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COST OF ATTENDANCE

Average Tuition & Fee Rates

$6,030 In-state

$14,030 Out-of-state

FINANCIAL AID

For more than 40 years, Mountwest has been helping students

succeed in high-demand career fields through a high-quality Recipients | Awards

academic experience, a friendly and helpful student services

department and a multitude of career pathways from which to @
choose. Mountwest offers an easy to navigate campus, one-stop v

student services, free parking, free tutoring, access to computer

712%

Finanical Aid

v A Participation Rate
labs, financial aid assistance, and faculty mentors and college
transition programs. Additionally, classrooms are equipped with 10 | $ 49 99 8
7

state-of-the-art technology and free Wi-Fi access.

PROMISE
I FOUNDED in 1975 287 | $644,328
I PRESIDENT Dr. Joshua Baker HEGP
[ LOCATED in Huntington, WV 688 | $2,578,584
I DEGREE LEVELS OFFERED: PELL

Certificate, Associate

) CARNEGIE CLASSIFICATION: 344 | $2,2441052

Associate Colleges: High Career FEDERAL LOANS
& Technical-Mixed Traditional/Nontraditional

6.1% 3-Year Default Rate

You Matter
Here



STUDENTS’ RESPONSIBILITY

It is the responsibility of the student to be aware of the information in this catalog.

The student is also responsible for staying informed as additions, deletions and

corrections are announced via various school media.

Disclaimer

The provisions of this catalog do not constitute a contract,
expressed or implied, between any applicant or student and
Mountwest Community & Technical College. The college
reserves the righf to chonge any of the provisions, schedules,
programs, courses, rules, regulations or fees whenever the
college authorities deem it expedient to do so.

Mountwest Community & Technical College
is accredited by:

The Higher Learning Commission

230 South LaSalle Street, Suite 7-500
Chicago, IL 60604

Toll-free: 1 (800) 621-7440 or (312) 263-0456

www.hlcommission.org

For additional information or information not covered in this
catalog, please contact 1-866-676-5533 or (304) 710-3140.

Equal Opportunity/Affirmative Action

It is the policy of Mountwest Community & Technical College
to provide equal opportunities to all prospective and current
members of the student body, faculty and staff on the basis
of individual qualifications and merit without regard to race,
co|or, sex, re|igior1, age, disobi|ify, national origin, profecfed
veteran status or sexual orientation. This nondiscrimination
policy also applies to all programs and activities covered
under Title IX, which prohibits sex discrimination in higher
education. Mountwest strives to provide educational
opportunities for minorities and women that refl ect the
interest, individual merit and availability of such individuals.
The college ensures equality of opportunity and treatment
in all areas related to student odmissions, instruction,
employment, placement accommodations,

financial assistance programs and other services. Mountwest
also neither affi liates with nor grants recognition to any
individual, group or organization having policies that
discriminate on the basis of race, color, sex, religion, age,
disability, national origin, protected veteran status or sexual
orientation. Furfher, the co||ege is committed to the ideals
of inclusion of students, faculty and staff and whenever
appropriate, will take affirmative steps fo enhance diversiTyA
Information on the implementation of the policy and/or the
Title IX Amendment should be addressed to: Vice President
of Human Resources in room 415 at Mountwest Community
& Technical College, One Mountwest Way, Huntington, WV
25701 or call (304) 710-3501..
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Mission & Goals

Mission
Mountwest empowers students to learn and lead in the
community and in the workforce.

Mountwest Vision Statement

Mountwest makes a positive impact on the lives of our
students while providing them with the education and
tools to prepare for their future. We inspire, support,
and develop students to achieve goals, build positive
re|o’rionships, and succeed in the workforce.

Mountwest Strategic Plan
The strategic priorities and goc1|s are:
1. Exceptional Student Success

Goal I: Increase student achievement by
in‘ren’riono”y odo‘ring behaviors that increase
student engagement

Goal 2: Increase access to higher eduction by
exponding and s’rrengThening flexible programs
and schedule otions

2. Aligned Workforce Development

Goal I: Increase responsiveness to employers’
workforce needs ’rhrough re|cﬁrionship bui|o|ing

Goal 2: Develop, implement, market, and
evaluate three shorf—’rerm, cer’rificofe, and associate
degree programs that meet indus’rry needs.

3. Proactive Community Presence

Goal 1: Strengthen community partnerships to
meet the academic and non-academic needs of
students

Goal 2: Foster a college-going culture through the
expansion of JumpStart

Goal 3: Deepen relationships with legislative
o|e|ego’rion

4. Growth-minded Organizational and
Employee Development

Goal 1: Deve|op a streamlined and fransparent
professiono| deve|opmen’r system

Goal 2: Implement a data governance plan

Goal 3: Explore opportunities for expanding
available physico| space
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Academic Calendar

FALL 2025

August 22 | Friday
Last Day for Full Semester Registration

August 25
First Day of Classes

August 25 - 29th | Monday - Friday
Schedule Adjustments only (no New Schedules)

August 29 | Friday
Last Day to add Full Semester Classes/ Last Day to
add Tst 8 Week Class

September 1 | Monday
Labor Day (Campus closed - No Classes)

September 1 | Monday
"W Period Begins

September 3 | Wednesday
Attendance Reporting due by 4:00pm for Full Term
Courses and 1st 8 Week Courses

September 15 | Monday
First day of Classes for 12 Week Courses

October 20 | Monday
First Day of 2nd 8 Week Courses

October 28 | Monday
Attendance Reporting due by 4:00pm for 2nd 8 Week
Courses

October 29 | Wednesday
Priority Registration for Spring begins

November 3 | Monday
Registration for Spring for Currently Enrolled Students
Begins

November 17 | Monday
Registration for New, Readmitted, and Returning
Students Begins

November 24 - 28 | Monday - Friday
Thanksgiving Break (No Classes)

November 27 - 28 | Thursday - Friday
Campus Closed

September 23 | Tuesday

2nd Attendance reporting due by 4:00pm for Full Term
Courses and 1st 8 Week Courses/ 1st Attendance report
due by 4:00pm for 12 week courses

December 1 | Monday
Classes Resume

December 5 | Friday
Last Day to Withdraw from Classes

October 10 | Friday
Last Day to Withdraw from 1st 8 Week Courses

December 8 - 12 | Monday - Friday
Final Exam Days

October 17 | Friday
Deadline to Apply for December Graduation

December 12 | Friday
Official December Graduation Date

October 17 | Friday
Last Day of 1st 8 Week Classes

December 15 | Monday
Final Grades and Attendance Due by 4:00pm

October 20 | Monday
Midterm Grades and Attendance due by 4:00pm

December 23 - January 1 | Tuesday - Thursday
Winter Break, College Closed
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Academic Calendar

SPRING 2026

January 2 | Friday
College Offices Open

January 16 | Friday
Last Day for Full Semester Registration/ Last day for
Ist 8 Weeks Registration

January 19 | Monday
College Closed, Martin Luther King Day

March 16 | Monday
First Day of Classes for 2nd 8 Week Courses/ Last Day
to add 2nd 8 Week Courses

March 11 | Wednesday
Priority Registration for Summer/Fall begins

March 16 | Monday
Registration for Summer/Fall for currently enrolled
students begins

January 20 | Tuesday
First Day of Classes

March 24 | Tuesday
Attendance Reporting due by 4:00pm

January 20 - 23 | Tuesday - Friday
Schedule Adjustments Only (no New Schedules)

March 30 - April 03 | Monday - Friday
Spring Break (No Classes)

January 23 | Friday
Last Day to add Full Semester Classes/ Last Day to
add 1st 8 Classes

April 06 | Monday

Classes Resume

January 26 | Monday
"W’ Period Begins

April 6 | Monday
Registration for New, Readmitted, and Returning
Students begins

January 27 | Tuesday
Attendance Reporting due by 4.00pm

May 1| Friday
Last Day to Withdraw from Classes

February 9 | Monday
First Day of Classes for 12 Week Courses

May 4 - 8 | Monday - Friday
Final Exam Days

February 17 | Tuesday
2nd Attendance Reporting due by 4:00pm/ 1st
Attendance report due by 400pm for 12 Week Courses

May 8 | Friday
Official May Graduation Date

March 6 | Friday
Last Day to Withdraw from 1st 8 Week Classes

May 11 | Monday
Final Grades and Attendance Due by 4:00pm

March 13 | Friday
Deadline to Apply for May Graduation

March 16 | Monday
Midterm Grades and Attendance due by 4:00pm for
Full Term and 1st 8 Week Courses
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Academic Calendar

SUMMER 2026

May 11 | Monday
First Day of Classes

May 11 | Monday
Last Day to Add Summer Session A or B Class

May 12 | Tuesday
"W’ Period Begins

May 18 | Monday
Attendance Reporting due by 4:00pm

May 25 | Monday
Memorial Day, College Closed (No Classes)

June 1 | Monday
First Day of Classes for Session D

June 1| Monday
Last Day to add Summer Session D Class

June 2 | Tuesday
"W Period Begins

June 8 | Monday
Atttendance Reporting due by 4.00pm

June 10 | Wednesday
Last Class Day/Last Day to Withdraw from Summer B
Classes

June 16 | Tuesday
"W’ Period Begins

June 22 | Monday
Attendance Reporting due by 4:00pm for Session C

July 3 | Friday
Independence Day, College Closed (No Classes)

July 15 | Wednesday
Last Class Day/Last Day to Withdraw from Summer A
and C Classes

July 16 | Thursday
Final Exam Day for Session A and C

July 20 | Monday
Final Grades and Attendance Due by 4:00pm

July 22 | Wednesday
Last Class Day/Last Day to Withdraw from Summer D
Classes

July 23 | Thursday
Final Exam Day for Session D

July 23 | Thursday
Official Summer Graduation Date

July 27 | Monday
Final Grades and Attendance due by 4:00pm

June 11 | Thursday
Final Exam Day for Session B

June 12 | Friday
Deadline to Apply for Summer Graduation

June 15 | Monday
Final Grades and Attendance Due by 4:00pm for

Session B

June 15 | Monday
First Day of Classes for Session C

June 15 | Monday
Last Day to add Summer Session C Class

Mountwest Community & Technical College Catalog 7



General Education Philosophy

Mountwest Community & Technical College, in keeping
with its mission, is committed to assisting students
deve|op the competencies and skills necessary fo
become producfive citizens. General education courses
are a key component of this deve|opmemL and are a
fundamental part of all our degree programs.

The Mountwest gener0| education po|icy seeks to
infegrate basic princip|es, concepts, and
me‘rhodo|ogies fhroughou’r all our disciphnes,
expanding students academic experiences by
promofting |i1te|ong |eorning, encouraging engagement
in civic activities, and fosfering achievement of
common goo|s fhrough teamwork.

Students who completed either an Associate in Arts
(AA) or Associate in Science (AS) will have successfully
comp|e+eo| at least 24 semester hours of coursework

in genero| education inc|uding the genero| education
outcomes 1-4 below.

Students who complete an Associate in Applied Science
(AAS) will have successfully completed at least 15
semester hours of coursework in genero| education
including the general education outcomes 1-4 below.

Students who complete a Certificate in Applied
Science (CAS) will have successfully completed

at least 6 semester hours of coursework in general
educoﬂon, inc|uo|ing essential communications and
computation skills.

Students who comp|e+e the genero| education
requirements of an associate degree should be able
to exhibit the following outcomes:

1. Communication: Students will compose coherent,
unified written documents that demonstrate

correct mechanics and ery|e, as well as appropriate
documentation of course. Students will also
communicate verbal and nonverbal messages
appropriate fo the audience and situation.

2. Critical Thinking: Students will use appropriate
evidence and sound reasoning fo make a judgmen‘r.
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3. Cultural Intelligence: Students will demonstrate an
unders’ronding of the comp|e><ify of elements important
to members of another culture in relation to its hisfory,
vo|ues, po|ifics, communication sfy|es, economy, or

beliefs and practices.

4. Numerical Literacy: Students will apply
mathematical reasoning to solve quantitative
problems.

History

Mountwest Community & Technical College was
established as Marshall Community College,

a co||ege within Marshall University that provided
two-year associate degrees and continuing and
community education. Classes first begon in the fall of
1975 with a wide range of programs.

In 1991, the college name became Marshall
Community & Technical Co||ege to better reflect
the technical nature of many of the programs
offered. Marshall Community and Technical
Co||ege became accredited for the first time

as an independent institution in 2003.

Marshall Community and Technical College became

a separate institution on July 1, 2008, as a result of
West Virginia House Bill 3215. This bill made the
College a free-standing, independent institution no
longer administratively linked to Marshall University
and established a separate Board of Governors to
defermine, con+ro|, supervise, and manage the Finoncio|,
business, educational po|icies, and affairs of the Co||ege.

The College adopted the designation "MCTC" until
it was officially named Mountwest Community &
Technical College by West Virginia Senate Bill 499
in 2010.

Today, Mountwest is one of only nine public

institutions that form the West Virginia Community and
Technical College System, and it continues to meet the
educational needs of Tri-State students and emp|oyers
’rhrough hands-on, high—quoh’ry |eoming, as it has for
nearly four decades.



West Virginia Council for
Community and Technical College Education

Christina Cameron - Chairman
Steve Roberts - Vice Chairman
Tracy Miller - Secretary
William (Bill) Baker

Robert L. Brown

Clinton Burch

Mike Graney

Sandra Hamilton

Elizabeth Manuel

Traci L. Nelson

Joseph R. Oliverio

Andrew A. "Drew” Payne Il

Mountwest Community & Technical College
Board of Governors

David A. Earl - Chairman

Jeffrey Blatt - Vice Chairman

Dinah Ledbetter - Secretary
MariBeth Anderson

J.L. Brydie

Melanie Hall

Justin Jarrell

Mark A. Morgan

Jennifer Plymale

Madison Keith - Student Representative
Erin Rich - Faculty Representative
Stacy Carroll - Staff Representative

Mountwest Community & Technical College
Advisory Committees

Mountwest Community & Technical College seeks the
advice and counsel of residents of the community,
emp|oyers, and educational representatives H’]rough the
establishment of odvisory committees.

Advisory committee members serve as advocates of
necessary chonge tfo maintain current, quo|iry career
programs and supporting services for students in order
to facilitate and enhance groduo‘re emp|oyobi|ify in the

surrounding community.

Advisory Committees for the
2025-2026 Academic Year

Accounting

Alcohol and Drug Counseling
American Sign Language
Banking and Finance
Biomedical Instrumentation Technology
Board of Governors’' Degree
Certified Coding Specialist
Criminal Justice

Culinary Arts

Early Childhood Education
Electronics Technology

Fire Science

Graphic Design

Health Information Technology
Health Science

Information Technology
Machinist, CNC Technology
Management Technology
Medical Assistant

Medical Imaging

Multimedia Design
Occupational Development
Paralegal

Paramedic Science

Pharmacy Technician

Physical Therapist Assistant
Radiologic Technology
Respiratory Therapy Technology
SMART

Surgical Technology

Technical and Digital Marketing
Technical Studies
Transportation

Uﬁ|ify Construction

Veterinary Technology
Welding Technology
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Mountwest Community & Technical College is
accredited by The Higher Learning Commission.
Copies of Mountwest Community & Technical
College’s regional and specialized accreditation
reports, certifications, and licenses are available for
review in the President’s office.

The Higher Learning Commission- HLC

230 South LaSalle St, Suite 7-500
Chicago, IL 60604

P:(800) 621-7440 or (312) 263-0456
info@hlcommission.org

WWW.Hcommission.org

The following programs have additional specialized
accreditation as indicated:

Health Information Technology- CAHIIM

Commission on Accreditation for Health Informatics
and Information Management Education- CAHIIM
200 East Randolph Street | Suite 5100

Chicago, IL 60601

P (312) 235-3255

info@cahiim.org

Www.cohiim.org

Medical Assistant- CAAHEP

Commission on Accreditation of Allied Health

Education Programs- CAAHEP
9355 - 113th St. N, #7709
Seminole, FL 33775

P: (727) 210-2350
mail@caahep.org
www.caahep.org

Paramedic Science- CAAHEP

Commission on Accreditation of Allied Health
Education Programs- CAAHEP

9355 - 113th St. N, #7709

Seminole, FL 33775

P. (727) 210-2350

mail@caahep.org

www.caahep.org
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Pharmacy Technician- ASHP

American Society of Health System Pharmacists- ASHP
4500 East-West Highway, Suite 900

Bethesda, MD 20814

P:. (866) 279-0681

CustServ@ashp.org

www.ashp.org

Physical Therapist Assistant- CAPTE

Commission on Accreditation in Physical
Therapy Education- CAPTE

3030 Potomac Ave. Suite 100
Alexandria, VA 22305-3085

P. (703) 706-3245
accreditation@apta.org
www.copfeonhneorg

Veterinary Technician

American Veterinary Association

1931 North Meacham Road, Suite #100
Schaumburg, IL 60173-4360

P: (800) 248-2862

wWww.avma.org

The following articulated programs are accredited
through the hosting institutions:

Machinist Technology- NIMS

The National Institute for Metalworking Skills- NIMS
10565 Fairfax Blvd., Suite 10

Fairfax, VA 22030

P. (703) 352-4971

supporf@nims—ski”s.org

wwwnims—ski“s.org

Radiologic Technology- JRCERT

Joint Review Committee on Education and
Radiologic Technology- JCERT

20 N. Wacker Dr. Suite 2850

Chicago, IL 60606-3182

P: (312) 704-5300

mail@ijrcert.org

www.jrcert.org



Respiratory Therapy- CoARC

Committee on Accreditation for Respiratory Care-
COARC

264 Precision Blvd

Telford, TN 37690

P. (817) 354-8519

webmaster@coarc.com

www.codarc.com

Emergency Medical Technician - WYDHHR

West Virginia Departmen of Health and Human Re-
sources - WVDHHR

One Davis Square, SUite 100 East

Charleston, WV 25301

P. 1-877-716-1212

DHFOIA@wv.gov

www.dhhrwv.gov

Surgical Technology- ARC/STSA

Accreditation Review Council on Education in Surgical
Technology and Surgical Assisting - ARC/STSA

19751 East Mainstreet, Suite #339

P. 303-694-9262

info@arcstsa.org

www.arcstsa.org
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Copyright Infringement -
Policies and Sanctions

. Copyrighf im(ringemenf is the act of exercising,
without permission or |ego| oufhori*y, one or more

of the exclusive rights granted to the copyright owner
under section 106 of the Copyright Act (Title 17 of the
United States Code). These rights include the right to
reproduce or distribute a copyrighted work. In the file-
shoring context, down|ooo|ing or up|ooo|ing
substantial parts of a copyrighted work without
authority constitutes an imtringemenf.

+ Penalties for copyrigl’]f im(rirlgememL include civil and
criminal penalties. In general, anyone found liable for
civil copyrighf infringemenf may be ordered to pay
either actual damages or “statutory” damages affixed
at not less than $750 and not more than $30,000 per
work infringed. For “willful” infringement, a court may
award up to $150,000 per work infringed. A court can,
in its discretion, also assess costs and o‘rforneys' fees.
For details, see Title 17, United States Code, Sections
504, 505.

« Willful copyrighf infringemenf can also result in
criminal peno|’ries, inc|uo|ing imprisonment of up to five
years and fines of up to $250,000 per offense.

+ For more im(ormo’rion, p|ectse see the Web site of

the U.S. Copyright Office at https://www.copyright.gov/
title17/, especially their FAQ's.

Copyrigm law infractions are considered by Mountwest
Community and Technical College as an academic
dishonesfy violation and follows the Academic
Dishonesty Policy found in the Academic Definitions
and Procedures section of this co‘ro|og or on our
website at: http://www.mctcedu/consumer-information/
copyrighf—infringemen*/

Equal Opportunity/Affirmative Action
Policy Statement

It is the policy of Mountwest Community & Technical
College to provide equal opportunities to all prospective
and current members of the student body, foctu,

and staff on the basis of individual qualifications and
merit without regord to race, color, sex, re|igior1, age,
disobihfy, national origin, proJreched veferan status or

sexual orientation.
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This nondiscrimination policy also applies to all
programs and activities covered under Title IX, which
prohibifs sex discrimination in higher education.

Mountwest Community & Technical College strives to
provide educational opportfunifies for minorities and
women that reflect the interest, individual merit, and
ovoi|obi|i+y of such individuals. The co||ege ensures
equo|i+y of opportunity and treatment in all areas
related to student odmissions, instruction, emp|oymen+,
p|ocemen+ accommodations, financial assistance
programs, and other services.

Mountwest Community & Technical College also
neither affiliates with, nor grants recognition to, any
individual, group, or organization hoving po|icies that
discriminate on the basis of race, color, sex, re|igion,
age, disobihfy, national origin, profecfed veteran
status or sexual orientation. Further, the college

is committed to the ideals of inclusion of students,
focu|‘ry and staff, and, whenever appropriate, will take
affirmative steps to enhance diversify. Information on
the implementation of the policy and/or the Title IX
Amendment should be addressed to: Vice President of
Institutional Advancement & Human Resources, Room
415, Mountwest Community & Technical College, One
Mountwest Way, Huntington, West Virginia, 25701 or
call (304) 710-3501.

Family Educational Rights and Privacy Act
(FERPA)

The Family Educational Rights and Privacy Act
(FERPA) (20U.S.C.1232g; 34 CFR Part 99) is a Federal
law that protects the privacy of student education
records. The law opp|ies to all schools that receive funds
under an applicable program of the U.S. Department
of Education. FERPA gives parents certain rights with
respect to their children’s education records. These
righfs transfer to the student when he or she reaches
the age of 18 or attends a school beyond the high
school level.

Students to whom the righfs have transferred are
“eligible students.”

+ Parents or e|igib|e students have the righf fo inspect
and review the student’s education records maintained



by the school. Schools are not required fo provide copies

of records un|ess, for reasons such as great dis‘rcmce, itis
impossib|e for parents or e|igib|e students to review the
records. Schools may charge a fee for copies.

« Parents or e|igib|e students have the righ‘r fo request
that a school correct records which ‘rhey believe to be
inaccurate or mis|eoding. If the school decides not to
amend the record, the parent or e|igib|e student then
has the righr to a formal heoring. After the heoring,

if the school still decides not to amend the record,

the parent or e|igib|e student has the righ‘r to p|oce a
statement with the record sefting forth his or her view
about the contested information.

. Genero”y, schools must have written permission from
the parent or e|igib|e student in order fo release any
information from a student’s education record. However,
FERPA allows schools to disclose those records, without
consent, to the Fo||owing parties under the fo||owing

conditions (34 CFR 99 31):

- School officials with |egi’rimo’re educational
interest; Other schools to which a student is
fronsr[erring;

Specified officials for audit or evaluation

purposes;

Appropriate parties in connection with financial

aid to a sfuden’r;

- Organizations conduc‘ring certain studies for or
on behalf of the schoo|,-

- Accredifing organizations;

- To comp|y with a judicio| order or |owfu||y issued
sub poena;

- Appropriate officials in cases of health

ands afety Emergencies; and State and local

authorities, within a juveni|e justice

system, pursuant fo specific state law.

Schools may disclose, without consent, “directory”
information such as a student’s name, oddress,
Te|ephone number, date and p|oce of birth, honors

and owords, and dates of attendance. However, schools
must tell parents and e|igib|e students about direcfory
information and allow parents and e|igib|e students a
reasonable amount of time to request that the school
not disclose direc’rory information about them. Schools

must noﬁfy parents and e|igib|e students cmrruo”y of
their rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA bulletin,
student handbook, or newspaper article) is left to the
discretion of each school.

For additional information or technical assistance, you
may call (202) 260-3887 (voice).

Individuals who use TDD may call the Federal
Information Relay Service at (800) 877-8339. Or you
may contact us at the fo||owing address:

Fomi|y Po|icy Comp|idnce Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-5920 Liability Policy
Mountwest Community & Technical College, as a
state agency, cannot assume responsibihry for loss

of or ddmoge to the persond| property of students.
Furthermore, the co||ege cannot assume responsibi|i‘ry
for persono| injury fo students.

Sexual Harassment Policy

It is the policy of Mountwest Community & Technical
College to maintain a work and

educational environment free from all forms of sexual
harassment of any emp|oyee, opp|iccmf

for emp|oymenr, or student. Sexual harassment in any
manner or form is express|y prohibi‘redr

It is the responsibility of the College to provide
educational opportunities to create this free
environment and to take immediate and appropriate
corrective action when sexual harassment is reporred
or becomes known. Supervisors at every level are

of primary importance in the imp|emen‘roﬂon and
enforcement of this rule.

Sexual Harassment Defined

Sexual harassment is intended to be defined consistent
with EEOC and United States

Department of Education guidelines. Sexual harassment
includes any unwelcome sexual

advances, requests for sexual favors, or other verbal or
physiccﬂ conduct of a sexual nature

Wl’lel’]:
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« Submission to such conduct is an explicit or implicit
condition of emp|oymenf;

+ Submission to or rejection of such conduct is used as
the basis for emp|oymen+ decisions or;

+ Such conduct has the purpose or effect of:
a. Unreosonob|y in’rerfering with an individual's work
or educational performonce, or;
b. Creating an inﬂmidoﬂng, hostile or offensive work

or educational environment.

Anyone who believes he or she has been the subject of
sexual harassment should report the o||egeo| conduct
immediately to the Vice President of Human Resources
& Student Services, Suite 101V, Mountwest Community
& Technical College, One Mountwest Way, Huntington,
WYV 25701 or call (304) 710-3401.

Weather-Related and/or Emergency Closings
and Delays

Generally it is Mountwest Community & Technical
Co||ege’s procedure to maintain its normal schedule,
even when conditions are inclement. However, this is not
o|woys possib|e. In those instances when it is necessary
to alter the schedule in response to weather condifions,
every effort will be made to notify all those
affected—students, Foctu, staff and the genero| pub|ic
as expediﬂous|y and as comprehensive|y as possib|e in
the Fo||owing ways:

College Closed: All classes suspended and offices
closed. Staff are expec’red to work from home.

Classes Canceled: All classes suspended; offices open
and Fo||owing normal hours of operation.

Delay: A delay in the opening of all classes AND a
delay in the opening of all offices at the main campus
location. Employees work from home until required to
report in office.

Remote Learning or Online Learning: Classes will be

conducted virTuoHy or alternative assignements will be
provided‘
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Class operation under delays: Students and faculty
should go fo the class that would begin at the stated
de|oy time or the class that would have convened within
30 minutes of the stated de|oy time. For exomp|e, a
two-hour o|e|oy means that classes that normo”y begin
at 10:00 a.m. will begin on time. Classes that begin at
9:30 a.m. will begin at 10:00 a.m. and continue for the
remaining period of that class. If a student determines
’rhey cannot travel to class sofe|y by the stated o|e|c1y
time, ‘rhey should no‘riFy their instructor of their absence.
Determination of an excused or unexcused absence will
be at the discretion of the instructor. If an instructor
de‘rermining ‘rhey cannot travel to class smce|y b\/ the
stated o|e|oy fime may make alternative arrangements
with their Program Chairs and/or Dean.

You will be notified about c|osings, cancellations, or
o|e|oys Jrhrough your student email. Information will also
be presen’red on our web site, social media p|oh(orms,
and local media outlets such as television and radio
stations, local news outlets.

Students ‘ro|<ing classes at off campus sites not
managed by the College, such as Career Centers, must
contact the Career Center. Mountwest will adhere to
their inclement weather schedule.

Ethical Recruitment of Students Including
Military

(1) Mountwest Community and Technical College

does not use third parties or agents to represent it

for purposes of recruiting or enro||ing students. On|y
oppoin’red emp|oyees, trained students, or trained
alumni of the college are authorized to officio”y
represent the co||ege in recruiting and enro||ing students
Through direct contact with prospective students, their
parents or legal guardians, spouses, school counselors or
other entities.

(2) No one may offer an inducement (inc|uo|ing a
gratuity, fovor, discounf, entertainment, hospi’ro|ify, |oon,
fransportation, |oo|ging, meals or other items) to any
individual or entity, or its agents, for the purpose of
securing enrollment of students or obfoining access to
federal financial aid or tuition assistance funds.

(3) No one may provide commissions, bonuses, or
other incentive payments based directly or indirectly on



securing enrollment of students or Federal financial aid
Funding fo any person or enftities engoged in student

recruiting or admission activities.

(4) No one may engage in high-pressure tactics to
recruit or secure enrollment of students.

(5) Substantial Misrepresentation about the nature of
the co||ege's educational programs, financial chorges,
or employability of graduates is prohibited.

Definitions:

High—pressure tactics inc|uo|es, but is not |imiTeo|,
fo moking three or more unsolicited contacts to an
individual by phone, e-mails, texts or other electronic

means or in person.

Military service means the Army, Navy, Air Force,
Marine Corps, Coast Guard, National Guard, Space
Force and their reserve components.

Substantial misrepresentation means a fo|se,
erroneous, or misleading statements to prospective
students that influences his or her decision to enroll
at Mountwest Community and Technical College.
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Student Rights & Responsibilities

Mountwest Community & Technical College supports
freedom of speech, freedom of inquiry, freedom

to disseri’r, freedom to ossemb|e, and freedom to
demonstrate in peaceful fashion. The college also
supports the righr of students to pursue their |egirimoie
educational goals without interference. Accordingly,
the co||ege encourages and expects its community to
conduct itself in accordance with the genero| society’s
standards of po|ife behavior, the co||ege's specific rules
and regulations, and all applicable laws of the local,
state and federal government.

Admissions and Access

Mountwest Community & Technical College is consistent
with the purpose and role of an open-door higher
education institution. Admission standards are based

on the capacity of students to contribute to or profii
from the particular educational programs they desire.
The co||ege makes clear to students the characteristics
and expectations which it considers relevant to success
in a chosen program. Admission to the college is not
gron‘red or denied on the basis of ethnic origin, race,
re|igior1, sex, sexual orientation, age, rioiiorio|ify, po|iiico|
belief or affiliation. Thus, within the limits of its Foci|i‘ries,
Mountwest is open to all students who are quo|ified
occording to its admission standards. Mountwest
Community & Technical College does not require
immunization records for genero| admission to the
co||ege. However, some selective admissions programs
may require necessary vaccinations and medical
information to be provided prior to the start of classes.
Please contact the Dean of the Division for additional
information.

The Classroom Environment

Free and open discussion, specu|orion, and investigation
are basic to the academic process. Student
peri(ormorice is evaluated so|e|y on an academic basis,
not on opinions or conduct in matters unrelated to
academic matters.

Students are free to take reasonable exception fo views
presenfed in any course of sfudy and to reserve
judgment on matters of opinion, but they are
responsib|e for |eorning the content of any course

of sfudy in which ihey are enrolled.
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Students do have order|y procedures to follow in
order to be pro‘recfed against prejudiced or capricious
academic evaluation. They, at the same time, are
responsible for maintaining standards of academic
performonce established for each course in which
’rhey are enrolled.

An instructor may exclude from his/her course, any
student who, in the instructor’s judgrneri’r, has serious|y
impaired the ability of the class to achieve the
objectives of the course, or who is gui|‘ry of offensive
conduct toward the instructor or other members of the
class. The student may oppeo| the instructor’s action
to the division dean who Wi||, when necessary, detail the
full grievance procedure to the student. Copies of this
procedure are available from division deans and other
administrative offices.

Student Records

Students have a right to expect that institutional
records will be sofeguorded,- that no information will

be made available to unauthorized persons; that no
information will be misused by college authorities; and
information not pertinent to the students’ role in the
college not be recorded. Students will be given the
opportunity to review the contents of their respective
files upon wriffen request and have the righr fo rep|y fo
any derogo’rory material. These responses become part
of their files. Procedures for the retention of student
files have been established that will sofeguord the
confidence in which they should be held.

Student Organizations

It is recognized that students bring to the campus a
variety of interests previous|y ocquired and deve|op
many new interests as members of the academic
community. They are free to organize and join

associations to promote their common interests.

Affiliation with an extramural organization does not of
itself disquo|ify a student organization from institutional
recognition.

Campus advisors are required for student organizations.
Full details on campus procedures for clubs or
organizations are available from the
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Division of Student Services. It must be remembered
that the co||ege will disallow any association that
threatens its openness, receptivity to free inquiry, and
the overall learning process.

Freedom of Inquiry and Expression

Students and student organizations are free to

examine and discuss all questions of interest to them,
and to express opinions pub|ic|y and privore|y. They

are free to support causes by order|y means which do
not disrupt the regular and essential operation of the
institution. At the same time, it will be made clear to the
academic and the |orger community that in their pub|ic
expressions or demonstrations students or student
organizations speok on|y for themselves.

Students are allowed to invite and to hear any person
of their own choosing. Routine procedures required

by the college before a guest speaker is invited to
appear on campus are designed on|y to ensure that
there is order|y schedu|ing of facilities and odequore
preparation for the event, and that the occasion is
conducted in a manner appropriate to an academic
community. Institutional control of campus facilities

will not be used as a device of censorship. It should

be made clear to the academic and |orger community
that student sponsorship of guest speokers does not
necessarily imply approval or endorsement of the views
expressed, either by the sponsoring group or the co||ege.

No student or authorized visitor is subjeci to any
limitation or penalty solely for the expression of his/
her views or for hoving assembled with others for such
purpose. There will not be interference with peocefu|
picketing and other orderly demonstrations in public
areas. Public areas include sidewalks and porking lots
but not areas such as |obbies, corridors, and rooms in

buildings.

In order to afford maximum protection to the
participants and to the institutional community, students
or student groups will give the co||ege administration
reasonable advance notice of any planned assembly,
pickering, or demonstration upon the grounds of the
institution, ifs proposed locale, and intended purpose.
The peddling of newspapers or handbills which convey a

point of view in the public areas of the college campus
is prorecred by the First Amendment. Harassment or
intimidation of members of the campus community

by persons distributing literature supporting points

of view or causes may require the removal of those
persons from co||ege property. It is recommended
that any student group planning to distribute literature
noiify the co||ege administration of its p|cms so that

the administration is aware of the group activities. (If
an off-campus group wishes to come on campus and
distribute literature supporting a point of view or cause,
it shall seek permission to do so from the college

administration.)

Institutional Authority and Civil Penalties

When activities of students result in violation of law

or when students feel that their civil rights have been
violated, institutional officials will be prepored to inform
students of sources of legal counsel and may offer
other assistance. Institutional authority will never be
used mere|y fo dup|ico‘re the function of genero| laws.
Only where the institution’s interests as an academic
community are distinct and clearly involved will the
specio| oufhorify of the institution be asserted.

The student who incidenfo”y violates institutional
regulations in the course of his/her off-compus activity,
such as those re|oring to class oifendonce, will be
subjeci tfo no greater perio|‘ry than would normo”y be
imposed. Institutional action will be independent of
community pressure.

The college will take no action affecting a student’s
status while his/her case is before the courts, and
awaiting final determination. Unless, such action

is necessary to protect the scn(efy of the co||ege
community. If the student is convicted, the co||ege
will attempt to support the intent of the courts. If

the court p|oces a student on proborion, the co||ege
will cooperate with the court to determine the most
desirable course of action for the s’rudeni, the co||ege,
and society. Normally when an individual is returned
to society, the intent of the court is to allow him/her
to return to the posiftion held before commission of
the offense for which he/she was convicted. Thus, the
co||ege will normo||y allow such a student to remain in
the institution or return to it unless there is evidence
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that his/her presence imposes a clear danger to other
students, Focuh‘y, staff or guests of the co||ege or fo the
oro|er|y operation of the co||ege.

Student Property

Students and their property are not subjec’r to search
and seizure by co||ege authorities except by officials
designofed by the co||ege President, on|y when the
immediate sofefy of the college community is
Jrhreofened, and in accordance with state and

federo| |OWS.
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Student Behavior

In general, college jurisdiction and disciplinary sanctions
will be opp|ied to incidents and conduct which occur on
the co||ege campus or at co||ege sponsored events or
activities. However, jurisdiction and disciplinary sanctions
may also be opp|ieo| at the discretion of the co||ege fo
conduct that occurs off campus and which adversely
affects the co||ege. Visitors on campus are also expec’red
to abide by the prohibi‘rions pertaining to student
conduct and by all local, state and federal laws and
ordinances. Visitors Foi|ing to do so may be asked to
leave campus and may be declared persona non grata.
The following prohibitions pertaining to student conduct
are considered essential to the educational mission and
community life of the co||ege.

- Behavior which disrupts the learning

environment.
- Use, possession, and/or distribution of

weapons, fireorms, Firecrockers, exp|osives

and/or chemicals.

Use or possession of i||egO| or controlled o|rugs
and/or alcohol.

Gambling
- Abusive and/or disorder|y behavior.

Deliberate destruction and/or abuse and
misuse of co||ege property or facilities.

Theft from an individuo|, organization or
agency, and/or division of the college.

Assault and boﬁery, threats of vio|ence,
and/or intimidation.

Written, verbal, sexual and/or physico|
intimidation or harassment.

Violations of the college’s Acceptable Use Policy

for computer access and use.

- Failure to comp|y with reasonable requests of
a co||ege representative.

Any conduct which violates the laws of the United
State, the State of West Virginia, Cabell County, and/or
the City of Huntington.

This list of prohibifions is not a full |isfing of
unacceptable behavior in a college community.
Other unoccepfob|e behavior may also result in

disciplinary action. Academic dishonesty (such as
cheoﬁng and p|ogiorism) or classroom behavior
considered detrimental to the teaching-learning process
will be addressed by the co||ege's academic offices
under a seperate academic dishonestly policy. A full
statement on student academic dishonesfy can be
found in the Academic Definitions & Procedures section
of the catalog.

Filing a Complaint

If a student, emp|oyee, or another parties wishes to file
a comp|oin’r o||eging misconduct, the comp|oin* must be
submitted to the Vice President of Student Services in
the One Stop. Please note that anonymous complaints
will be reviewed, however because a respondenf is
entitled to certain due process, including the right to
confront his/her accuser, the Co||ege's obi|i+y to address
o||egeo| misconduct repor*ed by anonymous sources is
signifconﬂy limited.

Violation Penalties

The +ypico| penoHies for violation of student behavior
and college conduct requirements are restitution,
disciphnory warning, disciphnory probo‘rion, suspension,
and expu|sion, however other actions may be taken
when appropriate. These peno|’ries do not prec|ude any
|ego| action that may be taken as a result of violations
of feder0|, state, county and/or city laws.

Restitution- In case of domoge, destruction,
defacement, or theft of property, restitution is genero”y
required.

Disciplinary Warning- An official notice to the student
that his or her behavior is in violation of the Student
Code of Conduct or other college regulation. Further
violations will result in more severe discip|inory action.
A student under disciplinary warning must meet those
conduct requirements that may be determined in
his/her case.

Disciplinary Probation- A disciplinary sanction
informing the individual that his/her behavior is in
serious violation of the Student Code of Conduct or
other co||ege regu|oﬁon. During the proboﬂonory
period, the student may be barred from participating
in extracurricular activities, denied the use of certain
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college facilities, and/or assigned special duties. Any
further violations during the probofionory period may
result in more severe action up fo and inc|uding
expu|sion from the co||ege.

Suspension- A mondofory separation from the
college for a specific period of time. Students who
are suspended are barred from enro||ing at or visiting
Mountwest during the period of suspension. Students
who are suspended from the college and who continue
to violate the Student Code of Conduct are subject to
further discip|inory action (expu|sion) during the period
of the suspension at the discretion of the college.
Expulsion- Termination of student status at Mountwest
with no promise of future readmission. Students who
are expelled are permanently barred from enrolling

at or visiting Mountwest and from oHending co||ege—
sponsored events.

Other- As appropriate, other discip|inory measures may
be taken so |ong as it is appropriate when considering
all of the facts of a violation and ensures the security
and safety of the College. For instance, a student may
be sanctioned to on|y take online courses, be pronibifed
from on campus events, etc, depending upon the
conduct.

Violations of the Student Code of Conduct and other
non-academic regu|o‘rions are broughr before the Vice
President of Student Services or his/her designee for
review. The VP will investigate the situation and make
a decision regording discip|inory action based on the
outcome of the investigation. If the student wishes

to appeal the VP’'s decision, see student grievance
procedure.

In some instances, a student’s behavior may be
egregious that immediate removal of the student

from campus may be necessary to protect the campus
environment. In the event that a student is immediately
removed from campus, the VP will conduct an
investigation as soon as possible after removal of the
student from campus.

Additional interim measures may be taken to protect
the sofefy and well-being of person(s) involved, such
as inferim suspension, no contact direcrives, or other

accomodations.
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Initial Resolution Process for Student Code
of Conduct Violations (Non-Academic)

The purpose of the resolution and grievance procedure
is to provide students at the college access to due
process for reso|ving any concerns related to their
student rign’rs.

Step One: Upon receiving a complaint regarding a
violation of the Student Code of Conduct, the Vice
President of Student Services, or his/her designee,

will conduct an initial investigation to determine if a
violation may have occurred. If it is determined that
there is not a violation of the Code of Conduct, or the
comp|oinonr requests a less formal process, the report
may be resolved through an informal process, such as
an educational conversation or mediation.

Step Two: The Vice President or his/her designee will
review all facts associated with the o||eged violation,
such as comp|ciin‘rs received. Comp|oinonrs, witnesses,
and respondenis may all be inrerviewed, and evidence
may be reviewed and compiled at this time. If it is
determined that a violation could have occured,
notification will be sent and another meeting will be

scheduled.

Step Three: The student alleged of the misconduct will
be no‘rii(ied, in writing, either e|ecfronico||y, in person, via
moi|, or a combination of the mefhods, of the o||eged
violations. When sent e|ecfronico||y, the notice will be
sent to the Mountwest email account of the student.
The notice will contain the accusations, cnorges or
action taken against the student, additional meeting
instructions to further discuss the matter, and resources
for the student conduct process, inc|uding the students
righis and responsibi|ifies. to an advisor, the righf tfo a
hearing, and the right to request their student file.

If the student does not wish to further discuss the
alleged violations, admits responsibility, or does not
otherwise want to move forward with a meeting, the
VP must be notified in writing. Once notified, the

VP will issue the appropriate sanction. If the student
fails to attend the meeting without an advanced
written notification, the VP is authorized to decide on
responsilibity and to issue sanctions.
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Note: The standard of evidence used in determining
a violation will be the preponderonce of the evidence,
meaning that the conduct violation is more probable
than not.

Si'ep Four: Meeting - The meeting is the student’s
opportunity to discuss the violations with the Vice
President or his/her designee. After the meeting, an
outcome letter will be sent to the student within 10
business days. The outcome letter will include the result
of the investigation, the sanction(s) imposed upon the
student, and list the oppeo| process. When possib|e and
appropriate, the complainant(s) will receive a copy of
this letter.

Student Grievance Procedure for Student
Code of Conduct Violations

If after the initial resolution process, the student wishes
fo grieve the decision issued, the student may request
a heoring under the student grievance procedure for
Student Code of Conduct Violations. The appeal/
i’ieoring request must be received within 5 business
doys from the date that the outcome letter is sent.

If the student does not request a heoring within this
Jrimefrome, the outcome decision will be final. Students
are permiﬁed fo bring an advisor of their choice, at
their own expense, fo heorings, however the advisors
will not be permiHed fo speok during the heoring Any
sanctions o|reody imposed will stand until the conclusion
of the heoring, unless the helo, sofery, and welfare
would not be impoc’red by de|oying the sanction.

Step One: The College will schedule a hearing within
10 working days of the request. If this is not possible,
the Co||ege will noiif\/ the student of a timeframe that
is reasonable to schedule the heoring.

Si'ep Two: A heoring pone| will be formed consisting of,
at the very least:

- 1 faculty member

- 1 staff member

- 1 student

Members serving on the pone| must be objeciive and
uninvolved in the decision moking of the imposed

sanction.

Step Three: The hearing panel will organize a hearing,
either in person or e|ecfronico||y. If the heoring is
electronic, there must be a visual and audio component
present from all participating parties.

Si‘ep Four: The Co||ege will send a notification of the
hearing to the student requesting the hearing. The
notice, at a minimum, must include the |ocofion, time,
date, name of pone| members (with an opportunity to
challenge panel members), summary of the conduct
violations and comp|oin‘rs received, reschedu|ing
instructions, and further instructions for the student
regording the request of witnesses. When appropriate,
the Co||ege will include copies of any materials made
to make the initial decision.

Step Five: The hearing will commence, and will be
recorded. The student may present any evidence on
their behohc, inc|uding, but not limited to, papers,
|eHers, phoros, cords, tfapes, efc. that are relevant to
the misconduct alleged in the complaint. Afer the
hearing, the hearing panel will make a written
recommendation to the President for consideration.
The recommendations will be to upho|d, overturn, or
modify the original decision. The President will make

a final decision and nofii(y the student in writing within
10 business days. Failure to attend the hearing without
notification will not prevent the panel from making

a decision.

Step 6: Appeal - The student may appeal the decision
of the heoring pone| and President. An oppeo| is not a
new heoring. Rather, the oppe”o’re review will be limited
to a record of the original hearing and supporting
documents. An oppeo| may on|y be requesfed on the
basis of:

- The heoring was not conducted Foir|y or in conformify
with the prescribed Co||ege procedures. The oppe|on’r
must show that any alleged bias or deviation from the
process is |ii<e|y to have odverse|y affected the outcome
of the origino| heoring.

- Sanctions imposed by the heoring body were

substantially disproportionate to the violation(s) for
which the student was found responsib|e.
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- New, substantive information ,sufficienf to alter the
decision, exists and was c|eor|y not known at the time of
the original hearing.

An oppeo| may be requesfed in wrifing within 5
business doys after the receipt of the decision by
submitting a statement of appeal to the VP of Student
Services. The appeal must include the grounds for the
oppeo|, relief reques’red, and reason in support of

relief requested.

After review of all oppeo| information, the Vice
President for Academic Affairs will notify parties within
10 business days in writing of the decision.

The decision of the Vice President of Academic Affairs
or his/her designee shall be final.

The Academic Dishonesty/Academic
Grievance Procedure should be used in
situations discussed in the Academic
Dishonesty/Academic Definitations and
Procedures Section.

Initial Resolution Process

The purpose of the grievance procedure is to provide
students at the co||ege access to due process for
reso|ving any concerns related to their student righfs.

The student must first present his/her grievance fo the
individual against whom the grievance exists.

If there is a program level grievance po|icy in p|oce, the
student must follow this procedure in seeking resolution.
If presentation to Program Director is not applicable
(e.g, a grievance filed against a non-program Foctu
member), then the grievance will be presen‘red to the
appropriate Chair.

If the grievance is not resolved at the program level
and/or between the individuals invo|ved, the student
must no’rh(y all the concerned parties, in wrifing, that
he/she is initiating the institutional grievance procedure
(step two below). This action must be taken within 15
doys of the origino| incident.

22 Mountwest Community & Technical College Catalog

Initiation of Institutional Academic
Grievance Procedure

Step One- If the grievance is not resolved initially,

the student shall present, in writing, the grievance to
the appropriate Dean. If the grievance is directed
against a Deans, the grievance shall be presenfed fo
that individual's supervisor. Notice of the institutional
grievance must be given no later than 15 business
doys of the origino| incident. Grievance notifications
outside such time frames are subjecf to dismissal at the
discretion of the Dean.

Step Two- Upon receipt of a formal grievance, the

Dean shall hold a hearing, within 10 business days of
receiving written grievance and both the grievant and
the individual against whom the grievance is directed
will be given the opportunity to present and be heard.

The Dean shall consider the merits of the grievance
and either:

Dismiss the grievance at this point and provide the
rationale for the decision in writing to all concerned
parties within 10 business doys of the heoring, or Refer
the matter to the Chief Academic Officer (CAO) to

convene a grievance commitftee.

Step Three- The CAO will appoint a committee, within
10 business doys of receiving the Dean's referro|, of
neutral and objecﬁve individuals from the Fo||owing
representative groups: administrators, faculty members
and students. The CAO will designate a chair for the
committee from among the appointees.

Step Four- Each committee member will receive a copy
of the written grievance with the supporting statements
and evidence. After receiving the written grievance, the
committee chair will hold a heoring within 10 business
doys of receipt and both the grievant and the individual
against whom the grievance is directed will be given the
opportunity to present and be heard. The grievant may
have one advisor at the heoring; however, the advisor
may not speok during the meeting. The Committee
Chair shall be responsible for informing the CAO and
appropriate Dean (or appropriate supervisor) of the
committee’s recommendation and the rationale for

the findings in writing within 10 business days of the
committee heoringr
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Step Five- The CAO shall then consider the committee
recommendation and render a written ru|irig on the
matter to the Dean (or appropriate supervisor).

The Dean (or appropriate supervisor) shall inform

both parties of the decision in writing by certified mail
within 10 business days of receipt of the committee
recommendation. This notification concludes the
grievance process.

Step Six: Appeal - The student may appeal the
decision of the hearing panel and President. An appeal
is not a new hearing. Rather, the ap- pellate review
will be limited to a record of the origino| heoring

and supporting documents. An appeal may only be
reques’red on the basis of:

- The heoring was not conducted Foir|y or in

comcormify with the prescribed College procedures.

The oppe|onf must show that any o||egeo| bias
or deviation from the process is |ii<e|y to have
od\/erse|y affected the outcome of the

origino| heoring.

- Sanctions imposed by the hearing body were
substantially disproportionate to the violation(s)
for which the student was found responsible.

- New, substantive information ,suificieni to alter
the decision, exists and was c|eor|y not known at
the time of the original hearing.

An oppeo| may be requesfed in writing within

5 business days after the receipt of the decision by
submitting a statement of appeal to the VP of Student
Services. The appeal must include the grounds for the
appeal, relief requested, and reason in support of relief
requesfed.

After review of all appeal information, the Vice
President for Academic Affairs will notify parties within
10 business days in writing of the decision. The decision

of the Vice President of Academic Affairs or his/her

designee shall be final.
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Academic Dishonesty Policy

Academic dishonesiy is someriiing that will not be
tolerated as these actions are iundomenfoiiy opposed
to “assuring the integrity of the curriculum through
the maintenance of rigorous standards and higi’i
expectations for student learning and performance” as
described in the Mountwest Statement of Philosophy.

A student, by voiun‘roriiy accepting admission to the
co||ege or enro||ing in a class or course of s‘rudy offered
by Mountwest Community & Technical College, accepts
the academic requirements and criteria of the co||ege.
It is the student’s responsibility to be aware of policies
regu|o‘ring academic conduct, inc|uding the definitions
of academic dishonesiy, the possibie sanctions and the
appeal process.

For the purposes of this policy, an academic exercise
is defined as any assignment, whether groded or
ungroded, that is given in an academic course or
must be compieied toward the compieiion of degree
or certification requirements. This inc|udes, but is not
limited to: Exams, quizzes, papers, oral presentations,
data goihering and onoiysis, practicums and creative
work of any kind.

Definitions of Academic Dishonesty: Each instructor
may modiiy the genero| definition of academic
dishonesiy to fit the immediate academic needs within
that poriicuior course of siudy, provided the instructor
defines, in writing and preierob|y in the course sy||obus,
the details of any deporrure from the genero|
definition.

Cheating: Any action which if known to the instructor
in the course of siudy would be proiiibi’red. This
includes:

« The unauthorized use of any moieriois, notes,
sources of information, srudy aids or tools during

an academic exercise.
« The unauthorized assistance of a person other

than the course instructor during an academic

exercise.
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+ The unauthorized viewing of another person’s
work during an academic exercise.

+ The unauthorized securing of all or any part
of assignments or examinations, in advance of
submission to the instructor.

Fabrication/Falsification: The unauthorized invention
or alteration of any iniormo‘rion, citation, data or
means of verification in an academic exercise, official
correspondence or a college record.

Plagiarism: Submitting as one’s own work or creation
any material or an idea Who||y or in part created by
another.
This includes:

« Oral, written and gropnico| material

« Both published and unpublished work
It is the student’s responsibility to clearly distinguish
his/her own work from that created by others. This
includes the proper use of quotation marks, porophrose
and the citation of the original source. Students are
responsib|e for both intentional and unintentional acts
of piogiorism.

Bribes/Favors/Threats: Attempting to unfairly
influence a course grode or the satisfaction of degree
requirements through any of these actions is prohibited.

Complicity: Helping or attempting to help someone
commit an act of academic dishonesty.

Sanctions: Sanctions for academic dishonesty may

be imposed by the instructor of the course, the division
deon, or the dean'’s designee. Sanctions for academic
dishonesty may be imposed even if a student withdraws
from an individual course or from Mountwest entirely.

The instructor may impose the ioiiowing sanctions:

« A lower or failing project/paper/test grade

+ A lower final grade

+ Failure of the course

« Exclusion from further participation in the class
(inc|uding laboratories or clinical experiences)
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The fo||owing sanctions may be recommended by the
instructor but will need to be imposed by the division
dean or his/her designee:

« Exclusion from an academic program

+ Academic probo’rion for up to one year

+ Academic suspension for up to one year

+ Dismissal from Mountwest

« Other (as oppropriofe)

In those cases in which the offense is por‘ricu|or|y
Hogronr or where there are other aggravating

circumstances, oddiiiono|, non-academic sanctions may

be pursued through the Office of Academic Affairs.

A student will be informed in writing by the instructor

or responsible office, of any charges and subsequent
sanctions imposed for academic dishonesry. (See
‘Reporting” below.) Written notification of academic
dishonesty charges (and the inclusion of confirmed
cnorges/soncfions in a student’s record) is designed fo
inform a student of the poien’rio| repercussions of repeat
offenses and his/her rights of appeal.

If a student believes that chorges of academic
dishonesty have been erroneously levied, he/she should
oppeo| such cnorges in accordance with the process
outlined below (See "Appeals Process.")

Sanctions for repeofed academic disnonesry offenses
will be imposed by the division dean, dean'’s designee,
or Vice President for Academic Affairs.
« A student’s record of academic dishonesry
offenses will be maintained ihroughouf his/her
enrollment at Mouniwes‘r, and the period of
time between offenses may have no impact on

sanctions for repeo’red offenses.

« A student with a second academic disnonesry
offense during his/her enrollment at Mountwest
will be ocodemico”y suspended for a period of
time not to exceed one academic year (to include

summer terms).

+ A student with a third academic dishones‘ry
offense during his/her enrollment at Mountwest
will be dismissed from Mountwest Community &
Technical College.

Reporting: Any time an accusation of academic
disnonesry is made, and a sanction imposed (or a
sanction will be imposed with the submission of final
grodes), a notice should be sent to the Office of the
Vice President for Academic Affairs within ten (10)
doys of the accusation.

A copy of the notice of an act of academic dishonesty
will be reported to the Office of Student Services
through the completion of an Academic

Dishonesty Report.

The Academic Dishonesty Report will include:

* Instructor's Name

« Course Information (Term, Number, Section)

+ Student’s Name

« Student’s Mountwest Community & Technical
College ldentification Number

« Brief Description of the Charge

+ Date of Accusation

+ Brief Description of the Proposed Sanction

Instructors are required to give a written copy of the
Academic Dishonesty Report to the student accused

of an offense. However, within ten (10) days of receipt
of the Academic Dishonesty Report the appropriate
dean will inform the student of the accusations mode,
the sanctions prescribed, the repercussions of repeat
offenses, and his/her rights of appeal.

A copy of the report will be p|oced in the student’s
restricted college file maintained in the Vice President
for Student Services office.

Any subsequent actions taken (additional sanctions
imposed, the |essening of sanctions, the withdrawal

of accusations, the results of oppeo|s, e’rc.) should be
reported to the Office of the Vice President for Student
Services within ten (10) days of the action.

Recording: The Office of the Vice President for
Academics, as well as the Vice President of Student
Services will maintain a file of academic disnonesiy
incidents.

Academic Appeals/Grievance Process:

The purpose of the grievance procedure is to provide
students at the co||ege access to due process for
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resolving any concerns related to their student rights.

Initial Resolution Process
The student must first present his/her grievance to the
individual against whom the grievance exists.

If there is a program level grievance policy in place, the
student must follow this procedure in seeking resolution.
If presentation to Program Director is not applicable
(e.g., a grievance filed against a non-program Focu|‘ry
member), then the grievance will be presen‘red to the
appropriate Chair.

If the grievance is not resolved at the program level
and/or between the individuals involved, the student
must no’rify all the concerned parties, in writing, that
he/she is initiating the institutional grievance procedure
(step two below). This action must be taken within 15
business days of the original incident.

Initiation of Institutional Academic Grievance
Procedure

Step One- If the grievance is not resolved initially,
the student shall present, in writing, the grievance to
the appropriate Dean. If the grievance is directed
against a Dean, the grievance shall be presen’red to
that individual's supervisor. Notice of the institutional
grievance must be given no later than 15 business

doys of the origino| incident. Grievance notifications
outside such time frames are subject to dismissal at the
discretion of the Dean.

Step Two- Upon receipt of a formal grievance, the
Dean shall hold a hearing, within 10 business days of
receiving written grievance and both the grievant and
the individual against whom the grievance is directed
will be given the opportunity to present and be heard.

The Dean shall consider the merits of the grievance and
either:

- Dismiss the grievance at this point and provide the

rationale for the decision in writing fo all concerned
parties within 10 business days of the hearing, or
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- Refer the matter to the Chief Academic Officer
(CAQ) to convene a grievance committee.

Sl‘ep Three- The CAO will appoint a committee,
within 10 business days of receiving the Dean'’s
rercerro|, of neutral and objecﬂve individuals from the
Fo”owing representative groups: administrators, foctu
members and staff The CAO will designate a chair
for the committee from among the appointees.

Step Four- Each committee member will receive

a copy of the written grievance with the supporting
statements and evidence. After receiving the written
grievance, the committee chair will hold a hearing
within 10 days of receipt and both the grievant

and the individual against whom the grievance is
directed will be given the opportunity to present
and be heard. The grievant may have one advisor
at the heoring; however, the advisor may not speok
during the meeting. The Committee Chair shall be
responsib|e for imcorming the CAO and appropriate
Dean (or appropriate supervisor) of the committee’s
recommendation and the rationale for the findings
in writing within 10 business days of the committee
heoring.

Step Five- The CAQ shall then consider the
committee recommendation and render a written
ru|ing on the matter to the Dean (or appropriate
supervisor). The Dean (or appropriate supervisor)
shall inform both parties of the decision in writing
by certified mail within 10 business days of receipt
of the committee recommendation. This notification
concludes the grievance process.

NOTE: The grievant may withdraw his/her grievance
at any phose of the process provided that all
concerned parties are notified in writing.

In all instances “days” refer to working days.

Academic Forgiveness Policy

The academic forgiveness po|icy allows Forgiveness
of ‘D" and 'F" grades for purposes of calculating the
grade-point average (GPA) required for graduation
and does not opp|y to GPA calculation for speci0|
academic recognition (such as graduating with
honors) or to meet requirements for pror(essioncﬂ
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certification that may be within the province of licensure
boards, external agencies, or the West Virginia Board
of Education. This policy is designed to assist returning
students who left college in poor academic standing.
The po|icy may be imp|emenfed provided the fo||owing
conditions are satisfied:

1. The student must not have been enrolled in co||ege on
a full-time basis duririg any semester or ferm in the last
four consecutive years.

2. Only grades for courses taken at least four years
prior to the request for academic forgiveness may
be disregorded for groduoﬁon grode-poinf average
computation.

3. To be e|igib|e fo opp|y for academic forgiveness,
a student must be curren’r|y admitted to Mountwest
Community & Technical College and enrolled.

4. Grades disregarded for graduation GPA computation
remain on the student’s permanent transcript.

5. The student opp|ies for academic iorgiveness by
submitting an “Application for Academic Forgiveness”
to the Mountwest Vice President for Student Services.
The “Application for Academic Forgiveness” can be
accepted, modified, or rejected upon submission. Upon
request, a justification will be provided for any chonges
made to the opp|icoiion.

6. If the student opp|ies for academic iorgiveness, he/
she must be aware that this is a Mountwest Community
& Technical College procedure that may not be
recognized by other institutions of higher education to
which the student may transfer.

To quo|iiy for groduo‘rion, the student must soiisfy

all groduoiion requirements in effect at the time of
acceptance info the program and successfu”y comp|eie
a minimum of 15 semester hours of co||ege—|eve| work
at Mountwest with a minimum GPA of 200 on all work
of’rempfed after acceptance.

Academic Residence Requirements

“In residence” means to be enrolled in Mountwest
Community & Technical College courses. Mountwest

Community & Technical College Associate degree

and certificate program students must earn at least 15
hours credit in residence. These 15 hours must be for
college level course work and must be applicable to
the degree program. Except for the AAS in Board of
Governors, AAS in Technical Studies, AAS in Aviation
Maintenance, and AAS in Occupational Development
which require 3 credit hours of co||ege level coursework
at Mountwest.

Academic Probation and Suspension Policy

Academic Probation: All students whose Mountwest
Community & Technical College GPA drops below a
2.0 will be placed on Academic Probation. Academic
Probation is a period of restricted enrollment for a
student. All probofion students are subject to the
Fo”owing restrictions.

« Students on probofion must meet with the
Academic Counselor or a designoied advisor
before registering for classes to develop an
Academic Improvement Plan to achieve good
academic standing each term. This plan will be
binding on the student.

+ Students on probation may take a maximum
of 14 credit hours during the semester and should
repeat courses under the D/F Repeat Rule to
reduce deficiency points.

« Students on probation must earn a 20 GPA
or higher during every semester they are on
probation. Failure to achieve a 2.0 semester GPA
or higher while on Academic Probation could

result in suspension.

« Other requirements may be imposed in the
Academic Improvement Plan. The student is
returned to Academic Good Standing when his/
her overall GPA is 20 or higher.

Academic Suspension: Is defined as a period in
which a student cannot enroll in courses at Mountwest
Community & Technical College. A student who has
pre-registered and is subsequently suspended will have
his/her registration ou‘romofico”y canceled.

Mountwest Community & Technical College Catalog 27



Academic Definitions & Procedures

Students who earn less than a 2.0 semester GPA while
on Academic Probation or who accumulate or exceed
the Quality Point Deficit for their GPA Hours

(see Table One) will be suspended for one regular
semester. (The summer terms do not count as a term
of suspension.)

Table One - Suspension Quality Point Deficit

GPA Hours 0-95 2657 5889 90+
Quality Pt Deficit 20 15 12 9
Computing Quality Point Deficit

To compute Quality Point Deficit, use the following
formula:

GPA Hours times 2 = X;
X - Quality Points = Quality Point Deficit.

For example, a student with 48 GPA hours and 90
Quo|i+y points would have this academic profi|e:

48 X 2 = 96
96 - 90 = 6  (a quality point deficit of 6)
When a student returns to Mountwest Community

& Technical Co||ege after any suspension, the student
will be placed on probation and must follow all of the
requirements of his/her Academic Improvement Plan.
Failure to meet all of the requirements of the Academic
Improvement Plan or exceeding the Quality Point
Deficits listed in Table One will result in suspension.

A second suspension will be for a period of one
calendar year. Third and subsequen’r suspensions will
be for a period of two calendar years each.

Reinstatement after a second or subsequen‘r
suspension is only by written petition to the Vice
President for Student Services. The petition must be
in writing and provide evidence that the student can
meet the requirements of his/her Academic
Improvement Plan.

Students can use their Overall GPA information to
compute their Overall Quality Point Deficit and their
Mountwest Community & Technical College GPA
information to compute their Mountwest Quality
Point Deficit.
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Class Attendance

It is Mountwest Community & Technical College’s view
that each instructor evaluates the importance of student
class attendance. In the course sy||c1bus, the instructor
must provide his/her requirements on class attendance,
moke—up work, and related matters. If a student is
absent from class, the absence can be handled by an
arrangement between the student and the instructor.
The instructor must honor the co||ege excused absences
list by this requirement and allow the student an
opportunity fo coTch-up/moke—up work missed. This
requirement excludes those academic endeavors that
require the comp|e‘rion of a certain number of clock
hours, as in clinical experiences, practice or internships.
For those courses, the maximum number of absences
will be determined by the program coordinator. This
requirement does not supersede program accreditation
requirements.

Definitions of Excused Absences
Excused absences fall into five categories:

1. College-Sponsored Activities:
« Academic activities including, but not limited to,
performing arts, debate and individual events,
honors c|osses, and division functions.

«Other college activities, including student
government and student organizations. The
activity must have a clear educational mission
and be closely linked to academic pursuits or to
other official co||ege functions.

2. Student lllness or Critical lllness/Death in the
Immediate Family*
“Immediate Family” is defined as a spouse/life
partner, chi|d, parent, |ego| guordion, sib|ing,
grondporenf or grondchﬂd.
« Student lllness or Injury: Absences will be
excused on|y for illnesses or injuries that prohibi’r
students from participating in class.
+ Critical lllness of Immediate Family Member:
Absences will be excused if the student documents
that he/she had to provide needed care and/
or support for a criﬁco”y ill immediate Fomi|y
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member.
+ Death of an Immediate Family Member

3. Short-Term Military Obligation:
This is defined as absence as the result of

military orders for a short-term period. Note:

Students subject to federal activation are
covered by a separate po|icy. Please see the
Military, Veterans and Dependents section
for this policy.

4. Jury Duty or Subpoena for Court
Appearance: This applies to absences that
are a result of official requests from a court
of law.

5. Religious Holidays:
This opp|ies tfo major re|igious ho|idoys.

Academic Standing

Students receive official notification of academic
standing via MCTC e-mail at the end of the
regu|or semester. Academic sionding is defined by
one of three categories:

Good Standing: A student is in good standing
when his/her cumulative Mountwest GPA is at
least 2.0.

Academic Probation: A student is placed on
academic probo‘rion at the end of any regu|or
semester or summer session when his/her
cumulative Mountwest GPA is less than 2.0.

The student will be notified by e-mail of proboiion
status and that a hold has been placed on his/her
registration activity. The student cannot register
or make schedule changes on the web. All of his/
her registration activity must take p|oce in person
with a Student Success Specialist/ Advisor in the
Mountwest One Stop. Probation students also are
limited in the number of credit hours ’rhey

can take each semester and may be subjec’r

to financial aid loss.

Academic Suspension: If a student exceeds the
maximum quo|i‘ry point deficits in the cumulative

Mountwest Community & Technical College GPA
hours at the end of any given semester, he/she will

be suspended for the following semester. The Vice
President for Student Services notifies suspended
students by US Postal Service and e-mail that a
suspension hold has been p|oced on their registration
status and that their registration for the i(o||owing
semester has been cancelled (exc|uding summer terms)
when the suspension

is for one semester.

Assessment

Mountwest Community & Technical College has an
ongoing assessment program that is rooted in the
co||ege's mission. The assessment process provides

the Co||ege and programs with information regording
institutional effectiveness. All segments of the college
community - Foctu, s‘roff, administration and students
- are to be oc’rive|y involved in this process.

Assessment of Student Academic Achievement:

Of central importance is the assessment of student
learning in the major and in general education.
Mountwest Community & Technical College

is committed to providing quo|i’ry educational
opportunities and experiences for every student.

While grodes are one measure of student periormonce,
grodes do not provide the Institution with the necessary
data to determine areas of the curriculum that are
strong and areas that need improvement. Therefore,

it is expected that students attending Mountwest
Community & Technical College will participate in
periodic assessment activities as directed by the
co||ege to include specio|ized end of program exams to
benchmark knowledge against knowledge required to
work in the field.

Auditing Courses

Audit students enroll on|y for the purpose of refreshing
or acquainting themselves with the material offered in
the course. Students may audit a course when space

is available in the class and the instructor authorizes

a student’s audit status. Audit students receive no
academic credit. Enrollment for audit is limited to the
regu|or registration period for the semester or term.
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The audit student must enroll for the course as an
Audit and must pay fees in the same way and at

the same tuition rate as students enro||ir1g for credit.
Faculty members who wish to audit courses must
secure opprovo| of the instructor of the course and
must enroll in the regu|or way. The instructor of the
course will determine attendance and any other special
requirements for audit students. It is the instructor’s
responsibimy to discuss the requirements of the course
with the auditor.

Students cannot chcmge a registration from credit to
audit or audit to credit after the close of the Schedule
Adjustment Period at the begmning of a semester or

summer term.

Catalog of Record

The co+o|og of record is the academic cofo|og that

is in effect at the time a student declares a major. It
identifies the groduoﬂon requirements students must
meet to earn the degree Once a student declares a
major, the co‘ro|og of record remains the same, unless
there is a break of enrollment of at least one year.
The student must meet the groduoﬂon requirements in
this cofo|ogA Students can substitute courses no |onger
offered with the permission of their Academic Division
Dean.

Classification of Students

Classification of students is based on the number of
co||ege level credit hours earned as shown:

Classification Semester Hours
Freshman 0-25
Sophomore 26+

Course Numbers Level

000-099 developmental (or pre-college)
100-199 freshman level
200-299 sophomore level

Commencement/Graduation Dates

Mountwest observes one formal commencement exercise
with three groduoﬁon dates during an academic year.
The official graduation dates are:
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* Last doy of final examinations for the fall semester.

» Day of Commencement for the spring semester.

+ Last day of the summer term.

Students will not be groduofed on any dates other than
those noted above. Students who are groduofed at the
end of the summer term or at the end of the fall term
of an academic year are invited and highly encouraged
tfo participate in the spring commencement exercises.

Core Coursework Transfer Agreement

The West Virginia Higher Education Policy Commission
and the West Virginia Council for Community
and Technical College Education maintain a Core
Coursework Transfer Agreement that lists the genero|
studies courses at each institution that genero”y will
transfer to any state pub|ic higher education institution.
Under the terms of the agreement, a student may
transfer up fo Jrhirer five credit hours of undergroduofe
coursework in the areas of English composition,
communications and literature, fine arts appreciation,
mofhemofics, natural science, and social science as
genero| studies credits. The agreement establishes hours
of coursework occep’rob|e for transfer that will count
toward fulfillment of genero| studies requirements. Since
coursework is genero”y transferable among institutions
in the state co||eges and universities, a student could
conceivob|y transfer more than Jrhir‘ry five hours of
genero| studies from one institution to another that
are provided for in this agreement. The agreement is
not designed to limit the number of credits that are
transferred. Its purpose is to assure that students will be
able to transfer credits in accordance with the terms of
the agreement. The hours of core coursework that are
occep+0b|e as counting toward fulfillment of genero|
studies requirements are as follows:

+ English Composition - 6 hours

« Communication and Literature - 6 hours

+ Speech/oral communication - 3 hours

« Literature - 3 hours

+ Fine Arts Appreciation - 3 hours

Art, music, drama, or theater appreciation

« Mathematics - 3-5 hours

Co||ege math inc|uding genero| math, o|gebro,

frigonometry or calculus

+ Natural Science - 8-10 hours

Lab science including biology, chemistry,
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geology, physics, or physical science

+ Social Science - 9 hours

History, po|i+ico| science, psycho|ogy, socio|ogy, or
economics with no more than six hours from any

one drea.

The complete Core Coursework Transfer Agreement is
located on the Mountwest website.

College-Level Examination Program (CLEP)
and DANTES (DSST)

The College Level Examination program (CLEP)
and the DSST Standardized Tests are credits by
examination tests that rie||os a student to receive
co||ege credit for what Triey o|reody know. Credit
earned through the CLEP and DSST exams do not
Quiomg‘richy sgiisfy specific academic requirements.
Students are encourage to consult with Program Chair
or Dean in their area of s’rudy for specific curriculum
requirements and credit. For a comp|e+e |isfirig of
available CLEP and DSST exams for which students
may receive Mountwest course credit, visit the MCTC
Testing web page at: WWW.mcfc.edu/fes’ring—cen’rer/.

To schedule an exam contact the MCTC Testing Center
at 304.710.3395, or e-mail at testingcenter@mctc.edu.

For additional questions and/or information contact:
Jamie Bayne

Phone: (304) 710-3465, E-mail: bayne@mctc.edu

College Course Challenge Exams (CCCE)

College Course Challenge Exams, or CCCEs, are exams
that test a student’s proficiency of a Mountwest course.
Students successfully receiving passing scores on CCCEs
are considered to have "tested out” of a Mountwest
course. Credit only (CR), not a letter grade will be
recorded on the franscript for successful comp|e+ion;

no franscript will record a failed attempt of the
examination. To be e|igib|e to take an exam, a student
must be iCtu admitted. Students are responsib|e for
paying the $40 proctoring fee per exam. A complete
listing of available College Course Challenge Exams
are available on the MCTC Testing web page at www.
exploremctc.info/TestingCenterRevised. To schedule

and exam contact the MCTC Testing Center at

304.710.3395, or e-mail at testingcenter@mctc.edu.

Credit for Experiential Learning
(Prior Learning Assessment) and
Portfolio Credit

Prior learning is learning that may have taken place in
other seffings of a student’s life, perhgps during mi|i‘rgry
service, independeni sfudies, volunteer or community
services, on—rhe-job training, or industrial certifications
and licenses a student has achieved. Any of these could
quo|ii(y as co||ege level |ec1rning and could quct|ify a
student to receive co||ege credit, which could shorten
the requirements needed to obtain a co||ege degree.
Portfolio co||ege credit will or1|y be awarded for co||ege
level |egrning experiences that have occurred after
high school. Students are e|igib|e fo opp|y for porh(o|io
credit two years after high school groduoiion or two
years after their high school class has groduo’red. To
earn this credit the student must provide evidence of
possessing equivg|en’r |<riow|edge, iheory, or indus’rry
skills demonstrated by the presentation of a porh(o|io,
indusrry certification or dip|omgs - all of which are
subject to acceptance by Mountwest Community and
Technical College.

To learn if your prior |eoming experience qug|ifies for
college credit, or how to get started, visit the MCTC
PLA web page at www.exploremctc.info/PLArevised.

For additional questions and/or information contact:
Michael McComas

E-mail: mccomas2@mctcedu

Credit Hour

Genero”y a student earns one credit for each 15 hours
of class contact. Classes normo”y meet 45 hours in a
semester for 3 units of credit. Students should plan on
two hours of prepororion/srudy for each in-class hour.
Loboro’rory classes require fwo or three hours of lab
per week for each semester hour of credit.

Course Delivery

+ Blended Course is a course in which both credit and
noncredit students are enrolled in the same section
during any semester. Non-credit students are not

Mountwest Community & Technical College Catalog 31



Academic Definitions & Procedures

required to submit and write papers or take exams.
Noncredit students must register and pay associated
fees for the class irirough continuing education.

+ Hybrid Course is blend face-to-face learning with
online |eorning. Instead of o‘rrending all class meetings
on campus, students in hybrid courses attend some
classes in-person (on campus) and “attend” some classes
on|ine, similar to an online course. (See descrip‘rion
above.) How much of the course is in-person versus
online is spech(ied by a percentage for that specii(ic
class, and this percentage may differ between hybrid
courses. For instance, if the hybrid class is specified

to be 50% on|ine, then students would meet half of

the time in-person for class meetfings on campus — as
determined by the course schedule — while completing
the remaining half of the course online as they would in
a Fu||y online course. Hybrid courses are not se|i(—poced,
and iriey have some on-campus requirement.

Off-Campus Course is a course that is offered off of
the main co||ege campus. Oif—compus courses may have
a specio| i(ee, see current fee chart.

On-Campus Course is a course offered on Mountwest
Community & Technical College’'s campus.

Online Course is osynchronous and offered comp|e’re|y
electronically with no face-to-face meetings.

Traditional Course is when students and teacher meet
in a designated location on a regular basis each week.

Live Remote Course is when students in live remote
classes will experience and participate in a live, virtual
classroom rhrough a video-conferencing software,
such as Zoom or Teams. Class meetings will be held
“virtually” at specified days and times. To join the
class, you will simp|y click on the link provided by your
instructor. You may be required to furn on your webcam
and/or microphone to participate in class discussions,
so classmates can see and hear you as they would

in a traditional face-to-face class. “In-class” learning
activities may include group work in “breakout rooms”
and participating in po||s to facilitate discussions and/
or gauge prior knowledge. Homework and other class
assignments will be completed outside of this class
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time. Live remote courses are not se|it—poced, and even
‘rhough ‘rhey have no on-campus requirements, rhey do
have synchronous requirements where you are required
to login and participate at specii(ic days and times.

Flex course is when students will have the option

to attend class virtually (using video com[erericing
software) or attend in-person, except when in-person
activities are required by the instructor. These course are
not se|1(—|ooced, and each student’s decision regarding
whether to attend virruo||y or in-person will determine
their experience for any given class:

If they choose to attend virtually, they will experience a
live remote class (as described obove) where some of
their classmates may be oiiending in-person.

If students choose to attend in-person, they will
experience a face-to-face class where some of their
classmates may be cr’riendirig viriuo“y.

D/F Repeat Rule (Repeating Courses)

Students have the opportunity tfo repeat any course in
which they earned a grade of D or F during the period
up to and inc|uding the semester in which fhey attempt
their 60th hour. Any course taken during the semester
or term in which the 60th orrempred hour is taken also
may be repecr’red under this rule. The repeat of a course
taken within the first 60 attempted hours may be made
any fime before groduoiion.

The 60th attempted hour sets the limit for courses
which may be repeored and not the time by which the
course must be repeoied. A course may be repecr’red
on|y once under this rule, and the repeat must be done
prior fto comp|efior1 of the degree.

The second grade will replace the first in determining
the student’s GPA, hours attempted, and hours credited.
The second grcrde is the grode that counts (exc|uding

a W), even if it is a lower grade than the original one.
The origino| grode remains on the franscript, but it is
noted as a repeoied course. Whenever a student p|oris
to repeat a course under the D/F repeat rule,

he/she must complete the D/F repeat form early in the
semester in which the course is repeo’red. Forms are
available in the Office of Student Services.
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The D/F Repeat Rule applies only to graduation
requirements and not to requirements for proiessiono|
certification which may be within the province of
licensure boards, external agencies, or the

West Virginia Board of Education.

In other words, any course a student takes prior to
attempting the 60th credit hour for which a grade of
D/F was received can be repeored at any time prior fo
groduoiion. If a student origino||y took a course while
he/she was a sophomore (26-57 hours) and received a
D, the course can be repeored.

The second grode rep|oces the first grode - not the
better of the two grades. If the second grade is an F,
then the F replaces the original grade of D.

If a student withdraws from a course for which he/she
is D/F repeating, it does not count as the second grode
- the course can be taken again for a final grode.
Another D/F repeat form will need to be completed in
the Office of Student Services to replace the form for
the withdrawn course.

The Dean’s List is compiled for the fall and spring
semesters. Full-time students, in good academic
s‘ronding and comp|eiing twelve or more credit hours
with a minimum 3.30 to 3.99 Term GPA are eligible. A
grade of “I" will disqualify students. A student will not
be named to more than one lists. Grades are reviewed
at the end of each semester and students on the Dean’s
List will be notified through their MCTC email account.
The email will contain an electronic letter and certificate
for the student to print and archive. Students may be
recognized on social media accounts, website, local
newspapers, efc.

Vice President’s List

The Vice President’s List is compiled for the fall and
spring semesters. Part time students in good academic
standing and completing six or more credit hours with
a minimum 3.30 to 400 are eligible. A grade of ‘I’
will disqualify students. A student will not be named
to more than one lists. Grades are reviewed at the end
of each semester and students on the Dean’s List will
be notified through their MCTC email account. The
email will contain an electronic letter and certificate
for the student to print and archive. Students may be

recognized on social media accounts, website, local
newspapers, efc.

President’s List

The President’s List is compiled for the fall and spring
semesters. Full-time students in good academic standing
who complete twelve or more credit hours with a 4.00
Term GPA are eligible. A grade of “I" will disqualify
students. A student will not be named to more than
one lists. Grades are reviewed at the end of each
semester and students on the President’s List will be
notified through their MCTC email account. The email
will contain an electronic letter and certificate for

the student to print and archive. Students may be
recognized on social media accounts, Websi’re, local
newspapers, efc..

Degree Program

A degree program is a unified series of courses or
|eorning experiences composed of at least 60 required
credit hours that lead to an Associate of Arts, Associate
of Science, or Associate of App|ied Science degree.

Developmental Courses

Developmental courses are credit/no-credit (CR/NC)
recorded on the tfranscript counted as earned hours,
used to determine a student’s classification and as
hours o‘rfempred for financial aid. Credits earned for
these courses cannot be used to sofisfy groduo‘rion
requirements.

Grade Information and Regulations

Mountwest Community & Technical College uses a 4.0
scale to express grade point averages. The Grade Point
Average (GPA) is a numeric value calculated by
dividing total quo|iiy points by total credit hours for
courses in which a student earned a letter grode.

Grade Quality Points Per Semester Hour
A (superior)

B (above average)
C (average)

D (below average)
F (failure)

| (incomplete)

CR (credit)

NC (no credit)

W (withdrawn)

OOOOO0O~NUw N
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AU (audit) 0
The GPA computed for graduation purposes is based
on all of a student’s work except:

« Courses with grades of W, |, CR/NC, and AU
+ Courses repeated under the D/F Repeat Policy

Graduation

Students must opp|y for groduoﬂon at the begirming of
the semester or term in which Jrhey intend to comp|e+e
graduation requirements, including the following:
« Minimum of 60 credit hours exc|uo|ing
deve|opmen‘ro| hours
+ Have a Mountwest GPA of 2.0 of higher
+ Have earned a "C" or better in ENL 101 or
equivo|enf
+ Have a minimum of the last 15 college-level
credit hours earned at Mountwest
. Comp|e’re any program specific additional
requirements
The due dates for each groduoﬂon are listed in the
current schedule of courses and also in the academic
calendar section of the Mountwest Community &
Technical College catalog as well as on the web.

Academic Rigor Statement

This statement clarifies the attributes of a rigorous
curriculum at Mountwest and defines the traits of
corequisite courses, 100-level courses, and
200-level courses.

The purpose of this statement is to:
Ensure consistency of rigor across the curriculum,
both in General Education courses and programmatic

courses.

Create transparency for students, so that Jrhey
are aware of the expectations of courses regoro“ess
of the level of learning.

By doing so, it is our belief that students will be
better able to: achieve course and progrom—|eve|
outcomes, become |h(e|ong |eorners, and meet
the demands of the Workp|oce after comp|e‘rion
of a degree.
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Traits of a Rigorous Curriculum at

Mountwest (C.H.AS.E.)

Challenging Content

When appropriate, coursework should emphosize
ono|ysis, evaluation, opp|icofion, and syn’rhesis,
inc|uding 0pp|ying |<now|ec|ge between different
courses and discip|ines.

Higher-Order Thinking

Learning outcomes for a course express demonstrable
goo|s appropriate fo the course level and use verbs
from the corresponding level of Bloom’s Taxonomy,
while operating within the constraints of the discip|ine.

Active Learning

To the extent that it is appropriate to the discip|ine,
students are oc‘rive|y involved in the |eorning process.
Instead of simp|y receiving information, as in a
teacher-centered moo|e|, students will instead work to
opp|y what is being ‘rough’r and assume @ participatory
ro|e, both in and out of the classroom.

Sufficient Academic Support

Learners must be provided with odequofe additional
support outside of the classroom to he|p them achieve
|eorning goo|s and comprehend course material. This
is a college-wide effort and will be achieved by (1)
Student Success Specialists/Advisor placing students in
courses that are at an appropriate level and delivered
via the appropriate modality; (2) both advisors and
instructors referring students to support services as
needed; (3) instructors and advisors using eor|y
intervention software to communicate about

students’ needs; and (4) learners are expec*ed to
utilize the Academic Support Services available

on campus and/or vir’ruo||y when needed.

Expectations That Are Clearly Articulated

Students are made aware of the expectations

of a porﬂcu|or course by way of information in

the sy||obus and within assignment instructions.
Instructors strive to be as fransparent as possib|e
regording the expectations of their courses, assignments,
and the manner in which ‘rhey assign grodes.

Definitions of Course Levels

Corequisite Courses - These courses numeric



designators begin with "0." Corequisite courses

equip learners with the skills necessary to successfu“y
complete 100-level courses. Enrollment

in these courses may be determined by a p|ocemenf
test. Corequisite courses are taken concurrenﬂy

with the corresponding 100-level course to

provide the additional academic support needed

to complete the corresponding 100-level course
successfully.

100-level Courses - These courses impart disciplinary
know|eo|ge and skills at a foundational

level and are normo||y taken in the first year of
sfudy. To comp|e‘re these courses successfu”y,
students should possess odequo*e writing skills to

be able to compose college-level assignments on
their own or with the aid of the Writing Center.
100-level courses may require no prerequisite,

or ’rhey may be taken in the same semester as a
corequisite course.

200-level Courses - These are intermediate

courses that expond upon infroducfory know|eo|ge

and skills, may require a prerequisite, and are
normo||y taken after the first year of s‘rudy. When Jrhey
enter these courses, students will possess odequo‘re
skills acquired from General Education and other
prerequisite courses to he|p them be successful. Students
will be ocquoinfed with the basic Jrermino|ogy or
methodology of the subject of the course and will be
able to occomp|ish a substantial amount of work at a
more advanced level.
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Writing Center

The writing experience is unique for every individual.
Thus, the Mountwest Community & Technical College
Writing Center, located in Room 304, promotes the
deve|opmeni of writing by engaging students in all
aspects of the writing process inrougn the use of
individualized instructional sessions. These sessions
allow students to acquire the strategies, Techniques,
and confidence necessary to engage effecfive|y with
a variety of writing topics and assignments.

One Stop Center

The One Stop Center is dedicated to helping students
become well-informed decision-mokers, maximizing their
educational experiences. Located on the first floor of the
Mountwest bui|ding, it serves as a comprenensive source
of information on academic programs, po|icies, and
procedures The staff focuses on meeting the specific
needs of all students.

In the One Stop, students can meet with:
+ Accessibility and Wellness Office

. Advising Office

+ Cashiers Office

+ Financial Aid Office

« IT HelpDesk

« Registrar Office

« Student Engagement Office

Advising Services

Advising services are available for students seeking
persono|ized assistance. Students can meet with
advisors who are committed to he|ping them in any
way possible by coming to the One Stop during Walk-
In Wednesday, or by appointment. Whether you need
guidonce on course selection, academic p|onning, or
navigating your educational journey, advisors are
here to support you. Students can get odvising ne|p
by calling (304) 710-3140 or by visiting the One Stop
Center, or by emailing advising@mctc.edu. The One
Stop Center is open Monday through Thursday from
8:00 a.m. to 5 p.m and Fridays from 8:00am-3:00pm.

Library & Learning Commons

Mountwest Community & Technical College students
may access instructional resources and computers in the
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|ibrory. Hands-on assistance is available for research,
printing, and other computer services. The Learning
Commons features break-out study rooms and meeting
rooms for student use. Databases allow access to
eBooks, periodico|s, oriic|es, and other resources Jrhrough
www.mctc.edu/library.

Office of Public Safety

The Office of Public safety is directly responsible for
the College’'s community. By virtue of West Virginia
State Law, College Police Officers have the same
responsibi|ifies and oufhorify as those of any other
law enforcement officers in the state. Sworn officers
and civilian Security Officers provide patrol protection
to the main campus, and all Co||ege—owned facilities
and porking lots. All emergencies, criminal comp|oinJrs,
general requests for service, and public safety concerns
can be reported directly to the Office of Public Safety
in person, or by dialing Extension 3499 from a main
campus phone, or by dialing (304) 710-3499.

Tutoring Services

The Tutoring Center, located in Room 342 on the
main Mountwest campus, provides a positive learning
environment, services, and resources designed to
empower students to become successful,

independent learners.

A staff of tutors and instructors collaborate to assist
Mountwest Community & Technical College students

in meeting academic demands Jrhrough better
undersionding of subjec’r matter. Instructors he|p
students find their own answers for continued academic
growth. The Tutoring Center provides guidance for
under—prepored students to prepare, prepored students
to odvonce, and advanced students to excel.

The Tutoring Center offers drop-in tutoring and study
groups for all math students.

In addition to working with instructors, students have
access to computers and videos to assist in bui|ding
academic skills and refreshing existing skills. Students
enrolled in MAT 099 courses are required to attend
study sessions in the Tutoring Center.

For students requesting assistance with additional
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classes, the Tutoring Center’s study mentors and
tutors offer free academic support and orgonizoﬂono|

assistance.

To request a 50-minute session with a study mentor or
tutor, please stop by the Tutoring Center to complete
a request form or contact hallk@mctcedu at 304-710-
3443,

Mountwest Student Ambassador Program
The Student Ambassador Program at Mountwest
Community & Technical College plays a key role in
attracting and enro||ing new students. By showcosing
the passion of current students, we aim to offer an
authentic experience for prospective students, he|ping
grow Mountwest's community.

Role of Student Ambassadors

Student Ambassadors are dynomic leaders who
enhance campus life and beyond. They serve as role
models, working with Admissions and Student Life to
support recruitment, campus events, and community
outreach.

Office of Accessibility

The Accessibihfy Services Office ensures that students
with disabilities are given equi‘rob|e opportunities

to succeed. Staff coordinate accommodations for
qualified students with disabilities as they pursue their
educational goo|s and act as a liaison between students
with disabilities and focu|‘ry. Services are available to
any full-time and part-time students with a documented
disobi|i‘ry. For more informoﬂon, contact Allison
Flanagan at flanagana@mctcedu or 304-710-3417.

Mental Health Counseling

On Campus Services

On Campus Services - For mental health concerns and
support, students can book an appointment with the
Accessibihfy and Wellness Specio|is+ for he|p prob|em
so|ving or connecting fo resources in the area. For
more information, p|eose contact Allison F|cmogon at
flanagana@mctc.edu or 304-710-3417.

Virtual Services

Mountwest students have access to free virtual
counseling services through BetterMynd. To register and
make an appointment, visit be’r‘rmynd.com and register
using your student email. BetterMynd also includes free
virtual workshops on fopics like stress, time management
and self-confidence.

Crisis Services

Students that are experiencing a mental health crisis
can contact the BetterMynd crisis line at 844-BTR-
MYND (844-287-6963) or call 911.

Maternity Room

Located in Rm GI5A, mothers in need of a private
space for pumping breast milk while on campus may
access our Maternity Room.

Food Pantry

Students have unlimited access to our food pantry,
located on the ground floor. During normal business
hours, the pantry is open to students to grab anything
they may need, 100% confidentially.

Bus Passes

Mountwest offers a bus pass program for students
requiring transportation assistance. To access this
service, |o|eose visit Student Services in person at our
main foci|i’ry on the first floor.

Supplies for Success

The Supplies for Success program will serve as a
support system for students who may struggle to afford
necessary school materials. This initative aims to bridge
the resource gap, ensuring all students have the tools
to succeed occtdemico”y. Suup|ies are available in the
Food Pantry, Writing Center and Tutoring Center.
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Phi Theta Kappa

Mountwest Community & Technical College is home to
the Alpha Eta Upsilon Chapter of Phi Theta Kappa,
an international honor society for fwo-year co||eges.
The choprer recognizes and encourages academic
achievement by students and provides opportunities

for individual growrh and deveiopmenr. Members can
participate in campus service projects, take proiessiono|
development courses provided through PTK, and apply
for scholarships available only for PTK members. To be
e|igib|e for membership, students must be enrolled in
Mountwest Community & Technical College, must have
compiered at least 12 semester hours in coursework
opp|icob|e fo an associate degree, and must achieve a
cumulative grade point average of 3.5 (and maintain a
grode point average of 3.2 to maintain membership).

Student Body President

The Student Body President at Mountwest Community
& Technical Co||ege serves as the official representative
of the student body, odvocofing for student interests
and promoting engagement across campus. The
President p|oys a |<ey role in iosrering a sense of
community, encouraging student involvement, and
supporting initiatives that enhance the overall student
experience.

Through the pionning and sponsorship of campus events
and activities, the Student Body President helps to
create a cohesive and welcoming learning environment.
This position offers students the opportunity fo gain
meoningiu| |eodership and service—|eorning experience,
both within the coiiege and in the broader community.
Students serving in this capacity develop essential skills
in communication, organization, and civic engagement.

Clubs

Exp|ore a variety of student clubs and academic orga-
nizations that bririg ’rogerher individuals with shared
interests, hobbies, and passions. These groups provide a
fantastic opportunity for collaboration and community.
For more information, connect with our Student En-
gagement Coordinator at siudeniiiie@mc’rciedu or call

304-710-3501.
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Activites

Student activities on campus provide a vibrant and
engaging environment for persorio| and social growfh.
There are numerous opportfunities for students to
connect, coiioboroie, and deveiop new skills. Whether
you're interested in leadership, community service, or
simp|y moi(ing new friends, there's somerhing for every-
one to enjoy and participate in! Please speoi< with our
Student Engagement Coordinator at studentlife@mctc.
edu or at 304-710-3501 for more information.




Admissions Procedure

Admissions Information

For general information regarding Mountwest
Community & Technical College programs and policies

p|eose visit www.mctc.edu.

Admissions Policy

Mountwest Community & Technical College adheres
to an open admissions policy as outlined in Title 135
Procedural Rule, West Virginia Council for Community
and Technical College Education, Series 23, Standards
and Procedures for Unciergrociucrie Admissions at
Community and Technical Colleges. It is the intent of
this poiicy that everyone shall have access to iiigiier
educational opportunities commensurate with their
interests and abilities.

+ Admission to community and technical coiieges is
open to any person age eigh’reen or older and able to
benefit from s’ruoiy at the community co||ege level.

+ Those who possess a high school diploma or General
Education Development (GED)/TASC equivalency. This

is a requirement if an oppiicon’r intends to oppiy for

Federal Financial Aid.

A. General Admissions Information

Applicants should contact the Mountwest Community &
Technical College Office of Admissions for application
information. App|iconfs may also download an
opp|icorion for admission at www.mctcedu (Select
either the online or prinred version of admissions form
for submission). Applications should be mailed to:

Mountwest Community & Technical College
Office of Admissions

One Mountwest Way

Huntington, WV 25701

An individual may enroll as a non-degree—seeking
student to take courses for persono| or proiessiono|

enrichment.

Being admitted to Mountwest does not guarantee
that applicants will be accepted into all associate or
certificate programs. Some programs have additional

admissions requirements.

To receive financial ctici, an individual must be admitted
as a oiegree-seeking student and have official high
school transcripts or GED/TASC scores on file with the
Mountwest Community & Technical College Office of
Admissions. Students entering co||ege directly from high
school are strongly encouraged to complete the ACT or
the SAT. For additional testing information, contact the
Office of Student Services; phone (304) 710-3140.

B. Board Policy

Regular admission to Mountwest Community &
Technical College is open to any person who has a
higi’i school ciip|omo or meets General Educational

Development (GED)/TASC requirements.

+ Persons not hoiciing a higri school oiipiomo or GED/
TASC who demonstrate an ability to benefit from
posisecondory education may be admitted. Neither
reguicr nor conditional admission shall ensure the entfry
of oppiiconrs info speciiic programs.

. High school franscripts or equivoien‘r may be
required to be on file for each incoming freshman

who is regisiered inan unciergrociuofe certificate or
degree program, and who has graduated from high
school within five years for financial aid purposes. Such
franscripfs shall be on file with the institution prior fo
eiigibiiiiy for financial aid.

« Transfer students desiring fo oppiy transfer credits
must suppiy the institution with official transcripts
Transcripts must be from a regiono“y accredited
institution to receive credit. Receipt of franscripts will
not discriminate against admission.

+ Control and administration of this admissions poiicy
rests with the Mountwest Community & Technical
College Office of Student Services.

C. Students Seeking Readmission

Students who have not attended Mountwest
Community & Technical College during the past 12
months are required fo opp|y for readmission. The
readmission form is available from the Office of
Admissions or online at: www.mctc.edu and must be
printed, completed, and sent to the Mountwest Office
of Admissions and Recruitment.
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Mountwest Community & Technical College
Office of Admissions

One Mountwest Way

Huntington, WV 25701

There is no fee for gpp|ying for readmission and the
application is normally processed within 7 to 10 business
dgys. However, if a student has attended another
college since last attending Mountwest Community

& Technical College, the student must reapply as a
transfer student as outlined in Section D.

D. Transfer Policy

Co||ege level course credits earned at regiong“y
accredited pos‘r—secondgry institutions can be
transferred to Mountwest Community & Technical
College. Transfer credit is subject to the approval of the
Division Dean in which the student matriculates, and
with the following provisions:

» Mountwest Community & Technical College must
receive official franscripts from a regionally accredited
co||ege before formal transfer credit will be awarded.
Grades earned at other institutions will not be entered
into the cumulative grade-point average (GPA) at
Mountwest Community & Technical College.

« Courses in which a grade of “C" or higher is earned
are transferable for credit if coursework is relevant to
the student’s program at Mountwest Community &
Technical College with the approval of the Division
Dean.

+ Credits earned at foreign pos‘r—secondory institutions
may also be transferred, subject to review and opprovo|
of the Dean of the Division in which the student
matriculates. Students applying for foreign credit
transfer must submit an official evaluation of Foreign
educational credentials from an accredited evaluation
agency.

« Transfer students are required fo comp|efe their
academic residency requirement prior to graduation.

+ The transfer evaluation is based on the declared
major of the student.
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Students who transfer to Mountwest Community &
Technical College must complete at least their most
recent 15 credit hours at Mountwest Community &
Technical Co||ege to obtain an associate degree,

or their most recent 6 credit hours at Mountwest
Community & Technical College to obtain a
certificate degree.

Mountwest Community & Technical College reserves the
righf fo suspend or expe| any student who misrepresents
the truth on any admissions document.

E. Early Entrance High School Students

High school students may enroll in courses at
Mountwest Community & Technical College provided
they meet course prerequisites and the 1Eo||owir1g
requirements:

. Comp|efe a consent form signed by the high school
principg| or counselor and porenf/gugrdion.

« Submit a completed Mountwest
Admissions Application.

« Have a 2.0 grade point average on a 4.0 scale.

« Early admission students are not eligible for
financial aid.

* Provide pre|iminory high school franscript.

Programs with Specific Admission
Requirements

The Fo||owing degree programs have either limited
admissions or selective admission requirements. For
more information about admission requirements contact

the Dean of the program.

1. Allied Health and Life Sciences:

A. Physical Therapist Assistant Program:
Students seeking admission into the Physico| Theropisf
Assistant Program at Mountwest Community &
Technical Co||ege may arrange an appointment with
the program Fgctu prior to submiﬂing the opp|ico’rion
pocke‘rs This is to ensure that students receive current
information regording the program admission

requirements and the criteria for selection.
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 Application packets are available after November 15
from the Career & Technical Division, Room 4927.

+ Application deadline is March 15.

+ Applications are valid only for the noted
academic year.

B. Associate in Applied Science in Radiologic
Technology (Collins Career Center):

Admission Requirements:

(Applications to the CCTC Radiologic Technology
program must be submitted on or before October 1)
(Admission to Mountwest Community & Technical
Co||ege must be comp|ere before opp|ying to the
program.)

Prior to acceptance infto the Radiologic Technology
Program, a student must have comp|ered the io||owing:

1. Prerequisite college courses. Courses may be
comp|ered at any posr-secondqry institution. For courses
to qualify for the Associates of Applied Science degree
in Radiologic Technology through Mountwest, they must
be qccepred and successiu”y transferred to Mountwest.
This transfer process is the sole responsibi|i’ry of the
student. A minimum of 12 hours must be taken directly
on Mountwest campus to be graned the associate’s
degree.

The fo||owirig courses must be pqssed with a
‘C" or better:

AH 151 Medical Terminology
AH 204  Legal & Ethical Issues in Healthcare
BIOL 257 Intro. to Anatomy & Physiology

BIOL 260 Applied Human Anatomy

COM 125 Interpersonal Communication
ENL 101 Written Communication
MAT 145  College Algebra

SCI 1o College Physics

2. Minimum ACT score of 21 or

3. Successful completion of the pre-entrance (Work
Keys) examination with a score of four in Locating
Information, and five in both Applied Mathematics and

Reading for Information.

High School and Post-Secondary GPA are also
weighted factors in the application process. Points will
be awarded for the fo||owirig:

« High School GPA of 3.0 or better

+ College GPA of 2.5 or better

« Completion of College Chemistry and/or Psychology
with a grade of “C" or better will be awarded additional
poinfts.

C. Associate in Applied Science in Respiratory
Therapy (Collins Career Center):

C. The Respiratory Therapy Program has selective
admissions each year. The first 23 e|igib|e qpp|icq‘rions
received will be admitted to the program. If admitted,
there are 48 credit hours of respiratory ’rherqpy courses
to be completed at Collins Career Center. As part

of the 48 credit hours, the student will be required to
complete clinical practice rotations at area health care
facilities.

Prior to admission to the Respiratory Therapist Program
and/or clinical infernships, students may be required fo

document that iriey have successiu”y pqssed a criminal

background check and drug screen.

D. Veterinary Technician Program

This program is a selective admissions program.
Students are required to submit a veferinary recimo|ogy
program qpp|icq’rion in addition to qpp|yirig to the
college. Students may find this application on our
webpoge or feel free to contact program iocu|ry.
*App|icqiioris for fall start will be available in Jan of the
application year and due at the beginning of May.
*App|icqirons are on|y valid for the current academic

year.

2. AAS in Machinist/CNC Technology

Students must qpp|y for admission to the Robert C.
Byrd Institute for Advanced Flexible Manufacturing and
pass a mathematics test for machinist with a score of
70% or above. Successful candidates will be invited for

a personal interview.
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3. Associate in Applied Science in Welding
Techno|ogy students must gpp|y for admission to

the Robert C. Byrd Institute for Advanced Flexible
Manufacturing and successful candidates will be invited
for a persong| inferview.

4. Off-Campus Program:s:

Associate in Applied Science in Occupational
Development: All options are available only to students
who have completed the Department of Labor
Apprenﬂcesnip program.

5. Associate in Applied Science in Underground
Utility Construction

Program Admission Requirements:

The co||ege adheres to an open admission po|icy which
means applicants with a high school diploma or a GED
are e|igib|e for admission. App|icgn’rs with neither a
high school diploma nor a GED may be admitted on a
conditional basis.

Students will be scheduled to comp|e‘re a bockground
check and a pre—emp|oymen+ drug screening prior

fo beginning classes. Students must pass the drug
screening and bockground check as outlined by

the company emp|oying the student for the on-the-
job fraining component in order for the student to
partficipate in the program. Random drug screenings
are a condition of continued emp|oymen+.

6. Aviation Maintenance Program

The co||ege adheres to an open admission po|icy which
means applicants with a high school diploma or a GED
are e|igib|e for admission.

App|icgn‘rs with neither a nigh school o|i|o|omo nor a
GED may be admitted on a conditional basis.

The Aviation Program requires the following additional
admission requirements:

Test Scores

« SAT: Writing 480, Math 510 or higher

« ACT: Writing 18, Math 19 or higher

+ Accuplacer: Writing 250, Math 250 or higher

Students must also apply to Marshall University.
Students will be required to pass a FBI background

check and undergo airport bgdging and scntefy fraining.
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7. St. Mary’s Respiratory Care

All applicants must be a graduate of an accredited
nign school or have a hign school equivo|en+
through GED testing. Students who have fewer
than 12 hours of college credits are required to
have taken the ACT examination.

PROCEDURE:

App|icgn+s who have comp|e+eo| at least twelve
(12) college credit hours must have:

« A minimum of C on each required nonrespiratory
course comp|efeo|

« An overall 20 GPA (C average) or better
on ALL courses completed Mountwest Community
& Technical College Catalog 41

« An overall 20 GPA on all courses
completed at Mountwest Community &
Technical College

Taken twelve (12) college semester credit
hours at the 100 level or above for a grade
GED applicants must:

*Meet the criteria for GED admission as
stated in the Mountwest Community &
Technical Co||ege undergrgdugTe cg+g|og

*Have completed at least twelve (12) college
credit hours at the 100 level and earned
grades of C or above

«Meet criteria for opp|icgnfs who have
cornp|efed at least 12 co||ege credit hours

Application Process

Students applying for admission to Mountwest
Community & Technical College must submit a
Mountwest admission opp|icg‘rion form available from
the Office of Admissions or online at www.mctcedu.
All necessary supportfing materials should be on file
with the Mountwest Office of Admissions at least two
weeks before the beginning of a semester or term.
All materials submitted in support of an gpp|icoﬂon



for admission become the property of Mountwest
Community & Technical Co||ege. Materials will not
be returned or released to third parties. Any student
admitted on the basis of false and/or incomp|ere
information is subject to immediate dismissal or other
disciplinary action.

Requests for opp|icorions, and additional information
can be found at www.mctc.edu.

Students with a high school diploma or General
Education Development Certificate (GED) or TASC
may apply for regular admission to a one-year
certificate and/or a fwo-year degree program at
Mountwest Community & Technical College.

Full- and Part-Time Students
A full-time student is someone who is enrolled in
at least 12 credit hours during fall and spring term.
Students carrying fewer than 12 hours during fall and
spring terms are considered part-time regord|ess of
past full-time enrollment. Full- or part-time status may
affect eligibility for financial aid in many programs; so
students should consult with the Office of Financial Aid

for more information.

Application Fees

There is no fee to apply to Mountwest Community &
Technical College. If a student does not attend that
academic year, the student must reopp|y. .

Compliance with Military Selective Service Act

State law provides that a male person who has
attained the age of eighreen (18) years may not enroll
ina s’rore—suppor’red institution of pos‘r—secondory
education unless he is in compliance with the Military
Selective Service Act (50 US. Code, Appendix 451, et.
eq. and the amendments ’rhere’ro). Also, a male person
may not receive a |oor1, grant, scho|orship, or other
financial assistance for posf-secondory higher education
funded by state revenue, inc|uding federal funds or giffs
and grants occepfed by this State, or receive a student
loan guoronfeed by the State unless he is in comp|iomce
with the Military Selective Service Act.
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Placement Score Information

Placement Tests

Beginning Spring 2019, Mountwest Community and
Technical Co||ege will no |onger require students to take
the placement (Accuplacer) exams. All incoming
students without the required ACT/SAT scores for
p|ocemen’r ina co||ege level course will be e|igib|e to
register for co-requisite Math and/or Eng|ish courses.
However, if a student is confident they would be able
to “test out” of co-requisite placement they should
contact the Testing Center and request to take the
Accuplacer exam.

To be e|igib|e for p|ocemen+ exams, d student must be a
fu||y admitted Mountwest student, or currenf|y enrolled
ina secondory school. Students who have received a
‘NC’, “F’, or "W" grade, or have dropped or failed a co-
requisite course are not e|igib|e to take the

Accuplacer exam.

Placement (Accuplacer) exams will be offered
’rhroughou‘r the academic year in the Testing Center,
located in Room G14. Currently admitted students
requesting fo take p|ocemen+ festing are required fo
get permission for testing from their advisor prior to
scheduhng their appointment with the testing centfer at

Jresﬁngcenfer(@mc’rc.edu.

Students not currently admitted to Mountwest may
request p|ocemen+ festing during the admissions and
registration process.

For more information on |o|c1cemenf testing, or to
schedule an appointment, contact the MCTC Testing
Center at 3047103395, or e-mail the testing center at
testingcenter@mctc.edu.

To see all available placement tests and for Testing
Center hours, please visit https://www.mctcedu/

ocodemics/occrdemic-services/fesfing—cenfer/
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Special Admission Information

College Courses in the High School

If a student meets the fo||owing requirements and a

Mountwest Community & Technical College course is
offered at his or her high school, he or she may earn
co||ege credit while in high school:

« Be a Junior or Senior and letter of recomendation by
the principo| or counselor

+ Submit a completed Mountwest Community &
Technical College Admissions Application.

« Have a 2.0 grade point average on a 4.0 scale.

*Submit a pre|iminory high school franscript.

Eor|y admission students are not e|igib|e for
financial aid.

College Graduates

App|icoﬁon procedures for co||ege groduofes seeking
an associate degree:

An applicant who has attained a degree elsewhere

and who wishes to pursue an Associate degree at
Mountwest Community & Technical College must apply
as a transfer student and submit official transcripts from
all institutions attended if credit is to be transferred.
(See Transfer section). An associate degree requires
students to fulfill the requirements of the degree.

Resident Aliens

Resident Aliens must submit a copy of a valid resident
alien card and meet all relevant freshmen or transfer
student admission requirements.

Transient Students

Students Visiting Mountwest from Other Institutions
students enrolled in a degree program at another
co||egio‘re-|eve| instifution during the previous year who
would like to enroll at Mountwest Community &
Technical Co||ege may be admitted as transient
students. Transient students must submit an opp|icofion
to the Mountwest Community & Technical College
Office of Admissions for each term in which Jrhey wish to
enroll and have the Registrar at their home institution
send a letter of good academic sfonding to the
Mountwest Community & Technical College Office of
Admissions for each term in which Jrhey wish to enroll.

Mountwest Students Who Wish to Visit Other
Institutions current Mountwest Community & Technical
Co||ege students who wish to enroll at another
institution must comp|e‘re an advanced s‘ronding
(transient opprovo|) form prior to enrollment. The form
may be obtained from the Mountwest Community &
Technical College Registrar’s office. Students who
attend another institution for more than two semesters
(exc|uding summer terms) must reopp|y as transfer
students, even if prior fransient opprovo| has been
gron*ed.

A student who comp|e‘res an advanced sfcmding
(transient opprovo|) form must submit a franscript from
the host institution for all semesters attended. If the
student did not ocfuo”y attend the host institution for
which opprovo| was gron*ed, that institution must
provide documentation stating that the student was
never enrolled there. Failure to provide these
documents will result in a hold being placed on the
student’s record.
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Enrollment Checklist

College Courses in the High School

Submit an Application for Admission

Complete and submit our Application for Admission or
opp|y online. An acceptance letter will be mailed and
will include your student ID. Keep it secure!

Contact: Office of Student Services

One Stop Area
304-710-3060 or 866-676-5533

Qdmissions@)mc’rc.edu

Request Documents

Request your official high school franscript or a copy
of your GED/TASC, AP scores, ACT/SAT or Compass

scores, and any official co||ege transcripts. Transcripts
may not be faxed or hand-delivered. They must be
mailed from the institution or organization.

Request all documents be sent to the Office of
Admissions at Mountwest Community & Technical

College, One Mountwest Way, Huntington, WV 25701.
Contact: Office of Student Services

One Stop Area
304-710-3060 or 866-676-5533

odmissions@)mc‘rc.edu

Apply for Financial Aid

Apply for Financial Aid at www.fafsa.ed.gov.
Mountwest's school code is 040414. First-time students
must complete a Master Promissory Note and entrance

counse|ing to receive loans.

West Virginia Residents
Find out requirements for and opp|y for the West
Virginia Invest Grant at www.wvinvests.org

Contact: Office of Financial Aid
One Stop Area

304-710-3370 or 866-676-5533
ofa @ mctcedu
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Register for Classes

Contact: Office of Student Services
One Stop Area
304-710-3060 or 866-676-5533

Print Your Schedule

Print your course schedule. This can be viewed in

your myMCTC account. Login into myMCTC, choose
Student & Financial Aid Information, Registration,

and Student Detail Schedule. Please note that online
courses do indicate a class time; however, this is on|y for
administrative purposes. Online classes do not have set
class times.

Confirm Financial Aid Award

\/erify that your financial aid is reody for the start of
classes. Award can be viewed through myMCTC.

Contact: Office of Financial Aid
One Stop Area
304-710-3370 or 866-676-5533

ofa @m ctcedu

Note: If you are unable to attend orientation please
ensure these actions are done prior to the start of your
first semester.

Buy Your Books

Purchase or rent your textbooks online at the Campus
Bookstore. If you receive financial aid you may be
eligible to receive a book voucher from the Cashier’s
Office to pay for your textbooks.

Mountwest Bookstore
https://www.mountwestbookstore.com/

Contact: Cashier's Office
Office #: 101 « 304-710-3480

cashier@mctcedu

Pay Your Tuition

Pay your tuition bill by the due date. Pay online or set
up a payment plan through the Cashier’'s Office. You
may pay in person at the Cashier's Office by cash,
check or money order. Debit/credit card payments are



Enrollment Checklist

accepted online by logging into myMCTC.

Payments may also be mailed to Office of Business
Services, ATTN: Cashier's Office, Mountwest
Community & Technical College, One Mountwest Way,
Huntington, WV 25701.

Contact: Cashier’s Office + One Stop Area -+
304-710-3480 |cashier@mctc.edu

Activate Your BankMobile Account

If you are receiving financial aid you will receive a
BankMobile kit in the pos‘ro| mail. After you receive your
kif, activate it using the provided instructions, and select
your refund preference to receive funds disbursed from

Financial Aid.

Contact: Cashier's Office « Office #: 101 » 304-710-
3480 cashier@mctc.edu

Important Dates

Check the Academic Calendar for important dates,
print your final class schedule after all changes are
complete through myMCTC, and attend your classes!
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Tuition & Fees

Tuition and Fees

Mountwest Community & Technical College

(the “College”) and its governing board reserve the
righf fo chonge fees and rates without prior notice. For
current information regording tuition and fees, p|eose
visit the Tuition and Fees website at: www.mctc.edu/
poying—ltor—co||ege/‘rui‘rion—1tees.

Payment of Fees

Tuition and fees are due and payable to the College in
accordance with the due dates shown on any student
bi||ing statement, o|ong with any due date pos’red in the
Office of Student Accounfs, in or around common areas
and on the College’s website. If payment of tuition and
fees are not received on or before the pos*ed due o|c1fe,
student registrations may be cancelled and subject to
late and reinstatement Fees, or the student may be
withdrawn from the Co||ege. Students u’ri|izing VA

Post 9-11 (Chapter 33) and Vocational Rehabilitation

& Employment (Chapter 31) education benefits are
exempted. (See the Withdrawal/Reinstatement Policy).

Students will receive pos‘rcord reminders before the date
in which tuition is due for the term; however, all bi”ing
after such time will only be available electronically
through myMCTC. Regardless of the method in which
bi||ing is received, it is the student’s responsibih’ry to
know when tuition and fees are due and to remit
payment by the posTed due date.

Student deferred payment p|0ns for tuition and fees
are available; however, all available financial aid for
the term must be opp|ied to the student’s account prior
fo de+ermining the amount to defer. Students e|ecﬁng
and eligible to participate in a deferred payment plan
must complete a Payment Plan Agreement and remit
payment of the first installment prior to the posted due
date. Payment of tuition and fees may be made online
through the students myMCTC account, in person at
the Office of the Cashier, or by mail.

Registration is not complete until all tuition and fees
are poio| unless covered by a Jrhird-por‘ry sponsor

from which an authorization has been received or VA
Post 9-11 (Chapter 33) and Vocational Rehabilitation
& Employment (Chapter 31) education benefits.
Payments made by check or ACH (electronic check)
and returned to the College as "Non-Sufficient
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Funds” may result in the cancellation of the student’s
registration. Returned payments are subject to a $25
NSF fee and assessed against the student’s account.

Students with a financial obligation to the College
cannot engage in any registration activity until the
obligation is satisfied. Any student account with a
remaining financial ob|igo‘rion may be reporfed fo a
state-authorized collection agency, and the student may
be responsible for any collection costs incurred by the
College unless covered by VA Post 9-11 (Chapter 33)
and Vocational Rehabilitation & Employment (Chapter
31) education benefits.

Withdrawal/Reinstatement Policy for
Nonpayment of Enrollment Fees

+ Upon notice to the Office of the Registrar, students
with remaining financial ob|igofions after the posfecl
due date will be subject to the "Drop for Non-Payment”
withdrawal process. The withdrawal will be classified as
"Ao|minisfro’rive—NonpoymenT of Enrollment”.

« Should the student satisfy the financial obligation
after the "Drop for Non-Payment” process, notification
will be made to the Office of the Registrar. The
Registrar shall have discretion to approve or disopprove
registration reinstatement requests.

+ A student who owes a financial ob|igo’rion to the
College will not be permitted to enroll in subsequent
semesters or terms until the ob|igoﬁon is Fu||y satisfied
or |o|ocec| onfo a specio| repayment p|cm contingent
upon so’risfocfory academic and repayment progress.

« Students may file an oppeo| with the Registrar to
dispute an “Administrative-Nonpayment of Enrollment”
withdrawal.

Refund Procedures

Information regording the current refunding schedule
may be obfoining by visiting the Tuition and Fees
website af: Www.mc‘rcedu/poying—for—co||ege/‘rui‘rion—fees.
Refunds may occur when:

+ Students are denied admission, declared ocodemico“y
ine|igib|e to return, or are unable to return for medical
reasons. Students who are unable to return due to
medical reasons may be refunded on a prorofed basis.

« Students called to armed service will be refunded in
accordance with issued mi|i‘rory orders.



Tuition & Fees

+ Students regisfered for a course(s) which become
necessary to cancel by administrative and/or Focu|‘ry
action, will be refunded the full cost of the course(s).

« Students officio”y requesting a complete withdrawal

(CW) or total withdrawal through the Office of the

Registrar from all courses for the term.

Refund Schedule

The Fo||owing schedules apply for students officio“y
withdrawn from the Co||ege and e|igib|e fo receive
refunds. NOTE: Students withdrawn from the Co||ege
for disciplinary reasons are ineligible to receive a refund
of tuition and fees.
Academic Year (Fall and Spring)
+ 90% Refund
Cnonges processed during the first and second
week of classes.
« 70% Refund
Cnonges processed during the third and fourth
week of classes.
+ 50% Refund
Cnonges processed during the fifth and sixth
weeks of classes.
« No Refund
Any cngnges beginning with the seventh week
of classes. Summer Term, Non-Traditional
Periods and 8-Week Classes
90% Refund
Chonges processed up fo the first three (3) doys

of classes (up to 13% of the term)
+ 70% Refund
Cnonges processed during the fourth ’rhrougn
sixth day of classes (from 14% to 25% of the
term)
50% Refund
Cnonges processed during the seventh fhrougn
ninth day of classes (from 26% to 38% of the
term)

« No Refund
Any chgnges processed after the tenth doy of classes

(after 38% of term complete)
An entire day will be included in the refunding period

should the percentage calculation result in a porfio| doy.

The governing board of Mountwest Community &
Technical College reserves the right to change reicunding
schedules without prior nofice.

IMPORTANT:

In order to ensure proper nofice of withdrawal, it is

the student’s responsibi|ify to contact their respective
academic counselor to drop courses. Students who do
not officio”y withdraw from courses occording to issued
procedures shall be liable for the fees incurred up to the
date in which the unofficial withdrawal was processed.

The refund schedule is prornu|gc1fed by:

West Virginia Council for Community & Technical
College Education Legislative Rule, Title 135, Series
39. Tuition and Fees, Section 6: Refunds

Mountwest Community & Technical College Institutional
Board of Governors, Policy No. F - 7, Assessment,
Collection, and Refund of Student Tuition and Fees.
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Tuition & Fees

Tuition & Fees

Students are assessed proro’red base tuition and fees
up to the 12-hour cap regardless of location and type of
course, including E-(?ourses. An additional $40.00 per
credit hour fee will be assessed for any course
designated as 100% online.

Program Fees are assessed as a flat fee based on the
’rofcﬁ number of hours enrolled. Students enrolled for
seven (7) or more credit hours will be assessed 100% of
the published program fee. Students enrolled for six (6)
crecﬁ’r hours or less will be assessed 50% of the
published program fee.

* Metro counties include the following:

Obhio: Gallig, Jackson, Lawrence, Meigs, Pike, Scioto
Kentucky: Carter, Elliot, Floyd, Greenup, Johnson
Kentucky Reciprocity counties assessed at WV Resident
rates include the following:

Boyd, Lawrence, Martin and Pike - Students living in
eligible Kentucky Reciprocity counties must coordinate
wiﬁw the Office of Financial Aid to validate

e|igibi|i’ry status.

Additional fees may be assessed for specific course
offerings. Please contact the Office of Student
Accounts: Cashier at cashier@mctc.edu or by calling
304/710.3480 for additional information.

To access the Tuition and Fees Chart, please visit
https://www.mctcedu/paying-for-college/tuition-fees/ for
an up—’ro—do‘re |is’ring of all fees and assessments.
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Tuition & Fees

First Steps to Apply for Financial Aid

A student must be admitted to Mountwest Community
& Technical College and enrolled as a regular student
inan e|igib|e program before he or she can receive any
financial aid. To opp|y for need-based financial aid,

a student (and parent, if opp|icob|e) must comp|eie

a Free Application for Federal Student Aid (FAFSA)
available online at wwwioiso.edigov. A student must
submit the FAFSA to be considered for all available
resources inc|uding institutional waivers, scho|orships,
grants, loans, and student ernp|oymenr. A processing

fee is not required for the FAFSA.

The FAFSA determines family ability to meet the cost
of the student’s educctiiori, whicri, in turn, determines
“financial need.” Applicants should electronically
submit the FAFSA as soon after October 1 as possible
to receive consideration for programs with limited
funding. Application deadline for West Virginia Higher
Education Grant Program is April 15.

The federal opp|ico’rion processor will send an
oc|<now|edgrneri’r to the student and will submit the
data to Mountwest Community & Technical College
upon student request. Mountwest's Title |V Institutional
Code is 040414.

Need-Based Aid

Types of financial assistance:

Grants/Scholarships - Student assistance that does not
have to be repoid, available from a number of sources.

Work Study - Employment opportunities for students
with financial aid e|igibi|iiy, based upon need and
institutional Furiding.

Loans - Student assistance that must be repaid
upon grdduoiion or dropping at or below half-time
enrollment.

Financial Assistance Programs at
Mountwest Community & Technical College

Federal Pell Grant - (available to full- and part-time
students). Applicants must complete the FAFSA.

Federal Supplemental Educational Opportunity Grant
(SEOG) - (available to full- and part-time students).
Priority is given to Pell Grant recipients. App|iccmis must

complete the FAFSA.

Federal Work Study
Under the Federal Work Study Program, eligible

students enrolled at least half-time can work part-time
tfo earn money for educational purposes. Students
earn at least the current federal minimum wage and
can work until the total amount reaches a preset level.
Applicants must complete the FAFSA. Employment
and/or positions are not guoron‘reed for all those who
quo|iiy or for all those who opp|y. Priority is given to
students in on-campus, community service, and literacy
program positions. Mountwest Community & Technical
Co||ege has a separate opp|icoiion process as funds
are limited. See Mountwest Community & Technical

College’s Office of Financial Aid for details.

Federal Student Loans

Federal Direct Subsidized Loan - need-based loans
(borrowed money that must be repoid, with interest,
just like car loans and home morigoges) for students
enrolled for at least six hours in a term. App|iconf must
complete the FAFSA and have unmet financial need.
A variable interest rate is set onnuo”y, not to exceed

8.25%.

Federal Direct Unsubsidized Loan - for students
enrolled for at least six credit hours who have not
had their expenses met rhrougri other financial aid.
Applicants must complete the FAFSA. Loan amounts,
interest rates, and repayment conditions are the same
as for the Federal Direct Stafford Subsidized Loan.
However, interest payments on this loan accrue from
the time the loan is disbursed unfil it is poid in full.

All first-time borrowers are required fo comp|e‘re an
inferactive enfrance counse|ing inferview at www.
s’rudenﬂocms.gov Entrance interviews are designed

to familiarize the borrower with his or her rigriis and
responsibi|i’ries. All first-time borrowers are required
to complete a Master Promissory Note at www.
s‘rudeni|ocms.govi Loan proceeds cannot be distributed
until a student comp|eres these requirements.
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Repayment begins six months after groduorion or after
enrollment drops to fewer than six hours. All borrowers
are required fo compiere an interactive Exit counse|ing
interview at https://studentloans.gov/myDirectlLoan/
index.

State-Sponsored Tuition Waivers and
Scholarships

West Virginia PROMISE Scholarships - The West
Virginia PROMISE Scholarship Program is available to
West Virginia iiigii school grgdug‘res meeting eiigibiiiry
standards. More details are available at ii‘rips://

secure.cfwv.com/Financial _Aid _Planning/Scholarships/
Scholarships.aspx , or by calling toll-free: 1-877-987-7664.

WVlnvests - Some students may qualify for WVInvests,
a last dollar in financial assistance program. To see if
you meet the requirements, students are encourgged
fo visit iir’rps://www.coi|egeiorwv.com/progroms/
invest-grant/

West Virginia Higher Education Grant Program -
(available to full-time students who are West Virginia
residents). Applicants must complete the FAFSA.
Details are available on the West Virginia Higher
Education Policy Commission Web site, www.wvhepc.edu

West Virginia Higher Education Adult Part-time
Student (HEAPS) Grant Program - Awarded to eligible
part-time students ‘roking no fewer than six hours or
more than eleven semester hours and who have been
West Virginia residents for 12 months immediately
preceding the date of HEAPS Grant application. All
applicants must complete the FAFSA. Details on
HEAPS can be found at www.wvhepc.edu

Tuition Waivers and Scholarships at
Mountwest Community & Technical College

Mountwest Community & Technical College requires
a separate, annual oppiicgiion for institutional funds
including Tuition Waivers and Scholarships. Incoming
freshmen and transfer students are not ou‘romoiico”y
considered for scholarship assistance based upon
admission records.

State-Mandated Tuition Waivers - The State of
West Virginia mandates tuition be waived for certain
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classifications of students. See Mountwest's Community
& Technical College Office of Financial Aid for specific

requirements.

Metro Area Fees

Kentucky - Carter, Elliott, Floyd, Greenup, and Johnson
counties Ohio - Gallia, Jackson, Lawrence, Meigs, Pike
and Scioto Reciprocity - Boyd, Lawrence, Martin, and

Pike counties in Kentucky

Rates opp|y fo persons residing in these counties.

Satisfactory Academic Progress

Federal regulations require Mountwest Community &
Technical Coiiege to have a written po|icy for reviewing
students’ progress toward attaining their certificate

or degree.

To continue to be eligible for Federal Student Aid
(FSA) funds, a student must make sgiisioc’rory
academic progress (SAP). Mountwest Community &
Technical Co||ege checks degree and cerriiicore-seeking
students’ progress at the end of each academic term.
Mountwest Community & Technical College’s SAP
po|icy requires students to maintain a cumulative

GPA of 20, complete at least 67% of all hours they
attempt, and not exceed attempting 150% of the credit
hours required for their credential. See Mountwest's

Community & Technical College Office of Financial Aid

for a compie‘re descrip‘rion.

Return of Title IV Funds

Federal regulations require Mountwest Community &
Technical College to have a written policy for the return
of Title IV funds received by students who withdraw
during a term for which rhey receive payment. These
po|icies are effective on|y if a student comp|e‘re|y
terminates enrollment (iiei, cancels his/her registration,
wiri'idrows, or is dismissed) or stops orreriding classes
before comp|eiing 60% or more of the enrollment
period.

Students piorming to terminate enrollment at
Mountwest Community & Technical College must
contact their ossigried counselor to complete the
appropriate poperwork. Adjustments to tuition ciigrges
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resulting from official terminations are based on the
effective date of termination and in accordance with
the federally mandated calculation as specified in

Section 484B of the Higher Education Act.

This law also specifies the order of return of Title IV
funds to the programs from which fhey were awarded.
The calculation is based on the period of enrollment
comp|eied. That percentage is compufed by dividing
the total number of calendar doys in the term into the
number of calendar doys comp|e‘red as of the date of
student notification.

The percentage of Title IV assistance to which the
student is entitled (has “earned”) is equal to this
percentage of the term comp|ered up to 60%. If the
termination occurs after 60% of the term is comp|eied,
the percentage is equal to 100%.

The amount of Title IV aid which must be returned
is based on the percentage of “unearned” aid. That

percentage is computed by subtracting earned aid
from 100%.

Mountwest Community & Technical College is required
to return the lesser of 1) the unearned aid percentage
applied to institutional charges or 2) the unearned aid
percentage applied to the total Title IV aid received.

The student is required to return the difference between
the amount of unearned aid and the amount returned
by the college. Mountwest Community & Technical
Co||ege will bill the student for the amount the student
owes the Title IV programs and/or any amount due
the college resulting from the return of Title IV funds
used to cover co||ege chorges, inc|uding collection
costs. If the student (or parent(s) in the case of PLUS
loan) is required fo return a portion or all of his or her
loan proceeds, the calculated amount is to be repoid
occording to the loan’s terms. Students must return
on|y half the amount of grant funds calculated as a
repayment due.

Funds are returned to the following Title IV sources in
order of priority:

1. Unsubsidized Federal Direct Loans

2. Subsidized Federal Direct Loans

3. Federal Direct PLUS Loans

4. Federal Pell Grants

5. Federal SEOG

Important Websites

Mountwest - www.mctc.edu

West Virginia Higher Education Policy Commission
www.wyhepcedu/

FAFSA - wwwfafsaed.gov
FSA ID - fsaid.ed.gov/npas/indexhtm
FSA Programs - studentaid.ed.gov/sa/

Direct Stafford Loans
s‘ruden’r|oons.gov/myDirec‘rLoo n/index.action

Important Phone Numbers Main -1 (866) 676-5533
Mountwest Student Services - (304) 710-3140

Office of Financial Aid - 1 (866) 676-5533/ (304) 710-
3370

FSAIC (Federal Student Aid - 1 (800) 433-3243

Information Center)

Default Resolution Group - 1(800) 621-3115

West Virginia Higher 1 Education
(877) 987-7664

Policy Commission -
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Gl BILL® Information

« Post 9/11 Gl Bill (Chapter 33) - Pays for tuition, fees,
books, and cost of living based on BAH rate for an E5
with dependents. This benefit is based on the amount of
active duty served after 9/11.

« Montgomery Gl Bill (Chapter 30) and Montgomery
Gl Bill-Selected Reserve (Chapter 1606) - Pays a

mon+h|y |iving allowance.

+ Reserve Educational Assistance Program (Chapter
1607) - Pays a monthly living allowance based on

the |onges‘r active dquy dep|oymen+. If you have
dep|oyeo| three or more times for a combined service
of at least 36 months, reservists may qualify for the
maximum payment for this benefit. This is the or1|y time
a combination of combat tours under this chop‘rer is

authorized.

+ Dependents Educational Assistance Program

(Chapter 35) - Pays a monthly living allowance.

+ Vocational Rehabilitation (Chapter 31) - An
employment benefit that is available for Service
Connected Disabled Veterans. If approved for college
as part of a VOCREHAB plan, this benefit pays 100%
tuition, fees, books, a mon‘rh|y |iving allowance (bosed
on you and your number of dependerﬁs) and a sfipend

for needed school supplies.

Seven Simple Steps to Getting Started

1. Obtain your mi|ifory franscripts.

« For the Army, Navy, Coast Guard, and
Marines, go to: https://jst.doded.mil/jst/

« For the Air Force, go to:
https://www.airuniversity.af.edu/Barnes/CCAF/
Display/Article/803247/community-college-of-
‘rhe—oir—force—Jrronscriers/

2. Email Transcripts to beanes@mctc.edu for a credit

evaluation. You will need to provide your email address,
phone number, and mailing address.

3. Apply to Mountwest Community and Technical College
using this link: https://www.mctcedu/getting-started/
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4. App|y for education benefits. You should fill out both of the
following applications to maximize financial assistance:

« Gl Bill - https://www.va.gov/education/

« Federal Financial Aid: h’r‘rps://sfuden’roidgov/h/
apply-for-aid/fafsa

5. Contact your School Certifying Official (SCO) at

beones@mcfc.edu to register for your first term of classes.

6. Check status of financial assistance.

« Federal Tuition Assistance - contact the

Education Officer for your unit

« State Tuition Assistance (Guard) - contact
your Army/Air Guard Education Service Officer

7. Once you have comp|efed the above steps, fill out this form
for certification of your benefits at Mountwest: https://www.
mctcedu/veterans-certification-request/

Compliance with Military Selective
Service Act

State law provides that a male person who has attained
the age of eighteen (18) years may not enroll in a state-
supported institution of postsecondary education unless

he is in compliance with the Military Selective Service Act
(50 US. Code, Appendix 451, et. eq. and the amendments
thereto). Also, a male person may not receive a loan, grant,
scholarship, or other financial assistance for postsecondary
higher education funded by state revenue, including federal
funds or gifts and grants accepted by this state, or receive
a student loan guaranteed by the state unless he is in
compliance with the Military Selective Service Act.

Service Members Opportunity Colleges

Mountwest Community and Technical College is an
institutional member of Service Members Opportunity
Colleges (SOC), a group of over 1800 colleges and
universities providing postsecondary education to members
of the military throughout the world. As an SOC member,
Moutwest Community & Technical College recognizes the
unique nature of the military and has committed itself to
easing the transfer of relevant course credits, providing
flexible academic residency requirements, and crediting
learning from appropriate military training and experiences.

Training Credit

The Commission on Accreditation of Service Experiences
of the American Council on Education has developed
equivalence credit recommendations for educational
experiences in the Armed Forces. This is credit in addition




Military, Veterans and Dependents

to that awarded for physical education. Veterans should
contact the Military Programs Coordinator for evaluation

of their armed services educational experiences and should
submit the Joint Services Transcript (JST) or CCAF transcript
by bringing a copy to the Office of Military Programs.

JST transcript request forms are available in the Office of
Military Programs or can be retrieved at the secure website

https://jst doded.mil/official html.

Residency

An individual who is on full-time active military service in
another state or a foreign country or an employee of the
federal government shall be classified as an in-state student
for the purpose of payment of tuition and fees: Provided, that
the person established a domicile in West Virginia prior to
entrance into federal service, entered the federal service from
West Virginia, and has at no time while in federal service
claimed or established a domicile in another state. Sworn
statements attesting to these conditions may be required. The
spouse and dependent children of such individuals shall also
be classified as in-state students for tuition and fee purposes.
Dependents of deployed service members shall be classified
an in-State student for the purpose of payment of tuition
and fees: Provided, the dependent applied to Mountwest
during the period of the spouse’s/parent’s deployment and
deployment orders are provided.

Military, Veterans and Dependents

Persons assigned to full-time active military service in

West Virginia and residing in the State shall be classified as
in-State students for tuition and fee purposes. The spouse
and dependent children of such individuals shall also be
classified as in-State students for tuition and fee purposes.

Veterans participating in Vocational Rehabilitation
(VOCREHAB) through the Department of Veterans
Affairs shall be classified as an in-State student for the
purpose of payment of tuition and fees only for the period
of participation within the VOCREHAB program. Recruits
entering any branch of the military and participating in the
Military Recruit Concurrent Admissions Program shall be
classified as an in-State student for the purpose of payment
of tuition and fees. Recruiters from all branches of the
military participating in the Recruiter Education Incentive
Program shall be classified as an in-State student for the
purpose of payment of tuition and fees.

Called To or Volunteered for Active Duty

Service members called to or volunteering for active duty
missions will be granted the following:

1If the student meets % of the term, Jrhey will receive their
grade as it stands on the % mark.

2. If the student does not reach the % point of the term, they
will be backdated out of the term and all Tuition Assistance
paid will be reimbursed to the entity that paid it.

3. Upon return from active duty, the student will be able to
continue with their degree pursuit as if they had never left the
institution.

Contact Information

Eric Keck, Veterans & Admissions Specialist
Phone: (304) 710-3413 « E-mail: kecke@mctcedu

Mountwest Community & Technical College Catalog 55



Department of Workforce Development

Mountwest Community & Technical College offers a
wide range of shor’r—’rerm, non—credi‘r, skills training that
can provide you or your fomi|y members with
opportunities for professional development and personal
enrichment. Call (304) 710-3484 for more information
on these and other fraining programs offered at
Mountwest Community & Technical College. Or visit
www.mctc.edu for more information on current course
schedu|es, costs, or a comp|e+e |isﬂng of professiono|
development and personal enrichment classes.

Customized Training

The co||ege provides customized fraining to business
and indusfry. [t proocfive|y assists business in iden’rifying
orgonizoﬂono| goo|s, fraining needs, and appropriate
solutions to keep pace with chonges. Cost-effective
training is provided by Mountwest Community &
Technical Co||ege focu|‘ry or contracted fraining
specio|is+s at a time and |o|oce convenient fo the
customer.
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-Ind the
right career for you.

PROGRAMS OF STUDY

mctc.edu/programs




ALLIED HEALTH

2 Year Degrees

AAS Health Information Technology
AAS Health Science

AAS Massage Therapy

AAS Medical Assistant

AAS Medical Imaging

AAS Paramedic Science

AAS Pharmacy Technician

AAS Physical Therapy Assistant
AAS Radiologic Technology

AAS Respiratory Care (St. Mary's)
AAS Respiratory Therapy (Collins)
AAS Surgical Technology

AAS Veterinary Technology

1 Year Certificates
CAS Allied Health Occupations
CAS Certified Coding Specialist
CAS Health Professions
CAS Medical Assisting
CAS Paramedic Science
CAS Pharmacy Technician

Skill Sets
Community Pharmacy Technician
EMT for Health Professionals
Medical Administrative Assistant

APPLIED TECHNOLOGY

2 Year Degrees
AAS Aviation Maintenance Technology
AAS Biomedical Instrumentation Technology
AAS Electronics Technology
« Advanced Automation
AAS Machinist/CNC Technology
AAS SMART
AAS Welding Technology

1 Year Certificates
CAS Machinist
CAS SMART
CAS Welding Technology

Skill Sets
CNC Machinist
CNC Operator
Manual Machinist

BUSINESS PROGRAMS

2 Year Degrees
AAS Accounting

AAS Banking and Finance

AAS Management Technology
* Business Administration
* Call Center Supervisor
* Hospitality Management
* Industrial Management

1 Year Certificates
CAS Accounting/Bookkeeping
CAS Business Administration

Skill Sets
Entrepreneurship
Retail Management

CULINARY & HOSPITALITY

2 Year Degrees
AAS Culinary Arts

1 Year Certificates
CAS Hospitality Management
e Culinary Arts

Skill Sets

Event Management

GENERAL STUDIES & TRANSFER

2 Year Degrees
AS General/Transfer Studies

» Healthcare Professions
AA Transfer Studies

 Behavioral Science

e Elementary Education

* Media Studies

« Social Studies Education

* Social Work

1 Year Certificates
CAS Social Media Management

HUMAN SERVICES & EDUCATION

2 Year Degrees
AAS Alcohol and Drug Counseling

AAS American Sign Language
AAS Early Childhood Education

1 Year Certificates
CAS Addiction Studies
CAS Assistant Teacher
CAS Deaf Studies
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INFORMATION TECHNOLOGY

2 Year Degrees
AAS Graphic Design

AAS Information Technology

1 Year Certificates
CAS Cisco Certified Network Associate
CAS Microsoft Certified Solutions Associate
CAS Microsoft Certified Solutions Expert

» Game Development
« Network & Cloud Systems Administration
» Network Systems Cyber Security
» Network Systems Security
* Web and Mobile Application Development
AAS Multimedia Design
AAS Technical and Digital Marketing

LEGAL STUD|ES 1 Year Certificates

CAS Legal Support
2 Year Degrees
AAS Criminal Justice

AAS Paralegal Studies

NON-TRADITIONAL DEGREES

2 Year Degrees

1 Year Certificates
CAS Fire Science Technology

CAS Technical Studies
AAS Board of Governors 1 .
AAS Fire Science CAS Utility Construction
AAS Occupational Development )

* Child Development Specialist % Readi
AAS Technical Studies oridorce Readiness
AAS Utility Construction
TRANSPORTATION

2 Year Degrees
AAS Transportation

* Intermodal Management
* Maritime
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ALLIED HEALTH

mctc.edu/programs

2 Year Degrees

AAS Health Information Technology
AAS Health Science

AAS Massage Therapy

AAS Medical Assistant

AAS Medical Imaging

AAS Paramedic Science

AAS Pharmacy Technician

AAS Physical Therapy Assistant
AAS Radiology Technology

AAS Respiratory Care (St. Mary’s)
AAS Respiratory Therapy (Collins)
AAS Surgical Technology

AAS Veterinary Technology

1 Year Certificates

CAS Allied Health Occupations
CAS Certified Coding Specialist
CAS Health Professions

CAS Medical Assistant

CAS Paramedic Science

CAS Pharmacy Technician

Skill Sets
Community Pharmacy Technician
EMT for Health Professionals

Medical Administrative Assistant



Health Information Technology, AAS

Academic Year 2025-2026

Program Description:

The health information technician is the professional responsible for maintaining components of health information systems in a manner consistent with the
medical, administrative, ethical, legal, accreditation, and regulatory requirements of the health care delivery system. In all types of facilities, and in various
locations within a facility, the technician possesses the technical knowledge and skill necessary to process, maintain, compile, and report data for
reimbursement, facility planning, marketing, risk management, quality assessment, and research; to abstract and code clinical data using appropriate
classification systems; and to analyze health records according to standards. The health information technician may be responsible for functional supervision of
the various components of the health information system. Within the 67 credit hours students must earn for the associate degree, 36 credit hours of health
information technology classes are required. This includes 3 credit hours of directed practice where the students will practice their skills in a health information

or simulated setting.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Health Data Management
o  Collect, maintain, and analyze health data
o Apply healthcare information requirements and standards to the organization and accuracy of data
o Use, maintain, and validate clinical classification systems

e Health Statistics, Biomedical Research, and Quality Management
o  Collect, maintain and report healthcare for research and quality management

e Health Services Organization and Delivery
o Apply laws and standards related to health information initiatives from various levels and from healthcare providers
o Adhere to healthcare privacy, confidentiality, and ethical standards

e Information Technology Systems
o Use technology, including hardware and software, to ensure data collection, storage, analysis, and reporting of information
o Maintain data security

e Organizational Resources
o Use tools and techniques to monitor, report, and improve human resources
o Manage and monitor financial and material resources

Admission Requirements:
1. Completion of the first year of course work with a grade point average of 2.5 or above with a grade of at least C in all courses.

Employment Opportunities:

. Acute care facilities * Ambulatory care facilities

. Long-term care facilities * State and local health departments

. Insurance companies e Sales representatives for health information supplies
. Rehabilitation centets ¢ Professional billing companies

. Physicians’ offices * Attorneys’ offices

. Medical transctiption

Contact Information:

Jane Barker

Room 441

Phone: 304-710-3481 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: barker@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025

Academic Year 2025-2026
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Health Information Technology - Major Code CH 10
Name: | ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS | GR | SUBSTITUTE/REPEAT CRS SEM | CR
AH 151 Medical Terminology 3
MAT 120 Applied Professional Math!? 3
ENL 101 Written Communication!! 3
HIT 201 Health Information Tech I 3
HINF 101 Intro to Health Informatics 3
15
AH 216 Basic Pharmacology! 3
HIT 202 Health Information Tech II 3
BIOL 257/259 | Principles of Anatomy & Physiology and Lab 4
COM 125 Interpersonal Communication 3
HIT 206 Healthcare Statistics® 3
16
AH 205 Principles of Disease?
HIT 205 ICD-10-CM/PCS Coding I 3
HINF 201 Analyzing Healthcare Data’ 3
HIT 210 Computer Health Information Systems!3 3
PSYC 215 Lifespan Psychology 3
15
AH 204 Legal and Ethical Issues in Healthcare 3
HIT 207 ICD-10-CM/PCS Coding 118 3
HINF 202 Enterprise HI Management® 3
HIT 209 CPT-Procedural Coding* 3
HIT 215 Healthcare Data Analytics!? 3
15
HIT 212 HIT Capstone®
HIT 218 HIT Practicum 3
6

HOURS REQUIRED FOR GRADUATION: 67

**Academic Policy for Health Information Technology: Each HIT course must be completed with a grade of “C” or better. Students earning a grade of less than “C” in a course
must repeat the course. Evidence of a current satisfactory health record must be submitted prior to participation in the HIT Practicum. Students are responsible for
transportation to and from the HIT practicum sites.

AH 216 has a prerequisite of AH 151
AH 205 has a prerequisite of BIOL 257 or BIOL 260 and AH 151.
HIT 205 has a prerequisite of BIOL 257/259 and AH 151
HIT 209 has a prerequisite of BIOL 257/259 and AH 151
HIT 212 has a co-requisite of HI'T 218 and completion of all core curriculum
HIT 206 has a prerequisite of HINF 101 and MAT 120.
7 HINF 201 has a prerequisite of HINF 101 and HIT 206.
8 HIT 207 has a prerequisite of HI'T 205.
HINF 202 has a prerequisite of HINF 201.
) HIT 215 has a prerequisite of HI'T 201 and HINF 201.
ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, or placed in ENL 101E. Students must earn a “C” or better in ENL 101 or ENL 101E to graduate.
12 MAT 120 has a prerequisite of 2 minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250+.
13 HIT 210 has a prerequisite of HI'T 201 and HINF 101.

TG O .

1

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Health Science, AAS

IAcademic Year 2025-2026

Program Description:

The Health Science A.A.S. program is a unique opportunity for students holding a national certification in a professional field to build on that experience
and earn an associate’s degree. The associate degree often allows students greater flexibility in their chosen field of study and opportunities for
advancement in their jobs. Health Science A.A.S. graduates have a wide range of career options within the health science industries. Graduates work in
professional, scientific, or technical services firms. Health Science graduates also work in education services, federal, state, and local governments, or

pharmaceutical and medicine manufacturing.

The A.A.S. Health Science Degtee includes a minimum of 21 general education credits, at least 9 allied health and/or life science credits and a maximum of
30 credit hours earned through national certification. The credits earned through national certification can be from a variety of careers, including but not
limited to, medical records, phlebotomy, patient care technician, certified nurse assistant, massage therapy, cardiovascular technician, EKG technician, DOT
drug testing, and many more.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:
e Demonstrate leadership with technical proficiency and graduates demonstrate use of principles of management and leadership evidence in:
management of fiscal, physical and human resources
e Apply critical thinking and problem solving to the provision of health care services evidenced by successful completion of internships or clinical
practicums
e Incorporate the principles of communication, advocacy, and health care education into practice
e Utilize the current allied health certification in professional fields for further advancement
e Exhibit commitment to individual growth as a lifelong learner evidenced by:
o  Continuing formal education, informal education
o Reading professional reference journals
o  Participating in shaping the healthcare delivery system
o  Demonstrate collaboration with other healthcare providers to promote the full human potential

Admission Requirements:

1. Mountwest Community and Technical College is an open enrollment institution. Please contact Student Services (304) 710-3361 for specific
admission requirements.

2. Applicants must complete all general education and prerequisite courses with a “C” or better, and must have a cumulative GPA of 2.0 or higher.

3. Prior to admission to the Health Science Program and/or clinical internships, students may be required to document that they have successfully passed
a criminal background check and drug screen.

National Areas of Emphasis include, but are not limited to:

¢ EMT *  Radiology Technology
*  Clinical Laboratory (MLT, HT, Phleb) *  Respiratory Therapy

*  EKG Tech *  Surgical Technology

®  Massage Therapy *  Ophthalmic Technician
. Nursing (CAN, LPN, PCT, PCS) . Ultrasound

*  Pharmacy Technician ®*  Vetetinary Technician

Some areas of emphasis may need to be combined to meet the minimum
houts required for graduation

Contact Information:
Janet Smith

Room 433

Phone 304-710-3516

Email: smithjan@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Health Science—Major Code CH 70

Name: ID Number 942-

Educational Counselor:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
BIOL 257 Intro to Anatomy and Physiology! 3
IT 101 Fundamentals of Computers 3
COM 112 Oral Communication 3
ENL 101 Written Communication? 3
MAT 120 Applied Professional Math?® 3

General Education Elective 3
Humanities or Social Science Elective 3
21
Please choose a minimum of 9 hours from
the following:
AH 151 Medical Terminology 3
AH 204 Legal and Ethical Issues in Healthcare 3
AH 205 Principles of Disease3 3
AH 207 Infection Control for Health Professionals* 3
AH 216 Basic Pharmacology? 3
AH 220 Basic Nutrition 3
EME 105 First on Scene 3
22
Nationally Certified Credentialed Area of 15.30

Emphasis®’

HOURS REQUIRED FOR GRADUATION:60

N

o ks W

BIOL 257 or suitable substitute.

ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, or placed in ENL 101E. Student must earn a "C" or better in ENL 101 or ENL101E to

graduate.

AH 205 has a prerequisite of BIOL 257 or BIOL 260.
AH 207 has a prerequisite of AH 151.

AH 216 has a prerequisite of AH 151.

Equivalency hours based on the WV Board of Governot’s Credit Equivalency Guidelines: “Summary of credit awards for certified credentials,” or credit recommendation

from the American Council for Education.

Students must complete a minimum of 60 hours including the nationally certified credential.

MAT 120 has a prerequisite of minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250+.

www.mctc.edu

Academic Year 2025-2026

Mountwest Community & Technical College

02/10/2025




Massage Therapy, AAS

Academic Year 2025-2026

Program Description:

Licensed Massage Therapists (LMTs) offer a range of services from relaxation massage to precise clinical soft tissue treatment.
Massage techniques can release scar tissue, increase joint range of motion, enhance circulation of blood and lymph and
increase the supply of oxygen and nutrients to cells, eliminating toxic waste products resulting in a healthier person. A holistic
approach to massage therapy integrates an understanding that there are physical, mental, emotional, and spiritual components
to each individual. LMT"s are currently employed through private practice, chiropractic offices, hospitals, health clubs, day
spas, cruise ships, fitness centers, beauty salons, and more.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.cov/ooh/.

Program Outcomes:
e Describe the structure and function of the human body from a Western scientific perspective
e Describe the structure and function of the human body from a traditional Eastern medical perspective
e Explain the functions of the musculoskeletal system, including pathologies and contraindications in massage therapy
treatment
e Plan and organize an effective therapeutic bodywork session
e Outline the skills needed to operate a successful massage therapy practice
e Apply soft tissue therapy techniques in order to assess and treat, based on a Western scientific perspective of health
e Exhibit ethical behavior, including appropriate interpersonal behavior, in a professional massage therapy setting
e Assess personal well-being
e Maintain personal health and wellness through the use of somatic self-care techniques
e Identify lifestyle management methods and techniques based in a Traditional Eastern medicine perspective of health

e Locate resources for continuing professional development

Program Admission Requirements:

Students seeking admission into the Massage Therapy program must arrange an appointment with the Mountwest Community
and Technical College program coordinator prior to submitting the application packet. This is to ensure that students receive

current information requirements and the criteria for selection. Application packets are available in the Allied Health and Life
Sciences Division, Room 355 or call (304) 710-3513 for more information

Contact Information:

Janet Smith

Room 427A

Phone: 304-710-3516 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smithjan@mctc.edu or

Mary Jo Perdue, LMT, BSPh

Room 433

Phone: 304-710-3519 or 1-866-N-ROLLED (1-866-676-5533)
Email: perduem@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Massage Therapy'—Major Code CM70
Name: | 1D Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM | CR
AH 151 Medical Terminology F 3
BIOL 257 Intro to Anatomy & Physiology F 3
COM 125 Interpersonal Communication F 3
1T 101 Fundamentals of Computers F 3
MAS 101 Intro to Massage Therapy (274 8 weeks) F 1
13
BIOL 260 Human Anatomy SP 4
MAS 230 Kinesiology for MAS36 SP 4
MAS 212 Body Works I for MAS? SP 2
MAS 212L Body Works I for MAS Lab? SP 1
MAS 240 Muscle Palpation I3 SP 3
14
MAS 228 Pathology and Pharmacology for MAS3 SU 3
ENL 101 Written Communication? SU 3
6
MAS 201 Intro to Eastern Theory (15t 8 weeks)3 F 2
MAS 214 Body Works II for MAS3? F 2
MAS 214L Body Works II for MAS Lab? F 1
MAS 250 Shiatsu (204 8 weeks)3# F 2
MAS 245 Muscle Palpation 113 F 3
MAS 255 Deep Tissue? F 3
13
MAS 222 Business and Ethics for MAS3 SP 3
MAS 235 Student Clinical Integrative Massage3 SP 3
MAS 270 Spa Theory for MAS? SP 2
MAS 275 MAS Boatd Review/Capstone? SP 4
MAT 120 Applied Professional Math> SpP 3
15
HOURS FOR GRADUATION: 61

Criminal Background check and drug screen are required ptior to admission to spring clinical courses.

N

graduate.

w

ENL 101 has a pretequisite of ACT 18, SAT 480+, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to

MAS courses are by permission of the Program Coordinator pending admission to program. Successful completion of all MAS courses with a “C” or better is required for
Y P g p g prog p q

transition in the MAS program. Students receiving a D or F in any program course will be required to repeat that course before continuing in the program. ALL MAS courses

must be taken in sequence and completed within 3 years.
+ MAS 250 has a prerequisite of MAS 201 and co-requisite of MAS 214, MAS 245, and MAS 255.
5 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510 or Accuplacer 250+.

¢ BIOL 221 is an accepted substitute for MAS 230.
7 COM 125 preferred, but COM 112 can be substituted.

www.mctc.edu Mountwest Community & Technical College
Academic Year 2025-2026

02/10/2025




Medical Assistant, AAS

Academic Year 2025-2026

Program Description:

Medical Assistants are allied health professionals who assist physicians in their offices or other medical settings. In accordance with respective state laws,
they perform a broad range of administrative and clinical duties, as indicated by the American Association of Medical Assistants recent role delineation
study. The Mountwest Medical Assistant program is accredited by the Commission on Accreditation of Allied Health Education Programs
(www.caahep.org), on recommendation of the Medical Assisting Education Review Board (MAERB).

Commission on Accreditation of Allied Health Educational Programs

Contact information:

9355 113 Street N, #7709

Seminole, FL. 33775

www.caahep.org

Administrative duties include scheduling and receiving patients, preparing and maintaining medical records, performing basic secretarial skills and medical
transcription, handling telephone calls and writing correspondence, serving as a liaison between the physician and other individuals, and managing practice
finances. Clinical duties include asepsis and infection control, taking patient histories and vital signs, performing first aid and CPR, preparing patient for
procedures, assisting the physician with examinations and treatments, collecting and processing specimens, performing selected diagnostic tests, and
preparing and administering medications as directed by the physician.

Both administrative and clinical duties involve maintenance of equipment and supplies for the practice. A medical assistant who is sufficiently qualified by
education and/or experience may be responsible for supervising personnel, developing and conducting public outreach programs to market the physician’s
professional services, and participating in the negotiation of leases and of equipment and supply contracts.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Program Outcomes:

e To prepare competent entry-level medical assistants in the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning domains
e To prepare graduates to perform within the legal and ethical boundaries of the medical assistant’s scope of practice

e To prepare graduates to value the needs of each patient, their family, culture and beliefs

e To prepare graduates to communicate effectively, professionally, and be culturally sensitive with providers, staff and patients

e To prepare graduates to participate as team members while in the work place

e To prepare graduates to maintain currency within their field through certification and continuing education

e  Encourage the student to be a lifelong learner

e  Perform a variety of clinical procedures

e  Perform a variety of administrative procedures

e To prepare students to successfully complete the Certified Medical Assistant, CCMA (NHA) exam and earn their national professional credential

Admission Requirements:

Students seeking admission into the Medical Assistant program must arrange an appointment with the program faculty prior to submitting the application
packet. This is to ensure that students receive current information regarding the program admission requirements and the criteria for selection.
Application packets are available in the Allied Health and Life Sciences Division, (304) 710-3513 for more information.

1. Completion of the first year general and support courses with a 2.5 or better GPA with at least a C in all courses;

2. CPR certification (EME 105);

3. Physical exam with proper documentation of vaccinations, priot to practicum.

4. Applications are available after February 1 on the MA page of the MCTC website or pick up in room 427.

Applications will be accepted beginning March 1 each year for the upcoming fall semester. Admission to the program will be granted starting in May. This
is a limited enrollment program. For additional information about careers as a Medical Assistants, visit the American Association of Medical Assistants

web site at www.aama-ntl.org.

Contact Information:

Donna Roy

Room 453

Phone 304-710-3526 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: nance2@mctc.edu

Mountwest empowers students to leam and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Medical Assistant'—Major Code CM30

Name: ID Number 942-
[Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
AH 151 Medical Terminology 3
ENL 101 Written Communication? 3
EME 105 First on Scene 3
1T 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math 3 3
15
AH 220 Basic Nutrition 3
BIOL 257 Intro to Anatomy & Physiology 3
COM 112 Oral Communication 3
IT 150 Application to Spreadsheets* 3
PSYC 215 Lifespan Psychology 3
15
AH 204 Legal & Ethical Issues in Healthcare?
MA 201 Medical Assisting Techniques I 4
MA 205 Medical Office Coding & Claims 3
Procedures
MA 206 Medical Office Procedures 1 3
13
AH 216 Basic Pharmacology 3
MA 202 Medical Assisting Tech 11 4
MA 203 Medical Lab Techniques 4
MA 208 Medical Office Procedures 115 3
14
MA 210 Medical Office Practicum® 3

HOURS REQUIRED FOR GRADUATION: 60

1 All MA courses have a prerequisite of admission to the program, and a “C” or better in all courses, and 2.5 overall GPA.
2 ENL 101 has a prerequisite of ACT 18, SAT 480+, or Accuplacer 250-300 or be placed in ENL 101E. Students must earn a "C" ot better in ENL 101 or

ENL 101E to graduate.
3 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
4 IT 150 has a prerequisite of IT 101 or IT 102.
5 MA 208 has a prerequisite of MA 206.

& MA 210 has a prerequisite of MA 201, MA 202, MA 203, MA 204, MA 205, MA 206, MA 208, and AH 216 and a current BLS CPR certification.
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Medical Imaging, AAS

St. Mary’s School of Medical Imaging

Academic Year 2025-2026

Program Description:

The Medical Imaging program is a hospital-based program, partnered with Mountwest CTC and St. Mary’s School of Medical Imaging to offer an
Associates of Applied Science in Radiology. The student must complete or be enrolled in all prerequisite Radiology admission courses before applying
to the program. St. Mary’s Medical Center School of Medical Imaging was established in June 1964. The Radiography Program is accredited by the
Joint Review Committee on Education in Radiologic Technology and, upon graduation its students are eligible to take the American Registry of
Radiologic Technologist’s exam. In order for a student to be eligible for graduation, they must demonstrate satisfactory completion of all didactic and
clinical course work requirements. Students get rotational experience across different medical imaging techniques. The SOMI Radiology program
provides the students with 1200 hours of clinical experience. The school upholds strict standards of clinical excellence and professionalism for its
students.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Program Outcomes:

e The Program will graduate clinically competent imaging professionals to meet community healthcare needs
e  Students/graduates will be effective communicators

. Students/graduates will model professionalism

e Students/graduates ate effective at critical thinking
Admission Requirements:

e  Prior to acceptance into the Radiology Technology Program, a student must have completed the following prerequisite college courses. Courses may
be completed at any post-secondary institution. For courses to qualify for the Associate of Applied Science degree in Radiologic Technology through
Mountwest, they must be accepted and successfully transferred t Mountwest. This transfer process is the sole responsibility of the student. A
minimum of 15 hours must be taken directly at Mountwest to be granted the Associate’s degree.

The following prerequisite courses and all XRAY courses must be passed with a C or better.

a. AH 151 — Medical Terminology
b. BIOL 260 — Human Anatomy
c. BIOL 265 — Human Physiology
d. SCI 110 — Physics with a lab
e. MAT 120 — Applied Professional Math

e ACT is not required, but no points toward acceptance will be given with a score below 19. See the scoring sheet.

e High school and post-secondary GPA are also weighted factors in the application process. Points will be awarded for the following:
o High School GPA of 3.0 or better
o  College GPA of 2.5 or better

Contact Information:

Mountwest St. Mary’s School of Medical Imaging
Janet Smith Deborah Moore, MS, RT (R)(CT)(ARRT)
One Mountwest Way Program Director of Medical Imaging
Huntington, WV 25701 2853 5t Avenue, Huntington, WV 25702
Rm 433, Phone 304-710-3516 Rm 141, Phone 304-526-1259

EMAIL: smithjan@mctc.edu Email: Deborah.moore@st-marys.org

Mountwest empowets students to leam and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/25
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Medical Imaging'—Major Code CX10

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
Prerequisites
AH 151 Medical Terminology 3
BIOL 260 Human Anatomy 4
BIOL 265 Human Physiology 4
MAT 120 Applied Professional Math? 3
SCI 110 Intro to Physics3 4
COM 112 Oral Communication 3
gr()M 125 Interpersonal Communication
21
XRAY 101 Intro to Radiography 3
XRAY 102 Patient Care Imaging Science 3
XRAY 104 Radiographic Anatomy 3
XRAY 105 Imaging Procedures I 4
XRAY 106 Clinical Practice I 4
XRAY 111 Seminar Imaging Science 1 1
18
XRAY 107 Imaging Procedures IT 4
XRAY 108 Pharmacology for Imaging Science 2
XRAY 109 Intro to Imaging Equipment 3
XRAY 110 Clinical Practice 11 4
XRAY 112 Seminar Imaging Science 11 1
XRAY 204 Radiographic Pathology 3
17
XRAY 202 Principles of Radiation Physics 3
XRAY 203 Image Acquisition I 3
XRAY 205 Clinical Practice IV 4
XRAY 206 Seminar Imaging Science 111 1
XRAY 207 Radiobiology 3
XRAY 221 Imaging Procedures 111 4
18
XRAY 208 Radiographic Image Analysis 2
XRAY 209 Image Acquisition 11 3
XRAY 210 Clinical Practice V 4
XRAY 211 Seminar Imaging Science 111 1
XRAY 222 Radiation Safety 3
XRAY 235 Registry Review 1
14

HOURS REQUIRED FOR GRADUATION: 88

1 All XRAY courses have a pretequisite of admission to the program, and a “C” or better in all courses.
2 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
3 SCI 110 has a prerequisite of MAT 120(E), MAT 130(E), MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, ot petmission.
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Paramedic Science, AAS

Academic Year 2025-2026

Program Description:

The Paramedic is an allied health professional whose primary focus is to provide advanced emergency medical care for critical and
emergent patients who access the emergency medical system. This individual possesses the complex knowledge and skills necessary to
provide patient care and transportation. Paramedics function as part of a comprehensive EMS response, under medical oversight.
Paramedics perform interventions with the basic and advanced equipment typically found on an ambulance. The Paramedic is a link from
the scene into the health care system. The student completing an Associate in Applied Science Paramedic Degree will complete in addition
to the Paramedic courses, general education courses that will better prepare the student to enter the workforce and progress to competitive
job markets and management positions. The Paramedic Science Associate Degree is an intense program designed for individuals involved
in pursuing a career in the Emergency Medical Services field. The program consists of classroom lectures, practical labs and approximately
400 hours of clinical internships. Students will be eligible to sit for the National Registry of Emergency Medical Technicians Examination
after the successful completion of the core courses for the level they will be testing, only if the student has maintained a letter grade of “C”
or better in all EME/PAR courses and a “CR” in all clinical courses.

Occupational Risks:
Working in Emergency Medical Services poses inherent occupational risks for EMS providers. Risks include the following:

e  Violence/assaults

e  Verbal threats/aggression

e Motor vehicle crashes

e Infectious disease

e  Lifting injuries

e  Sprains and strains

e  Psychological trauma

e  Hazardous chemical exposure
e  Hypet/hypothermia

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Outcomes:

e  Students of the program will be prepared to enter the workforce as competent EMS providers to provide prehospital emergency care
to acutely ill or injured patients

e  Students will gain employment in the field and employer surveys will indicate satisfaction with skills and knowledge

e Students will be prepared to successfully pass the National Registry of EMT’s psychomotor and cognitive exams

e  The general education courses better prepare the student to enter the workforce and progress to competitive job markets and
management positions

Admission Requirements:

1. Students seeking admission into the Paramedic Science program should arrange an appointment with the program faculty to obtain
current admission requirements. This is to ensure that students receiving up to date information regarding the program admission
requirements and the criteria for selection.

2. Students must be EMT certified and maintain EMT certification as prerequisite for admission to and continuation in the program.
3. Students must successfully pass a criminal background and drug screen prior to placement in a clinical setting.

Contact Information:
Edward Bays, B.S., NRP
One Mountwest Way
Huntington, WV 25701
Room 431

Phone: 304-710-3528
Email: bays@mctc.edu

Mountwest empowers students to leam and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025




Paramedic Sciencel,23,*~ Major Code CP 30
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE ‘ REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
Fall (First) Semester
BIOL 257 | Principles of Anatomy & Physiology’ 3
BIOL 259 | Principles of A & P Lab 1
ENL 101 Written Communication® 3
MAT 135 | Technical Math 3
Gen Ed Elective (100-level or above) 3
Spring (Second) Semester 13
EME 109 | Emergency Medical Technician 10
Gen Ed Elective (100-level or above) 3
Fall (Third) Semester 13
EME 201 Intro to Medical Emergencies 3
EME 202 | Airway/Trauma Management 4
PAR 212 Pre-Hospital Pharmacology 2
PAR 225 Rescue Operations 3
EME 251 | EMS Clinical I 2
Spring (Fourth) Semester 14
PAR 220 Cardiovascular Emergencies 4
PAR 230 Special Patient Considerations 3
PAR 231 Medical Emergencies 3
PAR 251 Paramedic Clinical I 2
PAR 252 Paramedic Clinical IT 2
PAR 270 EME Emergencies 4
Summer (Fifth) Semester 18
PAR 253 Paramedic Clinical III 3
PAR 205 EMS Preparatory 3
PAR 290 Paramedic Capstone 3
9
Hours required for Graduation: 67

1 Students move through paramedic (EME/PAR) coursework in sequence, beginning with the Third Semester (Fall) coursework.

2 Students must receive a letter grade of “C” or higher in “EME/PAR” courses to be eligible for the National Registry Exam.

3 Students who hold a current National Registry AEMT certification and meet all General Education requirements may begin the program in the Spring (Fourth) semester.

4 Clinical Grades will be given on a Credit/Non-Credit basis. Students must earn a credit grade in all “EME/PAR” clinical courses to be eligible for the National Registry Exam.

5 Students who at any time during the program earn a letter grade below “C” in “EME/PAR” courses, or receive a non-credit in “EME/PAR” clinical courses will be dismissed
from the program.

6 Students who are dismissed from the program may reapply the next time the program begins.

7 Students who are EMT certified may begin coursework during the third semester of the A.A.S. Degree Program. If a student has not completed BIOL 257 & 259 it must be
taken during the Fall (Third) Semester.

8 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to
graduate.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Pharmacy Technician, AAS

Academic Year 2025-2026

Program Description:

As pharmacies expand patient care services, the role of and need for pharmacy technicians will also expand. Pharmacy Technicians are highly skilled
individuals who play a critical role in providing optimal patient care in medication management. They assist Pharmacists with day-to-day operations so that
Pharmacists can devote additional time to provide high level care to patients in a vast array of patient care settings.

Pharmacy technicians who work in retail or mail-order pharmacies have varying responsibilities, depending on State rules and regulations.

In hospitals, nursing homes, ambulatory care clinics, specialty pharmacy, nuclear pharmacy and compounding pharmacies, technicians have added
responsibilities. They interpret patient charts, complete prior authorizations, obtain financial assistance, and medication reconciliation.

With the appropriate amount of training and experience, pharmacy technicians may be promoted to supervisory roles, may seck specialization (e.g. oncology,
nuclear pharmacy), or may pursue further education and training to become a pharmacist. Some technicians gain specialized skills in sterile products
admixture, pharmacy automation, and health information systems.

The A.A.S. Pharmacy Technician Degree includes a total of 60 credit hours, of which 41 credit hours are Pharmacy Technician specific courses. Successful
completion of the PHT program will include a clinical internship at an affiliated health-care and retail facility. Many states required licensure in order to
perform pharmacy technician work. The West Virginia Board of Pharmacy currently requires licensure of all pharmacy technicians. Upon completion of
the PHT program, graduates will be eligible to sit for the national board examination. For more information about West Virginia requirements and the
national certification exam please visit, www.wvbop.com and www.ptcb.org. Cutrently, the PTCE pass rate for program graduates is 53%.

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Outcomes: See page 3

Admission Requirements:

1. Completion of Pharmacy Technician admission packet, which may be found in the Allied Health Division.

2. Applicants must complete all general education and prerequisite courses with a grade of “C” or better, and must have a cumulative GPA of 2.0 or
higher.
Proof of medical insurance coverage is required for internship.
Prior to externship, students must submit proof of Tuberculosis testing and Hepatitis B vaccination, or any additional vaccines required by the site.
Prior to externship, students must pass a drug screen and background check.
The PHT program is a limited enrollment program. Program admission for the upcoming fall semester will be granted beginning in June.

Ny AW

Convicted felons or Misdemeanor Drug Charges are not eligible for this program.

Additional Requirements:
¢ In order to graduate from the A.A.S. PHT program, students must maintain a minimum grade of “C” or better in all PHT courses. They will be
allowed to repeat the course one time before dismissal from the program.
* The cost of tuberculosis testing, vaccinations, and registration with the Board of Pharmacy are the responsibility of the student.
* Students are responsible for room and board, as well as transportation during clinical internship.

* Prior to the end of the first semester, students must be registered as a pharmacy technician trainee in WV, KY, and OH.

Contact Information:

Melissa Ballard, CPhT

Pharmacy Technician Program Coordinator
Room 435

Phone: 304-710-3517

Email: ballard@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Pharmacy Technician-Major Code CP70
Name: ID Number 942-
[Educational Counselor:
[Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
PHT 203 Pharmacy Law 3
PHT 204 Community/Retail Pharmacy 3
PHT 206 Pharmacy Calculations 3
PHT 216 Pharmacology for PHT 1 3
MAT 120 Applied Professional Math 8 3
15
PHT 205 Institutional/Hospital Pharmacy 3
PHT 208 Intro to Sterile Products 3
PHT 255 Pharmacy Technician Seminar 3
PHT 290 Community/Retail Exp. Training® 3
ENL 131 Business and Technical Writing 7 3
15
BIOL 257 Intro Anatomy & Physiology 3
EME 101 CPR/Fitst Aid 1
PHT 260 Community/Retail Pharmacy Lab 3 3
PHT 265 Sterile Products 2
PHT 270 Institutional /Hospital Pharmacy Lab 5 3
PSYC 215 Lifespan Psychology 3
15
AH 205 Principles of Disease! 3
COM 125 Interpersonal Communication 3
PHT 226 Pharmacology for PHT II 2 3
PHT 240 Point of Care 3
PHT 291 Institutional /Hospital Exp. Training 6 3
15
Hours Required for Graduation: 60

T AH 205 has a prerequisite of BIOL 257 or BIOL 260
2PHT 226 has a prerequisite of PHT 216
3PHT 260 has a prerequisite of PHT 204
4PHT 2065 has a prerequisite of PHT 208
5PHT 275 has a prerequisite of PHT 205

6PHT 291 has a prerequisite of PHT 203, 204, 205, 206, 208, 216, 226, 240, 255, 260, 265, 275, and 290
7ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E. Students must earn a “C” or better to graduate.
8 MAT 120 has a prerequisite of minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

9 PHT 290 has a perquisite of PHT 203, PHT 204, and PHT 216

www.mctc.edu Mountwest Community & Technical College
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Personal/Interpersonal Knowledge and Skills

Demonstrate ethical conduct in all job-related activities.

Present an image appropriate for the profession of pharmacy in appearance and behavior.
Communicate clearly when speaking and in writing.

Demonstrate a respectful attitude when interacting with diverse patient populations.

Apply self-management skills, including time management, stress management, and adapting to change.
Apply interpersonal skills, including negotiation skills, conflict resolution, and teamwork.

Apply critical thinking skills, creativity, and innovation to solve problems.

Foundational Professional Knowledge and Skills

Demonstrate understanding of healthcare occupations and the health care delivery system.

Demonstrate understanding of wellness promotion and disease prevention concepts, such as use of health screenings; health practices and environmental
factors that impact health; and adverse effects of alcohol, tobacco, and legal and illegal drugs.

Demonstrate commitment to excellence in the pharmacy profession and to continuing education and training.

Demonstrate knowledge and skills in areas of science relevant to the pharmacy technician's role, including anatomy/ physiology and pharmacology.
Perform mathematical calculations essential to the duties of pharmacy technicians in a variety of contemporary settings.

Demonstrate understanding of the pharmacy technician's role in the medication-use process.

Demonstrate understanding of major trends, issues, goals, and initiatives taking place in the pharmacy profession.

Demonstrate understanding of non-traditional roles of pharmacy technicians.

Identify and describe emerging therapies.

Demonstrate understanding of the preparation and process for sterile and non-sterile compounding.

Processing and Handling of Medications and Medication Otders

Assist pharmacists in collecting, organizing, and recording demographic and clinical information for direct patient care and medication-use review.
Receive and scteen prescriptions/medication orders for completeness, accuracy, and authenticity.

Assist pharmacists in the identification of patients who desire/require counseling to optimize the use of medications, equipment, and devices.
Prepare non-patient-specific medications for distribution (e.g., batch, stock medications).

Distribute medications in a manner that follows specified procedures.

Practice effective infection control procedures, including preventing transmission of blood borne and airborne diseases.

Assist pharmacists in preparing, storing, and distributing medication products requiring special handling and documentation [(e.g., controlled substances,
immunizations, chemotherapy, investigational drugs, drugs with mandated Risk Evaluation and Mitigation Strategies (REMS)].

Assist pharmacists in the monitoring of medication therapy.

Prepare patient-specific medications for distribution.

Maintain pharmacy facilities and equipment, including automated dispensing equipment.

Use material safety data sheets (MSDS) to identify, handle, and safely dispose of hazardous materials.

Sterile and Non-Stetile Compounding

Prepare medications requiring compounding of sterile products (if selected).

Prepare medications requiring compounding of non-sterile products (if selected).

Prepare medications requiring compounding of chemotherapy/hazardous products (if selected).

Procurement, Billing, Reimbursement and Inventory Management

Initiate, verify, and assist in the adjudication of billing for pharmacy services and goods, and collect payment for these services.
Apply accepted procedures in purchasing pharmaceuticals, devices, and supplies

Apply accepted procedures in inventory control of medications, equipment, and devices.

Explain pharmacy reimbursement plans for covering pharmacy services.

Patient and Medication Safety

Apply patient- and medication-safety practices in all aspects of the pharmacy technician's roles.

Verify measurements, preparation, and/or packaging of medications produced by other healthcare professionals (c.g., tech-check-tech).

Explain pharmacists' roles when they are responding to emergency situations and how pharmacy technicians can assist pharmacists by being certified as
a Basic Life Support (BLS) Healthcare Provider.

Demonstrate skills required for effective emergency preparedness.

Assist pharmacists in medication reconciliation.

Assist pharmacists in medication therapy management.

Technology and Informatics
Describe the use of current technology in the healthcare environment to ensure the safety and accuracy of medication dispensing

Regulatory Issues

Compare and contrast the roles of pharmacists and pharmacy technicians in ensuring pharmacy department compliance with professional standards and
relevant legal, regulatory, formulary, contractual, and safety requirements.

Maintain confidentiality of patient information.

Quality Assurance

Apply quality assurance practices to pharmaceuticals, durable and non-durable medical equipment, devices, and supplies.



Physical Therapist Assistant, AAS

Academic Year 2025-2026

ACCREDITATION:
The Physical Therapist Assistant Program at Mountwest Community & Technical College is accredited by the Commission on Accreditation in Physical
Therapy Education (CAPTE), 3030 Potomac Ave., Suite 100, Alexandria, Virginia 22305-3085; Telephone: 703-706-3245; email:

accreditation@apta.org ; website: http://www.capteonline.org.

Program Description:

Physical Therapist Assistants (PTA) are educated, skilled healthcare workers who work under the supervision of a Physical Therapist (PT). PTA’s assist in
implementing physical therapy interventions in accordance with an established plan of care. Physical Therapist Assistants perform various treatment
procedures which may involve the therapeutic use of water, massage, ultrasound, and the thermal properties of light and electricity to promote healing and
relieve pain. The assistant also implements exercise programs designed for the restoration of strength, endurance, coordination, relaxation, and range of
motion.

The program is designed to facilitate problem-solving, critical thinking, group interaction and improved self-assessment skills. The program is designed in a
1 + 1 curricular format. The first year’s general prerequisite courses total 31 credit hours, focusing on General Studies. Students receive foundational
courses in functional human and neuroanatomy.

Through selective admissions, students are admitted into the second year of the program. This year consists of Physical Therapist Assistant Technical
Education courses. Second-year courses include a comprehensive curriculum in adult, orthopedic, pediatric and spinal cord rehabilitation. Student will be
required to complete 720 hours of full-time clinical education. The costs of clinical education (travel, housing, incidentals) are the responsibility of the
student.

Program Outcomes:

e The program will graduate Physical Therapist Assistants as generalists to practice under the supervision of a Physical Therapist.

e The program will enhance availability of physical therapy services throughout the state of West Virginia.

e The program will provide adequate resources to support student learning — including equipment, classroom space, laboratory space, clinical facilities,
faculty, and technology.

e The faculty will remain cutrent in the areas in which they teach.

e The faculty will model and provide opportunities to grow in the core values.

e Students will correctly apply theoretical and conceptual knowledge related to practice as a Physical Therapist Assistant.

e  Students will communicate effectively and professionally using verbal, written, and non-verbal communication with other healthcare providers and
family members.

e Graduates will exhibit a commitment to community service and lifelong learning.

e Graduates will be prepared to enter the workforce and practice as entry-level Physical Therapist Assistant.

Admission Requirements:
Admission to the PTA Program is selective. The program seeks to admit 24 students new annually, however this number is not guaranteed.

* Application packets are available after November 15 from the Allied Health & Life Sciences Division, MB, Room 427 * Application deadline is
Match 15
* Applications are valid only for the noted academic year

Requirement Associated With Completion of the Prerequisite Courses
If you have already taken the basic science courses they must have been successfully completed with the last 7 years in order to receive credit. For the
application cycle 2025-2026, the completion date would be no earlier than the spring of 2019 to meet this expectation. Regardless of the grade achieved,

students must re-take any course not meeting these timelines in order to receive credit toward meeting this admission criterion. Courses completed prior to

admission into the PTA Program must have been completed with a minimum grade of “C” in order to be considered “successfully” completed. Admission
Decisions:

Admission notifications will only be announced after the final spring grades have been posted to the transcript and should occur in mid-May. Admission to
PTA program is a prerequisite to all “PTA” coursework.

Contact Information:

Adelle Nicholas, PTA Kelly Terry, DPT, MS
Instructor/Assistant ACCE Professor and Program Director /ACCE
Room 449 Room 451

Phone 304-710-3382 Phone: 304-710-3525

Email: perkey4@mctc.edu Email: odelfS@mcte.edn

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Physical Therapist Assistant!,*—Major Code CP10
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
BIOL 260 Human Anatomy 4
BIOL 265 Human Physiology 4
ENL 101 Written Communication? 3
MAT 130 College Algebra® 3
PSY 215 Lifespan Psychology 3
Total Semester Hours 17
COM 112 Oral Communication 3
BIOL 221 Structural Kinesiology? 4
BIOL 245 Physiology of Exercise* 3
SCI 110 Introductory Physics® 4
Total Semester Hours 14
PTA 100 Introduction to Physical Therapy! 3
PTA 160 Neuroanatomy and Physiology 3
Total Semester Hours 6
PTA 110 Physical Therapy Modalities 2
PTA 110L Physical Therapy Modalities Lab¢ 1
PTA 120 Patient Care Skills 3
PTA 120L Patient Care Skills Lab® 1
PTA 130 Functional Anatomy and Procedures 3
PTA 130L Functional Anatomy and Proc. Lab¢ 1
PTA 150 Clinical Practice I 2
Total Semester Hours 13
PTA 200 Pathological Conditions 3
PTA 220 Orthopedic Rehabilitation 3
PTA 220L Orthopedic Rehabilitation Lab® 1
PTA 230 Adult Rehabilitation 3
PTA 230L Adult Rehabilitation Lab® 1
PTA 240 Clinical Practice 118 4
PTA 250 Specialized PT Interventions 3
PTA 270 PTA Seminar 3
Total Semester Hours 21
PTA 260 Clinical Practice 1118 4
Total Semester Hours 4
Hours Required for Graduation: 75

1 Admission to PTA program is a prerequisite to all PT'A coursework.

2ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. ENL 101 or ENL 101E must be completed with a "C" or better to graduate.
3 BIOL 221 has a prerequisite of BIOL 260.

+BIOL 245 has a prerequisite of BIOL 265.

5SCI 110 has a prerequisite of MAT 120(E), MAT 130(E), MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, or petmission.

s All PTA Lab courses have a co-requisites: PTA 110/PTA 110L; PTA 120/PTA 120L; PTA 130/PTA 130L; PTA 220/PTA 220L; PTA 230/PTA 230L.

7PTA 150 has a prerequisite of PT'A 100, and co-requisite of PTA 110, PTA 120, PTA 130, and PTA 160 with a “C” or better.

8 PTA 240 and PTA 260 have a prerequisite of completion of all PTA coursework with a grade of “C” or better.

9 MAT 130 has a prerequisite of MAT 144, ACT Math score of 21, SAT Math 530, or Accuplacer 250.

*See advisor if planning to seek advanced degree before enrolling as course(s) may not be transferable.
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Radiologic Technology (Collins), AAS

Academic Year 2025-2026

Program Description:

The Radiologic Technology Program is a cooperative effort between Mountwest and Collins Career Technical Center (CCTC). The student should
complete or be enrolled in all pre-radiologic admission course before applying to the program. Admission requirements to Collins Career Center
Radiologic Technology program may vary year to year. The CCTC Radiologic Technology program provides the students with a total of 1,000 classroom
hours and 1,420 hours of clinical experience.

Career Outlook and Salary Forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found at
www.bls.gov/ooh/.

Program Outcomes:

e The student will be clinically competent

e The student will communicate effectively

e The student will exercise critical thinking and problem-solving skills

e The student will understand the importance of professionalism within the field of radiologic technology
e The student will be sufficiently prepared to successfully pass the ARRT professional certification exam.

Admission Requirements: (Applications to Radiologic Program must be submitted on or before October 1) (Admission to Mountwest

Community & Technical College must be complete before applying to the program) (4 Hours of shadowing must be completed prior to

October 1st, contact Beth Torlone to schedule this).

Prior to acceptance into the Radiologic Technology Program, a student must have completed the following:

1. Prerequisite college courses. Courses may be completed at any post-secondary institution. For courses to qualify for the Associates of Applied Science
degree in Radiologic Technology through Mountwest, they must be accepted and successfully transferred to Mountwest. This transfer process is the sole

responsibility of the student. A minimum of 15 hours must be taken directly on Mountwest campus to be granted the Associate’s degree.

The following courses must be passed with a “C” or better.

AH 151 Medical Terminology COM 125 Interpersonal Communication
AH 204 Legal & Ethical Issues in Healthcare ENL 101 Written Communication
BIOL 257 Introduction to Anatomy & Physiology MAT 130 College Algebra

BIOL 260 Human Anatomy SCI 110 College Physics

2. Minimum ACT score of 21

3. Successful completion of the pre-entrance (Work Keys) examination with a score of four in Locating Information, and five in both Applied
Mathematics and Reading for Information.

High School and Post-Secondary GPA are also weighted factors in the application process. Points
will be awarded for the following:

*High School GPA of 3.0 or better
*College GPA of 2.5 or better
*Completion of College Chemistry and/or Psychology with a grade of “C” or better will be awarded additional points on the application.

Contact Information:

Janet Smith

One Mountwest Way

Huntington, WV 25701

Room 427A

Phone 304-710-3516 or 1-866-N-ROLLED (1-866-676-5533)
Email: smithjan@mctc.edu

Beth Torlone MHA R.T. (R) (ARRT)

Radiology Program Director — Allied Health Liaison
Collins Career Center

11627 State Route 243

Chesapeake, OH 45619

Phone: 740-867-6641 Ext. 435

Email: totloneje@collins-cc.edu

Mountwest empowers students to learn and lead in the community and in the workforce .
www.mctc.edu Mountwest Community & Technical College 02/10/2025



Radiologic Technology!,>—Major Code CR 10
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS | GR | SUBSTITUTE/REPEAT CRS SEM CR
AH 151 Medical Terminology? 3
BIOL 257 Intro to Anatomy and Physiology? 3
ENL 101 Written Communication6 3
MAT 130 College Algebra’+ 3
12
AH 204 Legal & Ethical Issues in Healthcare3
BIOL 260 Human Anatomy? 4
COM 125 Interpersonal Communication? 3
SCI 110 Introduction to Physics?> 4
14
RAD 201 Introduction to Radiology 3
RAD 202 Clinical Practice I 3
RAD 202-S Clinical Practice I Summer 3
RAD 203 Ethics and Law 2
RAD 204 Radiographic Procedures I 3
RAD 204L Radiographic Procedures I Lab 2
RAD 205 Clinical Practice 11 5
RAD 206 Radiation Protection/Radiobiology 3
RAD 207 Physics & Imaging I 2
RAD 208 Radiographic Procedures 11 3
RAD 208L Radiographic Procedures 1T Lab 2
RAD 209 Radiologic Pharmacology 2
RAD 210 Clinical Practice 11T 3
RAD 210-S Clinical Practice III Summer 3
RAD 212 Physics & Imaging 11 3
RAD 213 Radiographic Pathology 3
RAD 214 Radiographic Image Analysis 3
RAD 215 Clinical Practice IV 5
RAD 217 Quality Assurance 2
RAD 218 Advanced Imaging Procedures 3
RAD 219 Registry Review 6
RAD 222 Radiographic Procedures I11 3
67
Hours Required for Graduation: 93

1 Pre-Radiological Admission Courses are taken at Mountwest Community & Technical College.

2 Admission to the Radiologic Technology program is required before beginning the second and third year RAD courses.
3 AH 151, AH 204, BIOL 257, BIOL 260, COM 125, ENL 101, MAT 130, and SCI 110 must be completed with a “C” or better.
4 MAT 130 has a prerequisite of an ACT Math score of 21, SAT Math 530, Accuplacer 250, MAT 144, or permission.

5SCI 110 has a prerequisite of MAT 120(E), MAT 130(E), MAT 132, MAT 135, MAT 144, MAT 205, MAT 229 or permission.
6 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300 or placed in ENL 101E. ENL 101 or ENL 101E must be completed with a "C" or better to

graduate.

www.mctc.edu

Mountwest Community & Technical College

02/10/2025




Respiratory Care — St. Mary’s, AAS

Academic Year 2025-2026

Accreditation:
The St. Mary’s/Mountwest Community and Technical College respiratory program, CoARC program number 200653, Associate of Applied Science in
Respiratory Care, holds provisional accreditation from the Commission on Accreditation for Respiratory Care (www.coarc.com)

This status signifies that a program with an Approval of Intent has demonstrated sufficient compliance with the Standars (through submission of an
acceptable Provisional Accreditation Self-Study Report (PSSR) and any other documentation required by the CoARC, as well as satisfactory completion of
an initial on-site visit), to be allowed to admit students. It is recognized as an accredited program by the National Board for Respiratory Care (NBRC),
which provides enrolled students who complete the program with eligibility for the Respiratory Care Credentialing Examination(s). The program will
remain provisional accreditation until it achieves continuing accreditation.

Commission on Accreditation for Respiratory Care
264 Precision Blvd.

Telford, TN 37690

817-283-2836

Program Description:

The Respiratory Care Program is a cooperative effort between St. Mary’s Medical Center and Mountwest Community & Technical College. The overall
goal of the Respiratory Care program is to prepare graduates with demonstrated competence in the cognitive (knowledge), psychomotor (skills), and
Affective (behavior) learning domains of respiratory care practice as performed by registered respiratory therapists (RRTs).

Through selective admissions, students are admitted to the respiratory care program. The respiratory care program consists of 65 total credit hours, 16 of
these are general education hours. The general education courses can be taken prior to admission or in conjunction with the respiratory care courses. **It
is highly recommended to complete BIOL 257 and BIOL 259, and MAT 120 prior to beginning the respiratory coutses.

Throughout the respiratory care program, clinical rotations at varying facilities are required. The clinical rotations will cover several age ranges and specific
populations that include but are not limited to adult general floor care, adult intensive care, long term acute care, neonatal, pediatric floor care, pediatric
intensive care, pulmonary function testing, pulmonary rehabilitation, trauma, and emergency care.

Career Outlook:
According to the U.S. Bureau of Labor Statistics, Respiratory Therapist employment opportunities are expected to increase 14% (much faster than
average) from 2023 to 2033, As of 2023, the median salary for a full-time Respiratory Therapist was $77,960 per year. www.bls.gov/ooh/

Program Outcomes:

e  Graduates will adhere to best practices in their discipline

e Graduates will analyze complex and diverse concepts, and use reason and judgement

e  Graduates will communicate effectively, both orally and in writing, in academic and professional settings

e Graduates will interact effectively and respectfully with people from diverse backgrounds and cultures and work through differences with civility
e  Graduates will exhibit ethical leadership skills in professional practice and community service

e Graduates will utilize knowledge and skills related to their discipline to engage in activities that directly benefit the College or community

e Graduates will exhibit readiness to pursue life-long learning through continuing education, scholarship, setvice, and participation in professional
organizations

Admission Requirements:
Admission to the St. Mary’s/Mountwest Community and Technical College’s School of Respiratory Care is selective. The program seeks to admit new
students annually, in the spring semester. All applicants mist be a graduate of an accredited high school or have a high school equivalent through GED
testing.
Students who have fewer than twelve (12) college credit hours must have:
e A minimum of “C” on each required non-respiratory course completed.
e Anoverall 2.0 GPA (“C” average) or better on ALL courses completed.
e Anoverall 2.0 GPA on all courses completed at Mountwest Community and Technical College.
e Taken twelve college semester credit hours at the 100 level or above for a grade.
GED applicants must:
e Meet the critetia for GED admission as stated in the Mountwest Community and Technical College undergraduate catalog.
e  Have completed at least twelve college credit hours at the 100 level and earned grades of C or above.

° Meet critetia for applicants who have completed at least 12 college credit hours.



ALL admitted students are required to have a background check and drug screen.

NOTE: Certain types of criminal offenses may result in an inability to receive professional licensure and job offers upon graduation.

Before entry into the program, students in this situation must speak with the Program Director to determine the extent of potential difficulties with this

issue.

Vaccinations and Immunizations:

Two-step TST or an IGRA

e  MMR Titer OR proof of two MMR vaccinations administered at least 1 month apart.

e Varicella titer OR proof of two Varicella vaccinations.

e Proof of Polio vaccination must be provided with the date. If unable to provide proof of Polio vaccination, student must provide proof of
Enhanced Inactivated Polio Vaccine.

e Proof of one Tdap administration over the age of 18 years. If administered prior to the age of 18, it must be within 7 years.

e Hepatitis B Panel results

e Proof of Hepatitis C Antibody screen

Transportation

It is the student’s responsibility to provide transportation to and from all courses and clinical experiences. All respiratory care courses are conducted at the
St. Mary’s Center for Education (CFE) located on 2853 Fifth Avenue. You will have clinical experiences at a variety of facilities. Students will be
responsible for providing transportation to these sites.

Contact Information:
Chris Henderson, MS, RRT - Program Director
PH: 304.399.4970

E: Christopher.henderson@st-marys.org

Keith Terry, EA.D, RRT, RRT-ACCS, RN - Director of Clinical Education
PH: 304.399.7145
E: keith.terry@st-matys.otg

Mountwest empowers students to leatn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Respiratory Carel—Major Code CR30

Name: ID Number 942-
I[Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
BIOL 257 Intro to Anatomy and Physiology F 3
BIOL 259 Intro to Anatomy and Physiology Lab F 1
MAT 120 Applied Professional Math? F 3
ENL 101 Written Communications? F 3
COM 112 Oral Communication F 3
PSYC 211 Child Development F 3
16
RESP 100 Respiratory Pharmacology SP 3
RESP 101 Patient Assessment/ Intro Resp. SP 4
RESP 102 Intro to Respiratory Skills SP 3
RESP 102L | Intro to Respiratory Skills Lab SP 1
RESP 104 Clinical Experience I SP 1
12
RESP 201 Pathophysiology F 3
RESP 209 Clinical Experience I1 F 2
RESP 211 Procedure and Application F 4
RESP 212 Pulmonary Diagnostics F 3
12
RESP 202 Mechanical Ventilation 1 SP 3
RESP 206 Neonatal/Pediatric Resp. Care SP 3
RESP 207 Critical Care Management SP 3
RESP 210 Clinical Experience 111 SP 3
12
RESP 208 Respiratory Seminar F 5
RESP 214 Mechanical Ventilation 11 F 3
RESP 215 Critical Care Management 11 F 3
RESP 216 Clinical Experience IV F 2
13

HOURS REQUIRED FOR GRADUATION: 65

!'The Respiratory designated Courses are taken in the sequence listed above. Successful completion of each RESP. course is required to advance to the

next semester.

2MAT 120 has a prerequisite of minimum ACT Math 19, SAT Math 510+, or Accuplacer 250+
3ENL 101 has a prerequisite of ACT 18, SAT 480, or Accuplacer 250-300, or be placed in ENL 101E

www.mctc.edu

Mountwest Community & Technical College

Academic Year 20252024

02/10/2025




Supplemental Information & Policies for St. Mary’s & MCTC Respiratory Care Program

Mountwest Community & Technical College - Admissions Policy

Mountwest Community & Technical College adheres to an open admissions policy as outlined in Title
135 Procedural Rule, West Virginia Council for Community and Technical College Education, Series 23,
Standards and Procedures for Undergraduate Admissions at Community and Technical Colleges. Itis the
intent of this policy that everyone shall have access to higher educational opportunities commensurate
with their interests and abilities.

e Admission to community and technical colleges is open to any person age eighteen or older and
able to benefit from study at the community college level.

e Those who possess a high school diploma or General Education Development (GED)/TASC
equivalency. This is a requirement if any applicant intends to apply for Federal Financial Aid.

General Admission Information:

Applicants should contact the Mountwest Community & Technical College Office of Admission for
application information. Applicants may download or apply online at www.mctc.edu. Printed
application should be mailed to:

Mountwest Community and Technical College
One Mountwest Way

Huntington, WV 25701

An individual may enroll as a non-degree-seeking student to take courses for personal or professional
enrichment.

Being admitted to Mountwest does not guarantee that applicants will be accepted into all associate or
certificate programs. Some programs have additional admissions requirements.

To receive financial aid, an individual must be admitted as a degree-seeking student and have official
high school transcripts or GED/TASC scores on file with the Office of Admissions.

Board Policy

Regular admission to Mountwest Community and Technical College is open to any person who has a
high school diploma or meets General Educational Development (GED)/TASC requirements.

e Persons not holding a high school diploma or GED/TASC who demonstrate an ability to benefit
from post-secondary education may be admitted. Neither regular nor conditional admission
shall ensure the entry of applicants into specific programs.



High school transcripts or equivalent may be required to be on file for each incoming freshman
who is registered in an undergraduate certificate or degree program, and who has graduated
from high school within five years for financial aid purposes. Such transcripts shall be on file
with the institution prior to eligibility for financial aid.

Transfer students desiring to apply for transfer credits must supply the institution with official
transcripts reflecting all previous college work from a regionally accredited institution. Receipt
of transcripts will not discriminate against admission.

Control and administration of this policy rest with the Office of Student Services.

NOTE: Certain types of criminal offenses may result in an inability to receive
professional licensure and job offers upon graduation.

Before entry, into the program, students in this situation must speak with the
Program Director to determine the extent of potential difficulties with this issue.

School of Respiratory Care Admission Requirements

All applicants must be a graduate of an accredited high school or have a high school equivalent through

GED testing. Students who have fewer than 12 hours of college credits are required to have taken the

ACT examination.

PROCEDURE:

Applicants who have completed at least twelve (12) college credit hours must have:

A minimum of C on each required non-respiratory course completed
An overall 2.0 GPA (C average) or better on ALL courses completed
An overall 2.0 GPA on all courses completed at Mountwest Community & Technical College

Taken twelve (12) college semester credit hours at the 100 level or above for a grade

GED applicants must:

Meet the criteria for GED admission as stated in the Mountwest Community & Technical College
undergraduate catalog

Have completed at least twelve (12) college credit hours at the 100 level and earned grades of C
or above

Meet criteria for applicants who have completed at least 12 college credit hours



Academic Requirements for Program Admission:

St. Mary’s SORC & MCTC will accept college-level course credits earned at regionally accredited post-
secondary institutions that can be transferred to Mountwest Community and Technical College.

All requested transfer credits will be assessed and acceptance of students with prior learning credentials
demonstrated by coursework grades or exams. The movement of academic course credits from one
college to another is usually a manual process requesting transcripts and the petition for credit.

Transfer credit is subject to the approval of the Division Dean and Program Director in which the student
matriculates, and with the following provisions:

e Mountwest Community & Technical College must receive official transcripts of all college-level
work completed at other regionally accredited colleges before formal transfer credit will be
awarded. Grades earned at other institutions will not be entered into the cumulative grade
point average (GPA) at Mountwest Community and Technical College.

e Courses in which a grade of “C” or higher is earned are transferable for credit if coursework is
relevant to the student’s program at Mountwest Community and Technical College with the
approval of the Division Dean.

e Credits earned at foreign post-secondary institutions may also be transferred, subject to review
and approval of the Dean of the Division and Program Director in which the student
matriculates.

Students applying for foreign credit transfer must submit an official evaluation of foreign
educational credentials from an accredited evaluation agency.

e Transfer students are required to complete their academic residency requirement prior to
graduation.

e The transfer evaluation is based on the declared major of the student.
Students who transfer to Mountwest Community & Technical College must complete at least their most
recent fifteen (15) credit hours at Mountwest Community & Technical College to obtain an associate
degree, or their most recent 6 credit hours at Mountwest Community and Technical College to obtain a
certificate degree.

St. Mary’s SORC & Mountwest Community & Technical College reserves the right to suspend or expel
any student who misrepresents the truth on any admissions document.

o Applicants who wish to transfer from another Respiratory Care Program to the St. Mary’s
SORC/MCTC co-operative Respiratory Care Program must:
1) Meet all current admission requirements
2) Apply at least two months prior to the expected date of enrollment

3) Notify the Program Director/Coordinator in writing, stating the anticipated entry date
and reason for transfer



4)

5)

6)

7)

Provide evidence of successful completion of previous core Respiratory Care courses
from a CoARC-accredited program

Provide a letter from the Program Director stating that the student is in good
academic and clinical standing and is eligible to return to the Respiratory Care
program they wish to transfer from

Acceptance of any transfer student will be dependent upon available resources.

Requirements for consideration of acceptance into the Advanced Placement sequence
will be the same as for those students applying to the first semester of the program.

Acceptance of Advanced Placement students will be dependent upon available
resources.



Section: Academic Policies Title: Graduation/Completion Policy# SHB 6.5 - AAS RC
Department: CFE —AAS RC Approved By: AAS RC Faculty Date Last Review/Revised:
11/22
POLICY:

To be eligible for graduation, a student must successfully meet the student learning outcomes of all
courses in the curriculum and fulfill all financial obligations to St. Mary’s and Mountwest
Community & Technical College. Students must complete the required hours of volunteer
community service prior to graduation

PROCEDURE:

1. Students must complete all procedures related to graduation, which are specified by MCTC
and announced to all students by the Director or designee. For example: all students must
complete graduation application forms and pay graduation fees as specified by MCTC.

2. Students must achieve a “C” or higher in all required courses in the SORC program.
3. Students must maintain a 2.0 overall GPA at MCTC.

4. Students must complete all financial obligations of St. Mary’s and MCTC in order to be eligible
to graduate from the program.

5. Students are responsible for ensuring that official transcripts of courses taken at all institutions
are received by the MCTC registrar prior to graduation.

Mountwest Community & Technical College — Graduation Requirements
Eligibility Requirements

To be eligible to graduate from Mountwest, students must apply for graduation at the beginning of
the semester, or term, in which they intend to complete graduation requirements, which include
the following:

Earn a minimum of sixty (60) credit hours, excluding developmental hours, for degree
programs

Earn a minimum of (30) credit hours, excluding developmental hours, for certificate programs
Have a Mountwest GPA of 2.0 or higher

Have earned a C or better in ENL 111 or equivalent

Have a minimum of the last 15 college-level credit hours earned at Mountwest except for
degrees in Board of Governors, Technical Studies or Occupational Development, which only
requires 3 hours at MCTC and at least 12 hours at a regionally accredited institution

o Complete any program-specific additional requirements

You must apply for graduation at the beginning of the semester or term in which you intend to
complete graduation requirements.




To apply for graduation, you must first go to the Mountwest cashier and pay the graduation fee. Next,
bring a copy of the receipt to the Student Services One-Stop Registration Station and complete the
graduation application.

Honors Graduation

Associate degree candidates for graduation who have achieved special distinction in academic work
are recognized at the graduation commencement. Their honor status is printed on their diploma.
Honor status is determined by this scale for the final cumulative grade point average:

¢ With High Honors — 3.70 and above
e With Honors —3.30 to 3.69

*Honor calculations are not rounded.

Transfer students must have earned at least 15 credit hours at Mountwest. Of those, 32 credit hours
must be applicable to an associate degree program, all of which were achieved at honors levels.




Section: Academic Policy

Title:
Probation, Suspension, and/or
Dismissal from the Program

Policy #: AAS - SHB 6.15

Department:
Center for Education SORC

Approved by:
Faculty Organization

Date last reviewed/revised:
11/22

POLICY:

All students in the Center for Education must follow the rules and policies of the appropriate school, conduct
themselves professionally, and meet program requirements, or be placed on probation and/or dismissed from

the program.

PROCEDURE:

1.

The Center for Education strongly supports the standards set forth by the West Virginia Board of
Examiners for Registered Professional Nurses (WVBOE-RPN), the American Registry of Radiologic
Technologists (ARRT), the American Registry of Diagnostic Medical Sonographers (ARDMS), and the
American Association for Respiratory Care (AARC) regarding the need for nursing students and Allied
Health students to be persons of good moral character, who demonstrate responsible behaviors.

Conduct derogatory to the morals or standing of health professionals may be the reason for denial of
Irresponsible behavior or conduct denoting questionable moral character will include, but not

a. Criminal activities — e.g., DUI, misdemeanors, felonies
Substance abuse — e.g., manufacture, use, distribution
Cheating/dishonesty (also see policy on Academic Dishonesty)

A student whose conduct on or off campus violates school rules and/or policies, fails to meet program
requirements, or fails to develop the qualities and characteristics deemed essential for the achievement
of the school objectives, may be placed on probation and/or dismissed from the program. The decision
to place a student on probation and/or to dismiss the student from the program is determined by the

The faculty reserves the right to request the suspension or dismissal of any student at any time who is
declared unsafe in the clinical area, who is found to have irresponsible behavior, and/or is guilty of

Damage to facilities, caused by the student(s), will be assessed according to the determined cost for
repair and/or replacement and charged to the student as a financial obligation.

2.
admission or dismissal from the program
3.
necessarily be limited to the following:
b.
c.
d. Harassment
e. Domestic violence
f.  Discrimination
g. Breach of patient confidentiality
h. Failure to meet responsibilities
4,
Director and appropriate faculty
5.
misconduct
6.
7.

A student who is dismissed is responsible for all financial obligations to the school and university. Failure
to fulfill all financial obligations to the school shall mean that the indebtedness will be turned over to the
Medical Center Collection Office and the cost of the collection will be added to the indebtedness.

Formulated: Prior to 5/02,
Revised: 5/02, 5/04, 5/05, 4/08, 7/10, 7/12, 5/16, 8/18
Reviewed: 7/08, 11/08, 11/09, 7/13, 8/17; 6/19; 5/20; 8/21; 11/22




Section: Academic Policy Title: Withdrawal Policy Policy# 6.16

Department: CFE —AAS RC Approved By: SORC Faculty Date Last Review/Revised:

11/22

POLICY:

All students leaving the program other than by graduation must complete a withdrawal process.

DEFINITIONS:

PROCEDURE:

1.

To drop any required respiratory care or non-respiratory care course, the student must meet
with the Program Director. There are several courses that are prerequisites or are to be taken
concurrently; therefore, a withdrawal from a course that is concurrent with another course
may necessitate withdrawal from each of the courses that are considered concurrent.

This may add additional time, up to one year, to complete the program and may require
reapplication to the respiratory care program. Students may withdraw from an individual
course until a specified date and receive a grade of “W.”

Only complete withdrawals may be done after this date. Check the College calendar for
specific dates. Students who withdraw from a respiratory care course must adhere to the
same readmission policy as a student who has made less than a “C” in a respiratory course.

The student must seek readmission by submitting a written petition to the Program Director
of the School of Respiratory Care to repeat the course. Repeating students may enroll only if
permission is granted and space is available.

Priority is given to those students attempting a respiratory care course for the first time. If a
student withdraws from Respiratory Care 100, 101, 102, 102L, they must repeat the
admission process as stipulated for new students. For readmission and/or progression, a
withdrawal from two respiratory care courses or withdrawal more than once from the same
respiratory care course will be considered as a failure of one respiratory care course.

These withdrawals do not have to occur within the same academic semester or year. If a
student withdraws from a respiratory care course after the specified date for individual
course withdrawal and has a theory grade less than “C” or an Unsatisfactory clinical grade at
the time of withdrawal, this will be considered a failure when a student is considered for
readmission and/or progression. Failure to properly withdraw from Mountwest Community &
Technical College will result in an “F” for the course(s)

Formed: 9/22




Respiratory Therapy, AAS (Collins)

Academic Year 2025-2026

Program Description:
The Respiratory Therapy Program is a cooperative effort between Collins Career Center and Mountwest Community & Technical College. There are 23
semester credit hours required from Mountwest Community & Technical College. The student may either complete the MCTC courses prior to application

to the program or finish the courses while completing the Respiratory Therapy courses at Collins Career Center.

Respiratory Therapy is an allied health program whose practitioners are employed under medical direction to provide treatment, management, diagnostic
evaluation, and care to patients with problems associated with the cardiopulmonary system. Job responsibilities vary from the administration of oxygen,
humidity, aerosols and the drainage of lung secretions, mechanical ventilation, to the use of technologically sophisticated monitoring devices and treatment
techniques to enhance the survival of patients in intensive care units. Respiratory therapists may also perform pulmonary function testing.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found at www.bls.gov/ooh/.

Program Outcomes:

e Acquiring and evaluating clinical data

e Assessing to cardiopulmonary status of patients

e Performing and assisting in the performance of prescribed diagnostic studies such as: obtaining blood samples, blood gas analysis, pulmonary function
testing, and polysomnography

e  Evaluating data to assess the appropriateness of prescribed respiratory care

e  Establishing therapeutic goals for patients with cardiopulmonary disease

e  Participating in the development and modification of respiratory care plans

e  Case management of patients with cardiopulmonary and related diseases

e Initiating prescribed respiratory care treatments, evaluating and monitoring patients responses to such therapy and modifying the prescribed therapy to
achieve the desired therapeutic objectives

e  Initiating and conducting prescribed pulmonary rehabilitation

e  Providing patient, family, and community education

e  Promoting cardiopulmonary wellness, disease prevention, and disease management

e  Participating in life support activities as required and promoting evidence-based medicine, research, and clinical practice guidelines

Admission Requirements:

The Respiratory Therapy program has selective admissions each year. The first 24 eligible applications received will be admitted to the program. If
admitted, there are 48 credit hours of Respiratory Therapy courses to be completed at Collins Career Center. As part of the 48 credit hours, the student will
be required to complete clinical practice rotations at area health care facilities.

Prior to admission to the Respiratory Therapist program and/or clinical internships, students may be required to document that they have successfully
passed a criminal background check and drug screen.

Contact Information:
Janet Smith

Room 433

Phone: 304-710-3516

Email: smithjan@mctc.edu

Tommie Weaver — Collins Career Center
Phone: 740-867-6641 ext. 415
Email: weavertr(@collins-cc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Respiratory Therapy'—Major Code CR20
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM
AH 151 Medical Terminology 3
BIOL 257 Intro to Anatomy and Physiology 3
ENL 101 Written Communication 2 3
MAT 120 Applied Professional Math ' 3
12
PSYC 215 Lifespan Psychology 3
COM 112 Oral Communication 3
AH 216 Basic Pharmacology 3
AH 204 Legal & Ethical Issues in Healthcare 3
12
CLIN 101 Clinical Practice I 2
RTT 100 Intro to Respiratory Care 1
RTT 101 Respiratory Care Procedures I 3 3
RTT 1011 Respiratory Care Procedures I Lab 1
RTT 111 Cardiopulmonary Pathophysiology 3 3
10
CLIN 102 Clinical Practice 1T # 3
RTT 103 Mechanical Ventilatory Tech 8 3
RTT 103L Mechanical Ventilatory Tech Lab 1
RTT 110 Cardiopulmonary Evaluation I 3
10
CLIN 103 Clinical Practice III7 2
RTT 201 Cardiopulmonary Evaluation II ¢ 3
RTT 207 Respiratory Home Care/Rehab ! 3
8
CLIN 204 Clinical Practice IV ? 3
RTT 202 Respiratory Care Procedures 11 3
RTT 202L Respiratory Care Procedures II Lab 1
RTT 205 Neonatal/Pediatric Respiratory Care 1 3
10
CLIN 205 Clinical Practice V 12 3
RTT 204 Mechanical Vent Management '° 3
RTT 204L Mechanical Vent Management Lab 1
RTT 206 Seminar/Board Review 13 3
10
Hours Required for Graduation: 72

! Students move through Respiratory Therapy coursework in sequence, beginning with first semester coursework.
2ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-3--, or placed in ENL 101E. Students must earn a "C" or better in ENL 101 or ENL 101E to graduate.
3RTT 101 has a prerequisite of RTT 102.

+CLIN 102 has a prerequisite of CLIN 101.

5 RTT 111 has a prerequisite of RTT 101 and RTT 201.

®RTT 201 has a prerequisite of RTT 102.

7CLIN 103 has a prerequisite of CLIN 102.

SRTT 103 has a prerequisite of RTT 111 and RTT 202.

9 CLIN 204 has a prerequisite of CLIN 103.

ORTT 204 and RTT 205 has a prerequisite of RTT 103 and RTT 203.

"RTT 207 has a prerequisite of RTT 204, and RTT 205.

12CLIN 205 has a prerequisite of CLIN 204.

BRTT 2006 has a prerequisite of RTT 207, and RTT 210.

4“MAT 120 has a prerequisite of ACT Math 19, SAT 510, or Accuplacer 250.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Surgical Technology, AAS (MCTC)

Academic Year 2025-2026

Program Description:

Surgical technologists are allied health professionals who are an integral part of the team of practitioners providing surgical care to patients in health care
facilities. The surgical technologist works under the supervision of a surgeon to facilitate safe and effective conduct of invasive and minimally invasive
surgical procedures. The surgical technologist ensures that the operating room environment is safe, that surgical supplies and equipment are functioning
propetly, and that the operative procedure is conducted under conditions that maximize patient safety and outcomes. Surgical technologists possess
expertise in the theory and application of aseptic technique and combine the knowledge of human anatomy, surgical procedures, and the implementation
of tools and technology to facilitate a physician’s performance of invasive therapeutic and diagnostic procedures. This will ensure optimal conditions for
patient health and recovery.

The program is designed to prepare competent entry-level surgical technologists in the cognitive (knowledge), psychomotor (skills), and affective
(behavior) learning domains. The first yeat’s prerequisites cover general education and gateway courses essential to the foundation of Surgical Technology
and will equal 31 credit houts.

Through selective admissions, students may be admitted into the second year of the program, and this year will cover core surgical technology education
courses. Second year courses include a comprehensive curriculum of the principles and practices of surgical technology, surgical procedures, as well as the
core fundamentals (lab studies) and clinical practicum courses. Students will be required to complete 120 surgical cases in the clinical setting in various
surgical specialties. The costs of clinical education (travel, housing, incidentals) are the responsibility of the student.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Define and relate the underlying principles of surgical technology including anatomy and physiology, microbiology, pharmacology, surgical
instrumentation, surgical equipment, surgical supplies, and operating room skills

e Demonstrate knowledge of and the ability to apply the principles of aseptic technique

e Demonstrate the practical and critical thinking skills required to work as a competent surgical technologist in the three operative phases of surgical
case management

e Demonstrate the role of a surgical technologist according to the ethical principles and legal requirements of the surgical technology profession

e Demonstrate the appropriate and professional skills of interpersonal communication with all patients and members of the healthcare team

Program Admission Requirements:

e Admission into the Surgical Technology Program is selective. The program secks to admit 10 students per cohort; however, this number is not
guaranteed.

e Applications are available in MB Room 455, or upon request via email from the program director.

e Application deadline for the spring cohort is December 15t and for the fall cohort is July 1st.

e Applications ate valid only for the noted academic year.

e Applicants must receive a score of “C” or greater in all prerequisite courses.

e Applicants must be able to pass a drug screening, background check, and receive all vaccinations and titers required by our clinical affiliates (for a
complete list, see Program Director)

Requirement Associated with Completion of the Prerequisite Courses
If a student has already taken the basic science courses (Anatomy, Physiology, Medical Terminology), these must have been successfully completed within
the last 5 years to receive credit toward the prerequisite. Otherwise, the student will have to retake the course.

Contact Information:
Christina Slack, AAS, CST
Program Director

Room 455

Email: slack -c@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Surgical Technology - MCTC Major Code- CS30!

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE | REQUIREMENTS SEM HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
ENL 101 Written Communication? 3
IT 101 Fundamentals of Computers 3
BIOL 260 | Human Anatomy 4
MAT 120 Applied Professional Math3 3
PSYC 200 | General Psychology 3
16
AH 151 Medical Terminology 3
BIOL 210 | Microbiology 3
BIOL 210L | Microbiology Lab 1
BIOL 265 | Human Physiology 4
EME 101 CPR/First Aid!0 1
SURG 120 | Surgical Pharmacology 2
SURG 110 | Intro to the Surgical Technologist
16
SURG 200 | Surgical Tech Principles and Practice* 5
SURG 115 | Surgical Skills Application* 3
SURG 210 | Surgical Procedures I5 3
SURG 215 | Surgical Tech Clinical® 2
SURG 220 | Surgical Procedures 115 2
15
SURG 225 | Surgical Tech Clinical 116 2 If Student begins program in August they will
take SURG 275 in place of SURG 225 and
SURG 265
SURG 230 | Surgical Procedures II17 3
SURG 265 | Surgical Tech Clinical Advanced? 6
SURG 290 | Advanced Theory Review? 4
15

HOURS REQUIRED FOR GRADUATION: 62

Admission to the Surgical Technology Program will be after successful completion of at least the first two semesters.
ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. ENL 101 or ENL 101E requires a "C" or better for
graduation.
MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

SURG 115 and SURG 200 have a prerequisite of SURG 110 and SURG 120.
SURG 210, 215, and 220 have a prerequisite of SURG 115 and SURG 200.
SURG 225 has a prerequisite of SURG 215.

SURG 230 has a prerequisite of SURG 210 and SURG 220.

SURG 290 has a prerequisite of SURG 230.
SURG 265 has a prerequisite of SURG 225.

0 EME 101 can be substituted if student is already CPR/BLS certified for the duration of the program.

rww.mctc.edu

Mountwest Community & Technical College

Academic Year 2025-2026
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Veterinary Technology, AAS

Academic Year 2025-2026

Program Description:

Veterinary technicians are an integral part of veterinary medicine and they work under the supervision of veterinarians. Veterinary technicians are
employed to assist in many veterinary tasks. They cannot diagnose, prescribe medications or perform surgery. Most veterinarians consider their
technicians to have the same role as nurses would to general doctors and surgeons. They must be knowledgeable in many areas of veterinary care including
anesthesia, surgery, bandaging, radiology, pharmacology, dentistry, nutrition, laboratory procedures, and animal care and handling. They are also required
to communicate with clients and must possess office and management skills.

The Veterinary Technician program at Mountwest Community & Technical College consists of 78 credit hours. This is a two-year associate program and
is not to be considered a pre-veterinary medicine program. The course of study will include biology, chemistry, anatomy and physiology, parasitology,
nutrition, animal disease, anesthesia, pharmacology along with animal care, restraint and handling. Students will work with client pets, small animals and
farm animals.

Students will gain experience by completing two practicums and an externship in veterinary facilities. Students will be placed in facilities at the program
directot’s discretion so that they may obtain experience in different types of settings. Students will obtain approximately 440 hours of clinical experience.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found at www.bls.gov/ooh/.

Program Outcomes:

e Utilize and apply the knowledge necessary to function within the scope of practice of a Registered Veterinary Technician

e Proficiently execute the Essential Skills dictated by the American Veterinary Medical Association’s Committee on Veterinary
Technician Education and Activities

e Actively contribute as an integral member of a veterinary health care team while adhering to professional and ethical standards
including a strong work ethic, personal responsibility and compassion for clients and animals

e  Effectively communicate with veterinary health care team members and clients

e Establish and maintain a work environment that ensures the safety of clients, animals, and staff

e  Perform patient assessment, safe handling and restraint, administration of medications and other veterinary treatments under the
ditection of a veterinatian

Admission Requirements: Students must submit an application for this program as it is selective admission. Students must
also:
«  be accepted to Mountwest Community and Technical College prior to program admission
+  Submit application fee of $45
+ Must provide copy of unofficial transcripts from previous institutions or high school with application
o Must have a 2.5 GPA from the institution currently or previously enrolled
+ Must provide copy of ACT scores or other comparable testing
o  Have a minimum ACT math score of 19 or Accuplacer score of 250+.
. Must have 120 hours of documented voluntary/work experience in veterinary hospital or animal clinic with a minimum of 100 houts in clinic or
hospital and 20 hours in an animal shelter/rescue completed by deadline. Must have been completed within 2 years of applying to the program.
. Consent to a background check and drug testing upon admission to the program
*  Must pass drug test and background check for admittance into program
+ Must pass random drug testing and background check for continuation of program study
«  Conviction of crimes such as felonies and misdemeanors may affect the ability of an applicant’s admittance and a Graduate’s to obtain state
licensure
+ Must submit proof of health insurance
. Must receive or be willing to receive the Rabies pre-exposure vaccinations and Tetanus vaccination. If not completed prior to admission the student
must receive the series upon admissions to the program (student is responsible for associated costs) MUST SUBMIT PROOF OF
VACCINATIONS.
. Record of the Tetanus vaccination

. Record of pre-exposure Rabies vaccination
. Read and understand the characteristics of a successful veterinary technician.

Accreditation: The program is accredited through the American Veterinary Association (AVMA) based on accreditation requirements.

Contact Information:
Amanda Coffman
clagga@mctc.edu
304 710-3492
Mountwest empowers students to learn and lead in the community and in the workforce.
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Veterinary Technology — Major Code CV101

COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
MAT 120 Applied Professional Math? 3
VET 101 Intro to Veterinary Technology 3
VET 210 Veterinary Nursing I3 F 2
VET 210L Veterinary Nursing Lab I3 F 1
VET 215 Clinical Lecture 13 F 2
VET 215L Clinical Lecture I Lab? F 1
VET 227 Anatomy and Physiology for Vet Tech3 F 4
Total Semester Hours 16
AH 151 Medical Terminology* 3
CHEM 205 Chemistry for Healthcare Professionals 4
VET 216 Veterinary Pharmacology S 2
VET 220 Veterinary Nursing 1156 S 2
VET 220L Veterinary Nursing 11 Lab> S 1
VET 225 Clinical Lecture 1156 S 2
VET 2251, Clinical Lecture 11 Lab® S 1
VET 260 Veterinary Imaging¢ S 2
VET 260L Veterinary Imaging Lab® S 1
Total Semester Hours 18
ENL 101 Written Communication? 3
VET 285 Vet Tech Practicum 17 SU 3
COM 125 Interpersonal Communication 3
Total Semester Hours 9
BIOL 210 Intro to Clinical Microbiology 3
VET 217 Veterinary Pharmacology®!! F 2
VET 230 Veterinary Nursing I1110.11 F 2
VET 230L Veterinary Nursing IIT Lab!! F 1
VET 235 Veterinary Office Technician Procedures!! F 2
VET 245 Veterinary Anesthesia!0!! F 2
VET 245L Veterinary Anesthesia Lab!! F 1
VET 255 Veterinary Surgery!0.11 F 2
VET 255L Veterinary Surgery Lab!! F 1
Total Semester Hours 16
VET 240 Veterinary Nursing IV1213 S 2
VET 240L Veterinary Nursing IV Lab!2 S 1
VET 250 Veterinary Nutrition and Disease!? S 3
VET 265 Veterinary Emergency and Critical Care!? S 2
VET 265L Veterinary Emergency & Critical Care Lab!2 | S 1
VET 275 Small Animal Vet Dentistry!2 S 2
VET 275L Small Animal Vet Dentistry Lab!2 S 1
VET 290 Veterinary Technology (VINE) Seminar!? S 2
Total Semester Hours 14
VET 295 Veterinary Technology Externship!® SU 5
Hours Required for Graduation: 78
1 All courses must be completed with a grade of C or better.
2 MAT 120 has a prerequisite of a minimum ACT Math score of 19 or SAT Math score of 510 or Accuplacer 250+
3VET 210, VET 210L, VET 215, VET 215L, and VET 227 are co-requisites.
4ENL 101 has a prerequisite of ACT 18, SAT 480+, ACCUPLACER 250-300, or placed in ENL 101E. Students must earna "C"
or better in ENL 101 or ENL 101E to graduate.
SVET 220, VET 220L, VET 225, VET 225L, VET 260, VET 260L are co-requisites.
6VET 220, VET 225 and VET 260 have a prerequisite of VET 210, VET 210L, VET 215, VET 215L, VET 227.
7VET 285 has a prerequisite of VET 210, VET 215, VET 216, VET 220 and VET 260.
8VET 217 has a prerequisite of VET 216, VET 220 and VET 285.
10VET 230, VET 245 and VET 255 have a prerequisite of VET 285.
1VET 217, VET 230, VET 230L, VET 235, VET 245, VET 245L, VET 255, and VET 255L are co-requisites.
12VET 240, VET 240L, VET250, VET 265, VET 265L, VET 275, VET 275L and VET 290 are co-requisites.
13VET 240 has a prerequisite of VET 210, VET 220 and VET 230.
14VET 275 has a prerequisite of VET 217, VET 230, VET 245, VET 250 and VET 255.
15 VET 295 is a capstone course.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Allied Health Occupations, CAS

Academic Year 2025-2026

Program Description:

The Allied Health Occupations Certificate Program is a unique opportunity for students, interested in the health care field, to
earn a certificate that will help them further this goal. Health Occupations Certificate graduates have a wide range of career
options within the Health Science industry. Graduates work in educational services, federal, state, and local governments, or
pharmaceutical and medical facilities. The Health Occupations Certificate includes a minimum of 18 general education credits
and 12 credit hours of Allied Health credits. This certificate is designed for students who are pursuing an Allied Health AAS
program.

Career Outlook:

For the most current career outlook information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.cov/ooh/.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook”
found at www.bls.gov/ooh/.

Program Admission Requirements:

* Mountwest is an open enrollment institution. Please contact Student Services Division at (304) 710-3361 for specific
admission requirements.

* Applicants must complete all general education and prerequisite courses with a grade of “C” or better, and must have a
cumulative GPA of 2.0 or higher.

Contact Information:

Janet Smith

Room 433

Phone: 304-710-3516 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smithjan@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 2/10/2025
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Allied Health Occupations—Major Code CA70

Name:

1D Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AH 151 Medical Terminology 3
BIOL 257 Intro. To Anatomy & Physiology 3
ENL 101 Written Communication! 3
IT 101 Fundamentals of Computers 3
MAT 120 Math Elective? 3

15
Allied Health Electives3 (3 courses) 9
COM 112 Oral Communication
or 3
COM 125 Interpersonal Communication
Social Science Elective* 3
15

Hours Required for Graduation: 30

1. ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, or be placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or

better to graduate.

2. MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250+.

3. Recommended Allied Health electives include: AH 204, AH 205, AH 207, AH 216, AH 220, EME 105, EME 109 and others with permission.

4. Choose from EC, HIST, PSYC, SOCI at the 100-level or above.

www.mctc.edu Mountwest Community & Technical College

Academic Year 2025-2026
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Certified Coding Specialist, CAS

Academic Year 2025-2026

Program Description:

The Certified Coding Specialist serves as a qualified technician in analyzing and classifying medical data. Using universally recognized coding
systems (ICD-10-CM/PCS and CPT-4), the Certified Coding Specialist assigns codes to diagnoses, injuries, and procedures found in the records
of patients. The codes are then reported to insurance companies or government agencies for payment/reimbursement of patients’ health
expenses, medical statistics, and research.

This program enables the student to become familiar with the coding systems, medical terminology, and medical background of anatomy and
diseases that will give the student a basis on which to build. Students also have the opportunity to complete a directed practice of 60 hours in
a virtual healthcare environment or healthcare setting. Successful completion of this program will prepare students to sit for the CCA or CCS
exam administered by the American Health Information Association. Please refer to their website at www.ahima.org for further qualifications
for taking the national certification test for CCA or CCS.

Career Outlook:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.
Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.gov/ooh/.

Career Description:

Certified Coding Specialists are professionals skilled in classifying medical data from patient records, generally in the hospital setting. These
coding practitioners review patients’ records and assign alphanumeric codes for each diagnosis and procedure. To perform this task, they
must possess expertise in the ICD-10-CM/PCS coding system and the surgery section within the CPT coding system. In addition, the Certified
Coding Specialist is knowledgeable of medical terminology, disease processes, and pharmacology.

Hospitals or medical providers report coded data to insurance companies or to the government, for Medicare and Medicaid recipients, for
reimbursement of their expenses. Researchers and public health officials also use coded medical data to monitor patterns and explore new
interventions. Coding accuracy is thus highly important to healthcare organizations because of its impact on revenues and describing health
outcomes. Accordingly, the CCA and CCS credentials demonstrate tested data quality and integrity skills in a coding practitioner. The CCS
certification exam assesses mastery or proficiency in coding rather than entry-level skills. Individuals may also contact the American Health
Information Association at (800) 335-5535 or www.ahima.org.

Contact Information:

Jane Barker, MS, RHIA, CCS

Room 441

Phone: 304-710-3481 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: barker@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Certified Coding Specialist—Major Code CC20
Name: 1D Number 942-
Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS | GR | SUBSTITUTE/REPEAT CRS SEM
AH 151 Medical Terminology 3
BIOL 257/259 | Principles of Anatomy & Physiology & Lab 4
MAT 120 Applied Professional Math! 3
HIT 201 Health Information Tech I 3
13
AH 205 Principles of Disease? 3
AH 216 Basic Pharmacology? 3
HINF 101 Introduction to Healthcare Informatics 3
HIT 205 ICD-10-CM/PCS Coding I* 3
HIT 209 CPT — Procedural Coding® 3
15
COM 125 Interpersonal Communication 3
HIT 207 ICD-10-CM/PCS Coding 11¢ 3
HIT 206 Healthcare Statistics’ 3
HIT 211 Coding and Reimbursement for Physician Services® 3
HIT 219 Professional Practice Experience? 3
15
Hours required for Graduation: 43
1 MAT 120 has a prerequisite minimum ACT Math score of 19, SAT Math score of 510 or Accuplacer 250+.
2 AH 205 has a prerequisite of BIOL 257, or BIOL 258, or BIOL 260.
3 AH 216 has a prerequisite of AH 151
4HIT 205 has prerequisites of BIOL 257/259, AH 151.
5 HIT 209 has prerequisites of BIOL 257/259, AH 151
6 HIT 207 has a prerequisite of HIT 205.
7HIT 206 has prerequisites of MAT 100, HINF 101.
8 HIT 211 has a prerequisite of HIT 209.
9HIT 219 has a prerequisite of HI'T 201, HIT 205, HIT 209
*All coursework must be completed with a grade of “C” or better.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Health Professions, CAS

Academic Year 2025-2026

Program Description:

The Health Professions certificate serves as a foundation for continued studies at a four-year institution. This certificate is ideal for the student planning to
pursue a degree in nursing. In addition to general education credits, students will take several courses that will prepare them for their major/career in a
health profession field. Courses include Anatomy & Physiology, Nutrition, Chemistry, Microbiology, and Psychology.

Career Outlook:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Contact Information:
Jason Black
Room 347

Phone 304-710-3522
E-mail: blackji@mctc.edu

Mountwest empowers student to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Health Professions Certificate—Major Code CH77

Name: ID Number 942-

[Educational Counselor:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
ENL 101 Written Communication! 3
CHEM 205 Chemistry for Healthcare 4
BIOL 260 Human Anatomy 4
PSYC 200 General Psychology 3
AH 220 Basic Nutrition 3
17
ENL 102 Written Communication II 3
BIOL 265 Human Physiology 4
BIOL 210 Microbiology 3
BIOL 210L Microbiology Lab 1
PSYC 211 Child Development 3
14

HOURS REQUIRED FOR GRADUATION: 31

! ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, ot be placed in ENL 101E. Students must earn a "C" or better in ENL 101 or
ENL 101E to graduate.

2 PSYC 211 has a prerequisite of PSYC 200.

3 ENL 102 has a prerequisite of a C ot better in ENL 101.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026




Medical Assistant, CAS

Academic Year 2025-2026

Program Description:

Medical Assistants ate allied health professionals who assist physicians in their offices or other medical settings. In accordance with respective state laws,
they perform a broad range of administrative and clinical duties, as indicated by the American Association of Medical Assistants tecent role delineation
study. The Mountwest Medical Assistant certificate program is accredited by the Commission on Accreditation of Allied Health Education Programs
(www.caahep.org), on recommendation of the Medical Assisting Education Review Board (MAERB).

Commission on Accreditation of Allied Health Educational Programs

Contact information:

9355 113 Street N., #7709

Seminole, FL. 33775

www.caahe D.0rY

Administrative duties include scheduling and receiving patients, preparing and maintaining medical records, performing basic secretarial skills and medical
transcription, handling telephone calls and writing correspondence, serving as a liaison between the physician and other individuals, and managing practice
finances. Clinical duties include asepsis and infection control, taking patient histories and vital signs, performing first aid and CPR, preparing patient for
procedures, assisting the physician with examinations and treatments, collecting and processing specimens, performing selected diagnostic tests, and
preparing and administering medications as directed by the physician.

Both administrative and clinical duties involve maintenance of equipment and supplies for the practice. A medical assistant who is sufficiently qualified by
education and/or experience may be responsible for supervising personnel, developing and conducting public outreach programs to market the physician’s
professional services, and participating in the negotiation of leases and of equipment and supply contracts.

Career Outlook:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Admission Requirements:

Students seeking admission into the Medical Assistant program must arrange an appointment with the program faculty prior to submitting the application
packet. This is to ensure that students receive current information regarding the program admission requirements and the critetia for selection.
Application packets are available in the Allied Health and Life Sciences Division, (304) 710-3513 for more information.

1. Physical exam with proper documentation of vaccinations, prior to practicum.
2. Applications are available on the MA page of the MCTC website or pick up in room 427.

For additional information about careers as a Medical Assistant, visit the American Association of Medical Assistants web site at www.aama-ntl.org.

Contact Information:

Donna Roy

Room 453

Phone 304-710-3526 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: nance2@mctc.edu

Mountwest empowets students to lean and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Medical Assistant Certificatel—Major Code CM31

Name: ID Number 942-
[Educational Counselor:
Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
AH 151 Medical Terminology 3

BIOL 257 Intro to Anatomy & Physiology 3

MA 201 Medical Assisting Tech I 4

MA 205 Medical Office Coding & Claims 3

Procedures
MA 206 Medical Office Procedures I 3
16

AH 216 Basic Pharmacology 3

MA 202 Medical Assisting Tech 112 4

MA 203 Medical Lab Techniques 4

MA 208 Medical Office Procedures 113 3

14

MA 210 Medical Office Practicum* 3

HOURS REQUIRED FOR GRADUATION: 33

1 Al MA courses have a prerequisite of admission to the program, and High School diploma or GED.

2 MA 202 has a prerequisite of MA 201.

3 MA 208 has a prerequisite of MA 206,

4 MA 210 has a prerequisite of MA 201, MA 202, MA 203, MA 205, MA 206, MA 208, and AH 216 and a current BLS CPR cettification.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Paramedic Science, CAS

Academic Year 2025-2026

Program Description:

The Paramedic is an allied health professional whose primary focus is to provide advanced emergency medical care for critical and emergent
patients who access the emergency medical system. This individual possesses the complex knowledge and skills necessary to provide patient
care and transportation. Paramedics function as part of a comprehensive EMS response, under medical oversight. Paramedics perform
interventions with the basic and advanced equipment typically found on an ambulance. The Paramedic is a link from the scene into the health

care system.

The student completing the three semester Certificate Degree Program, will have completed an intense 11-month long program consisting
of 45 credit hours. This program is designed for individuals involved in both career and volunteer aspects of the Emergency Medical Services
realm. The program consists of classroom lectures, practical labs and approximately 400 hours of clinical internships, as well as EMS courses
specifically designed for EMS professionals. Students will be eligible to sit for the National Registry of Emergency Medical Technicians
Examination after the successful completion of the core courses for the level they will be testing, only if the student has maintained a letter
grade of “C” ot better in all EME/PAR courses and “CR” in all Clinical courses.

Occupational Risks:
Working in Emergency Medical Services poses inherent occupational risks for EMS providers. Risks include the following:

e  Violence/assaults

e Verbal threats/aggtression

o Motor vehicle crashes

o Infectious disease

e  Lifting injuries

e  Sprains and strains

e Psychological trauma

e  Hazardous chemical exposure
e  Hypet/hypothermia

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of ILabor Statistics “Occupational Outlook Handbook” found at

www.bls.cov/ooh/.

Admission Requirements:
Students seeking admission into the Paramedic Science program should arrange an appointment with the program faculty to obtain current
admission requirements. This is to ensure that students receive up to date information regarding the program admission requirements and

the criteria for selection.

Students must be EMT certified and maintain EMT certification as prerequisite for admission to and continuation in the program.

Students must successfully pass a criminal background and drug screen prior to placement in a clinical setting.

Contact Information:
Edward Bays, B.S., NRP
One Mountwest Way
Room 431

Phone: 304-710-3528

Email: bays@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Paramedic Science Certificate!->34>67.8—Major Code CP40

Name: ID Number 942-
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
Fall Semester
BIOL 257 Intro to Anatomy & Physiology 3
BIOL 259 Basic Anatomy & Physiology Lab 1
EME 201 Intro to Medical Emergencies 3
EME 202 Airway/Trauma Management 4
PAR 212 Pre-Hospital Pharmacology 2
PAR 225 Rescue Operations 3
EME 251 EMS Clinical I 2
Spring Semester 18
PAR 220 Cardiovascular Emergencies 4
PAR 230 Special Considerations 3
PAR 231 Medical Emergencies 3
PAR 251 Paramedic Clinical I 2
PAR 252 Paramedic Clinical 11 2
PAR 270 EMS Emergencies 4
Summer Semester 18
PAR 205 EMS Preparatory 3
PAR 253 Paramedic Clinical IIT 3
PAR 290 Paramedic Capstone 3
9

Hours Required for Graduation: 45

IStudent must be EMT certified and maintain EMT certification as prerequisite for admission to and continuation in the program. See program advisor for information on
application to the Paramedic Science Certificate Program.
2Students who hold a current National Registry AEMT certification may begin the program in the Spring semester.

3Students move through paramedic coursework in sequence, beginning with the first semester (fall) coursework.

4Students must receive a letter grade of “C” or higher in “EME/PAR” courses to be eligible for the National Registry of EMT’s exam.
5Clinical Grades will be given on a Credit/Non-Credit basis. Students must earn a credit grade in all “EME/PAR” clinical courses to be eligible for the National Registry of

EMT’s exam.

Students who at any time during the program earn a letter grade below “C” in “EME/PAR” courses, or receive a non-credit in “EME/PAR” clinical courses will be dismissed

from the program.

"Students who are dismissed from the program may reapply the next time the program begins.

8This program has built-in embedded computation and communication outcomes as developed by general education faculty

www.mctc.edu

Mountwest Community & Technical College
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Pharmacy Technician, CAS

Academic Year 2025-2026

Program Description:

As pharmacies expand patient care services, the role of and need for pharmacy technicians will also expand. Pharmacy Technicians are highly skilled
individuals who play a critical role in providing optimal patient care in medication management. They assist Pharmacists with day-to-day operations so that
Pharmacists can devote additional time to provide high level care to patients in a vast array of patient care settings.

Pharmacy technicians who work in retail or mail-order pharmacies have varying responsibilities, depending on State rules and regulations.

In hospitals, nursing homes, ambulatory care clinics, specialty pharmacy, nuclear pharmacy and compounding pharmacies, technicians have added
responsibilities. They interpret patient charts, complete prior authorizations, obtain financial assistance, and medication reconciliation.

With the appropriate amount of training and experience, pharmacy technicians may be promoted to supervisory roles, may seek specialization (e.g. oncology,
nuclear pharmacy), or may pursue further education and training to become a pharmacist. Some technicians gain specialized skills in sterile products

admixture, pharmacy automation, and health information systems.

The Pharmacy Technician Certificate Degree includes a total of 30 credit hours. Successful completion of the PHT program will include a clinical internship
at a retail facility. Many states required licensure in order to perform pharmacy technician work. The West Virginia Board of Pharmacy currently requires
licensure of all pharmacy technicians. Upon completion of the PHT program, graduates will be eligible to sit for the national board examination. For more
information about West Virginia requirements and the national certification exam, please visit www.wvbop.com and www.ptcb.org. Currently, the PTCE
pass rate for program graduates is 53%

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Admission Requirements:

Students must submit an application for this program as it is selective admission. Students must also have:
1. A 2.5 GPA from the institution or previously enrolled or high school diploma or GED
2. A minimum ACT Math score of 19 or Accuplacer score of 85
3. A minimum ACT English score of 18 or Accuplacer score of 5

Additional Requirements:
* Proof of medical insurance coverage is required for internship
e Prior to internship, students must submit proof of Tuberculosis testing and Hepatitis B vaccination, or sign a waiver refusing
vaccination

* 'The cost of tuberculosis testing, vaccinations, and trainee registration with WV Board of Pharmacy are the responsibility of the
student

* Students are responsible for room and board, as well as transportation during clinical internship

e Convicted felons or Misdemeanor Drug Charges are not eligible for this program

Contact Information:

Melissa Ballard, CPhT

Pharmacy Technician Program Coordinator
Room 435

Phone: 304-710-3517

Email: ballard@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Pharmacy Technician-Major Code — CP71

Name: ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR

PHT 203 Pharmacy Law 3

PHT 204 Community/Retail Pharmacy 3

PHT 206 Pharmacy Calculations 3

PHT 216 Pharmacology for PHT | 3

MAT 120 Applied Professional Math? 3

15

PHT 205 Institutional/Hospital Pharmacy 3

PHT 208 Intro to Sterile Products 3

PHT 255 Pharmacy Technician Seminar 3

PHT 290 Community/Retail Exp. Training! 3

ENL 131 Business and Technical Writing? 3

15
Hours Required for Graduation: 30

LPHT 290 has a prerequisite of PHT 203, 204, and 216.
2MAT 120 has a prerequisite of ACT 19, SAT 510, or Accuplacer 250.
3ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Community Pharmacy Technician

Skill Set Certificate

CERTIFICATE REQUIREMENTS

PHT 203 Pharmacy Law 3

PHT 204 Pharmacy Practice | 3

PHT 206 Pharmacy Calculations 3

PHT 216 Pharmacology | 3

PHT 255 Pharmacy Technician Seminar 3
TOTAL HOURS REQUIRED 15

Individuals who complete the above courses will receive a Certificate of
Successful Completion from Mountwest Community & Technical College.

Individuals who successfully complete the above required courses will be eligible
for the Pharmacy Technician Certification Exam (PTCE) issued by the Pharmacy
Technician Certification Board (PTCB)

CONTACT INFORMATION:
Melissa Ballard

Room 435

Phone: 304-710-3517

Email: ballard@mctc.edu

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



EMT

CERTIFICATE REQUIREMENTS
EME 109 Emergency Medical Technician 10
TOTAL HOURS REQUIRED 10

Individuals who complete the above courses will receive a Certificate of
Successful Completion from Mountwest Community & Technical College.

Individuals who successfully complete the above required courses will be eligible
for the National Registry of EMT’s EMT Exam.

CONTACT INFORMATION:

Edward Bays

Room 431

Phone 304-710-3528 or 1-866-N-ROLLED (1-866-676-5533)
Email: bays@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Medical Administrative Assistant, SS

Academic Year 2025-2026

Program Description:

Medical Administrative Assistants are clerical professionals who handle various office tasks at hospitals and private-practice clinics. They are trained to
manage the front desk operations for hospitals, doctors” offices, and other medical facilities. Following completion of the skill set, students will be eligible
to sit for the Certified Medical Administrative Assistant (CMAA) certification through National Health Career Association (NHA). This is a seamless
career ladder to the Medical Assistant program.

Program Outcomes:

e Identify the procedutes for patient record retrieval and reimbursement

e  Explain the role of a medical administrative assistant

e Apply computer and information literacy skills using electronic health records software

e Recognize laws and issues related to ethics and confidentiality

e Demonstrate effective communication and customer service skills among patients, providers, team members, and third-party payers
e Demonstrate professional behavior

e  Schedule and manage appointments

e Organize and maintain a patient’s medical record

e Apply managed care procedures and policies

e Perform basic procedural and diagnostic coding

e Complete insurance claim forms

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Contact Information:

Donna Roy
Room 453
Phone 304-710-3526 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: nance2@mctc.edu

Mountwest empowets students to leam and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Medical Administrative Assistant Skill Set—Major Code SS76
Name: ID Number 942-

Educational Counselor:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
AH 151 Medical Terminology 3
MA 205 Medical Office Coding & Claims 3
Procedures
MA 206 Medical Assisting Techniques I 3
MA 208 Medical Office Procedures 11 3
12
HOURS REQUIRED FOR GRADUATION: 12
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Aviation Maintenance Technology, AAS

Academic Year 2025-2026

Program Description:

The Aviation Maintenance Technology program is a joint offering of Mountwest Community and Technical College and Marshall
University. Students must be accepted and enrolled at both institution at the same time.

Aviation Maintenance technicians inspect, service and repair airplanes, commercial airlines and helicopters of all sizes. This hands-on
training program provides a well rounded education in aviation mechanics and systems. The student will gain experience working with
aircraft structures, reciprocating and jet engines, hydraulics, electrical wiring and avionics, flight instruments and other aviation components
and systems.

As a graduate of the program, students will be eligible to take the FAA exam for Airframe and Powerplant licensure.
Career Outlook and Salary Forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gcov/ooh/.

Program Admission Requirements:

The Aviation Maintenance Technology program has admissions and candidacy requiremetns in addition to the Mountwest Community and
Technical College admission guidelines. Application packets are available upon request from the program director or profram advisor.
Application pakets are to be completed and submitted to the program advisor at MCTC.

Recommended Test Scores
e SAT: Writing 480, Math 510 or higher
e ACT: Writing 18, Math 19 or higher
e Accuplacer: Writing 250, Math 250 or higher

Contact Information:

Jim Smith — Program Director
(606)331-1457

jsmith@matshall.edu

Natasha Blanton — Program Advisor
(304)710-3524
blantonn@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026

Aviation Maintenance Technology — Major Code CA80

Name: ID Number 942-

Educational Counselot:




Faculty Advisor:

COURSE REQUIRED

COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT | SEM | CR
CRS
AMT 101 Beginning Aviation Maintenance F 3
AMT 102 Regulations & Publications F 3
AMT 103 Aviation Technical Skills & Practices F 3
AMT 109 Aviation Electronics F 3
AMT 215 Certification Test Preparation I (MCTC) F 1
MAT 135 Technical Mathematics F 3
16
AMT 105 Aviation Utility Systems S 3
AMT 110 Aviation Power Systems S 3
AMT 206 Fluid Power and Landing Gear Systems S 3
AMT 209 Airframe Inspection and flight Control Systems | S 3
IT 101 Fundamentals of Computers (MCTC) S 3
15
AMT 202 Sheet Metal Structures Su 3
AMT 210 Nonmetallic Structures Su 3
AMT 211 Aircraft Information Systems Su 3
MG 102 Introduction to Entrepreneurship Su 3
12
AMT 201 Reciprocation Engline Systems F 3
AMT 203 Reciprocating Engine Maintenance F 3
AMT 208 Cabin Atmosphere Systems F 3
AMT 216 Certification Test Preparation II (MCTC) F 1
ENL 131 Business and Technical Writing F 3
13
AMT 204 Propeller and Control Systems S 3
AMT 205 Turbine Engne Systems S 3
AMT 207 Turbine Engine Maintenance S 3
AMT 217 Certification Test Preparation IIT (MCTC) S 1
PSYC 200 or | General Psychology (MCTC) Or S 3
SOCI 210 Fundamentals of Sociology (MCTC)
13
All courses must be taken in the sequence listed.
ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 131E.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Biomedical Instrumentation Technology, AAS

Academic Year 2025-2026

Program Description:

The Biomedical Instrumentation Technology program provides the skills necessary to install, maintain, calibrate, and repair
medical equipment in hospitals, doctors’ offices, dental offices, and anywhere medical equipment is used. Graduates will be
prepared for direct employment within a hospital, field service for a manufacturer, and third party field service technicians.

Career Outlook and Salary Forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Outcomes:

e Exercise the daily activities of a technician in a medical setting

e Apply basic troubleshooting and calibration skills to biomedical equipment

e Interact successfully with technical staff while analyzing simple to moderately complex problems associated with
biomedical equipment

e Execute accepted documentation practices for maintenance and calibration of biomedical equipment

Employment Opportunities:
BMT I, 11, 111
Maintenance Technician
Equipment Specialist
Process Control
Technician
Installation Technician
BMT Supervisor

Contact Information:

Robert Adkins

Room: 247

Phone: 304-710-3458 or 1-8-N-ROLLED (1-866-676-5533) e-mail: adkinsr@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Biomedical Instrumentation Technology — Major Code CB30
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AH 151 Medical Terminology 3
ELT 111 Direct Current Circuit Analysis & Applications! 5
ENL 131 Business and Technical Writing? 3
MAT 120 Applied Professional Math3 3
14
BMT 110 Safety in Healthcare 3
COM 112 or | Oral Communication or 3
COM 125 Interpersonal Communication
ELT 121 Altet'natl'ng Current Circuit Analysis & 5
Applications*
IT 101 Fundamentals of Computers 3
MAT 215 Applied Discrete Math? 3
17
BMT 223 Biomedical Instrumentation 3
ELT 131 Analog Circuits Analysis & Applications® 5
ELT 211 Digital Circuits’
IT 270 Computer Essentials and Applications® 4
17
BMT 225 Biomedical Instrumentation I1° 3
BMT 299 Biomedical Internship!? 3
IT 225 or Fundamental of Wireless LANs 3
IT 230 Network Communications
SCI 110 Introductory Physics!! 4
13
HOURS REQUIRED FOR GRADUATION: 61
PELT 111 has a prerequisite/corequisite of MAT 120.
2ENL 131 has a prerequisite of ACT 18, SAT 480, or Accuplacer 250-300.
3MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, ot Accuplacer 250.
+ELT 121 has a prerequisite of ELT 111.
5 MAT 215 has a prerequisite of MAT 120.
¢ELT 131 has a prerequisite ELT 121.
TELT 211 has a prerequisite of MAT 215.
81T 270 has a prerequisite of I'T 101 or IT 102,
9 BMT 225 has a prerequisite of BMT 223.
10BMT 299 has a prerequisite of permission.
1SCI 110 has a pterequisite of MAT 120, MAT 120E, Mat 130, MAT 130E, MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, or permission.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Electronics Technology, AAS

Academic Year 2025-2026

Program Description:

Electronics Technician is one of today’s fastest growing careers, a career that can provide not only a great salary and job security but also
exciting work in a field that is always growing and changing. This field has many opportunities including maintenance, design, service and
sales in commercial, manufacturing and process industries.

The following industries employ electronic technicians: computer industry, consumer electronics industry, robotics industry, utility
companies, healthcare, broadcast, manufacturing, acrospace, automotive, mining, office equipment, waste-treatment, and any other
industries that use electrical/electronic systems.

Career Outlook and Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Outcomes:

e  Understand the daily activities of a technician in an industrial setting

e Apply basic troubleshooting and calibration skills to common electronic or electromechanical equipment

e Interact successfully with technical staff whole analyzing simple to moderately complex problems associated with automated
manufacturing

e  Execute accepted documentation practices for maintenance and calibration of electronic equipment

e Apply ethical principles and responsibilities in the profession

e Recognize the need for life-long learning in a world of technological change

e  The student will compose coherent, unified written documents that demonstrate correct mechanics and style, as well as appropriate
documentation of sources

Employment Opportunities:
® Bench technician

* Design technician

® Process control technician

® Bio-medical technician

® Maintenance technician

® Electronics trainers

® Electronics sales

® Installation technician

Contact Information:

Robert Adkins

Room: 247

Phone: 304-710-3458 or 1-8-N-ROLLED (1-866-676-5533) e-mail: adkinsr@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Electronics Technology — Major Code CE10

Academic Year 202-2026

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
ELT 111 DC Circuit Analysis & Applications! 5
ENL 131 Business and Technical Writing? 3
IT 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math3 3
14
COM 112 Oral Communication
or or 3
COM 125 | Interpersonal Communication
BLT 121 Alter‘nan.ng C4urtent Circuit Analysis & 5
Applications
MAT 215 Applied Discrete Math 5 3
SCI 110 Introductory Physics ¢ 4
15
ELT 131 Analog Circuits Analysis & Applications ’ 5
ELT 211 Digital Circuits® 5
IT 270 Computer Essentials and Application® 4
Technical Electivelt.14 3
17
ELT 222 Introduction to Microcontrollers!! 4
ELT 299 Electronic Technology Internship!2 3
IT 230 or Network Communications or 3
1T 225 Fundamentals of Wireless LANs
Social Science Elective 13 3
Technical Elective!0.14 3
16
HOURS REQUIRED FOR GRADUATION: 62
1. ELT 111 has a prerequisite/co-requisite of MAT 120.
2. ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.
3. MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
4. ELT 121 has a prerequisite of ELT 111.
5. MAT 215 has a prerequisite of MAT 120 or MAT 120E.
6. SCI 110 has a prerequisite of MAT 120, MAT 120E, MAT 130, MAT 130E, MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, or permission.
7. ELT 131 has a prerequisite of ELT 121.
8. ELT 211 has a prerequisite of MAT 215.
9. IT 270 has a prerequisite of IT 101 or IT 102.
10.  Choose from any of the following: ELT 150, 160, ELT 280-283, IT 115, I'T 120, I'T 121, I'T 131, I'T 150, I'T 171, I'T 224, I'T 250, or I'T 261.
11.  ELT 222 has a prerequisite of ELT 211.
12. ELT 299 has a prerequisite of Permission
13.  Choose from EC, HIST, PSYC, SOCI 100-level or above.
14.  ELT 160 has a prerequisite of ELT 131 and ELT 211
www.mctc.edu Mountwest Community & Technical College 02/10/2025




Electronics Technology, AAS

Advanced Automation Concentration

Academic Year 2025-2026
Career Outlook:

The Advanced Automation Technology Program provides the skills necessary in install, maintain, program, upgrade,
and repair automation systems. Students will know how to control conveyors, motors, robotics, and more. This
degree will fall in between an automation engineer and an automation operator. Graduates will be prepared for
direct employment in all automation roles in the field including automobile manufacturing, metal manufacturing,
production plants, process control automation, etc.

Career Outlook:

For the most current career outlook information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found
at www.bls.gov/ooh/.

Employment Opportunities:
¢ Toyota Manufacturing Plant

* Bimbo Bakery

* Mountain State Metalworks

* Huntington Steel/Special Metals
* Martin Steel

* Aero Fab

* Smith Manufacturing

* Jenmar/McSweeney Inc.
* N Compass Networks
* Appalachian Electric Power

Contact Information:

Robert Adkins

Room: 247

Phone: 304-710-3458 ot 1-8-N-ROLLED (1-866-676-5533) e-mail: adkinsr@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Electronics Technology, Advanced Automation Technology — Major Code CE10-CE15
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
MAT 120 Applied Professional Math! 3
ELT 150 Introduction to PLC/PAC 4
ELT 111 DC Circuit Analysis? 5
ENL 131 Business and Technical Writing? 3
15
MAT 215 Applied Discrete Math* 3
ELT 121 AC Circuit Analysis® 5
ELT 180 Ladder Logict 4
COM 112 or | Oral Communications or 3
COM 125 Interpersonal Communication
15
ELT 131 Analog Circuits Analysis & Applications’ 5
ELT 211 Digital Circuits® 5
ELT 250 Motion Control Fundamentals® 4
Technical Elective 3-4
17-18
ELT 160 Electronic Communications!? 4
ELT 260 Automation Project Development!? 4
ELT 299 Electronic Technology Internship 3
SCI 110 Introduction to Physics!! 4
15
HOURS REQUIRED FOR GRADUATION: 62-63
IMAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, ot Accuplacer 250.
2ELT 111 has a prerequisite or corequisite of MAT 144 or MAT 145.
3ENL 131 has a prerequisite of ACT Verbal 18, SAT Verbal of 480, Accuplacer 250-300, or be placed in ENL 131E.
#*MAT 215 has a prerequisite of MAT 144 or MAT 120.
SELT 121 has a prerequisite of ELT 111.
¢ELT 180 has a prerequisite of ELT 150.
TELT 131 has a prerequisite of ELT 121.
SELT 211 has a prerequisite of permission and MAT 215 or equivalent.
9ELT 250 has a pretequisite of ELT 150 and ELT 180.
WELT 260 has a prerequisite of ELT 150, ELT 180 and ELT 250.
1SCI 110 has a ptrerequisite of MAT 120, MAT 120E, MAT 130, MAT130E, MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, ot permission.
2ELT 160 has a prerequisite of ELT 131 and ELT 211.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Machinist/CNC Technology, AAS

Academic Year 2025-2026

Program Description:

The CNC Specialist program provides students the opportunity to prepare for entry level careers as machinists using conventional equipment and
computer control equipment.

The graduate will have completed fundamentals required for all machining careers — industrial safety, blueprint reading and precision measurement.
Technical courses develop skills using conventional machines and using computerized manufacturing equipment.

Participants in the CNC Specialist program receive technical skills immediately useful in the workplace requiting CNC knowledge. They receive hands-on
instruction in set up, operation, programming, maintenance, etc. on state-of-the-market CNC equipment used every day in industry. They also receive
instruction in industrial communications, organizational skills, mathematics for machinists and safety.

Before graduation, each individual is required to pass all Level 1 NIMS CNC credentials.
The program adheres to the standards of the National Institute for Metalworking Skills (NIMS);

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Demonstrate a safety attitude and conduct himself/herself in a safe way

e Apply mathematical skills appropriate to conventional machining

e  Read and interpret blueprints

e Select and use correct measurement instruments

e Operate an engine lathe, vertical mill, grinder, saw, and a drill press

e Produce simple parts using conventional machining

e Demonstrate professionalism and responsibility in a work environment

e Identify grades of steel

e  Provide rationale for feeds and speeds selected in projects

e DPerform advanced operations on conventional machining equipment

e Produce complex parts with accurate measurements within allowable tolerances
e Develop and follow a process plan

e Apply knowledge and skill in fundamentals of machining to CNC machining
e  Demonstrate mathematical skills appropriate for CNC machining

e  Edit and write CNC program code using G and M code language

e Make work offsets and tool offsets

e Setup and execute projects on CNC Mill and CNC Lathe

e Produce complex parts using CNC equipment

Program Admission Requirements:

The CNC Specialist Program has admission and candidacy requirements in addition to the Mountwest Community & Technical College admission
guidelines.

Employment Opportunities:

Contact Information:
Wendy Quattlebaum
Director of Skilled Trades & Industrial
Technologies
Phone: 304-710-3384
Email: quattlebaum@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Machinist/CNC Technology - Major Code CM80

Name: ID Number 942-
[Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
Fall Term 1
ENL 131 Technical Report Writing! Fall 3
MAT 135 Technical Math Fall 3
MT 105 Industrial Safety Fall 2
MT 121 Introduction to Machinery Fall 6
MT 200 Blueprint Reading, Preci.sion Fall 4
Measurement & Inspection
18
Spring Term 2
MT 215 Metal Working Theory and Application SP 6
MT 233 NIMS Credentialing/Manual Machining SP 6
MT 241 Introduction to CNC Machining SP 4
16
Summer Term
3
MT 244 CNC Set UP/Operations SM 6
MT 248 NIMS Credentialing/ CNC Project SM 5
11
Fall Term 4
Restricted Elective (MT, MFE, WELD)2 | Fall 6
COM 125 Interpersonal Communication Fall 3
IT 101 Fundamentals of Computers Fall 3
EC 102 or Basic Economics or Fall 3
MG 101 Intro to Business
15

HOURS REQUIRED FOR GRADUATION: 60

'ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300 or be placed in ENL 131E.
2 Restricted Electives include:

Choose any 6 hours from the following list:

Any MT class not already included in the curriculum

Any MFE course
WELD 112 metallurgy
WELD 115 Introduction to Welding

Successful completion of the first semester MT courses, students will be awarded a skill set for CNC Operator

Successful completion of the second semester MT courses, students will be awarded a skill set for Manual Machinist

Successful completion of the first and second semester including General Education, students will be awarded the certificate degree option

Successful completion of the summer term MT courses and MT 241 from prior spring term, students will be awarded a skill set for CNC

Machinist.

www.mctc.edu
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Systems Maintenance, Automation, and Robotic Technology
(SMART), AAS Academic Year 2025-2026

Program Description:

The SMART program provides students the opportunity to prepare for entry level to intermediate level career as systems maintenance
specialist that work in modern manufacturing environment on manufacturing, automation, and robotic equipment and systems. The
program provides a flexible approach that allows students to design their path in a variety of specializations that are mapped to different
types of manufacturers needs throughout the region.

The graduate will have completed fundamentals required for all manufacturing careers — Introduction to manufacturing systems, safety,
maintenance operations, precision measurements and blueprint reading for manufacturing drawings. These courses give the foundation for
maintenance technicians to work on many manufacturing systems. The specialization core allows students to choose to become a general
maintenance mechanic for entry level positions or to cater their selections to specialist roles such as electrical specialist, electronics
specialist, mechanical specialist, fluid power specialist, or automation specialist for intermediate level positions. Each specialist role is tied
to multiple nationally recognized certifications. Entry-level positions for which graduates will compete include: industrial maintenance,
maintenance technician, automation specialist, MFG Maintenance — mechanic, maintenance — electrician, production operator,
manufacturing specialist, skilled trades, and multi-craft worker.

The program adheres to the standards of the National Institute for Metalworking Skills (NIMS) and is accredited by NIMS
Career Outlook and Salary Forecast

For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.cov/ooh/.

Program Outcomes:
e Comply with safety guidelines
e Perform lock-out/tag-out for all types of devices
e Handle hazardous materials
e Use measuring tools and calculate necessary responses
e  Read and interpret technical Drawings
e Use common tools necessary to maintain equipment
e Perform root cause analysis and identify solutions
e  Safely operate machines
e Install, repair, and maintain a variety of manufacturing mechanical equipment
e Install, repair and maintain a variety of fluid systems

e  Prepare maintenance plans

Program Admission Requirements
The program has admission and candidacy requirements in addition to the Mountwest admission guidelines. Students must also apply with
Marshall Advanced Manufacturing Center.

Contact Information:

Wendy Quattlebaum

Ditector of Skilled Trades and Industrial Technologies
Phone: 304-710-3384

Email: quattlebaum@mctc.edu

Mountwest empowets students to leam and lead in the commuanity and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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SMART - Systems Maintenance, Automation, and Robotic Technology, AAS — CS40

Name: | ID Number 942-
Educational Counselot:

Faculty Advisor:

COURSE | REQUIREMENTS | siM | HRs | GR| SUBSTITUTE/REPEAT CRS
Component I — General Education Core — 15 Credit Hours

ENL 101 Written Communication 3

IT 101 Fundamentals of Computers 3

COM 125 Interpersonal Communication 3

MAT 135 Technical Mathematics 3

EC 102 Basic Economics 3

Component IT — Technical Core — 13 Credit Hours

MFG 105 Intro to Manufacturing Systems & Safety 3

MFG 110 Intro to Maintenance Operations 3

MFG 115 Precision Measurement 3

MFG 117 Blueprints for Manufacturing 3

MFG 290 SMART Capstone 1

is required t

o complete the degree.

Component ITI — Specialization Options for SMART (Choose at least 32 Credit Hours). A minimum of 15 hours in MFG courses

General Maintenance ] Electrical Maintenance Specialist | SEM | HRS | Mechanical Systems Specialist SEM | HRS
; S SEM | HRS
Mechanic Specialist
MFG 140 — Mechanical 5 MFG 130 — Industrial Maintenance 3 MFG 140 — Mechanical Systems I 5
Systems 1 Electrical Principles 2
MFG 145 - Hydraulics 2 MFG 132 — Electrical/Electronic 4 MFG 240 — Mechanical Systems 115 5
Theoty for Maintenance 2
MFG 147 — Pneumatics 2 MFG 230 — Electric Motor 5 Electronics Maintenance Specialist
Controls34
MFG 150 — Industrial 3 MFG 232 — Power Systems3# 3 MFG 150 — Industrial Maintenance 3
Maintenance Electronic Electronic Principles
Principles
MFG 240 — Mechanical 5 Automated Systems ELT 150 — Intro to PLC/PAC 4
Systems 115
Fluid Power Systems MFG 160 — Industrial Robotics & 3 ELT 180 — Ladder Logic 4
Specialist Robotic Maintenance
MFG 145 — Hydraulics 2 MFG 250 — Process Controls® 3 ELT 250 — Motion Control 4
Fundamentals
MFG 147 — Pneumatics 2 ELT 150 — Intro to PLC/PAC 4

HOURS REQUIRED FOR GRADUATION: 60

TENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must complete course with a “C” or above

to graduate.

2MFG 130 has a co-requisite of MFG 132.

3MFG 230 and MFG 232 have a prerequisite of MFG 130.

4 MFG 230 and

MFG 232 are co-requisites.

5>MFG 240 has a prerequisite of MFG 140.

¢ MFG 250 has a prerequisite of ELT 150.

www.mctc.edu
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Welding Technology, AAS

Academic Year 2025-2026

Program Description:
The Welding Technology Program is an industry-driven, hands-on program that prepares individuals to meet the rigorous demands of the manufacturing
sector.

The welding program delivers skills that an individual needs to be successful in industry. This is accomplished through a hands-on approach and intensive
student instructor interaction. The best way to learn to weld is by actually welding. Therefore, the focus is on work done outside the traditional classroom
and in a shop setting, providing the student a true feel for the correct way to weld. A major subject is safety and this program teaches individuals how to
protect themselves and their environment while completing the job. Students learn a variety of welding methods including TIG, MIG, and SMAW, as well
as metal cutting techniques to ensure they have the necessary skills expected by employers.

This program provides new welders a firm foundation to earn certification and thrive in the field.

Comprehensive full- and part-time programs are available, thus enabling current workforce members to improve their technical skills and develop
professionally while helping their employers become more competitive.

Career Outlook and Salary Forecast:
For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Demonstrate a safety attitude and conduct himself/herself in a safe way in the classroom and shop
e Apply mathematical skill appropriate to welding

e Read and interpret blueprints used in the weld shop

e Select and use the correct tools in the shop

e Identify and describe the function of basic weld types

e Complete assigned project in the assigned time

e Demonstrate appropriate improvement in skills while welding

e Demonstrate a positive attitude and work habits in a professional manner

e Apply knowledge and skills in fundamentals of welding, basic to specialized

e Demonstrate mathematical skills appropriate for welding applications

e Understand and use: shielded metal arc welding, gas metal arc welding, flux cored welding, stick pipe welding (uphill and downhill)
e Sow understanding and ability to troubleshoot and correct a weld

e Know and apply welding nomenclature

e Determine type of weld needed for specific situations

e Demonstrate the ability to adjust to changing procedures and updates to processes

Program Admission Requirements:
The Welding Technology Program has admission and candidacy requirements in addition to the Mountwest Community & Technical College admission
guidelines.

Contact Information:
Wendy Quattlebaum
Director of Skilled Trades and Industrial
Technologies
Phone: 304-710-3384
Email: quattlebaum@mctc.edu

Mountwest empowers students to leatn and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Welding Technology — Major Code CW10

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
COM 125 Interpersonal Communication 3
WELD 105 Industrial Safety 2
WELD 112 Basic Metallurgy 3
WELD 115 Introduction to Welding 8

16
MAT 135 Technical Math 3
WELD 120 Shield Metal Arc Welding (SMAW)
WELD Restricted Elective! 4
IT 101 Fundamentals of Computers

15
EC 102 Basic Economics 3
WELD 130 Gas Meta Arc Welding 5
WELD 140 Flux Cored Arc Welding
WELD Restricted Elective? 4

17
ENL 131 Technical Report Writing* 3
HMN 235 Leadership Studies through the Humanities
WELD RE Restricted Elective? 4
WELD 298 Welding Capstone

12

HOURS REQUIRED FOR GRADUATION: 60

1-3. Restricted Elective 1 will be a choice between WELD 210 Stick Pipe Welding (SMAW-Pipe) or WELD 125 Advanced SMAW Plate Welding.
(each course offered on 8-week schedule). Students with advanced skills or those with EDGE credits may complete WELD 130 or WELD 140

during the second term.

4. ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.

www.mctc.edu Mountwest Community & Technical College

Academic Year 2025-2026
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Machinist, CAS

Academic Year 2025-2026

Program Description:

The Machinist Technology Program at the Marshall Advanced Manufacturing Center (MAMC) is an industry-driven, hands on program
that prepared individuals to meet the rigorous demands of the manufacturing sector. An element of the MAMC program enables students
to earn a certificate degree in Technical Studies by completing additional course work through Mountwest Community & Technical College.

Participants in the Machinist Technology Program receive technical skills training to work in industrial machining. Course work
includes manual machine operation and technical support, introductory CNC (computer-numetrical-control) machine operation and
technical support, oral communications and organizational skills, mathematics for machinists, and safety issues.

Working closely with an 11-member industry-based advisory board, MAMC designed the program’s core technical components so they met
the manufacturing sector’s needs.

Comprehensive full- and part-time programs are available, thus enabling current workforce members to improve their technical skills and
develop professionally while helping their employers become more competitive.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of ILabor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Admission Requirements:
The Machinist Technology Program has admission and candidacy requirements in addition to the Mountwest Community & Technical
College admission guidelines.

Contact Information:

Wendy Quattlebaum

Director of Skilled Trades and
Industrial Technologies
Phone: 304-710-3384

Email: quattlebaum@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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COURSE REQUIRED

Machinist CAS, CT15!
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
MT 105 Industrial Safety F 2
MT 119 CNC Mill Loader Operator F 2
MT 121 Introduction to Machinery F 6
M 200 Blueprint Readmg, Precision Measurement F 4
& Inspection
14
MT 215 Metal Working Theory and Application S 6
MT 233 NIMS Credentialing/Manual Machining S 6
MT 241 Introduction to CNC Machining S 4
16
HOURS REQUIRED FOR GRADUATION: 30
T All courses are at the Marshall Advanced Manufacturing Center, located at 1050 4% Avenue, Huntington, WV.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Systems Maintenance, Automation, and Robotic Technology
(SMART), CAS Academic Year 2025-2026

Program Description:

The SMART program provides students the opportunity to prepare for entry level careers as systems maintenance specialist that work in
modern manufacturing environment on manufacturing, automation, and robotic equipment and systems. The program provides a flexible
approach that allows students to design their path in a variety of specializations that are mapped to different types of manufacturers needs
throughout the region.

The graduate will have completed fundamentals required for all manufacturing careers — Introduction to manufacturing systems, safety,
maintenance operations, precision measurements and blueprint reading for manufacturing drawings. These courses give the foundation for
maintenance technicians to work on many manufacturing systems. The specialization core allows students to choose to become a general
maintenance mechanic for entry level positions or to cater their selections to specialist roles such as electrical specialist, electronics
specialist, mechanical specialist, fluid power specialist, or automation specialist for intermediate level positions. Each specialist role is tied
to multiple nationally recognized certifications. Entry-level positions for which graduates will compete include: industrial maintenance,
maintenance technician, maintenance apprenticeship, skilled trades, and multi-craft worker.

The program adheres to the standards of the National Institute for Metalworking Skills (NIMS) and is accredited by NIMS
Career Outlook and Salary Forecast

For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.gov/ooh/.

Program Outcomes:
e Comply with safety guidelines
e Perform lock-out/tag-out for all types of devices
e  Handle hazardous materials
e  Use measuring tools and calculate necessary responses
e  Read and interpret technical Drawings
e  Use common tools necessary to maintain equipment

e Install and maintain a variety of manufacturing mechanical equipment

Program Admission Requirements
The program has admission and candidacy requirements in addition to the Mountwest admission guidelines. Students must also apply with
Marshall Advanced Manufacturing Centet.

Contact Information:

Wendy Quattlebaum

Ditector of Skilled Trades and Industrial Technologies
Phone: 304-710-3384

Email: quattlebaum@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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SMART - Systems Maintenance, Automation, and Robotic Technology, CAS — CS50

Name:

| ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE | REQUIREMENTS | sem | HRs | GR| SUBSTITUTE/REPEAT CRS
Component I — Technical Core — 15 Credit Hours

MFG 105 Intro to Manufacturing Systems & Safety 3

MFG 110 Intro to Maintenance Operations 3

MFG 115 Precision Measurement 3

MFG 117 Blueprints for Manufacturing 3

COM 125 Interpersonal Communication 3

Component IT — Specialization Options for SMART (Choose at least 15 Credit Hours).

General Maintenance ) Electrical Maintenance Specialist | SEM | HRS | Mechanical Systems Specialist SEM | HRS
g o cE SEM | HRS
Mechanic Specialist
MFG 140 — Mechanical 5 MFG 130 — Industrial Maintenance 3 MFG 140 — Mechanical Systems I 5
Systems 1 Electrical Principles !
MFG 145 - Hydraulics 2 MFG 132 — Electrical/Electronic 4 MFG 240 — Mechanical Systems I1# 5
Theory for Maintenance !
MFG 147 — Pneumatics 2 MFG 230 — Electric Motor 5 Electronics Maintenance Specialist
Controls23
MFG 150 — Industrial 3 MFG 232 — Power Systems?3 3 MFG 150 — Industrial Maintenance 3
Maintenance Electronic Electronic Principles
Principles
MFG 240 — Mechanical 5 Automated Systems ELT 150 — Intro to PLC/PAC 4
Systems 11>
Fluid Power Systems MFG 160 — Industrial Robotics & 3 ELT 180 — Ladder Logic 4
Specialist Robotic Maintenance
MFG 145 — Hydraulics 2 MFG 250 — Process Controls® 3 ELT 250 — Motion Control 4
Fundamentals
MFG 147 — Pneumatics 2 ELT 150 — Intro to PLC/PAC 4
HOURS REQUIRED FOR GRADUATION: 30
IMFG 130 has a co-requisite of MFG 132.
2MFG 230 and MFG 232 have a prerequisite of MFG 130.
3MFG 230 and MFG 232 are co-requisites.
4MFG 240 has a prerequisite of MFG 140.
SMFG 250 has a prerequisite of ELT 150.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Welding Technology, CAS

Academic Year 2025-2026

Program Description:
The Welding Technology Program is an industry-driven, hands-on program that prepares individuals to meet the rigorous demands of the
manufacturing sector.

The welding program delivers skills that an individual will need to be successful in industry. This is accomplished through a hands-on
approach and intensive student instructor interaction. The best way to learn to weld is by actually welding. Therefore, the focus is on work
done outside the traditional classroom and in a shop setting, providing the student a true feel for the correct way to weld. A major subject
is safety and this program teaches individuals how to protect themselves and their environment while completing the job. Students learn a
variety of welding methods including TIG, MIG, and SMAW, as well as metal cutting techniques to ensure they have the necessary skills
expected by employers.

This program provides new welders a firm foundation to earn certification and thrive in the field.
Comprehensive full- and part-time programs are available, thus enabling current workforce members to improve their technical skills and
develop professionally while helping their employers become more competitive.

Career Outlook and Salary Forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Admission Requirements:

The Welding Technology Program has admission and candidacy requirements in addition to the Mountwest Community & Technical
College admission guidelines.

Employment Opportunities:

Entry-level positions for which graduates will compete include:

1. General purpose machinery manufacturing

2. Agriculture, construction, and mining machinery manufacturing

3. Commercial and industrial machinery and equipment (excluding automotive and electronic) repair and maintenance
4. Architectural and structural metals manufacturing

5. Motor vehicle body and trailer manufacturing

Contact Information:

Wendy Quattlebaum

Director of Skilled Trades and Industrial Technologies
Phone: 304/710-3384

Email: quattlebaum@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Welding Technology Certificate — Major Code CW12

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
COM 125 Interpersonal Communication 3
WELD 105 Industrial Safety 2
WELD 112 Basic Metallurgy 3
WELD 115 Introduction to Welding 8

16
MAT 135 Technical Math 3
WELD 120 Shield Metal Arc Welding (SMAW) 5
WELD Restricted Electives! 3
IT 101 Fundamentals of Computers 3

14

HOURS REQUIRED FOR GRADUATION: 30

1 Any WELD class not already required in the program may be taken. Students with introductory skill will have a choice between WELD 210
Stick Pipe Welding (SMAW-Pipe) or WELD 125 Advanced SMAW Plate Welding. (each course offered on 8 week schedule).
Students with advanced skills or those with EDGE credits may complete any WELD class except WELD 298 to complete the certificate degree.

www.mctc.edu

Mountwest Community & Technical College
Academic Year 2025-2026
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CNC Machinist Skill Set

REQUIREMENTS

MT 241 Introduction to CNC Machining
MT 244 CNC Setup/Operations

MT 248 NIMS Credentialing/CNC Projects

TOTAL HOURS REQUIRED 13

o b~ b

CONTACT INFORMATION:
Wendy Quattlebaum

Director of Skilled Trades and Industrial Technologies
Phone 304-710-3384
Email: quattlebaum@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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CNC Operator Skill Set

REQUIREMENTS

MT 105 Industrial Safety (Fall) 2

MT 121 Introduction to Machinery (Fall) 6

MT 200 Blueprint Reading, Precision Measurement & Inspection (Fall) 4
TOTAL HOURS REQUIRED 12

CONTACT INFORMATION:
Wendy Quattlebaum

Director of Skilled Trades and Industrial Technologies
Phone 304-710-3384

Email: quattlebaum@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Manual Machinist

REQUIREMENTS

MT 105 Industrial Safety (Fall) 2

MT 121 Introduction to Machinery (Fall) 6

MT 200 Blueprint Reading, Precision Measurement & Inspection (Fall) 4

MT 215 Metal Working Theory and Application (Spring) 6

MT 233 NIMS Credentialing/Manual Machining (Spring) 6
TOTAL HOURS REQUIRED 24

After completion of these courses’ students will have earned their National Institute Metalworking Skill Level | (NIMS
1) certification for manual machinist.

CONTACT INFORMATION:
Wendy Quattlebaum

Director of Skilled Trades and Industrial Technologies
Phone 304-710-3384
Email: quattlebaum@mctc.edu

www.mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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Accounting, AAS

Academic Year 2025-2026

Program Description:

The increasing complexities of the business environment have created the need for individuals who possess a greater diversity of skills. Interpersonal,
communication, analytical, decision-making, customer service, and computer skills are essential for success in business. Mountwest Community &
Technical College’s Management Technology program provides these skills and prepares students for entry-level positions in organizations with career
paths that eventually lead to supervisory and management positions. The program also prepares employed individuals for upward mobility within their
organizations.

The Accounting degree prepares the student for a nonsupervisory position. This person performs a variety of complex clerical and entry level accounting
activities applying accepted procedures to the preparation and maintenance of accounting and other records, and preparing financial, statistical, and/or
technical reports to ensure accurate accounting records.

Career Outlook:

Bookkeeping, accounting, and auditing clerks are an organization’s financial record keepers. They update and maintain one or more accounting records,
including those that tabulate expenditures, receipts, accounts payable and receivable, and profit and loss. They have a wide range of skills and knowledge
from full-charge bookkeepers who can maintain an entire company’s books to accounting clerks who handle specific accounts. All of these clerks make
numerous computations each day and increasingly must be comfortable using computers to calculate and record data.

Employment Opportunities:

Accounting paraprofessionals are qualified for numerous career opportunities such as accountant’s assistants, accounting clerks, bookkeepers, banking
support staff, finance support staff, and income tax preparation clerks. Having completed some college is becoming increasingly important for financial
clerks, particularly for those occupations requiring knowledge of accounting. For occupations such as bookkeepers, accounting clerks, and procurement

clerks, an associate’s degree in business or accounting often is required. Salary Forecast: State Average National Average
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Graduates will be employed in field, a related field, or pursuing an advanced degree
e Graduates will demonstrate skills and knowledge appropriate for success in the accounting field
e Graduates will be satisfied that the curriculum has prepared them for success in field or a related field, or for the pursuit of an advanced degree

e Graduates will demonstrate competency in all general education learning outcomes
Admission Requirements:

The college adheres to an open admissions policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:

Gerald Doyle, MBA, CPA

Room 245

Phone: 304-710-3409 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: doyle@mctc.edu

Mountwest empowers students to leam and lead in the community and in the wotkforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Accounting Major Code — CA25
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIRED
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
AC 103 Introduction to Accounting 3
ENL 101 Written Communication! 3
IT 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math? 3
MG 101 Introduction to Business 3
15
AC 201 Financial Accounting I3 3
COM 112 or | Oral Communication or
COM 125 Interpersonal Communication 3
EC 201 Fundamentals of Microeconomics 3
IT 150 Applications to Spreadsheets* 3
MK 130 Fundamentals of Marketing 3
15
AC 210 Managerial Accounting® 3
AC 221 Computerized Accounting 16 3
AC 225 or Excel for Accounts’ ot
MAT 110 Statistics for Business and Industry® 3
EC 202 Fundamentals of Macroeconomics 3
MG 202 Business Organization & Management’ 3
15
AC 202 Financial Accounting 1110 3
AC 234 Taxation!! 3
FN 231 Business Finance!2 3
MG 226 Business Law 3
MG 296 Integrated Business Strategies!3 3
15
HOURS REQUIRED FOR GRADUATION 60

'ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to

graduate.

2MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

3AC 201 has a prerequisite of AC 103 or permission.

41T 150 has a prerequisite of I'T 101 or IT 102.

5AC 210, has a prerequisite of AC 103 or AC 108 or AC 201.

6AC 221 has a prerequisite of AC 103, AC 108 or AC 201, and IT 101 or permission.
7AC 225 has pretequisites of AC 103, AC 201, and IT 150.

SMAT 110 has a prerequisite of MAT 120.

MG 202 has a prerequisite of MG 101.

1WAC 202 has a prerequisite of AC 201 or AC 108.

AC 234 has a prerequisite of AC 103, AC 108, AC 201, ACC 215, or ACC 216.
12FN 231 has a prerequisite AC 103, AC 108, AC 201, or ACC 215.

1BMG 296 has a prerequisite of 45 credit hours completed in the progtram.

www.mctc.edu Mountwest Community & Technical College
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Banking and Finance, AAS

Academic Year 2025-2026

Program Description:

The increasing complexities of the banking and financial environment have created the need for individuals who possess a greater diversity of skills.
Interpersonal, communication, analytical, decision making, customer service, and computer skills are essential for success in banking and finance.
Mountwest Community & Technical College Banking and Finance program provides these skills and provides a background in subject matter relevant to
institutions such as commercial banks, savings banks, credit unions, mortgage banks, and other financial institutions. The program is designed for students
seeking careers with financial institutions and for those individuals already working for financial institutions, who desire career advancement.

Career Outlook and Salary Forecast:
For the most cutrent information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

* Understand banking and finance terminology

* Apply knowledge of business computer software to financial institution activities

* Apply relevant mathematical skills to financial institution activities

* Demonstrate a working knowledge of ethical, legal, and social skills that relate to the banking and finance environment
* Make decisions after gathering and analyzing information

* Prepare and present written and oral business communication

Program Admission Requirements:
The college adheres to an open admissions policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

EMPLOYMENT OPPORTUNITIES:
* Beginning personal banker

* Management trainee

* Vault teller

* Trust administrative assistant

* Marketing assistant

¢ Collections assistant

* Teller supervisor

* Consumer loan assistant

* Commercial loan assistant

¢ Credit evaluation assistant

* Commercial banks, savings and loans, credit unions and mortgage banks

Contact Information:

Gerald Doyle, MBA, CPA

Room 245

Phone: 304-710-3409 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: doyle@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Banking and Finance Major Code —CB10
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AC 103 Introduction to Accounting 3
ENL 101 Written Communication! 3
FN 151 Principles of Bank Operations 3
IT 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math? 3
15
AC 201 Financial Accounting? 3
COM 112 or | Oral Communication or 3
COM 125 Interpersonal Communication
EC 201 Fundamentals of Microeconomics 3
IT 150 Applications to Spreadsheets* 3
MAT 110 Statistics for Business and Industry> 3
15
AC 210 Managerial Accounting® 3
AC 221 Computerized Accounting’ 3
EC 202 Fundamentals of Macroeconomics 3
MG 202 Business Organization & Management® 3
MK 130 Fundamentals of Marketing 3
15
FN 231 Business Finance® 3
MG 226 Business Law 3
MG 296 Integrated Business Strategies!? 3
Banking/Finance Elective!! 3
Banking/Finance Elective!! 3
15
HOURS REQUIRED FOR GRADUATION: 60

ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300 or be placed in ENL 101E. Students must complete ENL 101 or ENL 101Ewith a "C" or better to graduate
MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer of 250.

AC 201 has a prerequisite of AC 103 or permission.

IT 150 has a prerequisite of IT 101 or IT 102.

MAT 110 has a prerequisite of MAT 120.

AC 210 has a prerequisite of AC 103, AC 108 and AC 201.

AC 221 has prerequisites of AC 103, or AC 108, and IT 101.

MG 202 has a prerequisite of MG 101.

FN 231 has a prerequisite of AC 103, or AC 108, AC 201 or AC 215.

10 MG 296 has a prerequisite of 45 credit hours completed in the program.

11 The following are recommended electives: AC 234, FN 141, FN 163, FN 248, FN 250, FN 251, FN 252, FN 254, FN 258, and FN 259.

© ® N o ;oA W N e
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Management Technology, AAS

Business Administration — Concentration
Academic Year 2025-2026

Program Description:

The Business Administration program is crafted to offer individuals a comprehensive understanding of the dynamic business environment. In a word
characterized by rapid changes and increasing complexity in business practices, there is a pressing need for professionals equipped with knowledge and
skills in various aspects of business administration, including finance, accounting, marketing, management information systems, strategy, and law.

Our two-year program is designed to provide students with a solid foundation in business principles, preparing them for a range of employment
opportunities in diverse business settings. Whether aspiring to work in corporations, small businesses, or entreprencurial ventures, graduates of this
program are well-prepared to navigate the challenges and opportunities in the business world. Students can also transfer their credits and integrate into the
third year of a related Bachelor’s degree in business administration. This ensures a continuous and cohesive educational journey foe those who aspire to
further enhance their skills and knowledge in the field.

Career Outlook:

The Business Administration option provides an avenue for immediate employment and for advancement to upper levels of management. Employers seek
graduates for positions ranging from business manager and sales representative to production supervisor and project planner. Graduates of the program
obtain positions in manufacturing, retailing, construction, financial institutions, government and a host of other fields. Students also find this major to be
of value in preparation for law school.

Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Admission Requirements:
The college adheres to an open admissions policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Program Outcomes:
e  Explain key business concepts such as accounting, finance, marketing, and management
e Analyze the impact of external factors on business operations
e Apply basic quantitative and qualitative methods in business decision-making

e Demonstrate effective communications, teamwork, and leadership in a business context

Contact Information:
Josh Keck

Room 243

Phone: 304-710-3363
E-mail: keck11@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Management Technology Major Code - CM10 ¢ Business Administration Concentration Code - CM16
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AC 103 Introduction to Accounting Fa/Sp 3
COM 125 Interpersonal Communication Fa/ Sp 3
IT 101 Fundamentals of Computers Fa/Sp 3
MG 110 Organizational Behavior Fa 3
MK 130 Fundamentals of Marketing Fa/Sp 3
15
AC 201 Financial Accounting? Sp 3
EC 201 Fundamentals of Microeconomics Fa/Sp 3
ENL 101 Written Communication! Fa/Sp 3
1T 150 Applications to Spreadsheets Fa/Sp 3
MAT 120 Applied Professional Math? Fa/Sp 3
15
AC 210 Managerial Accounting* Fa 3
AC 221 Computerized Accounting I Fa 3
EC 202 Fundamentals of Macroeconomics Fa 3
MG 202 Principles of Management Fa/Sp 3
MG 220 Introduction to Data Analytics Fa 3
15
FN 231 Business Finance# Sp 3
MG 181 eCommerce and Retail Management Sp 3
MG 226 Business Law Sp 3
MG 233 Human Resource Management Sp 3
MG 296 Integrated Business Strategies¢ Sp 3
15
HOURS REQUIRED FOR GRADUATION: 60

1 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a “C” or

better to graduate.

2 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
3 AC 201 has a prerequisite of AC 103 or permission.
4 AC 210 and FN 231 have a prerequisite of AC 103 or AC 108 or AC 201.

5 AC 221 has a prerequisite of AC 103 or AC 108 or AC 201, and IT 101 or permission.
6 MG 296 has a prerequisite of 45 credit hours completed in the program.

www.mctc.edu
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Management Technology, AAS

Hospitality Management - Concentration

Academic Year 2025-2026

Program Description:

The hospitality and tourism industry is a large, diverse field that provides challenging and exciting career opportunities for people from all walks of life. The
possibilities for satisfying careers are almost limitless. The rewards and satisfactions provided by the industry far exceed those of many other fields of work.
While the different segments of the hospitality and tourism industry have their own unique characteristics, they all share the same mission and heritage,
serving the guest or customer. The segments of hospitality and tourism are traveling services, lodging, foodservice, and recreation services. They all possess
a common future as one of the most dynamic employment and career fields available. Students will attain knowledge in foodservice disciplines, customer
service, sanitation, purchasing and inventory control, business operations, marketing, retailing, accounting management, and communication skills.

Career Outlook:

A comfortable room, good food, and a helpful staff can make time away from home an enjoyable experience for both vacationing families and business
travelers. While most lodging managers work in traditional hotels and motels, some work in other lodging establishments, such as camps, inns, boarding
houses, dude ranches, and recreational resorts. In full-service hotels, lodging managers help their guests have a pleasant stay by providing many of the
comforts of home, including cable television, fitness equipment, voice mail, as well as specialized services such as health spas. Lodging managers often
schedule available meeting rooms and electronic equipment for business travelers, including slide projectors and fax machines. Lodging managers are
responsible for keeping their establishments efficient and profitable. In a small establishment with a limited staff, the manager may oversee all aspects of
operations. However, large hotels may employ hundreds of workers, and the general manager is usually aided by a number of assistant managers assigned to
the various departments of the operation. In hotels of every size, managerial duties vary significantly by job title.

Employment Opportunities:
* Hotel management

* Resort management

* Tourism offices

* Travel services

* Recreation setrvices

Salary Forecast:
For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Calculate key hotel performance metrics (e.g. Average Daily Rate, Occupancy %)
e  Classify hotels in terms of their ownership, affiliation and levels of service

e  Explain effective methods for scheduling staff and controlling labor costs

e Analyze and resolve cases specific to the hospitality industry

e Identify and explain common hotel terms, procedures, standards and processes
e Create catering menus and events to include pricing and service

° Explain the various types of travel by modality and classification

Contact Information:

Chef Lawrence Perry, M.S.

Hospitality Management/ Culinary Arts
Program Director

1648 8th Avenue

Suite 1

Huntington, WV 25701

304-399-0211

Perry149@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Management Technology Major Code - CM10 ¢ Hospitality Management Concentration Code — CM25

Name:

ID Number 942-

Educational Counselot:

Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
CA 200 Culinary Sanitation and Safety 3
ENL 101 Written Communication’ 3
HM 101 Travel, Tourism & Hospitality 3
IT 101 Fundamentals of Computers 3
HM 145 Hotel Front Office Procedures 3

15
AC 103 Introduction to Accounting 3
AT 104 Records Management 3
HM 165 Fundamentals of Event Management! 3
HM 222 Rooms Division Management? 3
MAT 120 Applied Professional Math3 3
15
CA 120 A la Cart Dining Rm Service I 3
COM 112 or Oral Communications or 3
COM 125 Interpersonal Communication -
MG 226 Business Law 3
MK 130 Fundamentals of Marketing 3
Social Science Elective* 3
15
CA 270 Managing Culinary Operations 2
CA 275 Cost Control and Revenue Management 2
HM 220 Managing Catering Operations 3
HM 240 Intro to Vineyards & Breweries 2
HM 299 Internship/Apprenticeship? 3
MG 202 Business Organizational Management® 3
15
HOURS REQUIRED FOR GRADUATION: 60

THM 165 has a prerequisite of HM 101.
2HM 222 has a prerequisite of HM 145.
SMAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
4Choose from any EC, PSYC, or SOCI 100 level or higher course.
SHM 299 is by permission only.

MG 202 has a prerequisite of MG 101 and HM 101.
7ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300 or placed in ENL 101E. Students must earn a "C" or better in ENL 101 or ENL

101E to graduate.
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Accounting/Bookkeeping, CAS

Academic Year 2025-2026

Program Description:
The Accounting/Bookkeeping Certificate Program is designed to prepared students for entry-level positions in the accounting/bookkeeping field. The
completion of the certificate program prepares students to work for CPA firms, corporate accounting departments, and small businesses. This would include
clerical positions in specialized areas such as accounts payable, accounts receivable, and payroll, as well as any positions involved in the accounting functions
of a business.

Students who successfully complete the certificate program will be able to demonstrate the following competencies:
* Identify and describe the fundamental principles and practices of accounting;
*  Apply fundamental accounting principles and practices to prepare common income statements, balance sheets, and cash flow statements;
* Utilize microcomputer accounting software systems for the purpose of maintaining a general ledger, accounts receivable, accounts payable, and
payroll;
* Identify, describe, and prepare a variety of tax records and reports necessary to maintain a business and to meet local, state, and federal requirements;
* Develop and analyze accounting information for managerial planning and control;
* Complete computer applications including word processing, spreadsheets, databases, electronic mail, and the internet;
* Identify and apply the techniques of effective oral and written communication in a business setting;
*  Perform business mathematical operations utilizing the calculator for computations.

Career Outlook:

Accounting paraprofessionals are qualified for numerous career opportunities such as accountant’s assistants, accounting clerks, bookkeepers, banking
support staff, finance support staff, and income tax preparations cletks. According to the Bureau of Labor Statistics, “The large size of this occupation
ensures plentiful job openings, including many opportunities for temporary and part-time work”.

Salary Forecast:
For the most cutrent salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:
Gerald Doyle, MBA, CPA
Room 245
Phone: 304-710-3409 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: doyle@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
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Accounting/Bookkeeping One-Year Certificate Major Code — CA30

Name: ID Number 942-
Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AC 103 Introduction to Accounting 3
ENL 101 Written Communication! 3
IT 101 Fundamentals of Computers 3
MAT 120 Mathematics? 3
MG 101 Introduction to Business 3

15
AC 201 Financial Accounting? 3
AC 221 Computerized Accounting* 3
AC 234 Taxation5 3
FN 231 Business Finance6 3
1T 150 Applications to Spreadsheets’ 3

15

'ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 25-300 or be placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to

graduate.

2MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

3AC 201 has a prerequisite of AC 103.

*AC 221 has a prerequisite of AC 103, or AC 108, or AC 201,
SAC 234 has a prerequisite of AC 103, or AC 108, or AC 201.
°FN 231 has a prerequisite of AC 103, or AC 108, or AC 201.
"IT 150 has a prerequisite of IT 101 or I'T 102.
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Business Administration — CAS

Academic Year 2025-2026

Program Description:

The Certificate of Applied Science in General Business at Mountwest Community and Technical College is designed to equip individuals with a thorough
understanding of how businesses operate. This certificate is ideal for individuals seeking a quick upskill to enhance their career prospects in the business
sector. It can also be seamlessly applied toward an AAS Degree in Business Administration, Accouning, or Banking and Finance.

The Curriculum is structured to encompass foundational principles in business management, accounting, and marketing.

Career Outlook and Salary Forecast:
For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Admission Requirements:

The college adheres to an open admissions policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Program Outcomes:
e Analyze budgetary information to make informed decisions within a business context
e  Evaluate the impact of individual behaviors within an organizational context on teamwork, communication, and overall organizational
effectiveness

e Analyze organizational structures and formulate strategic plans

Contact Information:
Josh Keck

Room 243

Phone: 304-710-3363
E-mail: keck11@mctc.edu

Mountwest empowets students to leamn and lead in the community and in the workforce.
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Certificate of Applied Science - Business Administration Major Code — CM21

Name:

ID Number 942-

Educational Counselot:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
AC 103 Introduction to Accounting Fa/Sp 3
COM 125 Interpersonal Communication Fa/ Sp 3
ENL 101 Written Communication! Fa/Sp 3
MG 110 Organizational Behavior Fa 3
MK 130 Fundamentals of Marketing Fa/Sp 3
15
MAT 120 Applied Professional Math? Fa/Sp 3
MG 181 eCommerce and Retail Management Sp 3
MG 202 Principles of Management Sp 3
MG 226 Business Law Sp 3
MG 233 Human Resource Management Sp 3
15
HOURS REQUIRED FOR GRADUATION: 30

1 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 1101E. Students must complete ENL 101 or ENL 101E with a “C” or

better to graduate.

2 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
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Entrepreneurship

AC 102 Imtreduction to Accournting
MG 202 Imreduction to Entrepreneurship
MK 130 Fundamentals of Marketing

TOTAL HOURS REQLUIRED

G Ghd R

Indmviduals who complete the above courses will receive a Certificate of
Successful Completion from Mourmiwest.

CONTACT NFORMATION:
Josh Keck

Room 243

304-710-3363

Email: keck11@mde.edu
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Retail Management Skl Set

CERTIFKCATE RECQILARFMENTS

AL 103  Iniroduction o ACOLTiing 3
m 1M  Fundamental of Camputers 3
COM 1275 Inderpersonal Communication 3
[ 5 110 Opranmatonal Behaviar 3
MG 181  eCommenre and Astail Mansgement 3
Mo 202 Pringpics of Managemait 3
MG 213 Human Resourre Manapement 3
MK 130 Funcdamentaks of Marketing 3

TOTAL HOLRS REQUIRED 24
Propram [uicowmes:

= Explan fundamental retail management onoepts
Anahlyze the mpact of extenal Tactors on retail operatians
= [Demonsiraie Fifedive mommunecation, tTeamwork, and keadership n the retail camext

CONTACT MFOHMA THON:
Josh Keck

Room 243

HM-710-3363

Email: keckl1@mcte edu
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Culinary Arts, AAS

Academic Year 2025-2026

Program Description:

The hospitality and food setvice industry is a large, diverse field that provides challenging and exciting career opportunities for people from all walks
of life. The possibilities for satisfying careers are almost limitless. The rewards and satisfactions provided by the industry far exceed those of many
other fields of work.

While the different segments of the hospitality and tourism industry have their own unique characteristics, they all share the same mission and
heritage: serving the guest. The segments of hospitality and tourism are traveling services, lodging, food service, and recreation services. They all
possess a common future as the most dynamic employment and career fields available. The program offers advanced chef training as well as
restaurant management skills. After studying the fundamentals of classical and contemporary cuisine and restaurant procedures, students will develop
advanced skills in garde manger and a la carte cooking. The graduate will have the necessary training to work in a variety of culinary establishments as
Sous Chef, Garde Manger, Kitchen Supervisor, and Restaurant Manager.

Students are required to make a grade of “C” or better in each CA and HM course before graduation from the program.

Career Description:

Chefs, cooks, and food preparation workers prepare, season, and cook a wide range of foods from soups, snacks, and salads to entrees, side dishes,
and desserts—in a variety of restaurants and other food services establishments. Chefs and cooks create recipes and prepare meals, while food
preparation workers peel and cut vegetables, trim meat, prepare poultry, and perform other duties such as keeping work areas clean and monitoring
temperatures of ovens and stovetops.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Develop and follow standardized processes and procedutes for operations within a kitchen facility
e Apply classical and modern cooking techniques to a variety of cuisines

e Demonstrate appropriate sanitation and safety practices in kitchen settings

e Demonstrate proper knife care and handling in kitchen settings

e Demonstrate proficiency in basic culinary wright, volume measuring and recipe conversions

e Evaluate a recipe and make substitutions for better nutrition

e Design and prepare a well-composed dinner plate

e Create a catering menu and event to include pricing and service

e  Explain the importance of a food safety management system

e Work in a production of feed preparation station within food service departments

Admission Requirements
The college adheres to an open admissions policy meaning applicants with a high school diploma or a GED are eligible for admission. Applicants
with neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:

Chef Lawrence Perry, M.S.

Hospitality Management/ Culinary Arts Program Director
Center for Culinary Arts

1648 8th Avenue, Suite 1

Phone: 304-399-0210

E-mail: ChefPerrv@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025

Academic Year 2025-2026



Culinary Arts! — CH25
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
CA 105 Fabrication & Knife Skills? F 3
CA 110 Mise en Place 2 F 3
CA 120 A la Carte Dining Rm Serv I F 3
CA 200 Sanitation and Safety? F 3
ENL 101 Written Communications? 3
15
CA 112 Garde Manger* (20 8 weeks) S 3
CA 269 Stocks, Soups & Sauces® (15t 8 S 3
weeks)
CA 270 Managing Culinary Operations S 2
CA 275 Cost Control and Revenue S 2
Management
IT 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math¢ 3
16
CA 116 Breads and Pastries? (20d 8 F 3
weeks)
CA 205 A la Carte Dining Rm Serv II F 3
(15t 8 wks)
CA 245 Culinary Nutrition F 2
COM 112 Oral Communication or
or Interpersonal Communication 3
COM 125
Social Science Elective? 3
14
CA 135 International Cuisine® S 3
(15t 8 wks)
CA 225 Advanced Cooking & Artistry!? S 3
(274 8 weeks)
CA 235 Menu Planning S 3
CA 259 Practice Culinary Catering!! S 3
HM 240 Vineyards & Breweries S 2
CA 298 Coop. Culinary Arts Work 1
Experience!?
15
HOURS REQUIRED FOR GRADUATION: 60

! Students are required to make a grade of “C” or better in each CA and HM course before graduating from the program.
2CA 105, CA 110, and CA 200 are co-requisites.

3ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must earn a "C" or better in ENL 101 or ENL 101E to graduate.
#CA 112 has a prerequisite of CA 105, CA 110, CA 200, CA 269.

5CA 269 has a prerequisite of CA 105, CA 110 and CA 200.

©MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

7CA 116 has a prerequisite of CA 112.

8 CA 135 has a prerequisite of CA 116.

?Select from an EC, HIST, PSYC, or SOCI 100 level or higher.

10CA 225 has a prerequisite of CA 135.

11 CA 259 has a prerequisite of CA 120.

12CA 298 has a prerequisite of “Permission”.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Hospitality Management, CAS

Culinary Arts — Concentration

Academic Year 2025-2026

Program Description:
The hospitality and food setvice industry is a large, diverse field that provides challenging and exciting career opportunities for people from all walks of life.
The possibilities for satisfying careers are almost limitless. The rewards and satisfactions provided by the industry far exceed those of many other fields of
work.

While the different segments of the hospitality and tourism industry have their own unique characteristics, they all share the same mission and heritage
serving the guest or customer. The segments of hospitality and tourism are fine dining, catering, hotel and motel food service, casual family restaurants,
chef-owned bistros, quick-service dining, national chains, national parks, resorts, casinos, stadiums, theme parks, cruise lines, and on-site foodservice
operations such as hospital, collegiate, and company cafeterias. They all possess a common future as one of the most dynamic employment and career
fields available. The Culinary Arts Certificate prepares individuals for entry-level chef positions. Students will study the fundamentals of classical and
contemporary cuisine, sanitation, nutrition, purchasing, cost control, kitchen management, and restaurant procedures. A range of different cuisines are
taught from basic levels, to intermediate, to advanced. The curriculum is designed for the entry-level student with no previous work experience or formal
training in the profession, as well as for industry professionals seeking to raise their skills.

Students are required to make a grade of “C” or better in each CA and HM course before graduating from the program.

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found at
www.bls.gov/ooh/.

Salary Forecast:
For the most cutrent salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Career Description:
Chefs, cooks, and food preparation workers prepare, season, and cook a wide range of foods-from soups, snacks, and salads, to entrees, side dishes, and
desserts- in a variety of restaurants and other food services establishments. Chefs and cooks create recipes, menus, and prepare meals, while food preparation
workers peel and cut vegetables, trim meat, prepare poultry, and perform other duties such as keeping work areas clean and monitoring temperatures of
ovens and stovetops.

Contact Information:

Chef Lawrence Perry, M.S.

Hospitality Management/ Culinary Arts Program Director
Center for Culinary Arts

1648 8th Avenue,Suite 1

Huntington, WV 25701

Phone: 304-399-0210

E-mail: ChefPerrv(@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 2/10/2025
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Hospitality Management CH30-Culinary Arts, CAS Major Code — CH31!
Name: ID Number 942-
COURSE REQUIRED
COURSE REQUIREMENTS SEM| HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
CA 105 Fabrication & Knife Skills? F 3
CA 110 Mise en Place 2 F 3
CA 120 A la Carte Dining Rm Serv 1 F 3
CA 200 Sanitation and Safety? F 3
ENL 101 Written Communication 3
15
CA 112 Garde Manger S 3
CA 269 Stocks, Soups & Sauces? S 3
CA 270 Managing Culinary Operations S 2
CA 275 Cost Control and Revenue Management S 2
IT 101 Fundamental of Computers 3
MAT 120 Applied Professional Math* S 3
17
HOURS REQUIRED FOR GRADUATION: 35

1 Students are required to make a grades of “C” or better in each CA and HM course before graduating from the program.
2CA 105,CA 110, and CA 200 must be taken concurrently.
3CA 269 has a prerequisite of CA 105, CA 110, and CA 200.
+MAT 120 has a prerequisite of Accuplacer 250+, or minimum ACT Math score of 19 or SAT Math score of 510.
SENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a C or
better to graduate.
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GENERAL EDUCATION & TRANSFER STUDIES

AS Genera S
* Healthcare Professions
AA Transfer Studies




General Studies/Transfer Studies
Assoclate of Science, AS

Academic Year 2025-2026

Program Description:

An Associate of Science degree in General Studies/Transfer Studies can establish the foundation for a lifetime of
continual learning and serve as the framework for a productive professional and personal life. This degree is ideal
for the student who is planning to earn a baccalaureate degree at a four- year institution primarily focusing in math
and/or science. Students will work closely with their advisor to choose courses that meet the needs of their chosen
career path and goals.

Program Outcomes:
e Apply basic principles of the natural sciences, including the scientific method
e Apply numerical reasoning skills to solve problems
e Conduct basic research using electronic and traditional sources
e Communicate coherently summarized information that has been correctly synthesized and interpreted in
oral and written formats
e Summarize and apply major psychological theories and concepts

e Analyze the influence of culture, institutions, and society from historical, political, and sociological
perspectives

Contact Information:

Jason Black

Room 347

Phone: 304-710-3522
Email: blackj@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Associate in Science — Major Code CG50

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
General Education Component
COL 101 New Student Seminar 1
COM 112 Oral Communication 3
IENL 101 Written Communication! 3
IENL 102 Written Communication 112 3
ILeadership Studies through the
HMN 235 Humanities3(Capstone) 3
IMAT 130/130E ot|College Algebras or 3-5
IMAT 132 Pre-Calculus®
IPSYC 200 General Psychology 3
SOCI 210 Fundamentals of Sociology 3
22-24
Humanities
(Choose a minimum of 6 hours from the
following)
IART 101 Introduction to Visual Arts 3
[ENL 201 Introduction to Literature* 3
[ENL 245 Elements of the Short Story* 3
RELS 130 \World Religion 3
6
IMathematics
(Choose a minimum of 3-6 hours from the
following)
IMAT 120/120E  [Applied Professional Math 3-5
IMAT 205 or Technical Calculus’ or 3-5
IMAT 229 Calculus w/ Analytic Geometry I8
IMAT 110 Statistics for Business and Industry!? 3
3-6
Natural Science
(Choose a minimum of 8-11 hours from the
following)
BIOL : . .
101/101L General Biology with Laboratory 4
IBIOL 105 Human Biology 4
IBIOL 120 [Principles of Biology I 4
IBIOL 260 Human Anatomy 4
BIOL 265 Human Physiology 4
SCI 110 Introductory Physics!? 4
CHEM 230 or Principles of Chemistry I'! or 4
CHEM 205 Chemistry for Healthcare Professions
BIOL
210/210L IMicrobiology/Lab 4
[Note: Math & Natural Science MUST add to 14 8-11
lhours
Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Social Science

(Choose a minimum of 6 hours from the

following)
GEO 150 Introduction to Geography 3
GEO 217 World Regional Geography 3
HIST 103 U.S. History to 1877 F 3
HIST 104 U.S. History since 1877 S 3
HIST 114 World History until 1500 F 3
HIST 115 World History since 1500 S 3
HIST 240 West Virginia History F 3
POLS 101 Introduction to American Government F 3
POLS 202 American State & Local Governments S 3
PSYC 211 Child Development!3 3
PSYC 225 Abnormal Psychology F 3

6
Other
SPAN 101 Introductory Spanish I F 3
SPAN 102 Introductory Spanish 11 S 3
ENL 131 Business & Technical Writing! 3
IT 101 Fundamentals of Computers 3
AH 151 Medical Terminology 3
AH 220 Basic Nutrition 3
The remaining hours, to reach a minimum of 60 credits, for this degtee may be selected from any of the courses listed on this sheet.
HOURS REQUIRED FOR GRADUATION: 60 hours minimum

Students are advised to consult the college catalog of the institution to which they plan to transfer to determine appropriate elective courses

for their intended major.
T'ENL 101 and ENL 131 have a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E or ENL 131E. Students must complete ENL 101 or ENL
101E with a "C" or better to graduate.

2ENL 102 has a prerequisite of a "C" or better in ENL 101.

3HMN 235 has a prerequisite of ENL 101 with a “C” or better.
+ENL 201 and ENL 245 have a prerequisite of ENL 102.

5MAT 130 has a pterequisite of MAT 144 or an ACT score of 21+.
0 MAT 132 has a prerequisite of Minimum math ACT score of 21, MAT 130, or MAT 130E.
TMAT 205 has a pterequisite of MAT 144 or MAT 130.
8 MAT 229 has a prerequisite of minimum ACT Math score of 27 or MAT 132.
9BIOL 101 and BIOL 101L ate co-requisites.

10SCI 110 has a prerequisite of MAT 144, MAT 120, or MAT 120E.
IICHEM 230 has a prerequisite of MAT 144, MAT 130 or MAT 120.

12MAT 110 has a prerequisite of placement in 100-level Math, ACT Math score of 20, Boost Camp, or permission.

13PSYC 211 has a prerequisite of PSYC 200.

Mountwest empowers students to learn and lead in the community and in the workforce.
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General Studies/Transfer Studies, AS

Healthcare Professions - Concentration

Academic Year 2025-2026

Program Description:

The General Studies/Transfer Studies Associate of Science degree with a concentration in Healthcare Professions
serves as a foundation for continual studies at a four — year institution. This concentration is ideal for the student
pursuing a Bachelor’s degree in nursing, medical imaging or respiratory care. In addition to general education credits,
students will take several courses that will prepare them for their major/career in a health profession’s field including
Anatomy & Physiology, Nutrition, Chemistry, Medical Terminology, Microbiology and Physics

Salary Forecast:

For them most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Contact Information:
Jason Black

Room 347

Phone: 304-710-3522
Email: blackj@mctc.edu

Mounwest empowers students to learn and lead in the community and in the workforce.
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Associate in Science — Major Code CG50 Healthcare Professions Concentration Code

Name:

ID Number 942-

Student Success Counselor:

Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
ENL 101 Written Communications 16 3
PSYC 200 General Psychology 3
CHEM 205 Chemistry for Healthcare Professions 4
BIOL 257 Intro Anatomy and Physiology 3
AH 220 Basic Nutrition 3
COL 101 New Student Seminar

17
ENL 102 Written Communications 11! 3
BIOL 260 Human Anatomy 4
BIOL 265 Human Physiology 4
MAT 120/MAT ' ' 35
120E Applied Professional Math3

14 - 16 hrs
BIOL 210 Microbiology? 3
BIOL 210 L Microbiology Lab? 1
COM 125 Interpersonal Communications 3
SOCI 210 Fundamentals of Sociology 3
RELS 130 World Religions S 3

13 hrs

Leadets}h‘ip Studies through the 3

HMN 235 Humanities (Capstone)3? )
SCI 110 Introductory Physics* 4
ART 101 Introduction to Visual Atts 3
AH 151 Medical Terminology 3
MAT 110 Statistics for Business and Industry> 3

16 hrs

REQUIRED HOURS FOR GRADUATION: 60

1 ENL 102 has a prerequisite of ENL 101 or ENL 101E.

2 BIOL 210 and BIOL 210L are corequisites
3 MAT 120 has a prerequisite of a minimum ACT Math score 19, SAT Math Score 510, or Accuplacer 250

4 SCI 110 has a prerequisite of MAT 120, MAT 120E, MAT 130, MAT 130E, MAT 132, MAT 135, MAT 144, MAT 205, MAT 229, or permission

5 MAT 110 has a prerequisite of MAT 144, MAT 120, or MAT 120E.
6 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a
"C" or better to graduate

7 HMN 235 has a prerequisite of ENL 101 with a grade of “C” or better
8 HMN 235 should be taken during the final semester - Capstone

www.mctc.edu
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General Studies/Transfer Studies, AA

Academic Year 2025-2026

Program Description:

An Associate of Arts degree in General Studies/Transfer Studies can establish the foundation for a lifetime of continual
learning and serve as the framework for a productive professional and personal life. This degree is ideal for the student
who is planning to earn a baccalaureate degree at a four-year institution. Students will work closely with their advisor
to choose courses that meet the needs of their chosen career path and goals.

The AA degree gives emphasis to practical skills in communication and computation which may lead to employment;
however, the goal is to provide the student with a broad background in communication, fine arts, humanities, social
sciences, science and mathematics that will prepare the student to enter a baccalaureate program at the junior level.

The AA degree may be obtained in person, online or a combination of both.

Career Outlook:

Many businesses and industries seek well-rounded employees whose maturity level along with communication,
computation, and decision-making skills are a step above those of traditional high school graduates. The Associate in
Arts Degree provides graduates with enhanced knowledge and work skills without requiring the larger commitment
of time or money necessary for a bachelor’s degree.

Program Outcomes:

e Compose coherent, unified written documents that demonstrate correct mechanics and style, as well as appropriate
documentation of sources

e Communicate verbal and nonverbal messages appropriate to the audience and situation
e Use appropriate evidence and sound reasoning to make judgement

e Demonstrate an understanding of the complexity of elements important to members of another culture in relation
to its history, values, politics, communication styles, economy, or beliefs and practices
e Apply mathematical reasoning to solve quantitative problems

Contact Information:
Kendra Bolen

Room 313

Phone: 304-710-3445
Email: burdelll @mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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General Studies/Transfer Studies — Major Code CG10

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
General Education Component
COL 101 New Student Seminar” 1
COM 112 Oral Communication® 3
COM 125 Interpersonal Communication” 3
ENL 101/ENL101E | Written Communication!* 3-4
ENL 102 Written Communication 112" 3
HMN 235 Leadership Studies through the 3
Humanities*(Capstone)>?
MAT 120/120E Applied Professional Mathematics*” 3-5
PSYC 200 General Psychology* €1 3
SOCI 210 Fundamentals of Sociology” 3
25-28
Humanities
(Choose a minimum of 6 hours from the
following)
ART 101 Introduction to Visual Arts* 3
ENL 201 Introduction to Literature>* 3
ENL 245 Elements of the Short Story® F 3
RELS 130 World Religions™ 3
6
Natural Science
(Choose a minimum of 4 hours from the
following)
BIOL 101/101L General Biology with Laboratory¢ 4
BIOL 210/210L Microbiology with Laboratory 4
BIOL 105 Human Biology 3
BIOL 120 Principles of Biology 1 4
BIOL 260 Human Anatomy 4
BIOL 265 Human Physiology 4
SCI 110 Introductory Physics’ 4
CHEM 205 Chemistry for Health Care Professions 4
4
Social Science
(Choose a minimum of 12 hours from the
following)
EC 102 Basic Economics” 3
EC 201 Fundamentals of Mictoeconomics” 3
EC 202 Fundamentals of Macroeconomics” 3
GEO 150 Introduction to Geography F 3
GEO 217 World Regional Geography S 3
HIST 103 U.S. History to 1877* F 3
HIST 104 U.S. History since 1877* S 3
HIST 114 World History until 1500* F 3
HIST 115 World History since 1500* S 3
HIST 240 West Virginia History F 3
POLS 101 Introduction to American Government F 3
POLS 202 American State and Local Government 3




PSYC 225 Abnormal Psychology F 3
PSYC 229 Elementary Behavioral Statistics!? S 3
12
Other
COM 130 Mass Communication and Culture F 3
COM 230 Principles of Public Relations 3
ENL 131 Business & Technical Writing!.* 3
IT 101 Fundamentals of Computers” 3
MAT 130 or 130E College Algebral® 3-5
MAT 132 Pre-Calculus 4
MAT 229 Calculus with Analytic Geometry I'1 5
SPAN 101 Spanish I F 3
SPAN 102 Spanish 118 S 3
The remaining hours, to reach a minimum of 60 credits, for this degree may be selected from any of the courses listed on this sheet.

HOURS REQUIRED FOR GRADUATION: 60 hours minimum

Students are advised to consult the college catalog of the institution to which they plan to transfer to determine
appropriate elective courses for their intended major.

.

ENL 101 and ENL 131 have a prerequisite of ACT 18, SAT 480+, or ACCUPLACER 250-300 or placed in ENL 101E or ENL 131E. Students must have a “C” or better in
ENL 101 to graduate.

ENL 102 has a prerequisite of ENL 101.

HMN 235 has a prerequisite of ENL 101 with a “C” or better

MAT 120 has a prerequisite of an ACT score of 19, SAT score of 510, or Accuplacer of 250.

ENL 201 and ENL 245 have a prerequisite of ENL 102.

BIOL 101 and BIOL 101L are co-requisites.

SCI 110 has a prerequisite of MAT 120(E), MAT 130(E), MAT 132, MAT 135, MAT 144, MAT 205, MAT 229 or permission.
SPAN 102 has a prerequisite of SPAN 101.

HMN 235 should be taken during the final Semester (Capstone)

10 MAT 130 has a prerequisite of a minimum ACT Math scote of 21, SAT 530, Accuplacer 250, MAT 144 or permission.

1 MAT 229 has a prerequisite of 2 minimum ACT Math score of 27 or MAT 132.

12 PSYC 229 has a prerequisite of MAT 120, MAT 120E, or permission.
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* Courses offered online
(CT) Critical Thinking
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General Studies/Transfer Studies, AA

Behavioral Science-Concentration

Academic Year 2025-2026

Program Description:

The Associate of Arts (AA) degree with a concentration in Behavioral Science will provide the graduate with an
educational core that could lead to a bachelor’s degree in behavioral science. The AA degree can establish the
foundation for a lifetime of continual learning and serve as a framework for a productive professional and personal
life. This degree gives emphasis to practical skills in communication and computation which may lead to employment;
however, the goal is successful transfer with junior status to an upper division baccalaureate degree program in
behavioral science. The degree requires a minimum of 60-62 credit hours of general education core transferable
courses (including 15 credit hours of Behavioral Science courses) that will provide the student with a broad
background to enter a baccalaureate program at the junior level. The AA degree utilizes both on-site as well as distance
education.

Career Outlook:

Many businesses and industries seek well-rounded employees whose maturity level along with communication,
computation, and decision-making skills are a step above those of traditional high school graduates. The Associate in
Arts Degree provides graduates with enhanced knowledge and work skills without requiring the larger commitment
of time or money necessary for a bachelor’s degree.

Contact Information:

Sean Hughes

Room 345

Phone: 304-710-3462 or 1-866-N-ROLLED (1-866-676-5533)
Email: hughes82@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



General Studies/Transfer Studies — Behavioral Concentration Code CG16

Name: ID Number 942-
[Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM CR
COL 101 New Student Seminar 1
COM 112 Oral Communication 3
ENL 101 Written Communication! 3
MAT 120/120E | Applied Professional Math? 3-5
PSYC 200 General Psychology 3
13-15
BIOL 101/101L | Unified Principles of Biology? 4
ENL 102 Written Communication 113 3
HIST 115 World History Since 1500 3
POLS 101 Introduction to American Government 3
PSYC 229 Elementary Behavioral Statistics® S 3
16
BIOL 105 Human Biology 4
PSYC 225 Abnormal Psychology F 3
RELS 130 World Religions 3
SOCI 210 Fundamentals of Sociology 3
SPAN 101 Introductory Spanish I F 3
16
ART 101 Intro to Visual Arts 3
ENL 201 Intro to Literature? 3
HMN 235 Leadership Studies Through the Humanities 3
(Capstone)®
PSYC 211 Child Development® 3
SPAN 102 Introductory Spanish 11+ S 3
15

HOURS REQUIRED FOR GRADUATION: 62 hours minimum

Students are advised to consult the college catalog of the institution to which they plan to transfer to determine appropriate elective courses
for their intended major.

TENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to

graduate.

2MAT 120 has a pterequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

3ENL 102 has a prerequisite of a “C” or better in ENL 101.
+SPAN 102 has a prerequisite of SPAN 101.

>HMN 235 has a prerequisite of ENL 101 with a grade of “C” or better and should be taken during the final semester (Capstone).
¢PSYC 211 has a prerequisite of PSYC 200.
7ENL 201 has a prerequisite of ENL 102.
8PSYC 229 has a prerequisite of PSYC 200 and MAT 120, MAT 120E or permission.
9BIOL 101 and BIOL 101L are co-requisites.

www.mctc.edu
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General Studies/Transfer Studies, AA

Elementary Education-Concentration

Academic Year 2025-2026

Program Description:

The General Studies/Transfer Studies Associate of Arts degree with a concentration in Elementary Education setves as a
foundation for continued studies in education at a fout-year institution. In addition to achieving general education credits, this
associate degree concentration will help students gain knowledge and skills in child development, education theory, and

diversity in the classroom. This concentration will also prepare students to be a paraprofessional in education.

Career Outlook:
Students pursuing an education degree generally work as a teacher with children kindergarten through sixth grade or in secondary
education, which requires a bachelor’s degree in education. Students completing the associate of arts degree without pursuing a

bachelor’s degree, may obtain employment elementary or secondary education.

Employment Opportunities:
Assistant Teacher

Paraprofessional

Salary Forecast:

For them most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Contact Information:

Kristen Brumfield

Room 325

Phone: 304-710-3515 or 1-866-N-ROLLED (1-866-676-5533)

Email: mccolgan@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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General Studies/ Transfer Studies Major Code-CG10 @ Elementary Education Concentration Code-CG17

Name:

ID Number 942-

Student Success Counselor:

Faculty Advisor:

COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
ENL 101 Written Communication 17 3
COM 112 Oral Communication 3
PSYC 200 General Psychology 3
EDUC 102 Foundations of Elementary Education F 3
MAT 130/130E College Algebra! 3-4
COL 101 New Student Seminar 1
16-17
ENL 102 Written Communication 112
HIST 104 U.S. History since 1877 S 3
PSYC 211 Child Development 3
EDUC 225 Development of Young Children? S 3
ART 101 Introduction to Visual Art 3
15
CIED 148 Intro to Science for Elem. Education? 3
EDUC 201 Educational Psychology 2 3
EDUC 270 Level I Clinical Experience 1
EDUC 242 Children’s Literature 2 3
CIED 101 Math for Elementary Teachers 13 3
HIST 103 United States History to 1877 F 3
16
EDUC 261 The Exceptional Child* S 3
CIED 201 Math for Elementary Teachers 11> S 3
GEO 217 World Regional Geography S 3
ENL 201 Introduction to Literature® S 3
CIED 202 Praxis Strategies® S 1
BIOL 105 Human Biology 4
17

REQUIRED HOURS FOR GRADUATION: 65

** Students must complete all EDUC courses with a grade of “C” or better to graduate.

! MAT 130 has a prerequisite of MAT 144, ACT Math score of 21, SAT 30, or Accuplacer 250.
2 ENL 102, EDUC 201 and EDUC 242 have a prerequisite of ENL 101 passed with a C or better.
3 CIED 101 and CIED 148 have a prerequisite of MAT 130.
4+ EDUC 261 has a prerequisite ENL 102 and EDUC 225.
5 CIED 201 and CIED 202 have a prerequisite of CIED 101 with a grade of C or better.
¢ ENL 201 has a prerequisite of ENL 102.

7 ENL 101 has a prerequisite of ACT 18, SAT 480+, or ACCUPLACER 250-300, or placed in ENL 101E. Students must earn a “C” or better in ENL

101 or 101E to graduate.
8 PSYC 211 has a prerequisite of PSYC 200.
¢ EDUC 225 has a prerequisite of EDUC 102 with a grade of “C” or better.
10 EDUC 261 has a prerequisite of EDUC 225 with a grade of “C: or better.

www.mctc.edu
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General Studies/Transfer Studies AA

Media Studies-Concentration

Academic Year 2025-2026

Program Description:

This program will provide graduates with an Associate’s Degree that will lead to a Bachelor’s Degree in a variety of
tields dealing with the media including Broadcast Journalism, Online Journalism, Advertising, Public Relations, Print
Journalism, Sports Broadcast Journalism, Video Media Production, and Radio Television Production Management.
Students will take majority of their required general education courses along with classes for their desired major in the
media field including Mass Communication and Culture, Principles of Public Relations, Introduction to Business,

Fundamentals of Marketing, and Photography.

Salary Forecast:
For them most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook

Handbook” found at www.bls.cov/ooh/.

Contact Information:
Scott Beane

Room 309
Phone: 304-710-3385
Email: beanes@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



General Studies/Transfer Studies Major Code-CG10 ® Media Studies Concentration Code-CG18

Name:

ID Number 942-

Educational Counselot:

Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
MAT 120 Applied Professional Math! 3
ENL 101 Written Communications? 3
COM 112 Oral Communications 3
HIST 103 U.S. History to 1877 F 3
PSYC 200 General Psychology 3
COL 101 New Student Seminar 1
16
ENL 102 Written Communication 113 3
ART 101 Introduction to Visual Arts 3
MK 130 Fundamentals of Marketing 3
BIOL 101/101L | Unified Principles of Biology with Lab 4
HIST 115 World History Since 1500 S 3
16
COM 130 Mass Communication & Culture F 3
MG 101 Introduction to Business 3
SOCI 210 Fundamentals of Sociology 3
POLS 101 Introduction to American Govt. F 3
SPAN 101 Introductory Spanish F 3
15
COM 230 Principles of Public Relations S 3
ENL 201 Introduction to Literature* 3
Lcadcrs'h'ip Studies through the 3
HMN 235 Humanities56
SPAN 102 Introductory Spanish 117 S 3
DSGN 160 Digital Photography S 3
15

REQUIRED HOURS FOR GRADUATION: 62

1 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510 or Accuplacer 250.
2 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must earn a “C” or better in ENL 101 or ENL 101E to graduate.
3 ENL 102 has a prerequisite of ENL 101 with a grade of “C” or higher.
4 ENL 201 has a prerequisite of ENL 102.
5
6

HMN 235 should be taken during the final semester (Capstone)

HMN 235 has a prerequisite of ENL 101 with a grade of “C” or better
7 SPAN 102 has a prerequisite of SPAN 101

www.mctc.edu
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General Studies/Transfer Studies, AA

Secondary Education Social Studies -Concentration

Academic Year 2025-2026

Program Description:
The General Studies/Transfer Studies Associate of Arts degree with a concentration in Social Studies Education setves as a foundation for

continued studies in secondary education, grades 5-Adult at a four-year institution. In addition to achieving general education credits, this

associate degree concentration will help students gain knowledge and skills in history, the humanities, the social sciences, and education.
Students planning to major in History can also follow this pathway for a seamless transfer to a four-year college or university.

The AA degree can establish the foundation for a lifetime of continual learning and serve as a framework for a productive professional and
personal life. This degree gives emphasis to practical skills in communication and critical thinking, which may lead to employment such as a
paraprofessional in education; however, the goal of this program is successful transfer with junior status to an upper division baccalaureate

degree program in secondary education.

Career Outlook:
Students pursuing an education degree generally work as a teacher with children kindergarten through sixth grade or in secondary education,

which requires a bachelor’s degree in education. Students completing the associate of arts degree without pursuing a bachelor’s degree, may

obtain employment as a paraprofessional in education.

Employment Opportunities:
Paraprofessional

Salary Forecast:
For them most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.cov/ooh/.

Contact Information:

Kathryn Hopkins

Room 341

Phone: 304-710-3459 or 1-866-N-ROLLED (1-866-676-5533)

Email: hopkins25@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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General Studies/Transfer Studies Major Code-10 ® Secondary Education Social Studies Concentration Code

Name: ID Number 942-
Student Success Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
COL 101 New Student Seminar 1
ENL 101 Written Communication 4 3
GEO 150 Introduction to Geography 3
HIST 103 U.S. History to 1877 3
FINE ARTS Fine Arts Elective! 3
HIST 114 World History to 1500 F 3

16 hrs.
ENL 102 Written Communication 112 3
GEO 217 World Regional Geography S 3
HIST 115 World History since 1500 S 3
COM 112 Oral Communication 3
MAT 120 Applied Professional Math? 3

15 hrs.
HIST 240 West Virginia History 3
EDUC 201 Educational Psychology¢ 3
EDUC 270 Level I Clinical Experience® 1
PSYC 200 General Psychology 3
POLS 101 Introduction to American Government F 3
SOCI 210 Fundamentals of Sociology 3

16 hrs.
BIOL 105 Human Biology 4
HMN 235 Leadership Studies’8 3
EC 202 Macroeconomics S 3
ENL 201 Introduction to Literature? S 3
HIST 104 U.S. History from 1877 S 3

16 hrs.

REQUIRED HOURS FOR GRADUATION: 63

I Choose from ART 101, MUSI 101 or THEA 101

2 ENL 102 and EDUC 201 have a prerequisite of ENL 101 with a “C” or better
3 ENL 201 has a prerequisite of ENL 101
4+ ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must earn a “C” or better in ENL 101 or ENL

101E to graduate.

5 MAT 120 has a prerequisite of minimum Math ACT 19, SAT 510
¢ EDUC 270 and EDUC 201 are co-requisites

7HMN 235 has a prerequisite of ENL 101 with a grade of “C” or better
8 HMN 235 should be taken during the final semester (Capstone)

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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General Studies/Transfer Studies, AA

Social Work-Concentration

Academic Year 2025-2026

Program Description:
The General Studies/Transfer Studies Associate of Arts degree with a concentration in Social Work serves as a foundation for
continued studies in education at a four-year institution. In addition to achieving general education credits, this associate

degree concentration will help students gain foundational knowledge and skills in social work issues.

Career Outlook:
Students who earn a Bachelor of Arts in Social Work generally obtain employment in hospitals, mental health facilities, schools,
child welfare agencies and other human services organizations. Students completing the Social Work concentration without

pursuing a bachelor’s degree, may obtain employment.

Employment Opportunities:
Child, family, and school

Healthcare

Mental Health and Substance Abuse
Other related fields

Salary Forecast:
For them most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Contact Information:

Kendra Bolen

Room 313

Phone: 304-710-3445 or 1-866-N-ROLLED (1-866-676-5533)
Email: burdelll @mctc.edu

Mountwest empowers students to learm and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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General Studies/Transfer Studies Major Code-CG10 @ Social Work Concentration Code-CG19
Name: ID Number 942-
Student Success Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM
ENL 101 Written Communication I ! 3
COM 112 Oral Communication 3
SOCI 210 Fundamentals of Sociology 3
MAT 120 Applied Professional Math 2 3
ART 101 Introduction of Visual Arts 3
COL 101 New Student Seminar 1
16
ENL 102 Written Communication II 3 3
SOWK 101 Introduction to Social Work 3
BIOL 105 Human Biology 4
PSYC 200 General Psychology 3
COM 125 Interpersonal Communication 3
16
EDUC 102 Foundations of Elementary Education F 3
PSYC 211 Child Development Psychology 4 3
HIST 103 U.S. History to 1877 3
POLS 202 American and State Local Governments 3
SOWK 230 Substance Use and Social Work 7 3
15
EC 201 Fundamentals of Microeconomics 3
EDUC 215 Child, Family, and Community 3
ENL 201 Introduction to Literature 5 3
HIST 104 U.S. History since 1877 3
HMN 235 Leadership Studies Through Humanities © 3
15

REQUIRED HOURS FOR GRADUATION: 62

TENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a C or better to
graduate.

2MAT 120 has a pterequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

3ENL 102 has a prerequisite of a C or better in ENL 101.

#PSY 211 has a prerequisite of PSYC 200.

SENL 201 has a prerequisite of ENL 102.

¢ HMN 235 is a capstone course and should be taken in the final semester.

7SOWK 230 has a prerequisite of SOWK 101.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Social Media Management, CAS

Academic Year 2025-2026

Program Description:

Students that obtain a CAS in Social Media Management will demonstrate understanding in analyzing a business’ brand,
recognition, and content strategies as a starting point for research in preparation for a marketing campaign. The program
encompasses the development, design, and strategic planning of a tailored social media campaign to enhance the
business’ online presence. This includes the understanding of various social media platforms and planning services,
demonstrating a thorough understanding of the diverse landscape. The program emphasizes the evaluation of campaign
analytics and key performance indicators (KPIs) to gauge and enhance campaign effectiveness and reach. Participants
are expected to propose and defend campaign goals, metrics, and strategies, ensuring alignment with industry best
practices. Through these learning objectives, the social media management program equips individuals with the skills
needed to navigate the dynamic realm of social media marketing and management.

Program Outcomes:
e Analyze a business’ brand, brand recognition, and social media content to begin research for a marketing
campaign
e Develop, design, and plan a social media campaign for a business
e Evaluate campaign analytics and KPI’s to determine campaign effectiveness and reach
e Create user-generated content across various social media platforms and planning services
e Propose and defend campaign goals, metrics, and strategies utilizing best practices

Salary Information:
For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Program Admission Requirements:

The college adheres to an open admission policy which means applicants with a high school diploma or a GED are
eligible for admission. Applicants with neither a high school diploma nor a GED may be admitted on a conditional
basis.

Contact Information:
Abby Hanlon

Room 225

Phone: (304) 710- 3383

Email: hanlone@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Technical and Digital Marketing Major Code — CD31

Name:

ID Number 942-

Educational Counselot:

Faculty Advisor:
COURSES REQUIRED
COURSE REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
DMK 101 Introduction to Social media Marketing 3
DMK 102 Content Creation 3
DMK 110 Introduction to Digital Marketing 3
DSGN 101 Motion Design I 3
DSGN 160 Digital Photography 3
15
DMK 201 Social Media Campaigns 3
DMK 240 Branding 3
DMK 250 Creative Strategy 3
DMK/DSGN | Approved Elective 3
DMK/DSGN | Approved Elective 3
15
Hours Required for Graduation 30
Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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2 Year Degrees

AAS Alcohol and Drug Counseling
AAS American Sign Language
AAS Early Childhood Education

1 Year Certificates
CAS Addiction Studies
CAS Assistant Teacher
CAS Deaf Studies




Alcohol and Drug Counseling, AAS

Academic Year 2025-2026

Program Description:
The Associate of Applied Science in Alcohol and Drug Counseling offered by Mountwest is designed to prepare students for credentialing
in the Alcohol and Drug Counseling profession.

In West Virginia, the West Virginia Certification for Addiction and Prevention Professionals (WVCBAPP) governs the certification of the
Alcohol and Drug Counselor (ADC) credential. This credential requires six years and six thousand supervised hours of practice to obtain.
The AAS trains students in Alcohol and Drug Counseling through academic work and field experience. Upon completion of the AAS,
students will have logged experience that counts towards the WV ADC credential and will be aware of expectations and timeline to achieve
the credential.

Career Outlook and Salary Forecast:
For the most current information, please refer to the Bureau of Labor statistics “Occupational Outlook Handbook” found at

www.bls.cov/ooh/.

Program Outcomes:

e Distinguish between different philosophical approaches to understanding and soling the problem of substance use
e  Summarize a variety of treatment options for substance use disorders

e  Assemble information regarding ADC credentialing in their respective jurisdiction

e  Use motivational interviewing to enhance the likelihood of successful change

e  Screen for substance use and co-occurring disorders

e  Make appropriate referrals for treatment and other human services

Program Admission Requirements:
The College adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission.
Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:
Ryan Longenette
Room 315

Phone: 304-710-3188

Email: longenette@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Alcohol and Drug Counseling — Major Code CS20

Name:

ID Number 942-

[Educational Counselor:

[Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM CR
ADC 101 Intro to Alcohol and Drug Counseling 3
ADC 111 Basic Counseling Skills 3
ADC 115 Interpersonal Dynamics & Counselor Formation 3
COL 101 New Student Seminar 1
COM 112 Oral Communication 3
ENL 101 Written Communication I ! 3
16
ADC 121 Professional Theoties and Practice 3
ADC 125 Substance Related and Addictive Disorders 3
ADC 291 Field Experience I 2 2
SOWK 101 Intro to Social Work 3
MAT 120 Applied Professional Math 3 3
14
ADC 211 Motivational Interviewing * 3
ADC 222 Screening, Assessment, and Engagement > 3
ADC 292 Field Experience II ¢ 2
BIOL 105 Human Biology 4
SOWK 230 Social Work and Substance Use 3
15
ADC 290 Professional and Ethical Responsibilities 7 3
ADC 221 Intermediate Counseling Skills 4 3
ADC 235 Treatment Planning, Collaboration, and Referral 7 3
ADC 293 Field Experience 111 8 2
ADC 299 Capstone Seminar ? 2
PSYC 200 General Psychology 3
16

HOURS REQUIRED FOR GRADUATION: 61

1. ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a
"C" or better to graduate.

SRRl S

ADC 291 requires permission from Program Director to enroll
MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
ADC 211 and ADC 221 have a prerequisite of ADC 111
ADC 222 has a prerequisite of ADC 101, ADC 111, ADC 121, and ADC 125
ADC 292 has a prerequisite of ADC 291

6. ADC 235 and ADC 290 have a prerequisite of ADC 101, ADC 121, and ADC 125

® N

www.mctc.edu

ADC 293 has a prerequisite of ADC 292
ADC 299 requires permission from Program Director to enroll
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American Sign Language, AAS

Academic Year 2025-2026

Program Description:

This program is designed to give students foundation in American Sign Language (ASL) and to acquaint them with basic
issues of concern to the Deaf Community. Furthermore, the program offers an opportunity to individuals already working in
the Deaf community to increase their understanding of ASL and Deaf Culture in order to strengthen their knowledge and
their communication skills.

Upon completion of the Associate of Applied Science Degrees in American Sign Language, The graduate will be able to:

* Effectively communicate with Deaf person in informal settings in teaching, human services, or health care;

* Enhance their credentials for employment opportunities which do not require interpreter certification but do assign
value to skills in ASL . and knowledge of Deaf culture;

* Earn the academic qualifications for entry into advanced studies at universities offering sign language programs;

* Enter an interpreter training program, after which they may sit for a certification examination, sponsored by the
national licensing organization.

Career Outlook:

American Sign Language skills are needed by professionals in public and private agencies and educational settings serving the
deaf/hard of hearing people (e.g. teachers, counselors, consultants, therapists, specialists) by enhancing their ability to
understand and communicate with the deaf and hard hearing. (http://www.aslta.org/language/index.html)

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook”
found at www.bls.gov/ooh/.

Program Outcomes:

e Utilize fingerspelling to communicate with Deaf persons

e Converse fluently in ASL with peers both Deaf and hearing by applying the language in conversations, ASL storytelling, or
narratives

e Compare and contrast Deaf Culture/the deaf community with the hearing community
e Apply ASL grammar structures when in dialogue

e Identity local and national resoutces for Deaf, hard of hearing, and late deafened adults

Additional Information:

Other individuals that can benefit from this program are parents of DHH children and young hearing children, early
childhood teachers and child care providers, teachet, paraprofessionals, speech/language pathologists, counselors,
interpreters, and medical professionals.

Contact Information:

Leigh-Ann Brewer * Room 319

Phone: 304-710-3451 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: brewerl13@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
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American Sign Language! — Major Code CA50

Name: ID Number 942-

[Educational Counselor:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
ASL 101 American Sign Language F 3
ASL 101L ASL Lab 1 F 1
ASI 105 American Deaf Community & Culture F 3
ASL 111 Visual & Gestural Communication F 3
ASL 115 Deaf and ASL. Art and Literature F 3
ENL 101 Written Communication? 3
COL 101 New Student Seminar 1
17
ASI 102 American Sign Language 11 S 3
ASL 102L ASL Lab IT N 1
ASL 103 Fingerspelling S 3
ASL 215 Visual Music ASL8 S 2
COM 112 Oral Communication 3
or Or
COM 125 Interpersonal Communication
MAT 120 Applied Professional Math 3
15
ASL 201 American Sign Language I11 F 3
ASL 201L ASL Lab 111 F 1
ASL 112 Intro to ASL Linguistics F 3
ASL 220 Resources for the Deaf Community F 3
PSYC 215 Lifespan Psychology 3
13
ASL 202 American Sign Language IV S 3
ASL 202L ASL Lab IV S 1
ASL 205 American Deaf Community History S 3
ASL 270 Introduction to Interpreting S 3
ASL 290 Applied Issues Concerning Deaf S 3
Community
HIST 104 US History Since 1877 3
16
HOURS REQUIRED FOR GRADUATION: 61
1 All ASL courses must be completed with a “C” or better to graduate.
2 ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a
"C" or better to graduate.
3 ASL 102 has a prerequisite of ASL 101 and 101L
4 ASL 201 has a pretequisite of ASL 101, 101L. and ASL 102, 102L
> MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math scote of 510, or Accuplacer of 250.
& ASL 202 and ASL 270 have prerequisites of ASL 101, 101L, ASL 102, ASL 201, and 201L.
7 ASL 290 has prerequisites of ASL 101, ASL 101L, ASL 102, ASL 105, ASL 110, ASL 115, ASL 201, ASL 205, and ASL 220.
8 ASL 215 has a prerequisite of ASL 101
www.mctc.edu Mountwest Community & Technical College 2/10/2025
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Early Childhood Education, AAS

Academic Year 2025-2026

Program Description:

The Associate in Applied Science in Early Childhood Education degree consists of 60 credit hours and is approximately one half of the
curriculum required for a Bachelor of Arts in Education. The degree is designed to allow the holder to serve in a support capacity
including, but not limited to, facilitating instruction and direct or indirect supervision of pupils under the direction of an educator. This
program is designed to allow a seamless transfer to the baccalaureate degree at Marshall University, or a seamless transfer to Bachelor of
Applied Science.

Career Description:

Childcare workers nurture and care for children who have not yet entered formal schooling and also work with older children in before-
and after-school situations. These workers play an important role in a child’s development by caring for the child when parents are at work
or away for other reasons. In addition to attending to children’s basic needs, childcare workers organize activities that stimulate children’s
physical, emotional, intellectual, and social growth. They help children explore individual interests, develop talents and independence, build
self-esteem, and learn how to get along with others.

As childcare workers gain experience, some may advance to supetvisory or administrative positions in large childcare centers or preschools.
Often, these positions require additional training, such as a bachelot’s or master’s degree. Other workers move on to work in resource and
referral agencies, consulting with parents on available child services. A few workers become involved in policy or advocacy work related to
child care and early childhood education. With a bachelot’s degree, workers may become preschool teachers or become certified to teach in
public or private schools. Some workers set up their own childcare businesses.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Program Outcomes:
e  Create healthy, respectful, and challenging environments for young children
e Build effective relationships with children and families that are respectful of various cultures and family systems
e Apply appropriate assessment tools to determine needs of young children and their families
e Implement meaningful curriculum that promotes positive development and learning for young children
e Advocate on behalf of young children and their families
e Exhibit professional conduct that reflects the standards of ethical behavior outlined in the NAEYC Code of Ethical Conduct

Admission Requirements:
Students seeking admission into the Eatly Childhood Education (ECE) program must meet with the ECE Program Director prior to
submitting the application packet. This is to ensure that students receive current information regarding the program admission
requirements and the criteria for selection. Application packets are available in the Liberal Arts and Transfer Studies Office, room 329.
The following program admission requirements apply:

1. Completion of EDUC 101, EME 101, and EDUC 120 with a grade of “C” or better

2. An overall GPA of 2.5 or better

3. Completion of Federal Background Check.

Applications will be accepted beginning the first week of January of each year for the upcoming fall semester. Admission to the program
will be granted starting in May of the year of application.

Contact information:

Kristen Brumfield

Room 325

Phone: 304-710-3515 ot 1-866-N-ROLLED (1-866-676-5533) E-mail: mccolgan@mctc.edu

Mountwest empowets students to learn and lead in the community and in the workforce.
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Name:

ID Number 942-

Educational Counselot:

Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
COL 101 New Student Seminar 1
MAT 120 Applied Professional Math’ 3
EDUC 101 Healthy Environments! 3
EDUC 120 Foundations of Early Childhood?® 3
ENL 101 Written Communication? 3
EME 101 CPR/First Aid!-* 1
14
EDUC 210 Observation Assess. Of Young Children? S 3
EDUC 215 Child, Family & Comm? S 3
EDUC 220 Infant & Toddler Development S 3
EDUC 225 Development of Young Children? S 3
ENL 102 Written Communication 114 3
15
EDUC 228 Early Childhood Special Ed.> F 3
EDUC 230 Early Language and Literacy? F 3
EDUC 240 Child Guidance’ F 3
EDUC 295 Early Childhood Curriculum & Methods> F 3
COM 112 Oral Communication 3
PSYC 200 General Psychology 3
18
BIOL 105 Human Biology 4
EDUC 235 Early Childhood Adm. & Leadership® S 3
EDUC 299 Capstone® S 4
ART 101 Introduction to Visual Arts 3
14

Hours required for graduation** — Minimum 61 hours

*Students must complete all EDUC courses with a grade of “C” or better to graduate.
1EDUC 101 has a co-requisite of EME 101
2 ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, or placed in ENL 101E. Students must earn a “C” or better in ENL 101 or ENL 101E to

graduate.
3 EDUC 210, EDUC 215, EDUC 220 and EDUC 225 have a prerequisite of completion of EDUC 120, EDUC 101, and ENL 101 with a “C” or better.

4ENL 102 has a prerequisite of a “C” or better in ENL 101.

s EDUC 228, EDUC 230, EDUC 235, EDUC 240 and EDUC 295 have a prerequisite of completion of EDUC 225 and ENL 101 with a “C” or better.
6 EDUC 299 has a prerequisite of completion of EDUC 295 with a “C” or better.
7 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT score of 510 or Accuplacer 250.

8 EDUC 120 has a co-requisite of EDUC 101

www.mctc.edu

Mountwest Community & Technical College

Academic Year 2025-2026

02/10/2025




Addiction Studies, CAS

Academic Year 2025-2026

Program Description:

The Certificate of Applied Science in Addiction Studies offered by Mountwest enables students to develop essential skills for
growth as helping professionals. The focus of the program is understanding the roles of different practitioners and serving
those who struggle with substance-related and addictive disorders. Students will learn theories and techniques of professional
counseling, social work, and the broader human services. Students will become familiar with the Diagnostic and Statistical
Manual for Mental Health Disorders (DSM-V-TR) and be able to recognize formal diagnoses.

In West Virginia, the West Virginia Certification Board for Addiction and Prevention Professionals (WVCBAPP) governs the
certification of the Alcohol and Drug Counselor (ADC) credential. This credential requires six years and six thousand
supervised hours of practice to obtain. The CAS will help students determine a professional path forward in the helping
professions.

Career Outlook:

For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Program Admission Requirements:

The College adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible
for admission. Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis.

Salary Forecast:

For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Handbook™ found at
www.bls.gov/ooh/.

Contact Information:
Ryan Longenette
Room 315

Phone: 304-710-3188

Email: longenette@mctc.edu

Mountwest empowers student to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Addiction Studies — Major Code CA72

Name: ID Number 942-
[Educational Counselor:
[Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM CR
ADC 101 Intro to Alcohol and Drug Counseling 3
ADC 111 Basic Counseling Skills 3
ADC 115 Interpersonal Dynamics & Counselor Formation 3
COL 101 New Student Seminar 1
COM 112 Oral Communication 3
ENL 101 Written Communication I ! 3
16
ADC 121 Professional Theoties and Practice 3
ADC 125 Substance Related and Addictive Disorders 3
ADC 291 Field Experience I 2 2
SOWK 101 Intro to Social Work 3
MAT 120 Applied Professional Math 3 3
14

HOURS REQUIRED FOR GRADUATION: 30

1. ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a
"C" or better to graduate.

2. ADC 291 requires permission from Program Director to enroll

3. MAT 120 has a prerequisite of minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer score of 250+.

www.mctc.edu
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Assistant Teacher, CAS

Academic Year 2025-2026

Program Description:

The Assistant Teacher Program is a one-year certificate consisting of 31 credit hours. The program is approximately one-half
of the curriculum of the Early Childhood Education Associate’s in Applied Science degree. This certificate program is
designed to prepare students to assist lead teachers in a variety eatly childhood programs including but not limited to childcare
worker, Head Start, Pre-K, etc. It is also designed to meet the West Virginia Early Childhood Classroom Assistant Teacher
Requirements.

Career Outlook:
For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Admission Requirements:

e Students are required to complete a federal background check

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook”
found at www.bls.gov/ooh/.

Contact information:

Kristen Brumfield

Room 325

Phone: 304-710-3515 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: mccolgan@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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Assistant Teacher — Major Code CEG0

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
COM 112 Oral Communication 3
EDUC 101 Healthy Environments 1 F 3
MAT 120 Applied Professional Math3 3
EDUC 120 Foundations of Eatly Childhood F 3
EME 101 CPR/First Aid 1
ENL 101 Written Communication? 3
16
EDUC 210 Observation Assess. Of Young Children* S 3
EDUC 215 Child, Family, and Community! S 3
EDUC 220 Infant & Toddler Development S 3
EDUC 225 Development of Young Children* S 3
ENL 102 Written Communication 3
15

Hours required fo

r graduation — Minimum 31 hours

*Students must complete all EDUC courses with a grade of “C” or better to graduate.

1EDUC 215 has a pr

erequisite of EDUC 120 and ENL 101.

2ENL 101 has a prerequisite of ACT 18, SAT 480+, or Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or

better to graduate.

3 MAT 120 has a prerequisite of Accuplacer 250+ Math, minimum ACT Math score of 19 or SAT Math score of 510.
4+EDUC 210 and EDUC 225 have a prerequisite of ENL 101 and EDUC 102 or EDUC 120.

www.mctc.edu
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Deaf Studies, CAS

Academic Year 2025-2026

Program Description:

This certificate program is designed to give students a foundation in American Sign Language (ASL) and to acquaint
them with basic issues of concern to the Deaf Community. Furthermore, the program offers an opportunity to
individuals already working in the Deaf community to increase their understanding of ASL and Deaf Culture in
order to strengthen their knowledge and their communication skills.

Upon completion of the One-Y ear Certificate Program in Deaf Studies, the graduate will be able to:
* effectively communicate with Deaf persons in informal settings in teaching, human services, or health care;
¢ enhance their credentials for employment opportunities which do not require interpreter certification but do

assign value to skills in ASL an knowledge of Deaf culture;

* earn the academic qualifications for entry into advanced studies at universities offering sign language
programs.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Employment Opportunities:

* Enter an Interpreter Training Program, after which they may sit for certification examination, sponsored by
the national licensing organization.
* Seek employment with programs that serve Deaf and Hard of Hearing children.

* A background in ASL and Deaf Studies will be useful in absolutely and field of employment.

Additional Information:
Other individuals that can benefit from this program are parents of DHH children and young hearing children, early

childhood teachers and child care providers, teacher, paraprofessionals, speech/language pathologists, counselors,
interpreters, and medical professionals.

Gainful Employment Information can be found at: http://www.mctc.edu/academics/gainful-employment/

Contact Information:

Leigh-Ann Brewer

Room 319

Phone: 304-710-3451 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: brewerl3(@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
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Deaf Studies — Major Code CAG0

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE | REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
ASL 101 American Sign Language F 3
ASL 101L | ASLLabl1 F 1
ASL 105 American Deaf Community and Culture F 3
ASL 111 Visual and Gestural Communication F 3
ASL 115 Deaf and ASL Art and Literature F 3
ENL 101 Written Communication! 3

16
ASL 102 American Sign Language 113 S 3
ASL 102L. | ASL Lab IT S 1
ASL 103 Fingerspelling S 3
ASL 215 Visual Music ASL# S 2
COM 112 | Oral Communication 3
Or Or
COM 125 | Interpersonal Communication
MAT 120 Applied Professional Math? 3

15

HOURS REQUIRED FOR GRADUATION: 31

1ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300 or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or

better to graduate.

2MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

3 ASL 102 has a prerequisite of ASL 101 and 101L.

4 ASL 215 has a prerequisite of ASL 101.

www.mctc.edu

Mountwest Community & Technical College

Academic Year 2025-2026

02/10/2025




)

INFORMATION TECHNOLO

Q)

Y

\\N
ALY

2%‘%. LY

m c%du/programs
3np0*" ::ckle p

ear Dégorees o

AS Gr&bhuc [Desigrr.

ANINARANRARRNRANAY

15kle

NKRRRRNALAARARR NN

N

NA"E

2im.ro,
NA"E’ o
) AAS Inféqmatgpvﬁif » g 0]
=E - Game pttu-:-v ) f'@»
Ei 3 Neff‘\f,ou& oug ACW
-

i . Nejwm‘lzuﬁ‘ﬁ’stems Cy,be - Securit
. Networlgcs‘y‘g,terfjsacSécurlty
: W?ﬁ aﬂgﬂdMéjalle Appllcatloq De
AAS Mult‘if‘bed’igt Eé’émgn 4 on®®*
AAS Techriical Qm‘ﬁagﬁal Marketing

cont®” _qter
remov nP”t( v cts’
ef 2 30 ont® el ")

, @ar C(darﬁt?‘:?é,ate’é‘aitaf@"‘o ed!f o
95 Cisco Glértlfhed“”Network Associat
€as Microsoft ngtvrfjaead’@olutlons Assgciate
CAS Mlcrgmffp@‘g;stiﬁed Solutions Expgrt

ALY

(£
;n
pr ()
ct?
g.""
aif‘() 08 o 2
222
s B0 &N ZZZ 4
U nMEN ont?" gt ZZZ
.1 (u\ d c ta zzz
et Sl 222
wi- oV ot zz =z
Iint(‘ > Re" Dontz iﬁ 4 2
R 35° Z Z Z
) EE z

o
A

Y

=
o
—
= W
m
=3
(&Y
o



Graphic Design, AAS

Academic Year 2025-2026

Graphic Design — The art and practice of planning, developing and projecting messages, ideas and experiences with visual and textual
content.

Program Description:

The Graphic Design program focuses on the knowledge and skills needed for effectively creating and communicating visually with imagery,
colors, words, emotions, and, at times, movement and sound. The curriculum provides up-to-date, industry-standard design education and
computer training to prepare students for the tasks and responsibilities they’ll have on the job. Graphic designers use research, critical
thinking, storytelling, and the elements and principles of design to develop content for advertising, marketing, informing, and
communicating with audiences. Designers work in wide variety of industries, including, advertising, marketing, public relations, printing
and publishing, specialized design services, and corporate communications.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ and search for
“Graphic Designers” and “Multimedia Artists and Animators,” found at www.bls.gov/ooh/.

Program Outcomes:

e  Utilize the creative thinking process in the development of design projects

e  Analyze audience and business considerations when developing design solutions

e Apply the Principles and Elements of Design to creative works

e  Utilize numerical skills appropriate for design applications

e Produce quality, modern design materials in a variety of media for various use cases

e  Communicate effectively in written work, in conversation, and when giving presentations
e Develop tools and materials needed for networking and job-seeking

e Assemble a high-quality design portfolio to demonstrate competencies and skills for the workforce

Admission Requirements:

The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission.
Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis. To progress in this major, students
must earn a C or better in their beginning core classes.

Contact Information:
Julie Terry

Room 219

Phone: 304-710-3439

Email: terryj@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
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Graphic Design Major Code — CG40!
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
ART 101 Introduction to Visual Arts 3
DSGN 120 Graphic Design 124 F 3
ENL 101 Written Communication? 3
IT 101 Fundamentals of Computers 3
IT 110 Computer Skills for Designers* F 3
DSGN 298 Design Internship & Portfolio 1
16
COM 112 Oral Communication 3
DSGN 150 Graphic Design 1145 S 3
IT 213 Advanced Graphics for Web & Print%14 3
DSGN 298 Design Internship & Portfolio 1
Approved Elective’$ 3
MAT 120 Applied Professional Math? 3
16
DSGN 210 Digital Tllustration®!0 F 3
DSGN 220 Typography*+10 E 3
DSGN 230 New Media*!! F 3
IT 107 Fundamentals of the Internet (15t 8 weeks) 3
1T 212 Publishing on the Internet¢ (2nd 8 weeks) 3
DSGN 298 Design Internship & Portfolio 1
16
DSGN 250 Graphic Design I11415 S :
DSGN 260 Interactive Design®!! S 3
DSGN 270 Brand Identity Design*12 S 3
IT 252 or Advanced Web Publishing!3 or
DSGN 160 | Digital Photography 3
DSGN 298 Design Internship & Portfolio 1
PSYC 200 General Psychology 3
16
HOURS REQUIRED FOR GRADUATION: 64

1 The student may be allowed to repeat a course one time before being dismissed from the program. If a student receives a “D” or “F” in more than one course in the same semester,
the student may be dismissed from the program.

2 DSGN 120 has a co-requisite of IT 110.

3 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must earn a "C" or better in ENL 101 or ENL 101E to graduate.

4 Student is required to make a “C” or better in ALL core classes (IT 110, IT 213, DSGN 120, DSGN 150, DSGN 210, DSGN 220, DSGN 230, DSGN 250, DSGN 260, and DSGN 270).

5 DSGN 150 has a prerequisite of DSGN 120.

6 IT 212 has a prerequisite of IT 107.

7 Choose from one of the following: COM 230, DSGN 160, ENL 102, HIST 115, MKT 130, or SCI 201.

8 If a student is planning to transfer to Marshall University’s College of Arts and Media, SCI 201 and ENL 102 should be taken.

9 MAT 120 has a prerequisite of a minimum ACT Math score of 19 or SAT Math score of 510, or Accuplacer of 250.

10 DSGN 210 and DSGN 220 have a prerequisite of DSGN 150 and IT 110.

11 DSGN 230 and DSGN 260 have a prerequisite of DSGN 150 or DSGN 102 and IT 110.

12 DSGN 270 has a prerequisite of DSGN 220 and IT 213.

13 |T 252 have a prerequisite of IT 212.

14 1T 213 has a prerequisite of IT 110.

15 DSGN 250 has prerequisites of DSGN 120,150, 210, 220, 230, IT 110, IT 213, ENL 101 or ENL 102 and COM 112. It has corequisites of DSGN 260 and DSGN 270.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology, AAS
Game Development — Concentration

Academic Year 2025-2026

Program Description:

Students who receive an AAS. in Information Technology (IT) with the Game Development concentration will not only possess a solid foundation of
computer skills and knowledge but will have the experience of building real, multi-platform games to showcase their portfolios. The Game Developer
curriculum prepares students to enter this ever-growing field by working with some of the most in-demand programming languages and tools used in the
game development world beginning with a foundation in object-oriented programming using Python. Students will then create dull 3D games via Unreal
Engine’s visual scripting system, Blueprint. Building upon this knowledge and familiarity of Unreal Engine, students will spend their remaining time
developing games using C++, Blueprint, and other 3D content creation software such as Blender.

Career Outlook and Salary Information:
For the most current career outlook information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.gov/ooh/.

Program Outcomes:
e Communicate clearly in writing and in speech in all professional situations
e Apply design and development principles in the construction of computer games
e Collaborate effectively with team members on projects
e Develop games from design through production to release
e Plan and manage projects efficiently and effectively by developing a detailed schedule of tasks, key design documents, and benchmarks using the
best tools and best practices

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:
Garrett Mathis

Room 205

Phone: (304) 710-3392

Email: mathis6@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology Major Code — CI20 * Game Development Concentration Code — CI28
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIRED
COURSE | REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
ENL 101 Written Communication ! 3
IT 101 or Fundamentals of Computgrs or 3
1T 102 Advanced Computer Applications 2 )
1T 110 Computer Skills for Designers 3
1T 171 Introduction to Gaming I F 3
1T 298 Game Development Internship 1
MAT 120 Applied Professional Mathematics 3 3
16
COM 112 or | Oral Communication or 3
COM 125 | Interpersonal Communication
1T 107 Fundamentals of the Internet 3
IT 115 Introduction to Programming * S 3
1T 212 Publishing on the Internet >6 3
1T 271 Game Development I1 67 S 3
1T 298 Game Development Internship 1
16
ENL 131 Technical Report Writing 8 3
1T 213 Web Graphic Design > 3
IT 215 Advanced Programming ¢ 3
1T 250 Applications to Database 3
1T 298 Game Development Internship 1
IT Elective 10 3
16
1T 242 Emerging Web Technologies 611 S :
1T 272 Intro to 3D Modular Programming 6.12 S 3
1T 277 Management Information Systems 3
1T 298 Game Development Internship 1
IT Elective 3
13

1 ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" ot better to
raduate.

ZgThe student must register for I'T' 101 during his or her first semester or successfully pass a challenge exam for I'T 101.

3 Math 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

41T 115, and IT 250 have a prerequisite of I'T 101 or IT 102.

51T 212 and IT 213 have a prerequisite of I'T 107.

OTT 212, IT 242, IT 271, and I'T 272 are offered spring semesters only.

71T 271 has a prerequisite of I'T 171 with a “C” or better.

8 ENL 131 has a prerequisite of placement in 100-level English or .

9 IT 215 has a prerequisite of a “C” or better in I'T 115.

10 Choose from one of the following: I'T 111, I'T 112, I'T 113, I'T 120, I'T 141, I'T 150, IT 160, I'T 165, IT 210, IT 211, IT 216, I'T 217, I'T 219, I'T 221, I'T 222, I'T 223, I'T 224, IT

225, 1T 226, IT 227, I'T 230, I'T 231, IT 240, IT 241, IT 245, IT 252, IT 255, I'T 260, I'T 266, I'T 270, I'T 276, I'T 278, I'T 279, or I'T 293.
' IT 242 has a prerequisite of IT 212.
21T 272 has a prerequisite of I'T 215 with a “C” or better.

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Information Technology, AAS

Network and Cloud Systems Administration — Concentration

Academic Year 2025-2026

Program Description:
The Associate in Applied Science Degree concentration in Network and Cloud Systems Administration offers comprehensive network training from Mountwest
Community and Technical College’s Microsoft Information Technology Academy and VMWare Academy. Within the two-year Associate Degree program,
students take coutses preparing them for industry certifications from Microsoft and CompTIA taught by certified professors. This concentration provides
specialized skills in network administration, virtualization, cloud services, and security. Students will take courses preparing them for the following certifications:
CompTIA’s A+

CompTIA’s Network+

CompTIA’s Security+

Microsoft’s Windows Server Hybrid Administrator Associate

Microsoft’s Azure Fundamentals

Microsoft’s Azure Administrator Associate

Microsoft’s Azure Security Engineer Associate

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Program Outcomes:
e Install and configure a Windows Server hybrid network based on business needs
e  Configure an Active Directory infrastructure
e  Plan, deploy, manage, and troubleshoot a Microsoft Exchange environment
e Plan a storage and virtualization infrastructure

e  Implement secure computing baselines in an organization

Career Description:

Network and cloud systems administrators secure, maintain, and troubleshoot on-premises computer and cloud networks, which are groups of computers
sharing information. Otganizations employ network administrators to ensure their networks operate efficiently and meet business requirements. A cloud
systems administrator develops, maintains, and troubleshoots the network connections of cloud computing resources. This concentration prepares you to
handle both the on-premises and cloud duties required by an organization.

Contact Information:

Patrick Smith

Room 209

Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smith288@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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Information Technology Major Code — CI20 * Network and Cloud Systems Administration (Microsoft) Concentration Code — CI24
Name: ID Number 942-
Educational Counselor:

Faculty Advisor:
COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
ENL 131 Business and Technical Writing! 3
1T 270 Computer Essentials and Application 4
IT 120 Network Operating Systems 4
IT 230 Network Communications? 3
MAT 120 | Applied Professional Math3 3
1T 297 Co-Curricular Experiences in Networking 0
17
COM 125 | Interpersonal Communication 3
SOCI 210 | Fundamentals of Sociology 3
IT 221 Advanced Operating Systems*> S 3
1T 224 Fundamentals of Network Security>6 S 3
1T 297 Co-Curricular Experiences in Networking 0
12
1T 210 Networking Administration 17,8, F 3
IT 211 Networking Administration 1189 F 3
IT 216 Networking Administration ITI89 F 3
1T 217 Networking Administration IV8?9 F 3
IT 245 Information Storage and Management?:10 F 3
1T 297 Co-Curricular Experiences in Networking 0
15
IT 219 Networking Administration V51112 S 3
IT 222 Networking Administration VI511.12 S 3
1T 223 Networking Administration VII511.12 S 3
IT 255 Virtualization Technologies>10 S 3
PSYC 200 | General Psychology 3
IT 299 Information Technology Internship/Coop!3 3
18
Hours Required for Graduation: 62
1ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.
21T 230 has a co-requisite of I'T 120 or permission.
3 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250, or be placed in MAT 120E.
41T 221 has a prerequisite of IT 120 or IT 131.
STT 219, IT 221, I'T 222, I'T 223, I'T 224, and I'T 255 are offered spring semester only.
6 I'T 224 has a prerequisite of IT 101, I'T 102, or I'T 270.
71T 210 has a prerequisite of I'T 120 or permission.
8 Networking Administration classes I'T 210, I'T 211, I'T 216 and I'T 217 must be taken concutrently. These classes cannot be taken individually.
91T 210, I'T 211, I'T 216, I'T 217, and I'T 245 are offered fall semesters only.
10TT 245 and IT 255 have a prerequisite of I'T 210 or permission.
UIT 219, IT 222, and IT 223 have a prerequisite of IT 217.
12 Networking Administration classes I'T 219, I'T 222 and I'T 223 must be taken concurrently. These classes cannot be taken individually.
13 Permission of Program Coordinator/Dean is required in order to register for I'T 299.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology, AAS

Network Systems Cybersecurity — Concentration

Academic Year 2025-2026

Program Description:

The Associate in Applied Science Degtee concentration in Network Systems Cybersecutity offers comprehensive network training from Mountwest
Community and Technical College’s Cisco Networking Academy. Within the two-year Associate Degree program, students take courses preparing them for
industry certifications from Cisco, CompTIA, and EC Council taught by certified professors. This concentration provides specialized skills in network
administration, defense, and cybersecurity. Students will take courses preparing them for the following certifications:

CompTIA’s A+

CompTIA’s Linux+

CompTIA’s Security+

Cisco’s CCNA (Cisco Certified Network Associate)

Certified Ethical Hacker (CEH)

Career Outlook and Salary Forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
https://www.bls.gov/ooh/computer-and-information-technology/information-security-analysts.htm

Program Admission Requitements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Program Outcomes:

e Implement secure computing baseline in a secure organization

e Identify trends including current threats in order to protect personal and company data

e Recite essential knowledge for all cybersecurity domains including information security, systems security, network security, ethics and laws, and
defense and mitigation techniques used in protecting businesses

e Apply the core security concepts and skills needed to configure and troubleshoot computer networks and help ensure the integrity of devices and
data

e Monitor, detect, analyze, and respond to cybercrime, cyberespionage, inside threats, advanced persistent threats, regulatory requirements, and other
cybersecurity issues facing organizations

e Install and configure an interconnected network device ICND) infrastructure based on business needs

Career Description:
Information security analysts typically do the following:
* Monitor their organization’s networks for security breaches and investigate a violation when one occurs
* Install and use software, such as firewalls and data encryption programs, to protect sensitive information
* Prepare reports that document security breaches and the extent of the damage caused by the breaches
* Conduct penetration testing, which is when analysts simulate attacks to look for vulnerabilities in their systems before they can be exploited

Information security analysts must stay up to date on IT security and on the latest methods attackers are using to infiltrate computer systems. Analysts need
to research new security technology to decide what will most effectively protect their organization. MCTC’s Network Systems Cybersecurity option provides
the fundamental cybersecurity knowledge and skills with specific network security training crucial for entry into information security positions in public
corporations and government entities.

Contact Information:

Patrick Smith

Room 209

Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smith288@mctc.edu

Scott Nicholas

Room 203

Phone: 304-710-3423 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: nicholas@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025



Information Technology Major Code — CI20 * Network Systems Cybersecurity Concentration Code — CI134

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
Academic Year 2025-2026

COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
IT 121 Fundamentals of Network Cybersecurity 3
IT 131 Introduction to Networking! 4
IT 141 Networking Systems 112 4
IT 270 Computer Essentials and Application 4
IT 297 Co-Curricular Experiences in Networking 0

15
ENL 131 Business and Technical Writing? 3
IT 221 Advanced Operating Systems* 3
IT 224 Fundamentals of Network Security? 3
IT 231 Networking Systems 1116 4
IT 241 Networking Systems 1V7 4
IT 297 Co-Curricular Experiences in Networking 0

17
COM 125 | Interpersonal Communication 3
SOCI 210 | Fundamentals of Sociology 3
IT 232 Network Systems Cybersecurity 18 4
IT 251 Advanced Operating Systems 1112 3
IT 297 Co-Curricular Experiences in Networking 0

13
IT 233 Network Systems Cybersecurity 119 4
IT 254 Advanced Network Security!3 4
IT 299 Information Technology Internship/Coop!® 3
MAT 120 | Applied Professional Math 1 3
PSYC 200 | General Psychology 3

17

Hours Required for Graduation: 62

'TT 131 has a corequisite of I'T 141.
2IT 141 has a corequisite of IT 131.

3ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.

#IT 221 has a prerequisite of I'T 120 or IT 131.
IT 224 has a prerequisite of I'T 101, 102 or 270.

oIT 231 has a prerequisite of I'T 141 and a corequisite of I'T 241.

71T 241 has a corequisite of IT 231.

8 IT 232 has a prerequisite of I'T 141 and IT 224.
91T 233 has a prerequisite of I'T 232.

10TT 299 has a prerequisite of permission.

! Math 120 has prerequisite of a minimum ACT Math score of 19, SAT Math score 0f 510, or Accuplacer 250 or be placed in MAT 120E.

12IT 251 has a prerequisite of I'T 221.

BIT 254 has a prerequisite of I'T 121, I'T 224 and IT 251.

www.mctc.edu
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Information Technology, AAS
Network Systems Security — Concentration

Academic Year 2025-2026

Program Description:
The Associate in Applied Science Degtree concentration in Network Systems Security offers comprehensive network training from Mountwest Community
and Technical College’s Microsoft Information Technology Academy and Cisco Networking Academy. Within the two-year Associate Degree program,
students take courses preparing them for industry certifications from Cisco, Microsoft, and CompTIA taught by certified professors. This concentration
provides specialized skills in network administration, design, and security. Students will take courses preparing them for the following certifications:

CompTIA’s A+

CWNP’s Certified Wireless Technology Specialist (CWTS)

CompTIA’s Security+

Microsoft’s Windows Server Hybtid Administrator Associate

Cisco’s CCNA (Cisco Certified Network Associate)

Career Outlook and Salary Forecast:
For the most updated information, please visit ( .bls. ooh/computer-and-information-technology/i

Program Outcomes:

e Recite essential knowledge for all cybersecurity domains including information security, systems security, network security, ethics and laws, and defense
and mitigation techniques used in protecting businesses

e Install and configure a Windows Server based on business needs

e  Configure an Active Directory infrastructure

e Dlan, deploy, manage, and troubleshoot a Microsoft Exchange environment

e Implement secure computing baselines in an organization

e Install and configure an interconnected network device ICND) infrastructure based on business needs

Career Description:

A well-rounded network professional is capable of performing network administration, design, maintenance, and security on a variety of network operating
systems and devices. Windows Server Hybrid Administrator Associates configures and manages Windows Setver on-premises, hybrid, and infrastructure as
a service (IaaS) platform workloads. Cisco Certified Network Associates design, build, and maintain computer networks using a variety of network devices.
CompTIA Security+ specialists design and implement security solutions that reduce network vulnerability. MCTC’s Network Systems Security option
provides fundamental networking knowledge and skills with specific network security training crucial for entry into information security positions in public
corporations and government entities.

Contact Information:

Patrick Smith

Room 209

Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smith288@mctc.edu

Mountwest empowets students to leam and lead in the community and in the workforce.
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Information Technology Major Code — CI20 * Network Systems Security Concentration Code — CI26
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
IT 270 Computer Essentials and Applications 4
IT 120 Network Operating Systems 4
IT 131 Introduction to Networking! Fall 4
IT 141 Networking Systems IT Fall 4
IT 297 Co-Curricular Experiences in Networking 0
16
ENL 131 Business and Technical Writing? 3
IT 231 Networking Systems ITI3 Spring 4
1T 241 Networking Systems IV Spring 4
IT 224 Fundamentals of Network Security* Spring 3
IT 297 Co-Curricular Experiences in Networking 0
14
IT 210 Networking Administration 159 Fall 3
IT 211 Networking Administration 116 Fall 3
IT 216 Networking Administration ITI6 Fall 3
IT 217 Networking Administration IV6 Fall 3
COM 125 | Interpersonal Communication 3
IT 297 Co-Curricular Experiences in Networking 0
15
SOCI 210 | Fundamentals of Sociology 3
IT 225 Fundamentals of Wireless LANs’ Spring 4
MAT 120 | Applied Professional Math® 3
PSYC 200 | General Psychology 3
IT 299 Information Technology Internship/Coop? 3
16
Hours Required for Graduation: 61
IIT 131 has a corequisite of IT 141.
2ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 131E.
3IT 231 has a prerequisite of IT 141 and a corequisite of I'T 241.
4TT 224 has a prerequisite of IT 101, IT 102 or IT 270.
5IT 210 has a prerequisite of I'T 120 and corequisites of IT 211, IT 216 and IT 217.
®Networking Administration classes I'T 210, I'T 211, IT 216 and IT 217 must be taken concurrently. These classes cannot be taken individually.
IT 225 has a prerequisite of I'T 131, IT 230 or Permission.
SMAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510 , or Accuplacer 250, or be placed in MAT 120E.
9TT 299 has a prerequisite of permission of Program Coordinator/Dean.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology, AAS

Web and Mobile Application Development— Concentration

Academic Year 2025-2026

Program Description:

The Associate of Applied Science (AAS) in Information Technology with a concentration in Web and Mobile Application Development provides
students with both broad technical knowledge and specialized application programming skills. This program is designed to prepare students for the
evolving technology landscape.

The curriculum covers a range of courses, including web development, mobile application development, user interface design, software engineering,
and application systems analysis. These courses ensure students gain practical skills and theoretical knowledge necessary to succeed in the tech
industry.

Graduates of the Web and Mobile Application Development concentration can pursue careers in toles such as application developer, software
engineer, applications systems analyst, and user interface designer. Web and Mobile Application Developers are responsible for designing, creating,
and maintaining applications, ensuring both technical performance and user experience. This program aims to develop versatile developers with
expertise in both web and mobile technologies, preparing them to meet the demands of the modern workforce.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Program Outcomes:

e Utilize industry-standard web and mobile programming languages to create applications

e Employ web and mobile programming frameworks and libraries without bugs

e Apply design and development principles in the construction of both web and mobile applications

e Collaborate effectively with team members on projects, developing web and mobile applications from design through production to release

e Formulate comprehensive application designs, incorporating front-end and back-end infrastructure

e Apply appropriate best practices in web and mobile application development including test-driven development, source version control, and
deployment procedures for web servers and app stores

Admission Requirements:
The college adheres to an open admission policy which means applications with a high school diploma or GED are eligible for admission. Applicants with
neither a high school diploma nor GED may be admitted on a conditional basis.

Contact Information:

James Brooks

Room 207

Phone: 304-710-1346 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: brooks94(@mctc.edu

Garrett Mathis

Room: 205

Phone: (304) 710 - 3392
Email: mathis6@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology Major Code — CI20 * Web and Mobile Application Development Concentration — CI29

Name: ID Number 942-

Educational Counselot:

Faculty Advisor:

COURSE REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
ENL 101 Written Communication! 3
IT 101 Fundamentals of Computers 3
IT 107 Fundamentals of the Internet (15t 8 weeks) 3
1T 212 Publishing on the Internet? (204 8 weeks) 3
IT 298 Game & Design Internship/Coop? 1
MAT 120 Applied Professional Math* 3

16

COM 125 Interpersonal Communication 3
IT 115 Introduction to Programming S 3
IT 156 Application Design!® S 3
IT 242 Emerging Web Technologies” (15t 8 weeks) S 3
IT 252 Advanced Web Publishing ! S 3
IT 298 Gaming & Design Internship/Co-op* 1
16

IT 215 Advanced Programming? 3
IT 237 Application Programming!4 F 3
IT 250 Applications to Databases® 2nd 8 weeks) 3
IT 262 Application Development® 3
IT 298 Gaming & Design Internship/Co-op* 1
IT Elective 3
16

ENL 131 Technical Report Writing® 3
1T 247 Advanced Application Programming!2 S 3
IT 296 Application Development Capstone!# S 3
1T 298 Gaming & Design Internship/Co-op* 1
IT Elective 3
13

Hours Required for Graduation 61

+ ENL 101 has a prerequisite of ACT 18, SAT 480+, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a "C" or better to

graduate.
2 IT 212 has a prerequisite of I'T 107.

s Permission of Program Coordinator is required in order to enroll in I'T 298,

+ MAT 120 has a prerequisite of a minimum ACT Math score of 19 or SAT Math score of 510, or Accuplacer 250+.

s ENL 131 has a prerequisite of placement in 100-level English.

s IT 262 has a prerequisite of I'T 215 or Permission.

7 IT 242 has a prerequisite of I'T 212.

¢+ I'T 250 has a prerequisite of IT 101 or IT 102.

s> IT 215 has a prerequisite of a “C” or better in I'T 115, or permission.

0 IT 156 has a prerequisite of pass I'T 212 with a “C” or higher.

n IT 252 has a prerequisite of IT 212.

2 I'T 247 has a prerequisite of pass I'T 237 with a “C” or higher and a co-requisite of IT 257.
s I'T 257 has a prerequisite of pass I'T 237 with a “C” or higher and a co-requisite of I'T 247.
w IT 237 and IT 296 have a prerequisite of pass I 156 with a “C” or better.

www.mctc.edu Mountwest Community & Technical College
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Multimedia Design, AAS

Academic Year 2025-2026

Program Description:

Multimedia Design is a two-year multi-disciplinary approach to creative problem solving through technical skills, digital tools, and
visual communication strategies. Students explore innovation and creativity through courses that provide a real understanding of the
practices and aesthetics for generating digital art, including: Motion design, design foundations, 3D Arts, visual communications,
digital filmmaking, typography, digital photography, and advanced graphics.

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Salary Forecast:

For the most cutrent salary information please refer to The Creative Group — roberthalf.com “Salary Guide 2020- Creative &
Marketing” found at https://www.roberthalf.com/salary-guide/creative-and-marketin

Bureau of Labor Statistics- Multimedia Artists and Animators https://www.bls.gov/ooh/arts-and-design/multimedia-artist-and-
animators.htm

Program Outcomes:
e Apply design principles in areas of motion design using industry-specific software in various digital formats for web, social media platforms, television, and
presentations

e Utilize design principles in all aspects of production for storytelling in motion

e Construct digital projects that incorporate multiple design elements such as text, graphics, audio, video, and animation

Participate in conferences, workshops, and student-based programs and activities in order to develop a professional commitment to their field

e Show the use of professional ethics and copyright regulations in applied instances

e Analyze and interpret client requirements

Communicate effectively with others in the field and with clients, and configure an interconnected network device (ICND) infrastructure based on business
needs

Admission Requirements:

The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:

Alesa Martin
(304) 710-3469
Room 213
martinal@mctc.edu
Mountwest empowers students to learn and lead in the community and in the workforce
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Multimedia Design Major Code — CG70

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
ART 101 Introduction to Visual Arts 3
DSGN 101 Motion Design I: Intro F 3
ENL 101 Written Communication! 3
1T 101 Fundamentals of Computers 3
DSGN 105 Design Foundations F 3

15
DSGN or IT | Approved Elective 1! 3
DSGN 102 Motion Design II; Effects and Compositing 2 S 3
DSGN 103 3D Arts3 S 3
DSGN 104 Visual Communication 4 S 3
MAT 120 Applied Professional Math 5 3

15
DSGN 201 Motion Design III: Animation ¢ F 3
1T 213 Advanced Graphics for Web and Print 7 F 3
DSGN 220 Typography 8 F 3
DSGN 170 Digital Filmmaking F 3
DSGN or IT | Approved Elective 1! 3

15
COM 112 Oral Communication 3
DSGN 160 Digital Photography S 3
DSGN 299 Motion Design IV; Capstone 10 S 3
DSGN 206 Professional Portfolio ? 3
DSGN or IT | Approved Elective ! 3

15

HOURS REQUIRED FOR GRADUATION: 60

TENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must complete ENL 101 or ENL 101E with a “C” or better to graduate.

2DSGN 102 has a prerequisite of DSGN 101 and corequisites of DSGN 103 and DSGN 104.

3DSGN 103 has a prerequisite of DSGN 101 and corequisites of DSGN 102 and DSGN 104.

*DSGN 104 has a prerequisite of DSGN 101 and corequisites of DSGN 102 and DSGN 103.

>MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

¢ DSGN 201 has a prerequisite of DSGN 102.

7IT 213 has a prerequisite of DSGN 105 or I'T 110.

8 DSGN 220 has a prerequisite of DSGN 150 or DSGN 101.

2 DSGN 206 has a prerequisite of DSGN 102.

10 DSGN 299 has a prerequisite of DSGN 201.

11 Choose from one of the following approved electives: I'T 107, IT 212, I'T 156, I'T 237, I'T 252, IT 115, DSGN 210, DSGN 260, DSGN 270, MK 130, or other approved
electives.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Technical and Digital Marketing, AAS

Academic Year 2025-2026

Program Description:

The Technical and Digital Marketing Program is filled with dynamic and comprehensive curriculum designed to cultivate
expertise in the ever-evolving landscape of digital marketing. Throughout the program, participants will showcase
mastery in marketing strategy, storytelling techniques, branding principles, and in-depth analysis to create a robust
foundation for brand development. The curriculum places a strong emphasis on fostering multi-channel media fluency,
ensuring participants can adeptly apply communication skills across oral , written, visual, digital and technological
platforms to engage diverse stakeholders effectively. Participants will further hone their decision-making, problem-
solving and conflict management skills, identifying and implementing best practices in marketing. By the program’s
conclusion, participants will emerge as digital marketing experts, poised to navigate the complexities of the digital
landscape with strategic prowess and ethical integrity.

Salary Information:
For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.cov/ooh/.

Program Outcomes:

e Apply marketing and advertising strategies in the development and promotion of a brand
e Exhibit multi-channel media fluency, across various digital and audio platforms

e Develop and execute a social media campaign

e Create user-generated content across various social media and web management platforms

e Ultilize appropriate web analytics tools and key performance indicators to capture appropriate metrics for assessing
the effectiveness and efficiency of marketing activities

Program Admission Requirements:

The college adheres to an open admission policy which means applicants with a high school diploma or a GED are
eligible for admission. Applicants with neither a high school diploma nor a GED may be admitted on a conditional
basis.

Contact Information:
Abby Hanlon

Room 225

Phone: (304) 710-3383

Email: hanlone@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Technical and Digital Marketing Major Code — CD30
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSES REQUIRED

COURSE REQUIREMENTS SEM | HRS | GR SUBSTITUTE/REPEAT CRS SEM | CR
ART 101 Introduction to Visual Art 3
DMK 101 Introduction to Social media Marketing 3
DSGN 101 Motion Design I 3
DMK 110 Introduction to Digital Marketing 3
DMK 102 Content Creation 3

15
COM 112 Oral Communication 3
DMK 111 Web Management 3
DMK 201 Social Media Campaigns 3
DSGN 160 Digital Photography 3
ENL 131 Business and Technical Writing! 3

15
DMK 212 Digital Advertising and Promotion 3
DMK 230 Digital Storytelling 3
DSGN 170 Digital Filmmaking 3
IT 110 Computer Skills for Designers 3
MAT 120 Applied Professional Math? 1

15
DMK 200 Podcast Production and Audio 3
DMK 240 Branding 3
DMK 250 Creative Strategy 3
DMK 290 Digital Marketing Campaign Management 1
PSYC 200 General Psychology 3

13

'ENL 131 has a prerequisite of ACT 18, SAT 480, or Accuplacer 250-300
2MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510 or Accuplacer 250.

Mountwest empowers students to learn and lead in the community and in the workforce.
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Information Technology, CAS

CISCO Certified Network Associate — Concentration

Academic Year 2025-

Program Description:

The Cisco Networking Academy at Mountwest Community & Technical College offers Cisco Certified Network Associate (CCNA) training that prepares
individuals to install, configure, and operate LAN, WAN, and dial access services for enterprise organizations with networks from 100 to more than 500
nodes. The Cisco Networking Academy Program is a comprehensive-learning program that provides students with the IT skills essential for a global
economy. The Networking Academy delivers web-based content, online assessment, student performance tracking, hands-on labs, instructor support, and
preparation for the CCNA industry-standard certifications.

Career Outlook:
For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Employment Opportunities:
*  Network administrator

*  Network engineer

* Systems support technician
*  Network designer

* Network security systems designer

Salary Forecast:
For the most cutrent salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Career Description:
The CISCO Certified Network Associate (CCNA) credential validates the knowledge and skills an entry-level network technician needs to know. Itis an
associate-level CISCO Career certification. It is one of the most widely recognized technical certifications in the I'T industry.

Contact Information:
Patrick Smith
Room 209
Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smith288@mctc.edu

Scott Nicholas

Room 215

Phone: 304-710-3423 or 1-866-N-ROLLED (1-866-676-5533) E-mail:
jnicholass@mcte.edu

Mountwest empowers students to learn and lead in the community and in the workforce..
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology Major Code — CI30 ¢ CISCO Certified Network Associate Concentration Code — CI31

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE REQUIRED
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
ENL 131 Business and Technical Writing! 3
1T 131 Introduction to Networking 4
1T 141 Networking Systems 112 4
1T 270 Computer Essentials & App* 4
15
IT 225 Fundamentals of Wireless LANs3 4
1T 231 Networking Systems 1114 4
1T 241 Networking Systems IV> 4
MAT 120 Applied Professional Math® 3
15
Hours Required for Graduation 30
1ENL 131 has a prerequisite of ACT Verbal 18, SAT 480, Accuplacer 250-300, or be placed in ENL
131E.
2T 141 has a prerequisite of IT 131.
31T 225 has a prerequisite of IT 131 or IT 230.
41T 231 has a prerequisite of IT 141.
5T 241 has a prerequisite of IT 231.
6 MAT 120 has a prerequisite of minimum Math ACT score of 19, SAT Math score of 510, or
Accuplacer 250 or be placed in MAT 120E.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology, CAS

Microsoft Certified Solutions Associate — Concentration

Academic Year 2025-2026

Program Description:

This certificate offers training that prepates individuals to install, configure, and operate a hybrid Microsoft Windows Server environment for small to medium
organizations. Certified professors offer real-world knowledge and hands-on labs to prepare students for the industry-standard certifications. Students will take
courses preparing them for the following certifications:

e Microsoft’s Windows Server Hybrid Administrator Associate

o Microsoft’s Azure Fundamentals

Career Outlook:
For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Salary Forecast:
For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Employment Opportunities:
* Network administrator

* Network engineer

* Systems support technician
* Network designer

* Network security systems designer

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Career Description:

Network and cloud systems administrators secure, maintain, and troubleshoot on-premises computer and cloud networks, which are groups of computers
sharing information. Organizations employ network administrators to ensure their networks operate efficiently and meet business requirements. A cloud
system administrator develops, maintains and troubleshoots the network connections of cloud computing resources. This concentration prepares you to handle
both the on-premises and cloud duties required by an organization.

Contact Information:
Patrick Smith
Room 209
Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: smith288@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Information Technology Major Code * Microsoft Certified Solution Associate — CI32

Name:

ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR

ENL 131 Business and Technical Writing! 3

IT 120 Network Operating Systems 3

IT 210 Networking Administration 123 F 3

IT 211 Networking Administration 113 F 3

IT 216 Networking Administration I1I 3 F 3

IT 217 Networking Administration IV 3 F 3

IT 219 or Networking Administration V 3 S 3

IT 225 Fundamentals of Wireless Technology

IT 230 or Network Communications or S

IT 270 Computer Essentials & Applications® 3

IT 224 or Fundamentals of Network Security® or S

IT 293 Networking Practicam’ 3

MAT 120 Applied Professional Math8 3
Hours Required for Graduation 30

1ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E. Students must earn a "C" or better in ENL 131 or ENL 131E to

graduate. 2

2|T 210 has a prerequisite of IT 120 or permission.

31T 210, 211, 216, and IT 217, must be taken concurrently. These classes cannot be taken individually.

41T 219 has prerequisite of IT 217, and a co-requisites of IT 222 and IT 223.
51T 224 has a prerequisite of IT 101 or 102.
71T 293 has a prerequisite of IT 210.

8 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
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Information Technology, CAS

Microsoft Certified Solution Expert — Concentration

Academic Year 2025-2026

Program Description:

This certificate offers training that prepares individuals to install, configure, secure, and operate a hybrid Microsoft Windows Server environment for
enterprise organizations. Certified professors offer real-world knowledge and hands-on labs to prepare you for the industry-standard certifications. Students
will take courses preparing them for the following certifications:

e Microsoft Windows Server Hybrid Administrator Associate

e  Microsoft’s Azure Fundamentals

e Microsoft’s Azure Administrator Associate

e  Microsoft’s Azure Security Engineer Associate

Career Outlook and Salary Forecast:
For the most cutrent salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Employment Opportunities:

* Network administrator

* Network engineer

* Systems support technician

* Network designer

* Network security systems designer

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED ate eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Career Description:

Network and Cloud systems administrators secure, maintain, and troubleshoot on-premises computer and cloud networks, which are groups of computers
sharing information. Organizations employ network administrators to ensure their networks operate efficiently and meet business requirements. A cloud
systems administrator develops, maintains, and troubleshoots the network connections of cloud computing resources. This concentration prepares you to
handle both the on-premises and cloud duties required by an organization.

Contact Information:

Patrick Smith

Room 209

Phone: 304-710-3398 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: smith288@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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Microsoft Certified System Expert Code — CM60

Name: ID Number 942-
Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
ENL 131 Business and Technical Writing! 3
1T 210 Networking Administration 1234 3
1T 211 Networking Administration 1124 3
IT 216 Networking Administration 1124 3
1T 217 Networking Administration IV24 3
15
IT 219 Networking Administration V> 6 3
1T 222 Networking Administration VI>6 3
1T 223 Networking Administration VII>6 3
IT 224 Fundamentals of Network Security®’ 3
MAT 120 Applied Professional Math® 3
15
Hours Required for Graduation: 30
1 ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.
2 IT 210, IT 211, IT 216 and IT 217 must be taken concurrently. These classes cannot be taken individually.
3 IT 210 has a prerequisite of IT 120 or permission.
4 IT 210, IT 211, IT 216, and IT 217 are offered fall semesters only.
5 IT 219 has a prerequisite of IT 217.
6 IT 219, IT 222, IT 223, and IT 224 are offered spring semester only.
7 IT 224 has a prerequisite of IT 101, I'T 102, or IT 270.
8 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250, or be placed in MAT 120E.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Criminal Justice, AAS

Academic Year 2025-2026

Program Description:

This program of study was developed to provide individuals with a solid foundation for starting careers in various sectors of the criminal
justice system. The Criminal Justice degree is available to on-campus students, with prior learning credits available to those students who
have successfully completed an approved law enforcement academy. Graduates with an Associate of Applied Science in Criminal Justice can
find roles in law enforcement, corrections, private security, and court administration, and will also have the necessary foundation to further
their education by pursuing a Bachelor’s degree in Criminal Justice.

Career Outlook:
The opportunity for public service through work in the criminal justice system is attractive to many because the job is challenging and involves
much personal responsibility. With the advent of a more security-conscious society, there is an increased demand for many positions within

the criminal justice system, particularly with regard to law enforcement positions. Applicants for positions in the field with college training
in criminal justice should have the best opportunity for selection.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook™ found at
www.bls.gov/ooh/.

Program Outcomes:

e  Differentiate between the three primary components of the criminal justice system: law enforcement, the courts, and corrections

e Adhere to ethical and legal standards impacting criminal justice professionals working in law enforcement, the courts, and corrections
e  Practice basic law enforcement techniques concerning investigation, crime scene preservation, crime scene analysis, and report writing
e  Explain the development of criminal law and criminal procedure

e  Examine the development of the corrections system in the United States, including the systems of probation and parole

e  Conclude which theory of crime causation explains an individual’s criminal action

e  Determine how law enforcement, the courts, and the corrections system must operate in relation to the United States Constitution and
its amendments

Contact Information:

Erin Rich Heather Hussell

Room 223 Room 249

Phone: 304-710-3411 Phone: 304-710-3412
E-mail: riche@mctc.edu E-mail; hussell8@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
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Criminal Justice ! Major Code — CF10
Name: ID Number: 942-
Educational Advisor:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR | SUBSTITUTE/REPEAT CRS SEM | CR
CJS 101 Introduction to Criminal Justice 3
CJS 102 Introduction to Cotrections 3
ENL 101 Written Communication? 3
IT 101 Fundamentals of Computers 3
MAT 120 Applied Professional Math3 3
15
BIOL 101 Unified Principles of Biology 3
BIOL 101L Unified Principles of Biology Lab#* 1
COM 112 or | Oral Communication ot 3
COM 125 Interpersonal Communication )
CJS 231 Fundamentals of Criminal Law 3
CJS 234 Criminology® 3
Criminal Justice Elective>6"™ 3
16
CJS 239 Criminal Procedure® 3
CJS 246 Criminal Justice Reports® 3
CJS 251 Criminal Justice Ethics¢ 3
Criminal Justice Elective 3
Social Science Elective’ 3
15
CJS 233 Fundamentals of Criminal Investigation 3
CJS 254 Constitutional Law® 3
CJS 298 Criminal Justice Internship 3
Criminal Justice Elective 565" 5
14
Hours Required for Graduation: 60
1 Students must complete 15 hours with Mountwest to establish academic residency.
2ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or placed in ENL 101E. Students must earn a "C" or better in ENL 101 or ENL 101E to graduate.
3 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.
4BIOL 101L has a co-requisite of BIOL 101.
5 Choose from AH 216, CJS 237, CJS 242, CJS 249, CJS 256, CJS 261. CJS 263, CJS 265, CJS 267, CJS 269, CJS 280-283, EME 105. LAW courses (3-6 cr. hrs.), and CHEM 220.
6CJS 234, CJS 237, CJS 239, CJS 242, CJS 246, CJS 251, CJS 254, CJS 256, CJS 261, CJS 263, and CJS 265 have a prerequisite of CJS 101.
7 Choose from any EC, POLS, PSYC, or SOCI 100-level or above.
* Police Academy participants and graduates, please see your program advisor for CJS electives not listed above.
** All Electives do not have to be taken during final semester.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Paralegal Studies, AAS

Academic Year 2025-2026

Program Description:

Upon completion of the Paralegal Studies Associate in Applied Science Degree, the graduate will be able to:

* Exhibit knowledge of legal terminology to communicate with attorneys, peers, managers, and other professionals
* Develop specific skills in those areas of law practice in which paralegals customarily function

* Assist attorneys with client interviews, legal research, preparation of documents and pleadings for trial and other professional activities normally
undertaken by paraprofessionals to assist with the practice of law

* Exhibit knowledge of appropriate ethical behavior for paralegals

A paralegal is a highly skilled paraprofessional with specialized training who works under the direct supervision of an attorney. Job responsibilities require
knowledge of law and legal procedures in rendering direct assistance to lawyers and clients. Tasks may include interviewing, case investigation, the preparation
of pleadings, and legal research. The increasing complexities of the paralegal’s work environment have also created the need for individuals who possess
skills including interpersonal, communication, analytical, decision-making, customer service, and computer skills. Paralegals cannot provide legal services
directly to the public except as permitted by law.

Career Outlook and Salary Forecast:
For the most current information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Employment Opportunities:

* Paralegal for law firms

* Paralegal for a business entity’s legal department

* Paralegal for governmental agencies

* Administrator for a nonprofit legal services corporation
* Trust administrative assistant

* Editor of a legal publishing company

* Criminal justice occupations in corrections and law enforcement

Program Outcomes:

*  Utilize correct legal terminology in all professional communication and correspondence
*  Create legal documents and prepare pleadings for trial

. Conduct legal research using print sources, databases, and the web

*  Interview clients as needed to assist attorney

e Assist attorneys in the day-to-day management of a legal practice

*  Exhibit ethical behavior in all professional situations

Admission Requirements:
The college adheres to an open admissions policy meaning applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:

Heather R. Hussell

Room 249

Phone: 304-710-3412 or 1-866-N-ROLLED (1-866-676-5533)
E-mail: hussell8@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Paralegal Major Code! — C1L40
Name: ID Number 942-
Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR
IT 101 Fundamentals of Computers :
ENL 101 Written Communication? 3
LAW 101 General Law 1 3
LAW 103 Introduction to Paralegal Skills3 3
LAW 104 Legal Ethics? 1
MAT 120 Applied Professional Math#* 3
16
COM 112 or | Oral Communication or 3
COM 125 Interpersonal Communication )
ENL 102 Written Communication 115 3
LAW 102 General Law 116 3
LAW 213 Law Office Technology’ 3
Social Science Elective® 3
15
LAW 211 Legal Research and Writing 1° 3
LAW 235 Civil Litigation? 3
LAW 240 Criminal Litigation® 3
LAW Elective!? 3
Science, Humanities, or Language 3
Elective!l
15
LAW 212 Legal Research and Writing 1112 3
LAW 290 Internship!3 3
LAW Elective!? 3
LAW Elective!? 3
LAW Elective!? 3
15
HOURS REQUIRED FOR GRADUATION: 61

-

Students are required to make a “C” or better in each LAW course before graduating from the program.

ENL 101 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must complete ENL 101 OR ENL 101E with a "C" or better to graduate.
LAW 103 and LAW 104 are corequisites.

Math 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510, or Accuplacer 250.

ENL 102 has a prerequisite of a "C" or better in ENL 101.

LAW 102 has a prerequisite of LAW 101.

LAW 213 has a prerequisite of IT 101.

Choose from any of the following: CJS 101, CJS 102, EC 102, EC 201, EC 202, GEO 155, HIST 103, HIST 104, HIST 114, HIST 115, HIST 240, POLS 101, PSYC 200, PSYC 215, PSYC
225, or SOCI 210.

9 LAW 211,235 and 240 have a prerequisite of LAW 102.

10 Recommended Electives: LAW 110, LAW 225, LAW 231, LAW 240, LAW 244, LAW 247, LAW 248, LAW 250, LAW 290, MG 226 or any CJS course 200-level or above (limit one CJS
Course).

11 Choose from any of the followings: ART 101, ASL 101, ASL 102, ASL 103, BIOL 101, BIOL 102, BIOL 257, BIOL 260, BIOL 265, ENL 201, ENL 245, ENL 270, HMN 235, or SOCI 210.

12 LAW 212 has a prerequisite of LAW 211.

13 LAW 290 has a prerequisite of permission by program coordinator.

® N o v e W N
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Legal Support, CAS

Academic Year 2025-2026

Program Description:

The Legal Support Certificate in Applied Science (CAS) provides students basic skills used for legal support. Upon
completion of the degtee, the graduate will be able to:

* Exhibit knowledge of legal terminology

* Assist attorneys
Providing legal support requires knowledge of law and legal procedures. Tasks may include preparation of pleadings, other legal documents, organization
and maintenance of files, and case management. Individuals providing legal support cannot provide legal services directly to the public except as permitted
by law.

Career Outlook:
Some employment growth for individuals with legal support skills stems from employers with staff hiring assistants to lower the cost and increase the
availability and efficiency of legal services.

Employment Opportunities:

* Law firms
* Legal departments

Salary Forecast:
For the most cutrent salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at www.bls.gov/ooh/.

Contact Information:

Heather Hussell

Room 249

Phone: 304-710-3412
E-mail: hussell8@mctc.edu

Mountwest empowers students to leam and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025

Academic Year 2025-2026



Administrative Technology—Legal Support CAS Major Code —CO40

Name: ID Number 942-
Educational Counselot:
Faculty Advisor:
COURSE REQUIREMENTS SEM | HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
1T 101 Fundamentals of Computers 3
LAW 101 General Law I! 3
LAW 103 Introduction to Paralegal Skills! 3
Communication Elective! 3
LAW Elective? 3
15
LAW 102 General Law 113 3
LAW 213 Law Office Technology 3
LAW 235 Civil Litigation* 3
MAT 120 Applied Professional Math> 3
LAW Elective? 3
15

HOURS REQUIRED FOR GRADUATION: 30

1 Choose from any 100-level or above COM course.
2 Choose from any LAW 100-level or above course.
3 LAW 102 has a prerequisite of LAW 101.
4+ LAW 235 has a prerequisite of LAW 102.
5 MAT 120 has a prerequisite of a minimum ACT Math score of 19, SAT Math score of 510 or Accuplacer 250.

www.mctc.edu
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Program Description:

The Board of Governors Associate in Applied Science Degree is designed to assist adult learners to meet occupational goals, employment
requirements, establish professional credentials, or achieve personal goals. This degree provides Mountwest Community & Technical
College a mechanism to deliver educational programs to nontraditional students desiring to complete their post-secondary education.

This program is available to nontraditional students who have graduated from high school at least one year prior to enrollment. For those
students who earned their GED certificate, program application must be at least two years from the date their class would have graduated
from high school.

This degree requires participants to complete a minimum of 12 credit hours from a regionally accredited institution of higher education of
which three (3) credits hours must be earned at Mountwest Community & Technical College with a letter grade of “C” or higher.

Those students desiring to develop specific job skills may opt to earn their degree in an ‘Area of Emphasis.” To be eligible for an ‘Area of

Emphasis’ students must complete 15 credit hours of work in an approved occupational concentration, including Allied Health, Business,
Criminal Justice, Information Technology, Maintenance Technology, and Transportation. For more information on available ‘Area of
Emphasis’ for this degree, contact the program coordinator.

Students must meet all admission and performance standards. Credits earned through portfolios, military credits, challenge exams, special
assessment of licensure/ certifications, formal training programs; and CLEP and DSST exams will be placed on the transcript the semester
that the credits are evaluated and awarded. Students must have a GPA of 2.0 or above to graduate.

Program Outcomes:

* Ability to work collaboratively in groups
* Computer software skills

* Communication skills

* Critical thinking skill

The Board of Governors Associate in Applied Science will seamlessly articulate with the West Virginia Board of Regents Bachelor of Arts
Degree and the Bachelor of Applied Science Degree.

Contact Information:
Jenna Vanhoose

Room 403

Phone: 304-710-3414
Email: parker54@mctc.edu

Mountwest empowets students to leam and lead in the community and in the wotkforce.
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Board of Governors Major Codel,>~ CG30

Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COMPONENT I: GENERAL EDUCATION COURSES
COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
Communications 3
Mathematics or Science 3
Mathematics or Science 3
Computer Literacy 3
Social Science or Humanities 3
General Education Hours 15

cap stone course.

COMPONENT II: ELECTIVES

This component consists of credit hours from the following options: Area of emphasis(minimum of 15 credit hours in specific coursework), portfolio course
(TS 101) ctredits, CLEP and DSST exams, Military Credits, challenge exams, special assessment of licensure/ certifications/formal training programs, and

Elective Hours |

Course

Course

hrs Course

Course

hrs Course

Total:

HOURS REQUIRED FOR GRADUATION: 60

1 Graduation requires a minimum institutional cumulative grade point average of 2.0.

2 At least twelve credits completed at a regionally accredited institution(s).

3 At least three credit hours must be completed at Mountwest Community & Technical College to establish an institutional GPA and

academic history.

www.mctc.edu
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Fire Science Technology, AAS Academic Year 2025-2026

Program Description:

This 60-credit hout degree prepates students for entry-level employment and/ot potential further study in the fields of fire protection and
prevention. Students completing this degree will have a foundation for the fields of fire protection, prevention, or public education
through the study of the organization and function of fire prevention, and suppression techniques, fire behavior, combustible materials,
extinguishing agents, hazardous and toxic material, fire command and fire management. The student will acquire knowledge in the design
and operation of fire detection and alarm systems; fire protection features in building design and construction, wildland fire behavior and
firefighting techniques; fire service organization, fire prevention, and theories of fire control. Students who successfully complete this
program will exhibit competency in fire safety, building construction, fire administration, hydraulics, and legal issues in the fire service.

Program Outcomes:
Upon completion of this program students will be able to:
e  Explain the history and basic principles of the fire service
e  Demonstrate effective communication and interpersonal skills with supervisors, peers, and the public
e  Explain the principles of fire development, cause and prevention
e  Explain the principles of fire control through the utilization of personnel, equipment, extinguishing agents on the fire ground

e Apply knowledge of building construction, fire protection systems, and fire prevention codes to affect safer occupancies and fire
control

e Apply the theory and principles for the use of water in fire suppression activities, including hydraulic principles.

Career Outlook and Salary forecast:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.cov/ooh/.

Program Admission Requitements:

Students will be scheduled to complete a background check and a pre-employment drug screening prior to beginning classes. Students who
have been convicted of a felony or fail the drug screening are not eligible to participate in this program. Random drug screenings are a
condition of continued employment as well as physical examinations.

Contact Information:
Wendy Quattlebaum

Ditector of Skilled Trades and Industrial Technologies

quattlebaum@mcte.edu
304-710-3384

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Fire Science Technology — Major Code CF20

Name: ID Number 942-




Educational Counselor:
Faculty Advisor:
COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
FIRE 101 | Basic Firefighter I! 3 Fire Fighter- Level I (NFPA 1001) 15t 8-
week course
FIRE 102 | Basic Firefighter 112 3 Fire Fighter II-Level IT INFPA 1001
and NFPA 1403) 2nd 8-week course
FIRE 103 Fire Behavior, Combustion, & Suppression? 3
FIRE 220 | Fire Service Pump and Hydraulic Systems* 3
FIRE 296 | Fire Science On-The-Job Training 1* 3
15
FIRE 230 | Incident Command Systems 3
FIRE 201 Basic Firefighter 1115 3 Fire Officer I (NFPA 1021) 15t 8-
week course
FIRE 202 | Basic Firefighter IV) 3 Fire Officer II (NFPA 1021) 20d 8-
week course
FIRE 235 | Fire Investigation and Risk Reduction’ 3
FIRE 297 | Fire Science On-The-Job Training 114 3
15
ENL 131 Business and Technical Writing® 3
IT 101 Fundamentals of Computers 3
PSYC 200 | General Psychology 3
FIRE 240 | Building Construction 3
FIRE 298 | Fire Science On-The-Job Training I11* 3
15
COM 125 | Interpersonal Communication 3
MAT 135 | Technical Mathematics 3
FIRE 242 | Hazardous Materials 3
FIRE 245 | Fire Services Administration & Org Mgt. 3
FIRE 299 | Fire Science On-The-Job Training IV# 3
15
Hours required for Graduation 60
'FIRE 101 has a corequisite of FIRE 102
2FIRE 102 has a prerequisite of FIRE 101
3FIRE 103 has prerequisites of FIRE 101, 102, and CPR/First Aid certification.
4+ FIRE 220, 296, 297, 298, and 299 have prerequisites of FIRE 101 and 102
SFIRE 201 has prerequisites of FIRE 101, 102, and 103
¢FIRE 202 has prerequisites of FIRE 101, 102, and 201
7FIRE 235 has prerequisites of FIRE 101, 102, 201, and 202
8 ENL 131 has a prerequisite of ACT 18, SAT 480, Accuplacer 250-300, or be placed in ENL 131E.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Occupational Development, AAS
Child Development Specialist — Concentration

Academic Year 2025-2026

Program Description:

The United States Department of Labor, Bureau of Apprenticeships and Training (BAT) identify eligible apprenticeships. Components of the program
include the following: general education courses, classroom instruction in child development, and on-the-job training.

Occupational Development students must meet all admission and performance standards. Credits earned through either registered apprenticeship
programs or through industry-based education and training programs will not be added to the students’ collegiate transcripts until they have completed
three program credit hours from Mountwest Community & Technical College and have obtained at least a 2.00 GPA.

The Occupational Development Degree in Child Development Specialist will prepare the student for employment in daycare centers, Head Start
Programs, and other early childhood learning centers. The Child Development Specialist graduate will possess:

* Supervisory skills.

* Computer software skills.

* Relevant essential math skills.

* Written and oral communication skills.

Career Outlook and Salary Forecast:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Employment Opportunities:
* Child care
* Child care supervisor

Program Outcomes:

® To provide for cooperatively sponsored educational opportunities leading to the Associate in Applied Science degree for students in approved
apprenticeship training programs;

® To provide a mechanism for Mountwest Community & Technical College to deliver educational programs to individuals employed in the Child
Development field.

Admission Requirements:
The college adheres to an open admissions policy which means applicants with a high school diploma or a GED are eligible for admission.

Contact Information:

Kristen Brumfield

Room 325

Phone: 304-710-3515 or 1-866-N-ROLLED (1-866-676-5533)

E-mail: mccolgan@mctc.edu

Jenna Vanhoose

Room 403

Phone: 304-710-3414
Email: parker54@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Child Development Specialist!, 2- Major Code - C010 * Concentration Code — C012
Name: ID Number 942-
Counselor:
Faculty Advisor:
COURSE REQUIRED
COURSE REQUIREMENTS SEM HRS GR | SUBSTITUTE/REPEAT CRS SEM CR
ENL 101 Written Communication? 3
COM 112 Oral Communication 3
IT 101 Fundamentals of Computers (EDGE) 3
General Education Elective 3
Laboratory Science Course* 3-4
Quantitative Skills Course* 3
Social Science Course> 3
21-22
Occupational Component Elective? 7
Classroom Training in Child Development® 20
27
On-The-Job Training in Occupation’, 8, 9
A letter verifying completion of contact hours must be
received by the Dean’s Office, located in the Mountwest
Community & Technical College Building, Room 321 prior
to applying for graduation for credit to be awarded.
12
12
HOURS REQUIRED FOR GRADUATION: 60

1 Students may enter this program with no prior experience, but must complete approved Child Development Apprenticeship before being eligible for
graduation.

2 Child Development Associate (CDA) may fulfill 12 credit hours of electives in Occupational Component Electives, otherwise contact advisor for selecting course
to fulfill this requirement.

3 Fulfills Mountwest General Education and State Communication Skills requirement for Occupational Development Degree. ENL 101 has a prerequisite of ACT

18, SAT 480, Accuplacer 250-300, or be placed in ENL 101E. Students must complete ENL 101 with a "C" or better to graduate.

4 Six total Quantitative Skills/Laboratory Science Experience credits are required for Occupational Development Degree and General Education Core. At least
one college-level mathematics course must be selected from: MAT 120. Students may complete the six credit requirement with a second college-level
mathematics course,

5 To fulfill Social Science Course requirements for Occupational Development and General Education Core Degree select from EC 102, SOCI 210, PSYC 200, or
PSYC 215.

6 Must provide documentation of West Virginia Department of Education and the Bureau of Apprenticeship and Training “Child Development Specialist”
completion to have credit recorded immediately prior to graduation.

7 Students must complete a minimum of 3 credit hours with Mountwest Community & Technical College to establish academic residency.
8 A letter must be received from employer to verify this employment.
9 Maximum of 2,400 contact hours of on-the-job training, converted to credit hours on a ratio of 200:1, can be counted toward the A.A.S. degree.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Technical Studies, AAS

Academic Year 2025-2026

Program Description:

Business, industty, labot, and government organizations interested in furthering the education and training of theitr employees/members
constitute the target audience of this degree program. By providing a program of study designed to enhance and maintain employee
knowledge and skills, it is expected that such individuals will enjoy greater job security and job flexibility while providing employers with
more highly skilled and educated workforce. For those just entering the job market, the program of study will include the education and
training needed to assute basic entry level skills for the specific technical/occupational field.

Program Outcomes:
e Provide for cooperatively sponsored educational oppottunities leading to associate degtees for employees/students participating in
quality education and training programs sponsored by business, industry, labor, government, or other educational agencies

e  Provide a timely and efficient mechanism for community and technical colleges to deliver educational programs in a variety of
occupational fields to employers

e Increase the abilities of employees to use technology effectively and responsibly;

e Increase abilities of employees to communicate information effectively through reading, writing, speaking, and listening;
e Develop employee’s abilities to solve problems through reasoning, information, retrieval, and productive teamwork;

e Assist those employed in the workforce to understand that education is a life-long process

Program Admission Requirements:

The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission.
Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:
Jenna Vanhoose
Phone: 304-710-3414

E-mail: parker54@mctc.edu

Wendy Quattlebaum
Phone: 304-710-3384
Email: quattlebaum@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025



Academic Year 2025-2026

Technical Studies - Major Code — CT20

Name: ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIRED

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM CR

COMPONENT I (General Education)
ENL 131- Business and Technical Writing

COM 125- Interpersonal Communication

IT 101- Fundamentals of Computers 3
MAT 135- Technical Math 3
PSYC 200- General Psychology 3

Total 15

COMPONENT II (Technical Core)

Each program of study must include a general technical

core that meets the goal of developing skills that may be

applied to a variety of occupations or that may be specific

to an occupation. Max 39

COMPONENT III (Technical/Occupational Specialty)

This component consists of a technical concentration specific to  an
occupational area, and should consist of at least 12 hours. Max 39

COMPONENT IV (On-the-Job Training in the Occupation or Supervised Work Based Learning)
On-The-Job Training in Occupation

Maximum of 1,920 contact hours of on-the-job training,

converted to credit houts on a ratio of 160:1, can be counted toward the A.A.S. degree.

A statement of the total number of contact hours experienced on the job by the

student may be placed on the college tecord. This credit will be recorded (Max 12) immediately prior to

graduation from the college.

HOURS REQUIRED FOR GRADUATION: 60

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Utility Construction Management, AAS

Academic Year 2025-2026

Program Description:

The Utility Construction Management AAS degree program (60 credit hours) is a 23-month program that prepares students for various
positions on an undetground/pipeline construction crew. The program begins with a Safety Skill Set and Utility Construction Cettificate
program. After successful completion of the skill set and certificate program, coursework aims to improve students’ communication,

computer, and business management skills. Paid on-the-job training is embedded throughout the program after the first 8-weeks of safety
training.

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission.
Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis.

Students will be scheduled to complete a background check and a pre-employment drug screening prior to beginning classes. Students who
have been convicted of a felony or fail the drug screening are not eligible to participate in this program. Random drug screenings are a
condition of continued employment.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at

www.bls.gov/ooh/.

Contact Information:
Jenna Vanhoose

Workforce Development Manager

Parker54@mctc.edu
304-710-3414

Mountwest empowers students to leatn and lead in the community and in the wotkforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Utility Construction Management — Major Code CU10
Name: ID Number 942-
Educational Counselor:
Faculty Advisor:
COURSE | REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
SFT 110 Safety in Construction Trades (15t 8 weeks) F 3
SFT 210 Advance Safety Techniques (15t 8 weeks) F 3
UTIL 101 | Utility Construction (274 8 weeks) F 3
UTIL 200 | Industrial/Mechanical Services (2nd 8 weeks) | F 3
UTIL 295 | Utility Construction Cooperative Work F 1
Experience (minimum 160 work hours)
2nd 8 weeks
13
UTIL 210 | Pipeline Construction (15t 8 weeks) S 3
UTIL 220 | Project Management (24 8 weeks) N 6
UTIL 296 | Utility Construction Cooperative (minimum | S 3
480 work hours)
12
MG 101 Introduction to Business SU 3
UTIL 215 | Hazard Recognition SU 3
UTIL 297 | Utility Construction Cooperative (minimum | SU 2
320 work hours)
8
MG 202 Business Management and Operations 3
UTIL 298 | Utility Construction Cooperative (minimum 3
480 work hours)
IT 101 Fundamentals of Computers 3
IT 150 Application to Spreadsheets 3
12
COM 125 | Interpersonal Communications 3
ENL 131 Business & Technical Writing 3
MAT 135 | Technical Math 3
UTIL 299 | Utility Construction Cooperative (minimum 3
480 work hours)
12
HMN 235 | Leadership Studies 3
Hours required for Graduation ‘ 60 [
'UTIL 295, 296, 297, 298, and 299 have a prerequisite of SFT 210 and permission.
2UTIL 200, UTIL 210, and UTIL 220 has a prerequisite of UTIL 101.
MG 202 has a prerequisite of MG 101.
41T 150 has a prerequisite of IT 101 or I'T 102.
www.mctc.edu Mountwest Community & Technical College 02/10/2025

Academic Year 2025-2026




Technical Studies, CAS

Academic Year 2025-2026

Program Description:

The Certificate of Applied Science is a 30-credit hour state modeled degree developed that provides a stackable credential for students in
approved training/educational programs. This degree enhances student’s hard skill education by offeting collegiate level general educational
courses. The goal of this degree is to not only recognize the completion of an intermediate step towards earning an Associate degtee, but to
also to encourage students to embrace life-long learning.

The degtee is designed to:

- provide for cooperatively sponsored educational opportunities that via a stackable credential that can lead to an associate degree for
employees/students participating in quality education and training programs sponsored by business, industry, labot, government or
other educational agencies;

- provide a timely and efficient mechanism for community and technical colleges to deliver educational programs in a variety of
occupational fields to employers;

- increase abilities of employees to communicate information effectively;

- develop employee’s abilities to solve problems and productive teamwork;

- assist those employed in the workforce to understand that education is a life-long process.

Program Focus:

Business, industry, labor, currently enrolled students, and government organizations interested in furthering the education and training of their
employees/members constitute the target audience of this degree program. Provide a program of study designed to enhance and maintain employee
knowledge and skills, it is expected that such individuals will enjoy greater job security and job flexibility while providing employers with more highly skilled
and educated workforce. For those just entering the job market, the program of study will include the education and training needed to assure basic entry
level skills for the specific technical/occupational field.

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission. Applicants with
neither a high school diploma nor a GED may be admitted on a conditional basis.

Contact Information:

Jenna Vanhoose

Phone: 304-710-3414
E-mail: parker54@mctc.edu

Mountwest empowets students to leatn and lead in the community and in the workforce
www.mctc.edu Mountwest Community & Technical College 02/10/2025
Academic Year 2025-2026



Technical Studies CAS—Major Code CT10

Name:

ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIREMENTS SEM HRS GR SUBSTITUTE/REPEAT CRS SEM | CR
COMPONENT I — General Education
ENL
or Communication Skills Appropriate to the 3
COM Occupational Area
MAT 135 | Quantitative Skills 3
Optional Additional General Education
. 0-5
Elective
Total Component Credit Hours 6-11

COMPONENT II - Technical/Occupational Specialty

This component consists of technical specialty courses specific to an occupational area. Technical courses developed by the college, approved courses
included in a business, industry, labot, or agency-based education/training program, or combinations of credit courses and/or non-credit training modules
evaluated for credit equivalency by an identified college body can be included in this component. Externally based education and training programs which
are equivalent to college level classroom/laboratory courses are to be converted to college credit hours at no less ratio that 15:1 contact to credit hours for
lecture, and at a rate consistent with the lab contact hout/credit hour ratio of the degree granting institution for laboratory credit. Credit equivalencies for
non-credit training modules will be converted at no less ratio than 30:1 completion of the college work required in Component I, above.

Maximum of 24 credit hours (or equivalent) | Max 24

COMPONENT III - Supervised Worksite-Based Learning (OPTIONAL)

Credit for worksite-based training is optional in the Certificate in Applied Science in Technical Studies program. When incorporated, such training
consists of a paid or unpaid internship, practicum, or on-the-job training (OJT) experience performed in a business, industry, labor, or agency setting in
the occupational area related to the certificate. The credit value of internships Included in the CP in Technical Studies will be determined by the same
process and contact to credit hour ratio as that in traditional programs. Business, industry, and agency-based on-the-job training experience is to be

converted to credit hours at a ratio of 160:1, with a maximum of 960 contact hours allowable. A statement of the total number of contact hours

experienced in this component may be placed on the college record. This credit may be recorded immediately prior to graduation from the college.

Hours Required for Graduation: 30

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Utility Construction Management, CAS

Academic Year 2025-2026

Program Description:

The Utility Construction Management AAS degree program (30 credit hours) is an 11-month program that prepares students for various
positions on an underground/ pipeline construction crew. Paid on-the-job training is embedded throughout the program after the first 8-
weeks of safety training.

Career Outlook:

For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Program Admission Requirements:
The college adheres to an open admission policy which means applicants with a high school diploma or a GED are eligible for admission.
Applicants with neither a high school diploma nor a GED may be admitted on a conditional basis.

Students will be scheduled to complete a background check and pre-employment drug screening prior to beginning classes. Student who
have bene convicted of a felony or fail the drug screening are not eligible to participate in this program. Random drug screening are a
condition of continued employment.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Contact Information:
Jenna Vanhoose

Workforce Development Manager
Parker54@mctc.edu
304-710-3414

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025

Academic Year 2025-2026

Utility Construction Management — Major Code CU15
Name: | ID Number 942-

Educational Counselor:

Faculty Advisor:




SFT 110 Safety in Construction Trades (15t 8 weeks) F 3
SFT 210 Advance Safety Techniques (1t 8 weeks) F 3
UTIL 101 | Utility Construction (20d 8 weeks) F 3
UTIL 200 | Industrial/Mechanical Services? (2nd 8 weeks)? | F 3
UTIL 295 | Utility Construction Cooperative Work F 1
Experience I (minimum 160 work hours)
2nd 8 weeks!
13
UTIL 210 | Pipeline Construction? (15t 8 weeks)? S 3
UTIL 220 | Project Management (20 8 weeks)? S 6
UTIL 296 | Utility Construction Cooperative Work S 3
Experience II (minimum 480 work hours)
12
UTIL 215 | Hazard Recognition SU 3
UTIL 297 | Utility Construction Cooperative Work SU 2
Experience (minimum 320 work hours)
5
Hours Required for Graduation 30

TUTIL 295, 296, and 297 have a prerequisite of SFT 210 and permission.

2UTIL 200, 210, and 220 have a prerequisite of UTIL 101

www.mctc.edu
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Transportation Technology, AAS

Intermodal Management-Concentration
Academic Year 2025-2026

Program Description:

The Transportation Technology Program provides a specialized distance learning education and training for the
student or current industry employee having an interest in the transportation field. This unique on-line, distance
learning and life-experience curriculum breaks the tether to the traditional classroom. It is designed to support a
drop-in/drop-out lifelong learning philosophy of continuing education and laddered degree options from a
certificate of achievement for specific skill sets to an Associate’s, Bachelot’s and Master’s degree in transportation
studies. In addition to formal academic credit, the program is designed to accept related credit equivalency from
any academic, vocational, or industry training program to include documented life-long learning skills, test-out
exam, industry recognized certifications, and/or continuing education units (CEU’s). The Intermodal Management
option provides students with business and management skills, while brushing up general education skills and

expanding their knowledge about the transportation industry through online or live courses.

Career Outlook:

In addition to providing overall direction and supervision, transportation managers’ work may include scheduling
transportation, providing safety and other training, providing service support, and resolution of logistical problems.
These highly-skilled workers may be first-line managers who work directly with the employees they supervise, or
may be higher up in the firm’s management structure, working as a middle manager. Occupations that satisfy this

work value offer job security and good working conditions.

Salary Forecast:

For the most current salary information please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at www.bls.gov/ooh/.

Contact Information:
Jenna Vanhoose
Room 403
Phone: 304-710-3414
E-mail: patker54@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Transportation Technology - Major Code — CT40 ¢ Intermodal Management Concentration Code — CT43

Name: ID Number 942-
COURSE REQUIRED
SUBSTITUTE
COURSE REQUIREMENTS SEM HRS GR /REPEAT SEM CR
CRS
ENL 101 Written Communication 3
English/ Communications 5
Elective! )
General Education Elective? 3
Math Elective? 3-5
AC 103 Introduction to Accounting 3
EC 102 or EC 201 B%sic Econo@ics or 3
Microeconomics
FN 231 Business Finance* 3
1T 101 Fund. of Computers 3
IT 150 Applications to Spreadsheets® 3
1T 277 Management Info. Systems® 3
MG 101 Intro. to Business 3
MG 202 Business Organization & Mgt.” 3
MG 232 Supply Chain Management 3
TRAN 101 Intro Transportations Systems 3
TRAN 265 Trans. Mgt. & Operations 3
Choose Five Electives
from:
TRAN 200 Transportation Law & Policy 3
TRAN 210 Transportation Economics 3
TRAN 220 Transportation Security 3
TRAN 230 Transportation Geography 3
TRAN 250 Transportation Info. Systems 3
Hours Required for Graduation: 60 minimum
1 Choose any English or Communications course 100 level or above
2 Choose any General Education Elective from the General Education Transfer list
3Choose any 100 level or above Math course
4 FN 231 has a prerequisite of AC 103
51T 150 has a prerequisite of IT 101 or IT 102
6 |T 277 has a corequisite of IT 299 or permission
7 MG 202 has a prerequisite of MG 101 or HM 101
Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Transportation Technology, AAS

Maritime — Concentration
Academic Year 2025-2026

Program Description:

The Transportation Technology Program provides a specialized distance learning education and training for the
student or current industry employee having an interest in the transportation field. This unique on-line, distance
learning and life-experience curriculum breaks the tether to the traditional classroom. It is designed to support a
drop-in/drop-out lifelong learning philosophy of continuing education and laddered degree options from a
certificate of achievement for specific skill sets to an Associate’s, Bachelor’s and Master’s degree in transportation
studies. In addition to formal academic credit, the program is designed to accept related credit equivalency from
any academic, vocational, or industry training program to include documented life-long learning skills, test-out
exams, industry recognized certifications, and/or continuing education units (CEU’s).

The Maritime Technology option provides training and/or college equivalent credit for becoming a deckhand,
tankerman, captain, or engineer who works on a vessel. These employees operate and maintain civilian-owned
merchant ships, tugboats, towboats, ferries, barges, offshore supply vessels, cruise ships and other waterborne crafts.
Some merchant mariners spend extended periods on the river or at sea while others operate close to port and can go
home at night.

Career Outlook:
For the most current career outlook information, please refer to the Bureau of Labor Statistics “Occupational

Outlook Handbook” found at http://www.bls.gov/ooh/transportation-and-material-moving/water-
transportation-occupations.htm#tab-6.

Salary Forecast:

For the most current salary information, please refer to the Bureau of Labor Statistics “Occupational Outlook
Handbook” found at http://www.bls.gov/ooh/transportation-and-material-moving /water-transportation-
occupations.htm#tab-5.

Entrance Requirements: Please e-mail Jenna Vanhoose for admissions information.
Contact Information:

Jenna Vanhoose

Room 403

Email: parker54@mctc.edu
Phone: 304-710-3414

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Transportation Technology - Major Code — CT40 » Maritime Concentration Code — CT44
Name: | ID Number 942-
Educational Counselor: Faculty Advisor:
COURSE | REQUIREMENTS | SEM [ HRS | GR ]| SUBSTITUTE/REPEAT CRS | SEM [ CR
Component I---General Education Core (online)
ENL 101 Written Communication! 3
1T 101 Fundamentals of Computers (EDGE) 3
Communication/English Elective? 3
General Education Elective? 3

MAT 135 Technical Math 3
Component II---Maritime Industry related credentials (minimum 15 houts from the courses below or other Coast Guard approved courses*)
Deckhand 3 200 GRT Celestial Navigation 6 Automated Radar Plotting Aids (ARPA) 2
100 GRT Master 6 Celestial Navigation (Operational) 9 CA 270 Managing Culinary Operations 2
Able Seaman 3 Piloting and Navigation 3 Cargo Handling and Stowage (Operation) 3
Apprentice Mate (Inland) 9 Tankerman — PIC (Barge) 3 CA 200 Culinary Sanitation and Safety (EDGE) | 2
Auxiliary Sailing 1 Medical Care First Aid Provider 2 Emergency Procedures (Operational) 2
CA 235 Menu Planning 2 Terrestrial and Coastal Navigation 6 Proficiency in Survival Craft (Lifeboat) 2
CA 245 Culinary Nutrition 2 Shipboard Deck Operations 3 QMED Oiler (Steam and Motor) 18
DDE 1000 1 200 GRT Rules of the Road 3 QMED FOWT 18
EC 102 Basic Economics! 3 RFPNW (Lookout only) 1 MG 101 Introduction to Business (EDGE ) 3
Electronic Navigation 3 Crisis Mgmt & Human Behavior 1 CA 260 Culinary Selection and Procurement 2
GMDSS 5 Environmental Protection Rules 3 Upgrade OUPV to 100 GRT Master 2
Meteorology (Operational) 3 Magnetic and Gyro Compasses 2 Automated Radar Plotting Aids (ARPA) 2
MT 105 Industrial Safety 2 RFPNW (Assessments only) 1 ISM 133 Principles of Supervision and Mgmt. 3
QMED (Restricted) 5 Wheelhouse Resource Management 3 CA 120 A la Carte I (EDGE) 2
QMED Oiler (Motor) 6 Radar Observer (Unlimited) 3 Watchkeeping and Bridge Res. Mgt. 6
RFPEW 3 Operator Uninspected Vessels 4 Apprentice Mate (Inland and NC) 1-12
Rules of the Road 3 IW 202 Advanced Firefighting 2 Upgrade 100GRT to 200GRT Master 2
Search and Rescue 1 Upgrade Steersman WR to Inland 7 Flashing Light/Visual Communication 1
Tank Barge Firefighting 1 Tankerman Assistant (Familiarization) | 2 Towing Assistance 1
Component ITI---Transportation Core (online)
TRAN 101 | Intro Transportation Systems [3 | |
Choose five additional courses from the list below:
TRAN 200 Transportation Law & Policy 3
TRAN 210 Transportation Economics 3
TRAN 220 Transportation Security 3
TRAN 230 Transportation Geography 3
TRAN 250 Transportation Information Systems 3
TRAN 265 Transportation Management & Operations 3
TRAN 270 Intelligent Transportation Systems (ITS) 3
TRAN 273 ITS Systems & Applications 3
TRAN 274 ITS Project Management 3
MG 232 Supply Chain Management 3
Component IV---OJ T /Fieldwork
TS 102 | On-The-Job Training/Fieldwork [6-12 ] |

1EC 102 and ENL 101 has a prerequisite of placement in 100-level English.

2 Choose from any English or Communications 100-level or above.

3 Choose from any Math, Science, Social Science, English, Communication, History, or Humanities courses.

4 Contact Jenna Vanhoose: parker54@mctc.edu or 304-710-3414.

Mountwest empowers students to learn and lead in the community and in the workforce.
www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Maritime, CAS

Academic Year 2025-2026

Program Description:
The Transportation Technology Program provides a specialized distance learning education and training for the student or current industry

employee having an interest in the transportation field. This unique on-line, distance learning and life experience cutriculum breaks the tether
to the traditional classroom. It is designed to support a drop-in/out lifelong learning philosophy of continuing education and laddered
degree options from a certificate of achievement for specific skill sets to an Associate's , Bachelot's and Master's degree in transportation
studies. In addition to formal academic credit the program is designed to accept related credit equivalency from any academic vocational or
industry training program to include documented life-long learning skills, test-out exam, industry recognized cettifications, and/ot continuing
education units (CEU's). The Maritime Technology option provides training for becoming a deckhand, tankerman, captain, or engineer who
works on a vessel. These employees operate and maintain civilian owned deep-sea merchant ships, tug boats, towboats, ferries, barges,
offshore supply vessels, cruise ships and other waterborne crafts. Some merchant mariners spend extended periods at sea while others
operate boats close to port and can go home at night.

Career Outlook:
For the most current information please refer to the Bureau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Salary Forecast:

For the most current salary information please refer to the Buteau of Labor Statistics “Occupational Outlook Handbook” found at
www.bls.gov/ooh/.

Contact Information:

Jenna Vanhoose

Room 403

Phone 304-710-3414
Email- parker54@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College 02/10/2025
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Maritime Certificate- CT52

Name:

ID Number 942-

Educational Counselor:

Faculty Advisor:

COURSE REQUIRED

COURSE REQUIREMENTS

SEM HRS GR

SUBSTITUTE/REPEAT CRS

SEM | CR

COM/ENL | Communication/English Elective

MAT 135 Technical Math

Maritime Industry related courses*

Transportation Electives*®

HOURS REQUIRED FOR GRADUATION: 30

*For a list of Maritime Industry related credentials and transportation electives, please contact:

Jenna Vanhoose

Room 403

Phone 304-710-3414
Email- parker54@mctc.edu

Mountwest empowers students to learn and lead in the community and in the workforce.

www.mctc.edu Mountwest Community & Technical College
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Course Descriptions

Accounting (AC)

AC 103 - Introduction to Accounting- 3 credits

This course will provide an introduction to basic
accounting concepts and genero//y occepfed accounting
princip/es. It will include a focus on the accounting cyc/e

and accounting terms. (PR: REA 098 or ACT Reading
18 or SAT Reading 421 or ACCUPLACER Reading 80)

AC 108 - Accounting for Business- 3 credits

To provide students with a basic knowledge of
accounting terms, concepts and procedures.

Students will sfudy procedures related to poyro//,
bank reconci/iofion, accounts poyob/e, and accounts
receivable. (Offered Spring Semester Only) PR: (REA
098 or ACT Reading 18 or SAT Reading 421 or
ACCUPLACER Reading 80)

AC 201 - Financial Accounting |- 3 credits

Sfudy of accounting practices and procedures in
accordance with genero//y occepfed accounting
princip/es and concepts. The technical bookkeeping
procedures of ono/yzing, recording and reporting
accounting information are presenfed from an external
prospective. The signiﬁ'conce of the accounting
information contained within the financial statements,
pofenﬁo/ investors, creditors and other users of the
information is emphasized. PR: AC 103

AC 202 - Financial Accounting Il- 3 credits

A continuation of Financial Accounting |. AC 202 is a
sfudy of accounting princip/es and procedures related
to copifol budgeﬁng and cost systems of corporations
and partnerships from an external prospective. PR: AC

2071 or AC 108

AC 210 - Managerial Accounting- 3 credits
Presentation and opp/icoﬁon of the concepts and
procedures of monogerio/ accounting to enhance
critical f/’n'nking and ono/yﬁco/ skills. The course focuses
on the use of accounting information to make internal

managerial decisions. PR: AC 201 or AC 108 or AC
103

AC 221 - Computerized Accounting |- 3 credits
UH/izing current accounting software. Emphosis is on
exponding previous/y learned accounting princip/es
and prodecures uﬁ/izing accounting software to record
transactions and prepare accounting forms and

financial statements. PR: AC 103 orAC 201 and IT 101

244 Mountwest Community & Technical College Catalog

AC 222 - Computerized Accounting Il- 3 credits
App/icoﬁon of accounting princip/es and procedures
ufi/izing current accounting software. This course in
compuferized accounting offers in—depfh onolysis and
procﬁco/ opp/icoﬁon of accounting procedures as fhey
relate to poyro//, accounts receivob/e, accounts poyob/e,
and inventory. Emphosis is on exponding previous/y
learned accounting principles and procedures uﬁ/izing
accounting software to record trnasactions and prepare
accounting forms and financial statements.

AC 225 - Excel for Accountants- 3 credits

Students learn to create advanced accounting models
using Microsoft Excel. Content includes creating models
for financial and mongerio/ accounting, using mu/fip/e
sheets with Excel formu/os, preparing professiono/
quo/ify financial reports, creating grophs to interpret
business resu/rs, using Excel functions to evaluate
accounting dofo, and idenﬁfying quo/ify control issues.

AC 234 - Taxation |- 3 credits

Srudy of federal income tax law as opp/ied to income,
deducﬁons, expenses, and tax credits reloﬁng to an
individual and self—emp/oymem‘. Emphosis is p/oced on
opp/icoﬁon of the tax law fhrough preparation of the
proper schedules and forms of a federal income tax
return. PR: AC 201 or AC 103 or AC 108 or ACC 215 or
ACC 216

AC 235 - Federal Taxation II- 3 credits

A sfudy of federal income tax rules to determine
income, expenses, gains, and losses for business entities.
Forms of business organizations, C corporations,

S corporations, porfnerships, and limited /iobi/ify
companies and other taxable entities are examined to
ascertain the apropriate forms to file as established by
the Internal Revenue Service.

Alcohol & Drug Counseling (ADC)
ADC 101 - Introduction to Alcohol & Drug

Counseling- 3 credits

This course introduces students to Alcohol and
Drug Counseling (ADC) as a distinct field based
upon standards set forth by the International
Certification and Reciprocity Consortium. Students
will learn about ADC responsibilities and career
pathways. Students will also investigate state laws
related to the ADC profession and be introduced
to the NAADAC Code of Ethics.



Course Descriptions

ADC 111 - Basic Counseling Skills- 3 credits

Students are introduced to the Rogerian

princip/es of congruence, accurate empofhy, and
unconditional positive regord. Students will be able
to occurofe/y reflect information fhey receive and
learn to code responses as fhey review recordings.
Students will be exposec/ to a variety of counse/ing
theories to support their /eorning of Rogerian
princip/es.

ADC 115 - Interpersonal Dynamics and Counsel- 3
credits

Students will exp/ore human c/eve/opmemL fhrough
ono/ysis of persono/ experiences in re/oﬁonship with
others. The focus of this course details how interactions
with one another shope the way we experience the
world. Addiﬁono//y, students will deve/op a basic
unc/ersfonc/ing of im‘erpersono/ bio/ogy and how
interaction with the environment correlates with
physio/ogico/ chcmges in the body.

ADC 121 - Professional Theories and Practice- 3
credits

Students will be introduced to the fields of
professiono/ counse/ing, social Work, marriage and
fomi/y fheropy, clinical psyc/’yology, and relevant
medical professions. Scopes of practice, ethical
codes, and dominant theories will be exp/ored. This
course will /oy the foundation for referrals and case
management.

ADC 125 - Substance Related and Addictive

Diagnosis- 3 credits

This course introduces students to the Diagnostic
and Statistical Manual for Mental Health
Disorders and the criteria necessary for diognosis
of Substance Related and Addictive Disorders.
Students will learn key fermino/ogy related to
substance use as well as relevant neuroscience to
addiction.

ADC 211 - Motivational Interviewing- 3 credits

Students will learn the framework of Motivational
Interviewing and be able to conduct a session of
Motivational Interviewing. Students will learn to
recognize the boundaries of the model.

PR: ADC 111

ADC 221 - Intermediate Counseling Skills- 3 credits

Students are introduced to theories and fechniques
of working with groups. Students oddiﬁono//y
learn about working with fomi/y systems and the
different roles that fcrmi/y members may take on.

ADC 222 - Screening Assessment Engagement- 3
credits

Students are introduced to assessment methods
and relevant instruments for screening substance
use disorders, serious mental i//ness, and co-
occuring disorders. Students will learn key
interviewing skills for co//ecﬁng information while
engaging the client with the treatment process.
Students will be able to idenﬁfy ethical and /ego/
constraints for obtaining client information. PR:

ADC 101 ADC 111, ADC 121, ADC 125

ADC 235 - Treatment Planning and Collaboration- 3
credits

Students will learn to evaluate level of care and
p/on the course of treatment. Different treatment
opprooches will be exp/ored. Adc/ifiono//y, students
will learn to navigate collaboration with other
professions and to determine appropriate referrals.
An emphosis will be plocec/ on deve/oping
im‘egrofed treatment p/cms.

ADC 290 - Professional and Ethical Responsibilities-
3 credits

Students will learn to articulate the professiono/
responsibi/iﬁes of alcohol and drug counselors.
They will learn about the process of clinical
supervision and how to opp/y ethical codes in
decision making. Key topics include HIPPA
limits of confidenﬁa/ify, ethical note foking, and

navigation of the pre-licensure phase. PR: ADC
101 ADC 121 and ADC 125

ADC 291-294 - Supervised Field Experience |, II, IlI,
and V- 2 credits

Students will comp/efe supervisec/ field work to
gain experience as an alcohol and drug counselor.
Students will work with both a site supervisor and
a co//ege supervisor as fhey begin to /og their
experience as a counse/ing student. Students are
required to /og at least 60 hours of practice and
present one case sfudy to the supervision group.
PR: Permission from Program Director
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ADC 299- Capstone Seminar- 2 credits

Student will further consolidate the know/edge and
skills obtained in the program. Tney will be able
to assess their own sfrengi/'ws and weaknesses as
well as communicate their future goo/s. In order
to demonstrate expertise in the fie/d, students will
create educational content for individuo/s, fomi/ies,
and community members. PR: Permission from
Program Director

Allied Health (AH)

AH 100 - Careers in Health Care- 3 credits

This course is designed to educate the student with
respect to the health care profession, g/ong with specific
programs offered by Mountwest. This course covers
subjecfs such as health care economics/management,
emp/oyee re/cn‘ions, informal organizations,
communications, and the work environment. Guest
speokers from the healthcare field are featured for an
open forum of discussions.

AH 101 - Personal Health and Wellness - 1 credit
This course is designed to allow the student to set up
their own personal health and wellness plan using
resources available to the student. These resources may
involve use of an orggnized recreation center, outside
activities (fennis, wo/king running), inside activities
(bow/ing, rocquefbo”, doncing), or other activities the
student chooses.

AH 103 - Entrepreneur in Health Profession- 3
credits

This class introduces the allied health professiono/ to
enirepreneursnip. Topics include choosing, starting, and
running a healthcare business, as well as, mgrkefing,

pricing and sales. (PR: REA 098 or ACT Reading 18 or
SAT Reading 421 or ACCUPLACER Reading 80)

AH 105 - Preparation for Health Care- 1 credit

This course is designed to prepare students for health
care related programs of siudy. Content includes time
management strategies, review of basic math ski//s,
/gngugge of health care, /eorning siy/e assessment, note
foking, sfudy ski//s, test ioking ski//s, wellness bengviors,
and health care career opportunities.

AH 151 - Medical Terminology- 3 credits
Introduction to basic fechniques of medical word
bui/ding princip/es and to the /onguoge used within
health care systems.
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AH 200 - Introduction to Health Care Organization-
3 credits

This course is designed for students who seek an
undersfonding of the gdminisfroﬁon, organization,

and delivery of health care in the United States. This
course studies the orgonizofiono/ structures, types of
governance, types of diversify, and management issues
of the American health care system.

AH 204 - Legal and Ethical Issues in Health
Occupations- 3 credits

Legal and Ethical Issues in Health Occupations
provides allied health students with know/edge and
references on /ego/ issues in health care, ethical issues
and common areas of /iobi/ify and /iﬁgoﬁons. This
course covers issues in both administrative and medical
records, clinical /oborofory, medical equipment, patient
care and conflict management. This class focuses on
/ego/ and ethical dilemmas to aid the health care
professiono/ deve/oping critical fninking skills to resolve
issues common/y encountered in the workploce‘

AH 205 - Principles of Disease- 3 credits

This course has been designed to introduce students to
the princip/es and issues of disease in a manner that
will be both signncicgmL for undersionding the disease
process and relevant to allied health careers. Students
will learn the cause and transmission of disegses, host
response fo the disease process, and their impact on

social and political issues. PR: BIOL 257 BIOL 258
BIOL 260

AH 207 - Infection Control for Health Professionals-
3 credits

This course will provide the learner with an

overview and undersfonding of the fundamentals of
communicable diseases. Students will be presenfed
with information on the microbio/ogy of contagious
poihogens, disease fransmission, and infection

control measures to prevent or stop the spreod of
communicable diseases. Emphosis will be p/oced on the
poihogens that are /ikely to be encountered in new or
re-emerging infectious diseases. PR: AH 151

AH 216 - Basic Pharmacology- 3 credits

An introduction to the siudy of drugs, inc/uding
mechanisms of actions, f/’iergpeuﬁc ef:fecfs, and their
role in treating disease (PR: AH 151)
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AH 217 - Personal Fitness Trainer- 4 credits

This course is designecl to prepare and quo/ify students
to work as persono/ trainers. The course bridges the
gap between exercise science related course work and
the procﬂco/ opp/icoﬁon skills of persono/ training.

The students will learn how to proper/y screen and
evaluate clients for safe participation in an exercise
program; c/esign and imp/ememL exercise prescriptions
for mu/ﬁp/e popu/ofions and successful goo/ attainment;
and successfu//y sell and manage persono/ trainer
services. Information on eligibility for a Personal Training
Certification is provided.

AH 220 - Basic Nutrition- 3 credits

Introduction to nutrition, stressing characteristics of
nutrients and their food sources. Examines c/igesfion,
obsorpﬂon and metabolism of nutrients. Covers
individualized diet cmct/ysis and current interest topics
such as Weighf management and some disease
fheropies

AH 226 - Respiratory Therapy Pharmacology - 3
credits

Sfudy of genero/ prmcip/es of respiratory phormoco/ogy,
inc/uding drug types, methods of oclminisfrofion,
dosoge, effecfs, inclicofions, contraindications and
regu/oﬂon Drug groups related to respiratory care

are emphosized, inc/uc/ing bronchodi/ofors, wetting
agents, muco/yﬁcs, onfibioh‘cs, muscle re/oxcmfs, and

corticosteroids. PR: AH 151

AH 239 - Physical Therapdy Aide/Technician- 5
credits

This course is designecl to provicle students with the
foundational know/edge and procﬂcol skills requirecl to
work as a physico/ fheropy aide/technician in a clinical
setting related to Physical Therapy/Rehabilitation.
Students will gain an undersfcnding of patient care
procedures, f/'leropeuﬁc exercises, anatomy and
physio/ogy, ethics/laws related to PT aide practice,
medical fermino/ogy, p/’lysico/ agents, sofefy practices,
and essential PT aide tasks.

AH 240 - Phlebotomy- 3 credits

This course covers the necessary OSHA regulations
governing safety and CLIA regulations for phletotomy
testing. It covers the fundamentals of ph/ebofomy
procedures common/y performec/ in a clinicl /oborofory
or physician’s office laboratory (POL) setting.

AH 245 - Electrocardiogram (EKG)- 2 credits
During this course students will learn basic EKG
monitoring. Exomp/es of skills ocquired include
fo//owing proper infection control procec/ures, opp/ying
EKG electrodes properly identifying sign and symptoms
of an abnormal EKG, uploading EKG to patient record
and practicing sofefy procedures with patients. Upon
successful completion of the EKG course, students will
be eligible to set for the National Exam through the
National Health Career Association and become a

National Certified EKG Technician.

AH 280-281 - Special Topics- 1-4 credits

Sfuc/y of content not normo//y covered in other courses.
(PR: Enrollment with permission of program coordinator
or course insfrucfor)

AH 284-289- Special Topics Allied Health- 1-5 credits
These courses are c/esignec/ to present various topics in

the field of Allied Health.

AH 299 - Health Science Capstone- 1 credit
This course guic/es students in the comp/eﬁon and
documentation of the generol education porffo/io.

Aviation (AMT)

AMT 101 - Induction to Aviation Maintenance- 3
credits

This course provide an introduction to aviation
maintenance, inc/uding fopics related to aircraft
fecn‘ures, nomenclofure, mofericz/s, hardware and
systems, and princip/es of pl’)ysics and Highf.

AMT 102 - Aircraft Regulations & Publications- 3
credits

This course provides a review of the Federal Aviation
Administration’s regu/oﬁons, maintenance pub/icoﬁons,
Weighf and balance procedures, and the interpretation
of technical drowings, chorfs, and grophs.

AMT 103 - Aviation Technical Skills & Practices- 3
credits

An introduction to the use of measuring equipment,
hand and power foo/s, sl’)op sofefy, fluid lines and
fiffings, c/ecming and corrosion confro/, and the
interpretation of various non-destructive inspection
methods.

AMT 105 - Aviation Utility Systems- 3 credits

The course reviews airframe ice and rain com‘ro/l fire
protection, and fuel systems as well as doors, Windows,
emergency equipment cargo loading, galley and

lctvctfory systems, and passenger service units.
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AMT 109 - Aviation Electronics- 3 credits

This course examines the fundamental princip/es of
electronics as opp/ied to aircraft electrical systems.
Specific topics covered include AC/DC series-parallel
circuits, circuit onolysis fheorems, transistors, digifo/
i‘heory, and devices.

AMT 110 - Aircraft Power Generation & Distribution-
3 credits

This course examines AC and DC power generation
systems, vo/foge regu/oﬁon, power o/isfribuiion, and
circuit protection devices used in aircraft. Students will
learn how to inspect and repair these components.

AMT 201 - Reciprocating Engines & Systems- 3
credits

This course is a sfudy of the iheory of operation of
reciprocating engines and their systems with poriicu/or
emphosis on the princip/es of operation, nomenc/ofure,
construction, and o/esign.

AMT 202 - Aircraft Sheet Metal Structures- 3
credits

This course will review all aspects of sheet metal
structures with an emphosis on precise construction and
restoration of sheet aircraft metal structures.

AMT 203 - Reciprocating Engines and Inspection- 3
credits

This course emphosizes the hands-on maintenance
and repair of piston engines. Topics to include engine
removo/, rep/ocement froub/eshooﬁng, inspection,
engine maintenance, system component repair,
inspection, and froub/eshoofing.

AMT 204 - Aircraft Propeller & Control Systems- 3
credits

This course is a sfudy of prope//ers and their
components and their operation with specio/ aftention
given to the princip/es of operation, nomenc/ofure,
construction, and system c/esign.

AMT 205 - Turbine Engines & Systems- 3 credits
This course reviews the fheory of operation of turbine
engines and their systems with an emp/'iosis on
princip/es of operation, nomenc/ofure, construction, and
system design.

AMT 206 - Aircraft Flight Control Systems- 3 credits
This course provides a comprehensive review of aircraft
hyc/rou/ic, pneumatic, fue/, and /onding gear systems
and their routine inspection and maintenance, and
repair.
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AMT 208 - Cabin Atmosphere Control Systems- 3
credits

This course provides a detailed review of aircraft
heoiing, oxygen, and pressurization systems for Business,
Commercio/, and Transport aircraft systems.

AMT 209 - Airframe Inspection & Flights Control
Systems- 3 credits

The focus of this course includes inspections,
preventative maintenance, and scheduled maintenance,
rebui/ding, and alteration of Highf control systems,
inc/uding oi/erons, Hops, rudders, and elevators.

AMT 210 - Nonmetallic Structures- 3 credits
Students will learn how to work with wood, fobric,
p/osfic, and advanced aircraft composites to ensure an
aircraft remains oirworrhy.

AMT 211 - Aircraft Information Systems- 3 credits
A review of aircraft and power/olcmiL communicatfions,
navigation, and instrument systems. Students will learn
to test and repair or rep/oce components of avionics
and information systems.

AMT 215 - Certification Test Prep I- 1 credit
This course will he/p prepare students for the first
Federal Aviation test. 1 hour

AMT 216 - Airframe and Powerplant Test
Preperation Il- 1 credit

This course prepares students for the second Federal
Aviation Administration Exam.

AMT 217 - Airframe and Powerplant Test
Preperation llI- 1 credit

This course prepares students for the third Federal
Aviation Administration Exam

Art (ART)

ART 101 - Introduction to the Visual Arts- 3 credits
This course is an introduction to the undersfonding of
visual art by exp/oring ways in which works of art are
made and discovering the /onguoge used to discuss
them. The course provic/es definitions of relevant terms
that students will use to learn the processes of art
moking and the historical and cultural context for their
developmem‘.



Course Descriptions

American Sign Language (ASL)

ASL 101 - American Sign Language |- 3 credits
This course take a functional-notational opprooch to
learning American Sign Language (ASL) a language
used by Deaf people in North America. Materials
on basic conversational aspects in ASL will be
iniroduced, such as iniroducing onese/i[, excnonging
persono/ inforrncn‘ion, io/king about surroundings,
where you live, and your fomi/y and various activities.
Students will acquire skills in receptive and expressive
/onguoge functions in interactive contexts, in getting
aftention, negofiating a signing environment, and
excnonging, confirming and correcting inforrncn‘ion,
using appropriate pnono/ogico/, /exico/, syniociico/,
semonfico/, and pragmatic aspects of American Sign
Language. Fall Only

ASL 10IL - American Sign Language Lab I- 1 credit
This course provides an opportunity to enhance
acquisitin of the fundamental elements of American
Sign Language. Emphasis is placed on the progressive
developrnemL of basic expressive and receptive skills
ihrough the use of supp/emeniory /orning media and

materials. (CR: ASL 101) Fall Only

ASL 102 - American Sign Language lI- 3 credits
This course is a continuation of ASL 101- American
Sign Language |. Materials on basic conversational
aspect in ASL will be introduced such as giving
direciions, describing to oiners, moking requests, iolking
about ifomi/y and occupations, oiiribuﬁng quo/iiies

to oihers, and ro/king about routines. Students will
acquire skills in receptive and expressive /onguoge
functions in interactive contexts, in not on/y getting
aftention, negofiating a signing environment, and
excnonging, confirming,ond correcting imcormoiion,
but also expressing degrees of uncertainty, and osking
for clarification and repetition, using appropriate
pnono/ogico/, /exico/, syniocficol, semonfico/, and

pragmatic aspects of American Sign Language.(PR:
ASL 101 and ASL 101L) Spring Only

ASL 102L - American Sign Language Lab II-1
credit

This course provides an opportunity to enhance
acquision of the fundamental elements of American
Sign Langauge. Emphasis is placed on the progressive
developrnemL of basic expressive and receptive skills
ihrough the use of supp/emeniory /eorning media and

materials.(PR: ASL 101 and ASL 101L) Spring Only

ASL 103 - ASL Fingerspelling- 3 credits

This course concentrates on deve/oping expressive and
receptive fluence in the usage of the American manual
o/pnobet a wide variety of numbering systems, /exico//y
borrowed signs, and acronyms within natural American
Sign Language (ASL) discourse. The basic principles
and skills of ASL are employed through the use of non-
verbal instruction. Empnosis is p/oced on the fosiering
of Huid, proper produciion, as well as recognition and
opp/icoiion of rules and common patterns related to
fingerspe//ing, nurnbering, loan signs and acronyms

within ASL.

ASL 105 - American Deaf Community and Culture-
3 credits

This course provides an overview of concepts and
studies on deofness, deaf peop/e, the deaf community in
America, and current issues focing the deaf community.

Fall Only

ASL 110 - American Deaf Culture- 3 credits

This course provides an overview of concepts and
studies on American deaf culture and current issues
facing the American deaf culture. Fall Only

ASL 1M1 - Visual and Gestural Communication- 3
credits

Focuses on the undersionding and use of non-manual
morkers, specifico//y body shifts and facial expressions
and movements, increasing awareness and use of these
features ihrough expressive and receptive activities.

ASL 112 - Introduction to ASL Linguistic- 3 credits
An iniroducfory sfudy of /inguisfic research of American

Sign Language (ASL).

ASL 115 - Deaf and ASL Art & Literature- 3 credits
This course will siudy and opp/y /iierory ono/ysis and
criticism to /iierory and artistic works on deafness by
individuals who are deaf. Topics on the meaning of
decncness, presentations and representations of deofness,
American Sign Language, and deaf peop/e in society
are exp/ored inrougn /irerory opproocnes‘ anough
examination and opp/icoﬁon of liierory iheories,
students will deveiop an appreciation of the comp/exifies
of meanings that deaf individuals deveiop during the
course of experiencing, /iving and ideniifying with and
ref/eciing on deafness. This class uses a discussion
formcn‘, with students ono/yzing /iferory and artistic
works and deve/oping ideas.
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ASL 120 - Religious Signs- 2 credits

lIntroduces the fundamentals of Religious ASL

signs used by the Deaf Community, including basic
vocobu/ory, syntax, fingerspe//ing, and non-manual
signo/s. Course focuses on communicative competence.
Intoduces cultural know/edge and increases
understanding of the Deaf Community wihtin the
relligious setting. Spring Only

ASL 125 - Medical Signs- 3 credits

Introduces the fundamental of Medical ASL signs used
by the Deaf Community, including basic vocabulary,
synfax, fingerspe//ing, and non-manual signo/s. The
course focuses on communicative competence.
Introduces cultural know/edge and increases
understanding of the Deaf Community within the
medical setting. Spring Only

ASL 201 - American Sign Language llI- 3 credits
This course is a continuation of ASL 102- American
Sign Language Il. It covers topics on locating things
around the house, comp/oining, moking suggestions and
requests, and provides a cumulative review of the units

studied. (PR: ASL 101 101L and ASL 102, 102L) (CR:
ASL 102L) Fall Only

ASL 20IL - American Sign Language Lab IlI-1
credit

This course provides an opportunity to enhance
acquisition of the fundamental elements of American
Sign Language. Emphasis is placed on the progressive
developmemL of basic expressive and receptive skills
ihrough the use of supp/emeniory /eorning media and

materials. (PR: ASL 102 and ASL 102L) (CR: ASL 201)
Fall Only

ASL 202 - American Sign Language IV- 3 credits
This course is a continuation of ASL 201- American
Sign Lang lll. It covers topics on times of employment,
work re/ofionships, personol job experiences, job morket

and deaf employment. (PR: ASL 101/101L, 102/102L
and ASL 201/201L) (CR: ASL 202L) Spring Only

ASL 202L - American Sign Language Lab IV-1
credit

This course provides an opportunity to enhance
acquisition of the fundamental elements of American
Sign /onguoge‘ Emp/’)osis is ploced on the progressive
developmemL of basic expressive and receptive skills
ihrough the use of supp/emeniory /eorning media and
materials. (PR: ASL 201 and 20I1L; CR: ASL 202)
Spring Only
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ASL 205 - American Deaf Community History- 3
credits

This course provides a historical overview of deaf
community hisfory in America from the seventeenth to
the twenty-first centuries. Spring Only

ASL 210 - Deaf People in American History- 3
credits

This course provides an overview of deaf peop/e in
American hisiory from the eighfeenfi'i to the i‘weniy-firsiL
centuries.

ASL 215 - ASL Visual Music- 2 credits

Course will teach students how to perform songs in
ASL. Techniques including visual Vernacular, Mouthing
Morphemes, Acting and visual gesiuro/ skills and use of

classifiers will be addressed. (PR: ASL 101 and ASL 102)
Fall Only

ASL 220 - Resources for the Deaf Community- 3
credits

This course provides an overview of resources
concerning the American deaf community. Course will
include guest speakers and field trips. Fall Only

ASL 230 - Early Language and Literacy - 3 credits
An overview of the foundtions of eor/y childhood
/ongoge and emergent /iierocy within an emphosis on
deve/opmem‘o//y appropriate environments.

ASL 270 - Introduction to Interpreting- 3 credits

This course provides an inroduction to the role of the
interpreter, high/ighﬁng the opp/icoﬁon of the National
Registry of Interpreters for the Deaf professional Code
of Conduct in daily interaction with Deaf and hearing
consumers. This course also includes discussion of basic
i‘heories, guidlines, princip/es, and prctice of interpreting.

ASL 280 - Special Topics- 1 credit

Siudy of content not normo//y covered in other
courses. Enrollment with permission of the Associate
Dean, Program Coordinator or course instructor. PR:
Permission

ASL 290 - Applied Issues Concerning the Deaf
Community- 3 credits

This course provides an overview of research issues
concerning the American Deaf community and its
hisfory, American Deaf culture and its hisiory, and
American Sign Language and its history.(PR: ASL 101
ASL 102 ASL 105 ASL 110, ASL 115, ASL 201 ASL
205, and ASL 220) Spring only.
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Administrative Technology (AT)

AT 104 - Records Management - 3 credits
Fundamental principles of records management
including the creation, storage, refrievcil, delefion,
filing, and organization of information in a records
management system. Applicoble database
management software will be introduced.

Biological Sciences (BIOL)
BIOL 101 - Unified Principles of Biology- 3 credits

A consideration of how processes of life are related
and how the principles of biology are important in the
everydoy life of man. Emphgsis will center on current

scientific issues that face human life. CR: BIOL 101L

BIOL 101L - Unified Principles of Biology
Laboratory- 1 credit

The laboratory component of Unified Principles of
Biology is an introductory biology lab course. Basic
biologicgl principles and how these principles affect the
everyday life of man will be examined. (CR: BIOL 101,
PR: REA 098 or ACT Reading 18 or SAT Reading 421
or ACCUPLACER Reading 80)

BIOL 102 - Introduction to Human Biology- 3 credits
This course explores the principles of biology as it
relates to humans. This concept provides students with
a prociicol undersionding of their bodies, as well as,
their role in the environment. Empliosis is ploced on
scientific method, all biology, human anatomy, human
pliysiology, genetics, disease and the aging process.

BIOL 105 - Human Biology- 4 credits

This course is designed fo develop an undersionding of
basic biology as it relates to human beings. The lecture
component includes discussions on the orgnization of
the human body, the basic anatomy and physiology

of the human body sytems, genefics, human evolution
and ecology. The lolooroiory component is designed fo
reinforce and expond on the topics that are introduced
in the lectures.

BIOL 120 - Principles of Biology |- 4 credits

This course is the sfudy of basic principles common to
all organisms flirougli lecture and lobororory activities.
Chemisfry of life cell biology, metabolism, l]erediiy, and
evolution are covered.

BIOL 210 - Microbiology- 3 credits
An introduction to the role of microorganisms in the
disease process.

BIOL 2I0L - Microbiology Lab- 1 credit
Loborofory class designed to reinforce concepts
covered in the lecture provided in BIOL 210. This lab

component is required for transfer.

BIOL 221 - Structural Kinesiology- 4 credits

This course presents a worl<ing knowledge of
biomechanical principles for use in the evaluation
and treatment of musculoskeletal dysfuncﬁon. It will
address the biomechanics of musculoskeletal tissues
and structures, the biomechanics of the most commonly
injured human joints, and opplied biomechanics.
Speciol empliosis will be ploced on musculoskeletal
anatomy and pliysiology as each student will be
responsible for leorning origins, insertions, and actions
of the prime movers of the primary articulation. PR:

BIOL 260 minimum grade ¢

BIOL 245 - Physiology of Exercise- 3 credits

This course presents a worl<ing knowledge of the
pnysiology of exercise as it relates to the function of
the body in the state of and the odopioﬁons from the
opplicoiion of exercise. Empl'losis will be ploced on
bioenergeiics and energy metabolism as well as the
contributions and odopfoﬁons of the nervous, skeleiol,
musculor, circulofory, and respiratory systems. A review
of testing for odopfoﬁon as well as various populoﬁons

will also be assessed. PR: BIOL 265 minimum grade C

BIOL 257 - Introduction to Anatomy & Physiology- 3
credits

Using a systems opprocicl’i, this course will build the
student’s undersionding of the anatomical structure
and function of most basic body structures, dysluncfion
of the structures, common diseoses, testing, and
ierminology.

BIOL 259 - Basic A & P Lab Module- 1 credit
This is an iniroducfory anatomy and pliysiology
/oborcn‘ory course. Case studies based on anatomical
dysluncfion will be examined. Basic pliysiologicol
principles will be opplied ina loborcn‘ory sefting.

BIOL 260 - Human Anatomy- 4 credits

This course is designed for the student to acquire the
basic working knowledge of the functional structure of
the human body. [t is designed for students in pursuit
of professionol health programs such as nursing, med
iecli, diefefics, cardiac reliob, and pnysicol iliergpy
assistant.
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BIOL 265 - Human Physiology- 4 credits

This course is c/esigned to introduce the student to

the function of the various physio/ogico/ systems in
humans and have the student perform lab exercises to

demonstrate these concepts. (PR or CR BIOL 260)

BIOL 280 - Special Topics- 1-8 credits
Sfudy of content not normo//y covered in ordinory
courses.

BIOL 286-289 - Special Topics in Biology- 1-5 credits
These courses are designed to present various
topics in the field of Biology.

Biomedical Instrumentation
Technology (BMT)
BMT 110 - Safety in Healthcare- 3 credits

This course is a sfudy of safe operating procedures that
are requirec/ to be pencormec/ in the workp/oce. Students
will be instructed on how to interpret OSHA safety
standards as H'ley pertain fo indusfry.

BMT 223 - Biomedical Instrumentation- 3 credits
This course is c/esigned to help prepare the student to
address biomedical instrumentation, calibration and
measurement by b/ending electrical fundamental with
the unique demands of the patient care and /oborofory
environment. Students will experience hands-on tfraining
with various patient care monitors and sensors as well
as many types of diognosﬁc fheropeuﬁc and clinical
/oborofory equipment.

BMT 225 - Biomedical Instrumentation Il- 3 credits
This course will prepare students with the skills to
work with biomedical instrumentation, co/ibroﬁon,
maintenance, and repair by b/ending the electrical
fundamental with the unique demands of the patient
care and /oborofory environment. Students will
experience hands-on training with various patient
care monitors and sensors as well as many types

of c/iognosﬁc, fheropeuﬁc, and clinical /oborofory

equipment. (PR: BMT 223)

BMT 299 - Biomedical Internship- 3 credits

This course p/oces the student in a work situation

in order to gain procﬁco/ work experience prior fo
seeking permanent emp/oymem‘. It correlates classroom
instruction with real-world experience.
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Business (BUS)
BUS 105 - Career Preparation - 3 credits

This course introduces students to the skills needed
for Workp/oce emp/oyobi/ify. Students will be
introduced to critical Workp/oce readiness skills
such as: communication and reasoning, feomwork,
personol finonce, work p/oce efhics, emp/oyer
expectations, and proper career selection.

Culinary Arts (CA)

CA 105 - Knife Skills and Fabrication- 3 credits

3 Credits. Fall only. This course covers the principles of
basic knife skills and the fecfmiques for the producﬁon
and fabrication of meats, game, pou/fry, and seafood
in the cu/inory indusfry to the standards present in the
field. Students will learn the classical knife cuts, how to
break down a c/’;icken, filet o fish, chuck shellfish and
fabricate various cuts of beef pork, and lamb. Student
will learn the anatomy of the lmife, proper I’)ond/ing and
sofefy, shorpem’ng and c/ecming.

CA 110 - Mise en Place- 3 credits

3 credit. Fall only. This course covers the act of
organizing ingredients of a recipe in a way that is
convenient and order/y, inc/uding preparing the work
station. Recipe conversions and proper measuring
skills in both standard U.S. measurements and metric
measurements and in /iquid and dry ingredienfs are
covered. Students will apply knowledge of rules and
laws referencmg sanitation and scn(efy regu/oﬁons in the
kitchen as well as in clry and cooler storage. (CR: CA
105 and CA 200)

CA 112 - Garde Manger- 3 credits

3 Credits. Spring only. The focus of this course

is to cleve/op skills in providing a variety of cold

food producfs. Students will also learn to prepare
appropriate buffet presentations and decorative
pieces ufi/izing correct food selection and preparation
techniques, fruit and vegetable carving and centerpiece
disp/oys. Preparation of hors d’oeuvres, canapes, and
charcuterie will be emphazised. (PR: CA 105 / CA 110
/ CA 200 / CA 269. All CA courses require a "C" or
higl’)er.)
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CA 116 - Breads and Pastries- 3 credits

This course focuses on weighis, measures, formu/os, and
genero/ boking c/ossificgfions, hcind/ing and storage

of ingrediem‘s, producfion of yeast raised dougn
producis, cokes, cookies, boiiers, breods, quick breods,
biscuifs, muffins, pies, and specio/ dessert preparation.
Introduction of various ingrediem‘s and how iney affect
the finished producf by giving a tender crumb, a well-
developed crust and proper structure within breads.
The basic functions of ingredienfs and the fecnniques of
scoling, pan preparation and siffing.

CA 120 - A la Carte Dining Service |- 3 credits

3 Credits. Fall only. This course focuses on dining room
service and orgonizoﬁon.Addiﬁono/ service siy/es
covered include traditional service, American service,
French service and quick service as it pertains to
restaurant operations. Customer service is empnosized
and its imporfance among all service staff within the
restaurant.

CA 135 - International Cuisine- 3 credits

3 credits. Spring only. The study of classical cooking
skills associated with the preparation and service of
international and ethnic cuisines. Menu research and
p/onning and authentic reproduciion of ethnic menus
is covered. Students will sfudy various international
cuisines ci/ong with specio/ features of geogrophy,
c/imoie, re/igion, and culture that influence regiono/
cooking.

CA 190 - Hospitality Lab Practicum I- 1 credit

1 Credit. This course provides the student an opportunity
to opp/y know/edge and to practice the skills deve/oped
during the first semester from iniroduciory courses

such as: CA 105 CA 100, CA 120 and CA 200. The
student will comp/efe 30 hours of service practice

and preparation at The Center for Culinary Arts and
selected events chosen by the program coordinator. 120
total lab hours are required for graduation. (All CA
classes require a "C" or higher.)

CA 195 - Hospitality Lab Practicum II- 1 credit

1 Credit. This course provides for the practical
opp/icoﬁon of cu/inory producfion iecnniques ina
catering setting. Participation in the produciion and
management controls in a cu/inory venue will provide an
opportunity to hone skills. Students will gain experience
in performonce of skills covered to date from courses
CA 112, CA 269 CA 270 and CA 275. The student will
comp/eie 30 hours of service, practice preparation at
The Center for Culinary Arts and selected events chosen
by the program coordinator. 120 total lab hours are
required for graduation. (PR: CA 190. All CA courses
require a "C" or higher)

CA 200 - Culinary Sanitation and Safety- 3 credits
3 Credits. This course focuses on the safe operation
and sanitation aspects of the food service indusfryi
Additional sui:)jeciL matter will include esiob/isl’iing

a food sofefy system, keeping food safe while in
storage, sanitary measures, accident prevention, crisis
management and deo/ing with sanitation regu/ofions
and standards. The food temperature donger zone
will guide the student in correct storage mefhods,
thermometer use and the correct minimum internal
cooking temperatures for different foods. Students will
sit for the ServSafe certification exam at the end of the

course. (CR: CA 105 and CA T110.

CA 205 - A la Carte Dining Room Service II- 3
credits

3 Credits. Fall onlyi This course covers advanced dining
room meal preparation invo/ving various cooking
methods and fecnniques of made-to-order dishes.
Students utilize advanced table service fecnniques, table
side preparation and the importance of timeliness and
guest satisfaction. Students will create starter, entree’
and dessert options and be able to describe the meal in
detail to the customer.

CA 225 - Advanced Cooking and Artistry- 3 credits
3 Credits. Spring only. This course will focus on the

more advanced fecnniques of cu/inory arts and menu
p/onning for chefs and restaurant owners. Students will
become familiar with the advanced iecnniques of food
se/ecfion, menu creatfion, preparation, the imporfance of
visual oppeo/ and service.

Students will design their own menus, select ingrediem‘s,
prepare the meal and serve dishes to customers.

Capstone Course. (PR:CA 135)

CA 235 - Menu Planning- 3 credits

This course focuses on the princip/es of menu p/onning,
/oyout offering neo/fny and nutritious o/iemoiives, and
deve/opmenf for a variety of facilities and popu/oiions.
It also provides a foundation in costing, morkeiing, and
mercnondising a menu.

CA 237 - Transit Business HVAC - 3 credits

This course consists of classroom instruction and
compuier—bosed training that includes fecnnico/,
administrative and Ieoders/'iip components. Students
are introduced to a wide range of topics including:
operating and sofefy ru/es, mechanical deporfmenf
roles and responsibi/iiies, engineering depgri‘memL
roles and responsibilities Remote Control Locomotive
operations, investigation railroad derailments and
personct/ injuries, and various software for scnedu/ing,
Comp/efing and reporting work.
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CA 245 - Culinary Nutrition- 2 credits

This course is an introduction to nutrition using diefory
recommeno/oﬁons, food guides, food /obels, and My
Plate to p/on menus. Comp/ex corbohydrores, /ipids (fofs
and or'/s), protein, vitamins, water, and minerals will be
reviewed. DevelopmemL of nutritional menus and recipes,
creation of heo/rhy menu opﬁons,weigrﬁL management
and exercise, and nutrition over the lifespcm.

CA 255 - Advanced Pastries - 3 credits

This course will focus on advanced bokr‘ng and pastry
fechniques. Emphosis will be p/oced on

wec/ding cokes, individual pastries, p/ofec/ desserfs,
frozen c/esserrs, /ighf desserfs, chor/ors,

Bavarian creams, mousses, souff/es, modernist desserfs,
chocolate artistry, sugar works,

and marzipan figures.

CA 257 - Mixology - 4 credits

This course orients the student to the basics of a bar
and bar equipment used in the indusfry.

This includes bar sef-up, bar equipment, g/osswore,
condiments used, standard bar terms,

standard mixing mefhoc/s, and bar management.
lndusrry standards will be exp/oined

(glosswore, gornishing and service) with an emphosis on
sanitation and responsib/e alcohol

service.

CA 259 - Practical Culinary Catering- 3 credits

3 Credits. This course will study traditional service styles
used in c/r'ning room operations. The course will provide
know/ec/ge of service equipment and proper set-up of
various catering venues. The course also focuses on
service organizations, American Service, French service,
Russian service, and English service. (PR: CA 120. All
CA courses require a "C" or higher.)

CA 260 - Culinary Selections and Procurement - 2
credits

An overview of the purchosing funcfion, ordering,
receiving, and storing purchoses will be the emphosis of
this hospifo/ify course.

Emphosis will be p/oced on how to purchose produce,
eggs, pou/fry, fish and meat, c/oiry producrs, beveroges,
equipment and other non-food items. (PR: REA 098 or
ACT Reading 18 or SAT Reading 421 or ACCUPLACER
Reading 80.)
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CA 269 - Soups, Stocks and Sauces- 3 credits

3 credits. Spring only. Stocks and sauces form the
base flavor component for many c/ishes, moking it an
essential kitchen competency. Base stocks provide
the under/ying flavors to the soup or sauce and are
enriched by the addition of ingredienrs to c/eve/op
flavor profiles. Attention to the five ‘mother” sauces
and their c/erivoﬁves, add depfh and dimension to
accompany and elevate the dish. Students learn about
various binding and fhickening agents used in the
commercial kitchen.

CA 270 - Managing Culinary Operations- 2 credits
2 credits. Spring on/y. This course discusses restaurant
operations, the menu, cost corn‘ro/, and financial
matters. [t will exp/ore Iego/ issues specific to restaurant
sfoff customer service, laws and regu/ofions, and
sanitation. Creation of staff schedu/es, design and
/oyourL of foci/iﬁes, and customer interactions are
covered.

CA 275 - Cost Control and Revenue Management- 2
credits

2 Credits. Spring only. An overview of financial
management in food service. This course will exp/ore
food and beveroge cost conrro/, managing producﬁon,
labor and expense cost corn‘rol, ono/yzing financial doro,
managing security, and using emerging fecrmo/ogy in
cost control. Students will create staff schedules and
determine wages, wifh—ho/dings and benefits.

CA 280-289 - Culinary Arts Special Topics- 1-3
credits

1-3 Credits. Culinary Arts Special Topics courses are
available to majors to include new and emerging trends
in ingredienfs and proc/ucfion mefhoc/s, and to non-
majors as an introduction to the field of Culinary Arts.
(All CA courses require a "C" or higher.)

CA 290 - Hospitality Lab Practicum Ill- 1 credit

1 Credit. This course will provide an opportunity

for shodowing hospiro/h‘y instructors c/uring skill
c/eve/opmemL and service producﬁon labs. This
experience will present situations where lab assistants
can emulate the role of trainer within a controlled
environment. The student will comp/efe 30 hours

of service, practice, and preparation af The Center
for Cu/r’nory Arts and selected events chosen by the
program coordinator. 120 total lab hours are required
for graduation. (PR: CA 195. All CA courses require a
‘C" or higher)



Course Descriptions

CA 298 - Cooperative Culinary Arts Work
Experience- 1-3 credits

1-3 Credits. Supervised, paid on-the-job training for
students Working in the Cu/inory Arts occupofiono/
field. Students will be ploced in kitchens at various

restaurants. (PR: Permission. All CA courses require a "C”

or nigner)

Chemistry (CHEM)

CHEM 205 - Chemistry for Healthcare Profession- 4
credits

Introduces concepts covering basic generc1| ci’iemisiry
princip|es, organic chemis‘rry and biochemis‘rry for
students preparing to entfer health proiessions.
Mathematical concepts needed to solve o|o|o|ico’rions will
be covered.

CHEM 220 - General Chemistry- 4 credits
An introduction to chemical properties, basic concepts,
and re/orionships demonstrated by /oborofory

experiments. (PR: MAT 120 or MAT 121 or MAT 144 or
MAT 145)

CHEM 230 - Principles of Chemistry- 4 credits
Principles of Chemistry, 4 Credits. A study of the
properties of materials and their interactions with each
oiher, and the deve/opmemL of theories and opp/icoiions
of the princip/es of energetics, dynomics and structure.
The course deve/ops the princip/es of chemical science
and provides a foundation for genero/ chemisfry and

related sciences. (PR: MAT 120, MAT 130 or MAT 144
or MAT 145)

CHEM 280-289 - Special Topics- 1-6 credits
Special Topics in Chemistry: 1-6 credits. These courses
are designed to present various topics in the field of
Cnemisfry not normol/y covered in other courses.

Curriculum Instruction Education (CIED)

CIED 101 - Math for Elementary Teachers |- 3 credits
This course is designed to expose student to the sfudy
of mathematics, specificol/y the areas of number sense
and prob/em solving. Instruction emphosizes discovery
feocning or /eorning by inquiry. Of primary importance
is providing the opportunity for future teachers to

be fougnr and to learn occording to the views of

constructivism. (PR: A grade of C or better in MAT 130)

CIED 148 - Introduction to Science for Elementary
Educators- 3 credits

The class introduces reocl'iing science in e/emem‘ory
schools using inquiry based opproocn to /eorning and

other effective research-based feocning strategies.
Topics include earth and space science. (PR: MAT 130)

CIED 201 - Mathematics for Elementary Teachers
[I- 3 credits

In this course, students sfudy the foundations of
e/emenfory mathematics empnosizing an inquiry and
discovery opproocn. Topics include basic o/gebroic
operations, sirnp/e and ono/yiico/ geometry, informal
metric and non-metric geometry, probobi/ify, and

statistics. (PR: A grade of C or better in CIED 10])

CIED 202 - Praxis Strategies- 1 credit

This course is designed to ne/p students understand
areas of srrengfns and weakness for the Praxis Core
Components Reading Writing, and Math; and to
prepare students to take the Praxis Core exam. (PR:
CIED 101 with a grade of C or better or by permission)

CIED 250 - Educational Technology- 3 credits

This course examines various uses of fecrmo/ogy in the
classroom. App/icofion to feocning and Ieorning is
empnosized.

Criminal Justice (CJS)

CJS 101 - Introduction to Criminal Justice- 3 credits
This course will teach students the pni/osophy, hisfory,
and deve/opmeni of public sofefy institutions in a
democratic society. The course introduces various pub/ic
sofefy agencies and their organization and jurisdiciion,
reviews court processes, orients the student to a career
in pub/ic son(ery, and identifies and exp/ores current
trends in the field.

CJS 102 - Introductions to Corrections- 3 credits

This course will teach students the know/edge and skills
necessary to enter the field of corrections. Students

will learn about professiono/ and ethical behovior, the
structure of the American corrections system, law and
corrections procedure, and possib/e career opportunities.

CJS 1M - Law Enforcement Orientation- 3 credits
Pni/osopny, nisiory and deve/opmeniL of law enforcement
in a democratic society. Introduces various law
enforcement agencies and their organization and
jurisdiciion, reviews court processes, orients the student
to a law enforcement career, and identifies and exp/ores
current trends in the field.
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CJS 113 - Police Defense Tactics- 2 credits
Demonstration of methods of physico/ protfection from
persons armed with dcmgerous weapons and restraint
of prisioners and mem‘o//y ill persons. Drills in o limited
number of holds and come olongs and training in the
use of baton and other specio/, disormonment and
defensive fecrmiques. A procﬁco/ opp/icoﬁon of the
methods of se/f—profecﬁon‘

CJS 120 - Patrol Operations and Procedures- 3
credits

Covers the duﬁes, extend of oufhorify and
responsibi/ifies of an uniformed law enforcement
officer. Patrol phi/osophy and practices are ouf/ines,
and field fecrmiques and their procﬁco/ opp/icoﬁon are
presenfed.

CJS 122 - Police Arsenal and Weapons- 3 credits
Hond/ing, care and use of firearms in po/ice work.
Lectures supp/emem‘ed by an intensive range program
in deliberofe, point and defense shooﬁng.

CJS 166 - Orientation to Corrections - 3 credits

This course introducees joi//prison operations, control
room security, admissions and release procec/ures,
inamte counts, inmate supervision and c/iscipline,
deo/ing with monipu/oﬁve inmates inmate con games,’
and specio/ mangement inmates.

CJS 231 - Fundamentals of Criminal Law- 3 credits
Sfudy of the elements of law and proorc in crimes of
frequemL concern in law enforcement. rules of criminal
/iobi/iry, elements of specific, common/y violated laws;
and c/eve/opmemL and opp/icoﬁon of /oco/, state and
federal laws are covered.

CJS 233 - Fundamentals of Criminal Investigation-
1-3 credits

Ano/ysis of rheory and fechm’ques of an investigation,
conduct at crime scenes; collection and preservation of
physico/ evidence and testing emp/oyed by the po/ice
science /oborofory‘ Emphosizes fingerprim‘s, bo//isﬁcs,
documem‘s, serology, phofogrophy, crime and duties of
a criminal investigator.

CJS 234 - Criminology- 3 credits

This course examines the question of crime causation
from /ego/, socio/, po/ifcol, psycho/ogico/, an dtheoretical
perspectives. [t introduces the nature of crime, statistics
of criminal behovior, and exp/onoﬁons of criminal
sanctions.
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CJS 235 - Police Organization and Administration- 3
credits

Princip/es of organization and management of law
enforcement agencies. Concepts of orgonizoﬁono/
behavior and an unc/ersfonc/ing of the deporfmem‘o/
p/onmng process. The role of components involved

in responsib/e p/onning and executing procedures
related to persorme/, equipment, budget records,
communications and management.

CJS 237 - Crime and Delinquency- 3 credits

Srudy of the c/eve/opmemL and causes of criminal
behovior, social c/evicmcy and crime. Crimino/ogico/
theories and the exfend, variation and patterns of crime.
Crime prevention fecrmiques and specific pofho/ogico/
prob/ems related to enforcement. Individual persono/ify
differences and their re/ofions/’)ip to crime as well as
hond/img and recognizing emofionol/y and mem‘o//y
disturbed persons.

CJS 239 - Criminal Procedure- 3 credits

Srudy of the rules of evidence at the operoﬁono/ level
in law enforcement and criminal procedure in such
areas as arrest, force, search and seizure, collection of
evidence and discretion. Rules and types of evidence,
Constitutional law and criminal procedure most often
offecfing po/ice personne/‘

CJS 242 - Community Relations in Criminal Justice-
3 credits

General orientation to the concepts of criminal justice
professiono/s and community relations and the need

to establish good working relations between them and
the pub/ic. Offers an unc/ersfonc/ing of the comp/ex
factors involved in human relations: the nature of
prejuc/ice and c/iscriminoﬁon, its effecfs, the interactions
of chonging society, the rquirements of individual righfs,
the maintenance of peace and order and the chonging

police role. (PR: CJS 101)

CJS 244 - Introduction to Criminalistics- 2-4 credits
Scientific aspects of criminal investigation. The role

of the law enforcement organization, the value of
p/’)ysico/ evidence, and the need for undersronding
scientific crime detection. Emphosis on recorc/ing the
crime scene; co//ecﬁon, idenﬁficofion, preservation and
transportation of evidence; and fecrmiques of examining
p/’)ysico/ evidence.



Course Descriptions

CJS 246 - Criminal Justice Reports- 3 credits
Comprehensive familiarization with type and functions
of po/ice recorc/s, the role of research in the p/onning
process and establishment and administration of a
record bureau in enforcement agencies. Includes: form
records, onolysis and report writing; role and use of
uniform crime reporting system forms; and essential
data required. Review of electronic data processing
and the computer as related to po/ice p/onning and
operation.

CJS 248 - Traffic Administration and Enforcement-
2-3 credits

History, c/eve/opmemL and economics of the modern
transportation system. Coping with traffic prob/ems
to include use of modern fechnology in accident
investigation and reporting. Police responsibi/iﬁes

as rhey relate to traffice engineering, educoﬁon,
enforcement and enactment.

CJS 249 - Security in Organizations - 3 credits

This course covers the phi/osophies and princip/es
related to security and loss prevention within
organizations. Other topics include security vs. law
em[orcemem‘, basic security /ow, internal and external
fheft protfection and surveillance systems, insurance,
occupoﬁono/ health and sofefy, and workp/oce violence.

CJS 251 - Criminal Justice Ethics- 3 credits

This course exp/ores ethical considerations and
dilemmas focing criminal justice professiono/s. Topics
covered include idenﬁfying appropriate moral and
ethical behovior, ethics and law enforcement ethics
and the courts, ethics and corrections, the ethics of
punishment and professiono/ism.

CJS 254 - Constitutional Law- 3 credits

This course examines the powers of the government as
they are allocated and defined by the United States
Constitution with an intensive analysis of United States
Supreme Court decisions as fhey impact the criminal
justice systems.

CJS 256 - Private Investigation - 3 credits

This course exp/ores the fundamental components of
private investigators’ interviewing and investigations
fechniques and practices. The course includes a
discussion of investigative practices in insurance, civi/,
crimino/, bockgrounc/ checking, and surveillance cases.

CJS 261 - Digital Forensics - 3 credits

This course covers the basic concepts used in a digifo/
forensics examination; and introduces fecrmiquies
required for conducing a forensic ono/ysis on systems
and data. The course also explores methods of
recovering and restoring data for various situations
ranging from /iﬂgoﬁon to fraud based investigations.

CJS 263 - Probation and Parole- 3 credits

This course is a sfuc/y of the hisfory, deve/opmem‘, use,
and value of both proboﬁon and poro/e as alternatives
to incarceration for convicted criminal defendants as
part of the Criminal Justice System. Students will also
sfuc/y the role of the professiono/ agents who supervise
proboﬁoners and porolees.

CJS 265 - Narcotics Investigation- 3 credits

This course is the sfudy of narcotics identification and
investigation from the criminal justice professiono/’s
viewpoint. Topics include investigative recrmiques,
identification of drugs, and /ego/ aspects of narcotic
investigations and enforcement.

CJS 267 - Defensive Tactics and Corrections - 3
credits

Methods of physico/ protection from weapons
disturbance control tactics, security and serch
proceo/ures, mechnical restraints, ec/ged weapons
defense, and chemical agents.

CJS 268 - Corrections Procedures - 3 credits

Covers the duties and responsibi/ifies of a corrections
officer. INcludes EEOQ/diversity training, communicable
diseases information and fraining, anger management,
stress management, report writing, hosfoge situations,
First Responder situations Prison Rape Elimination Act,

and MOV driver training.

CJS 269 - Legal Issues in Corrections - 1 credit
Ethics and corrections, /ego/ issues for correctional
officers, inmate righfs and responsibiliﬁes, and
courtroom demeanor and testimony.

CJS 270 - Corrections OJT - 1-11 credits

This course consists of supervised, paid OJT intership or
practicum performed in a corrections setting. Students
will opp/y corrections rheory in real life situations by
performing c/oi/y authorized tasks of a corrections
officer, supervision of inamtes, report writing and other
duties as approprite and ossignecl.
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CJS 275 - Law Enforcement On-the-)Job Training-
1-12 credits

This course consists of supervised paid OJT internship,
or practicum performed in a law enforcement setting.
Students will opp/y law enforcement rneory in real life
situations by performing pofro/s, investigating accidents
and crime scenes, writing reports, and providing written
and verbal evidence in courts of law. On—fne—job credit
hours are earned at a ratio of 200:1 with the maximum
of 12 credit hours allowed. Successful comp/efion of on-
ine—job fraining and achievement of program /eorning
outcomes will be verified by an emp/oyer.

CJS 280 - Special Topics: Criminal Justice- 1-4 credits
Content not norrno//y covered in other courses.
Enrollment with permission of program coordinator or
course instructor.

CJS 290 - Law Enforcement Internship- 9 credits
May be elected after successful comp/eiion of basic
law enforcement courses. Placement with area law
enforcement agencies is designed to blend classroom
education with prociico/ experience. Students must
secure opprovol from the instructor prior to enro//ing‘
F/exibi/iiy of designing individual programs for
students is occomp/isned fnrougn the deve/oprneniL of
a cooperative fraining agreement between the agency
and tfraining station supervisor and the Co//ege. The
instructor conducts and arranges seminar once each
week with inrernsnip studetns to assure occomp/isnrneniL
of course objecﬁves, provide related instruction and
maintain constant evaluation of inrersnip experiences in
conjunction with training station visits.

CJS 291 - Law Enforcement Internship I- 5 credits
5 Credits. This course is designed to blend classroom
education with prociico/ experience. Students will
opp/y law enforcement fneory in real life situations by
performing pofro/s, investigating accidents and crime
scenes, writing reports, and providing written and
verbal evidence in courts of law. Interns must cornp/efe
the on—fne—job training under the supervision of a law
enforcement officer. (PR: Permission)

CJS 292 - Police Science Internship Il- 4 credits
Police Science Internship Il is a four (4) credit hour
course designed to blend classroom education

with procficol experience. Students will opp/y law
enforcement fneory in real life situations by performing
porro/s, investigating accidents and crime scenes,
writing reports, and providing written and verbal
evidence in courts of law. Interns must complere the
on—fne—job tfraining under the direct supervision of a law
enforcement officer.
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CJS 298 - Criminal Justice Internship- 3 credits
Places students in a criminal justice related field for a
specific period to gain experience prior to ernp/oyrnenf.
Correlates rneory and classroom instruction with
experience.

Construction (CNST)

CNST 101 - Introduction to Construction- 3 credits
This course is designed to introduce students to basic
construction skills and prepare them for a DOL
regisiered opprenficesnip. Training topics include
basic math ski//s, co/cu/ofing areas and vo/umes,
demonstration of hand and power ioo/s, blue print
reading and comprehension, workplace safety and
emp/oyobilify skills.

College Studies (COL)
COL 100 - EZ Start-New Student Seminar- 3 credits
COL 100 E-Z Start bundles all of the pre-enrollment

phases into a three-hour college success course.
During the course students will ideniify their areas
of interest and learn more about academic program
options, the FAFSA and Financial Aid, plocemeniL
test review and testing, career services assessment,
and course registration. The course also meets
student requirements for the co//ege success course,
incorporating topics such as moking wise decisions,
co”ege textbook reoding, notfe fctking and test ioking
strategies, co”ege cu/fure, se/f—ossessment successful
student discussions, and time management.

COL 101 - New Student Seminar-MCTC- 1-3 credits
COL 101 is designed as an introduction to college life
and is intended for freshman and new transfer students.
The course provides students with an opportunity to
odjusiL to the academic and social environment of
co//ege under the guidonce of a focu/iy/sroff mentor
and in the presence of a small group of peers.

COL 105 - Strategies for Post-Secondary Success- 1
credit

COL 105 is designed as introduction to college life
and is intended for dual credit students. This course
provides dual credit students with an opportunity to
odjusiL to the academic and social environment of
co//ege under the guidonce of a focu/iy/sroff mentor in
the presence of a small group of their peers.



Course Descriptions

COL 138 - College Study Skills- 3 credits

COL 138 provides academic preparation to help
students improve sfudy methods inc/udlng textbook
reoding ski//s, note fokmg ski//s, /isfening procedures, test
foking ski”s, and fechm'ques of cmo/yfic questioning.

COL 280 - Special Topics: College Studies- 1-6
credits

College 280-285 will consist of study of content not
normo//y covered in other courses.

COL - 281-284 - Special Topics: College Success- 1-6
credits

College 280-285 will consist of study of content not
normo//y covered in other courses.

Communication (COM)
COM 112 - Oral Communication- 3 credits

This course provic/es instruction and experience in
preparation and de/ivery of presentations in pub/ic
settings and group discussions. Emp/’)osis is p/aced
on reseorch, preparation, c/e/ivery, and evaluation of
extemporaneous informoﬁve, and persuasive pub/ic
speoking‘ Upon comp/eﬁon, students will be able to
prepare and deliver we//—orgonized presentations using
appropriate audiovisual support.

COM 125 - Interpersonal Communication- 3 credits
This course is c/esigned to give students the
inferpersono/ skills to communicate effecﬁve/y

in the workp/oce. It will he/p build and enhance
communication skills fhrough active /isfening, verbal and
non-verbal communication, managing conf/ict critical
fhinking, undersfono/ing diversify and the effects of
cu/fure, and unc/ersfonc/ing how the imbalance of power
can lead to difficulties within the workp/oce.

COM 130 - Mass Communication and Culture- 3
credits

This course is an overview of mass communication,
which focuses on media hisfory and critical media
/iferocy. Students will investigate the re/oﬁonship
between mass culture and mass communication while
learning the evolution of major US media channels
(newspapers, TV radio, internet etc.). Students will
also learn to distinguish between objecfive/criﬁco/ and
subjecﬁve/consumer re/oﬁonships with the media. Fall

Only

COM 230 - Principles of Public Relations- 3 credits
This course provic/es an overview of the public relations
(PR) profession from its historic beginnings to its
contemporary role in society. The course provides a
foundation in pub/ic relations by exp/oring its c/efiniﬁons,
hisfory, fheories, princip/es, strategic p/onning,
management practices, and career possibiliﬁes. Spring

Only

COM 280 - Special Topics- 1-4 credits

Sfuc/y of content not normo//y covered in other courses.
Enrollment with permission of division director or course
instructor.

Digital Marketing (DMK)

DMK 101 - Introduction to Social Media Marketing-
3 credits

Unlock the power of social media with our
comprehensive infroducfory course. In this course,
students will exp/ore the dynomic londscope of social
mediq gain a c/eep undersfonding of popu/or p/cn‘forms
and master best practices for persono/ and professiono/
use. Student will learn vital digifc:/ odverﬁsing tactics
and strategies.

DMK 102 - Content Creation- 3 credits

Students will utilize skills and know/edge to craft
compe//ing content across various p/ohforms, /everoging
both mobile devices and PC’s. From planning
opp/icoh’ons to influencer morkeﬁng, this course cover
the spectrum of content creation for a c/igifo/ age.

DMK 110 - Introduction to Digital Marketing- 3
credits

Students will enhance their proficiency in driving online
visibi/ify and optimizing c/igifol campaigns and deve/op
the skills to apply effective SEQ solutions, enhancing
organic search rcmking and maximizing online presence.
Explore the world of web analytics and key performance
indicators (KPI's) crucial for assessing the success of
morkeﬁng campaigns.

DMK 111 - Web Management- 3 credits

Perfect for aspiring content creators, morkeﬁng
professiono/s, and individuals eager to establish a
standout online presence, students will blend the art

of persuasive writing with procﬁco/ web c/esign skills.
Hone skills in deve/oping website copy for diverse
purposes and opp/icoﬁons and exp/ore and differentiate
between various web design p/cn‘forms, hosﬁng sites,
and formofﬁng fechniques fhrough hands-on experience.

DMK 200 - Podcast and Production Audio- 3 credits
Students will become c:olepwL at recognizing common
audio p/offorms and software essential for audio
creation and ediﬁng, loying the foundation for hands-
on podccmL producﬁon. Through procﬁco/ exercises,
students will design and record [oodccmL episodes,
opp/ying indusfry best practices and ufi/izing cufting-
edge software.
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DMK 201 - Social Media Campaigns- 3 credits
Students will immerse themselves in the strategic
planning, creative execution, and measurable impact of
social media campaigns. Tney will exp/ore the nuances
of creating compe”ing campaigns that resonate with
diverse target audiences across various social media
p/cm(orms.

DMK 212 - Digital Advertising and Promotion- 3
credits

Students will gain comprehensive insights into the
dynctmic world of Cidveriising fnrougn a prociico/

and outcome-driven curriculum. anougn interactive
exercises, students will design and propose odveriising
copy and content within a fully developed campaign
for a real-world c/ient fosfering creativity and strategic
fninking.

DMK 230 - Digital Storytelling- 3 credits

Students will delve into a critical analysis of digital
sioryie//ing in the medio, disseciing current practices to
understand the evolving trends snoping the narrative
landscape, to construct a compelling digital story. They
will demonstrate an undersionding of the fundamentals
of journolism, covering essential aspects such as
interviewing fecnniques, reporting strategies, and the
art of crcncfing a brand'’s narrative.

DMK 240 - Branding- 3 credits

Students will exp/ore the princip/es and practices of
designing a comprehensive brgnding guide tailored

for diverse entities, including non—profifs, corporations,
and small businesses. Tney will scrutinize existing brand
style guides and learn the skills and knowledge to shape
and enhance the ideniify of any brand f/’iey encounter,
inrougn hands-on Cino/ysis.

DMK 250 - Creative Strategy- 3 credits

Students will be immersed in the strategic and
imaginative facets of morkeiing, equipping them with
the skills to deve/op innovative campaigns that resonate
with target audiences. Tl')ey will be guided in crcncfing
precise and impochcu/ creative strategy statements for
mgrkeiing campaigns, providing a clear roctdmop for
creative endeavors. Students will opply best practices,
aligning their creative endeavors with both strategic
goals and the identified target audience.
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DMK 290 - Marketing Campaign Capstone- 3
credits

Students will undertake the cno//enge of deve/oping,
designing, and p/gnning a yeor—/ong morkeiing
campaign for a business, noning their obi/iiy to
syncnronize creative strategies with overorcning business
goo/s. Tney will disp/oy a holistic undersionding of
digifo/ odveriising practices, social media dynomics,
bronding principies, and creative strategy, empowering
participants fo navigate the comp/exiiies of morkeiing
campaign management with competence and strategic
insignf.

Graphic Design (DSGN)
DSGN 101 - Motion Design |: Introduction- 3 credits

Motion Design | is an introduction to the fundamental
princip/es of animation by providing ineory, concept
and terms as well as hands-on exercises that expiore
motion design iecnniques. Students will learn about
the 12 princip/es of animation and various software to
create animated gropnicsi

DSGN 102 -Motion Design II: Effects & Computers-
3 credits

Motion Design Il is an intermediate 2D animation and
design course focusing on technical and Concepiuol
gpproocnes to the art of motion design. Provides
indusiry insiginL and professionol practices using
hands-on exercises and motion design iecnniques with
empnosis on bui/ding 2D animations using design
concepts and practices.

DSGN 103 -Introduction to 3D Arts- 3 credits

The 3D Arts course introduces and explores various
software programs that uses the princip/es of three-
dimensional computer gropnics to create objecis and
scenes. Students will exp/ore the various methods and
gpp/ied fecnniques used for 3D animation.

DSGN 104 -Visual Communication- 3 credits
Visual Communications examines how imagery
influences our aftention, perspectives, and
undersionding. Students will learn about the
deve/opmeni of visual communications within the
contexts of nisiory, ineory, and fine and opp/ied arts,
and ideniify the fundamental elements and princip/es
of design that enable visual messages to become
meoningfu/ and engaging.

DSGN 105 -Design Foundations- 3 credits

An introduction to concepts, ski//s, /ongugge and design
fundamentals to deve/op visual and critical ininking
skills uii/izing digiiol media software. Students will
examine trends and historical context in areas of web
and traditional print design.
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DSGN 120 - Graphic Design |- 3 credits
Introduction to grophic design princip/es, hisfory and
current practices. Students will deve/op visuo/, technical
and critical fhinking skills by so/ving concepfuo/
prob/ems using both traditional and digifo/ media.

DSGN 150 - Graphic Design Il- 3 credits

This class exp/ores how design elements and prmcip/es
work fogeﬂ’)er to create effective visual communication.
Students will use creative fhinking, design elements and
good composition princip/es to prepare /oyoufs and
grophics for web and print to resonate with intended
audiences.

DSGN 160 - Digital Photography- 3 credits

An introduction to phofogrophy fhroug/’) the use of
digifo/ cameras. The course deve/ops the princip/es of
exposure confro/l /ighﬁng, composition, digifo/ ediﬁng,
and the creative opprooch

DSGN 170 - Digital Filmmaking- 3 credits

An introduction to fi/mmoking using digifo/ camcorders
and cameras. Principles of exposure com‘ro/, /ighfing,
composition, oudio, ediﬁng, and the creative opprooch
will be covered and procﬁced.

DSGN 201 - Motion Design Ill: Animation- 3 credits
Motion Design Il is an advanced 2D animation and
design course that focuses on technical and concepfuo/
opprooches to the professiono/ practices of motion
design. Students will create animation and illustrative
motion design projects using professiono/ mefhodo/ogies
and c/esign practices.

DSGN 202 - Motion Design IV- 3 credits

In the Motion Design |V course students explore
concepts in posf-producﬁon fechniques in both
animation and visual effects for film and television.
Students will learn advanced concepts in visual effects
and composite imagery fhroug/’) simulated professiono/
scenarios. Emp/’)osis on creative prob/em so/ving and
critical f/’n'nking fhrough the c/eve/opmenf of animated
motion grophics and visual effects.

DSGN 203 - Advanced 3D Arts- 3 credits

The Advanced 3D Art course explores advanced 3D
mode/ing, rendering and 3D animation concepts and
fechniques. Students will learn advanced opprooches
to 3D sculpting, UV mapping, lighting and advanced
renc/ering to create detailed origino/ 3D imagery.
Emphosis on advanced 3D computer grophics concepts,
fechniques and professiono/ practices.

DSGN 204 - Digital Video Editing- 3 credits

The Digital Video Editing course explores video editing
for posf—producﬁon in online content, film and television.
Students will learn procﬁco/ fechniques and concepfts in
color groding, video composition, sounc/, arrangement,
ediﬁng and ossemb/y‘ Emphosis on creative prob/em
so/ving fhrough digifo/ film ec/ifing.

DSGN 205 - Professional Practice- 3 credits

The Professional Practice course leads students through
a process of creating, deve/oping and practicing ‘real
world” projects that will prepare them for obstacles
fhey may face in their professiono/ career. Students will
learn about project budgeﬁng, client communication,
deadlines and professiono/ism. Emphosis on real world-
based assignments and professiono/ism.

DSGN 206 - Professional Portfolio- 3 credits

A hybrid course that emphosizes morkeﬁng concepts,
objecﬁves and tactics that he/p students to deve/op
persono/ brand deve/opment effective communication
p/ons, and forgefec/ promotion to prepare them for a
professiono/ creative c/esign career. Students will use
morkeﬁng strategies to create materials for emp/oymenf
inc/uding resume writing and porh[o/io deve/opment
Students will also have the opportunity to comp/efe
professiono/ certifications for the Adobe Creative Cloud
programes.

DSGN 210 - Digital lllustration- 3 credits

This class focuses on the concepfuo/ and technical
c/eve/opmemL of illustrations for ediforio/, odven‘ising,
artistic and other purposes. Students will integrate
traditional drowmg fechniques with digifo/ media.

DSGN 220 - Typography- 3 credits

An overview of the hisfory and current use of
fypogrophy in grophic communications is presem‘ed. The
course reviews fypogrophic fermino/ogy and vocobu/ory
and type classifications. Students will learn how fonts
can express meaning, mood, and emotions to sfrengfhen
messages. Students will integrate traditional drawn
/eh‘ering fechniques with digifo/ media.

DSGN 230 - New Media- 3 credits

This course focuses on the design, sforyfe//mg and
technical considerations involved in creating multimedia
projects. Students will use current software and deve/op
technical skills to comp/efe motion c/esigns, animations,
video compositing, sound design, inferactive design or
related projects.
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DSGN 250 - Graphic Design Ill- 3 credits

This is the capstone course in the Mountwest Graphic
Design AAS degree program. Students will employ
know/ec/ge and skills fhey have goined in the program
in the moking of professiono/—quo/ify grophics of various
types. Students will exp/ore career pofhs and develop
strategies and materials for job searches. The course
emphosizes the c/eve/opmemL and ossemb/y of a o/esign
porh(o/io to demonstrate competencies and skills for the
workforce.

DSGN 260 - Interactive Design- 3 credits

This class introduces students to the theories and
practices of interaction o/esign. Students will use
critical f/’iinking and current software to p/on and build
inferactive design projects.

DSGN 270 - Brand Identity Design- 3 credits

The course explores the processes and methods of
creating unique and effective /ogos, bronding systems
and standards guic/es for corporate idenfify.

DSGN 298 - Design Internship & Portfolio- 1 credits
This course presents informoﬁon, resources, activities
and opportunities to help students exp/ore and
prepare for careers in the creative indusfry. Students
develop tools and skills to grow their nefworks,
preparing materials for job searches and demonstrate
professiono/ism. Students participate in one or

more infernships at businesses and/or are ossigned
Mountwest or other projects and activities to gain real-
world job experience.

DSGN 299 - Motion Design IV- 3 credits

The Motion Design IV course will focus on individually
developed visual productions and a supporting
statement that culminate in a presentation of the
project. This final presentation will include the
documentation and explanation of all the stages of
development from concept to final motion design.

Economics (EC)

EC 102 - Basic Economics- 3 credits

An introduction to basic microeconomic and
macroeconomic concepts and institutions, key economic
reloﬁonships and terms.
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EC 201 - Fundamentals of Microeconomics- 3 credits
This course provides an introduction to the sfudy of
microeconomics as it examines the decision moking
processes of o//ocoﬁng scarce resources for specific
segments of the economy. Topics covered include supp/y
and demono/, producﬁon, pricing, taxes, disfribufion,
market structures, labor morkeis, morgino/ ufi/ify, pub/ic
goods, exferno/ifies, and international trade.

EC 202 - Fundamentals of Macroeconomics- 3
credits

This course provides an introduction to the sfudy of
macroeconomics as it examines the decision moking
processes of o//ocoﬁng scarce resources in the overall
economy. Topics covered include an overview of basic
economic concepts, gross domestic producf and
economic growfh, inHofion, unemp/oyment aggregate
supp/y and c/emond, fiscal po/icy, money and monetary
po/icy, national deficits and debt and international
trade.

Education (EDUC)

EDUC 101 - Healthy Environment for

Young Children- 3 credits

This course is an introduction to the basic requirements
and regu/on‘ions for health, sofefy and nutrition in

eorly childhood programs serving infants toddlers

and preschoo/ children. This course is intended to
prepare students to follow the practices required of all
individuals who participate in eor/y childhood programs.

(CR: EME 101)

EDUC 102 - Foundation of Elementary Education- 3
credits

This course introduces the foundations of e/emem‘ory
education, diversify in inclusive settings, becoming a
professiono/, and examining curriculum. Observation
hours in an elemem‘ory education classroom will be
required. 3 Credits.

EDUC 105 - Computer Technology in the Classroom-
3 credits

This course is an examination of skill developmemL

using compufer—generofec/ media. An emphosis will be
p/oced on computer skills and their opp/icoﬁon to young
children and the eor/y childhood classroom. This course
will also exp/ore administrative fechno/ogy and assistive
fechno/ogy in the eor/y childhood classroom. This
course will be foughf ufi/izing 3 components.
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EDUC 120 - Foundations of Early Childhood- 3
credits

This is an infroducfory course to the hisfory, phi/osopl’)y
and theoretical foundations of eor/y childhood programs
with specific atfention fo current programs serving
children prior to school entry. Concepts for providing
deve/opmem‘o/ly appropriate practices are introduced.
Observation hours in an eor/y childhood classroom
outside of classroom instruction will be required. (PR:

ENL 095 or ENL 111)

EDUC 201 - Educational Psychology- 3 credits
A sfudy of the princip/es of /eoming, fheory, and
classroom opp/iccn‘ion based on childrens emofiono/,

social, cognitive, and physical development. (ENL 111
with a grade of C or better) (CR: EDUC 270)

EDUC 204 - Parenting- 3 credits

This course examines parenting from a socio-cultural
and deve/opmenfo/ perspective using a systems model.
This course is in no way meant to be a manual for child
rearing, but a study of parenting. (PR: EDUC 120 and
ENL 111)

EDUC 210 - Observation and Assessment of
Young Children- 3 credits

Examines the skills and methods used to observe

and assess young children in various eor/y childhood
environments. An emphosis will be p/oced on
authentic assessment practices, the appropriate use
of assessment and observation strategies to document
the deve/opmem‘, p/oy, and /eoming of young children.
Observation and participation in an eor/y childhood
setting is required. (PR: EDUC 120 grade of "'C" or
better and ENL 111)

EDUC 215 - Child, Family and Community- 3 credits
This course examines the re/oﬁonships of the young
chi/d, the fomi/y and community programs. An
emphosis will be p/ctcec/ on fomi/y /ifesfyles and cultures
and family centered practices. (PR: EDUC 120 grade of
‘C" or better and ENL 111)

EDUC 220 - Infant & Toddler Development- 3
credits

This course will examine the opp/icoﬂon of the theories
of child deve/opmemL and research. Course emphosis will
be p/oced on prenofo/ deve/opmenf and the pl’)ysico/,
socio/, emoﬁono/, cognitive and /onguoge deve/opmemL
of the child from conception fo age three. Observation
in an infant/toddler classroom required. (PR: EDUC 120
grade of "‘C" or better and ENL 111) Spring Only

EDUC 225 - Development of Young Children- 3
credits

This course examines the p/’)ysico/, emoﬁono/, cognitive
and intellectual c/eve/opmemL of young children. This
course will examine re/ofions/')ips with parents and
peers and growfh in self-direction with a primary focus
on young children birth fhroug/’y five years of age.
Observation and participation in an eor/y childhood
classroom requirec/. This course requires a 30-hour
clinical. (PR: ENL 101 and EDUC 102 or EDUC 120
grade of "C" or better)

EDUC 228 - Early Childhood Special Education- 3
credits

This course will discuss the procﬁco/ strategies for
working with young children with specio/ needs and
disabilities inc/uc/ing im[om‘s, fodd/ers, and preschoo/ers.
An emphosis will be p/oced on instruction, curriculum
design and service de/ivery of the inclusive classroom

with a family centered approach. (PR: A grade of C or
better in EDUC 225 and ENL 111)

EDUC 230 - Early Language and Literacy- 3 credits
An overview of the foundations of eor/y childhood
/onguoge and emergent /iferocy within an emphosis on
deve/opmem‘o//y appropriate environments. (Fall On/y)

EDUC 235 - Early Childhood Adm. & Leader- 3
credits

This course emphosizes the director’s responsibi/ify for
administrative and leodership roles in child c/eve/opmemL
and education programs. Business and inferpersono/
skills will be emphosized. Practical information on
direcﬁng a program will be covered. Accrediﬁng and
/icensing an eor/y childhood program, carrying out a
program evo/uoﬁon, and quo/ify improvement strategies

will also be addressed. (PR: A grade of "C" or better in
ENL 111 and a grade of "C" or better in EDUC 225)

EDUC 240 - Child Guidance- 3 credits

This course examines theories of eorly childhood
education with emphosis on classroom management,
feoching mefhods, assessment and behavior guio/cmce.
Best practices and appropriate environments will be
emphosized with fechniques on prob/em—so/vmg and
adult-child interaction. (PR: A grade of "C" or better in
ENL 111 and a grade of "C" or better in EDUC 225.)

EDUC 242 - Children’s Literature- 3 credits

A sfuc/y of /iferory genres’ and their imp/emenfoﬁon
within the e/emenfory classroom. Emp/’)osis will be
placed on methods of presentation. (PR: ENL 111 with a
grade of C or better)
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EDUC 250 - Parenting- 3 credits

This course examines the current cno//enges, prob/ems,
and issues in the field; ono/ysis of effective strategies for
parenting. This course is in no way meant to be manual
for child rearing, but a study of parenting. (PR: EDUC
2925)

EDUC 261 - The Exceptional Child- 3 credits

This is an infroducfory course of children who differ
from the average child in menfo/, pnysico/, and
emotional characteristics. The purpose of this class

is fo provide educators with an overview of children
with excepfiono/ needs, focusing on nisioricol, /ego/,
and multicultural issues, nign incidence disabilities and
giHedness inc/uding characteristics and odopiofions of

educational procedures. (PR: EDUC 225 and ENLIO2)
Spring Only

EDUC 270 - Level | Clinical Experience.- 1 credit
This clinical experience will provide students with an
opportunity to observe in an e/emem‘ory, midd/e, or
secondory school setting. It will also provide students
with the opportunity to work with focu/iy, sioff, and
students in a ieocning//eorning environment. Students

will complete 35 hours of observation. (CR: EDUC 201)

EDUC 275 - Level Il Clinical Experience- 1 credit
This course will provide students with field experience
inside an infant/toddler and preschoo/ classroom.
Students will conduct observations and have an
opportunity to obtain hands on /eorning experiences
with young children under the supervision of a quo/ified

professional. (CR: EDUC 295) Fall Only

EDUC 280-285 - Special Topics- 1-4 credits
Education 280-285 will consist of study of content not
normo//y covered in other

courses. Enrollment with permission of program
coordinator or course

instructor. 1-6 credit hours.

EDUC 295 - Early Childhood Curriculum &
Methods- 3 credits

This course examines deve/opmem‘o//y appropriate
curriculum for young children. Preparing and
imp/emenfing developmem‘o//y appropriate
environments and curriculum will be emphosized.
Students will have hands on experience with infants/
toddlers and prescnoo/er children. This course requires
a 30 hour clinical. (PR: ENL 11T and EDUC 225 with a
grade of C or better)
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EDUC 299 - Capstone- 4 credits

This course involves the opp/icoiion of coursework,
theories and practice. Places the student in a practicum
based experience where classroom instruction opp/ied

to real experiences in the field. (PR: EDUC 295) Spring
Only

Electrical Technology (ELET)
ELET 101 - Electrical Technician I- 4 credits

This course is a comprehensive course designed fo
provide students with a broad undersfonding of
electrical systems, practices, and emerging i‘echno/ogiesi
This course integrafes theoretical know/edge with
hands-on experiences, preparing students for the diverse
cno//enges of the electrical iecnno/ogy field. Topics
covered include electrical princip/es, sofefy proroco/s,
and procfico/ opp/icoiions in residential commercial,
and industrial settings.

ELET 102 - Electrical Technician II- 4 credits
Electrical Technician Il is an intermediate-level course
designed to build upon the foundational know/edge
acquired in Electrical Technician |. This course focuses
on odvoncing students’ skills and undersionding of
electrical trades, with an empnosis on opplicofions in
residential commercial and industrial settings. Tl'irougn
a combination of theoretical /eorning and hands-

on projects, students will deepen their expertise in
electrical systems and gain experience in diverse trade
opplicofions.

ELET 110 - Industrial & Commerical Wiring- 2
credits

This course is designed to introduce technical skills for
industrial and commercial wiring, including conduit
and raceways and commercial load calculations and
comciguroiions. An emphosis will be p|oced on soieiy,
career explorations, and professiono| ethics.

ELET 150 - National Electrical Code- 2 credits
This course is an introduction to the technical skills for
the National Electrical Code (NEC). Students will

learn the use of the NEC, its purpose and application
of the NEC standards.
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ELET 201 - Electrical Technician Ill- 4 credits
Electrical Technician Il is an advanced-level course
designed to further deve|op skills and expertise of
students in the field of electrical trades. Building upon
the knowledge gained in Electrical Technician | and Il
this course delved into specio|ized fopics and advanced
techniques used in commercial and industrial settings.
Through a combination of theoretical |eorning, hands-
on projects, and real-world oppiico’rions, students

will deepen their understanding of complex electrical

systems.

ELET 202 - Electrical Technician IV- 4 credits
Electrical Trades IV is an advanced-level course
designed fo provide students with the highes‘r level of
expertise in the field of electrical trades. Bui|ding on
the knowledge and skills acquired in previous levels,
this course focuses on mastery in specio|ized areas
such as industrial opp|icoiions and advanced electrical
systems. anough advanced theoretical |eorning, hands-
on projects, and real-world simu|oiions, students will
deve|op the proiiciency required for comp|ex electrical
challenges in diverse proiessiono| settings.

ELET 220 - Residential Wiring- 3 credits

The s’rudy of electrical systems within residential setfings.

Students will learn to design, install and troubleshoot
electrical systems in residential structures, ensuring
comp|ionce with sofefy standards.

ELET 250 - Integrated Electrical Lab- 3 credits

This course is an introduction for concepts in the
Integrated Electrical Lab with an emphasis on electrical
installation, tough-in procedure, and testing and
checking circuits. An emphosis will be p|oced on career
expiorg’rion, proiessiono| ethics and scnceiy instruction.

ELET 290 - Electrical Technology Capstone- 4
credits

This course is designed to provide Electrical Technology
students with a capstone experience. Students

will create @ proiessiono| porh(o|io consisting of a
comprehensive job proposo| and budgei estimate,

a Numerical Literacy artifact, and a Written
Communication artifact. This will be a cumulative
assessment of skills goined ihrougn prior Electrical

Technology coursework.

Electronics Technology (ELT)
ELT 110 - Basic Electronics- 3 credits

Course focuses on fundamental concepfs of electronics.
Designed for the first-time student of the princip/es and
opplicofions of eleciricify and electronics.

ELT 111 - Direct Current Circuit Analysis

& Applications- 5 credits

Students will sfudy direct current circuits, electrical and
magnetic pnenomeno, utilization of circuital theorems
for the solution of circuits and nefworl(s, conducfors,
insulators and magnetic materials. Tney will then crpp/y

this know/edge to project based gpp/icofions. (PR or
CR: MAT 144 or MAT 145)

ELT 1L - Direct Current Electronics Lab- 1 credit
Focus of course is to develop knowledge and skills
relevant to the concepts of electronics. The princip/es

and opplicoﬂons of Direct Current T/'ieory in e/eciricify
and electronics are studied. CR: ELT 111

ELT 121 - Alternating Current Circuit Analysis

& Applications- 5 credits

This course is an introduction to g/ferncrfing current
circuits. It covers sinusoidal ngeforms, pi’iose
reigiionsnips, reactance, impedgnce, fundamental
methods of ono/yzing simp/e ac circuits, capacitance,
inductance, basic resonant circuits, RC/LC time
constants, and passive filters. Electrical nomenclofure,
component identification and morking, and passive
component characteristics are discussed. Laboratory
exercises will be used to verify circuit fneory and provide
experience in using basic electronic test equipment. (PR:

ELT 1)

ELT 121L - Alternating Current Electronics Lab- 1
credit

Focus of course is to develop knowledge and skills
relevant to the concepts of electronics. The princip/es
and opplicoﬂons of AC Circuit Tneory in e/ecfricify and
electronics is studied. CR: ELT 121

ELT 131 - Analog Circuits Analysis & Applications- 5
credits

This is an iniroduciory course in onGIog devices

and circuits. [t exposes the student to the common
devices found in onolog circuit design and exp/oins
device function and performonce. The student will
learn to perform basic claculations to evaluate circuit
performonce. Loborofory exercises will permit the
student to explore device characteristics and attributes,

and develop basic troubleshooting skills. (PR: ELT 121)
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ELT 131L - Analog Circuits Analysis & Applications
Lab- 2 credits

Focus of course is to deve/op knowledge and skills
relevant to the concepts of electronics. The princip/es

and opp/icoﬁons of Ano/og Circuit Theory in e/ecfriciry
and electronics are studied. CR: ELT 131 PR: MAT 145

ELT 141 - Analog Circuits ll- 4 credits

Continuation of the siudy of semiconductor devices
and circuits to include thyristors, FET's, and linear IC's.
Emphasis on circuit analysis and troubleshooting. PR:

ELT 131

ELT 150 - Introduction to PLC/PAC Systems- 4
credits

This course introduces students to Programmable Logic
Controllers (PLC) and Programmable Automated
Controllers (PAC).

ELT 160 - Electronic Communications- 4 credits

This course introduces students to electronic
communications, inc/uding ornp/iiue modu/oﬁon,
frequency modu/oﬁon, sing/e—sidebond communications,
satellite communications, digii‘o/ communications,
network communications, fransmission lines, wave
propagation, antennas, woveguides, rodor, microwaves,
/osers, television fransmission, and fiber optics. Students
will learn the design, workings, and how to troubleshoot
and repair these systems.

ELT 170 - Fiber Optics Communications- 4 credits
This course prepares students for the ETA Fiber Installer
Certification. Topics include /ighi propagation, types

of opiico/ fibers, the bui/ding blocks for a fiber system,
light sources photodetectors, connectorss SONET

OTN, ethernet over passive optical networks, various
FTTx methods, systems design cost and loss budgets

OTDRsl and safety.

ELT 180 - Ladder Logic- 4 credits

In this course, students will learn how to execute
programming of Ladder Logic components,
troubleshoot programming errors and clear fou/rs,
and opp/y /ogic in a simulated automated industrial

environment. (PR: ELT 150)

ELT 209 - Basic Networking- 3 credits
This course is designed to give the student a basic
undersfonding of maintaining, upgroding and

troubleshooting LANs and WANSs.
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ELT 210 - Basic Motors- 3 credits

This course is designed to give the student a basic
understanding of AC and DC motor operation and the
circuits that control motor function.

ELT 211 - Digital Circuits- 5 credits

This is an introductory course in digital technology. The
student will be introduced to binory number systemes,
digiio/ devices and circuits, and iroub/esnooﬁng
iecnniques. The fundamental /ogic functions will be
exp/ored o/ong with common opp/iccn‘ions. The student
will learn to evaluate circuit function using Boolean
o/gebro, and /ogic theorems. Memory and storage
device types, signo/ inierfocing, and various iniegrofed
circuit iecnno/ogies are discussed. (PR: permission and

MAT 215 for equivalent)

ELT 21IL - Logics Circuits Lab- 1 credit
Focus of course is to deve/op know/edge and skills
relevant to the concepts of electronics. The principles

and applications of Logic Circuit Theory in electricity
and electronics is studied. CR: ELT 211

ELT 221 - Sequential Logic Circuits- 4 credits
Anci/ysis of sequeniio/ digifo/ devices, circuits, and
systems fhrougn the siudy of wovei:orms, timing
diogrorns, state iob/es, truth fob/e, and Kornough maps
as foundation for micrprocessor system study. PR: ELT

21

ELT 22IL - Sequential Logic Lab- 2 credits

Focus of course is to deve/op know/edge and skills
relevant to the concepts of electronics. The principles
and opp/icoiions of sequenﬁo/ /ogic circuit iheory

in e/ecfriciry and electronics are studied. Required

Concurrent Course: ELT 221

ELT 222 - Introduction to Microprocessors- 4 credits
A combination of classroom and lab experience
designed to teach how to work with microcontrollers

as ihey opply to the consumer, indusfrio/, and business

equipment. PR: ELT 211

ELT 250 - Motion Control Fundamentals- 4 credits
In this course, the student will program motors, simulate
the programming of field items, program warning

and error lighfs, program fault coniro/, and create a

simulated industrial project to control a plant. (PR: ELT
150 and ELT 180)



Course Descriptions

ELT 260 - Automation Project Development- 4
credits

In this course, the student will idenfify the components
of an automation project, follow the designofed
procedure for project deve/opment and design, build
and implement a simulated project. (PR: ELT 150, ELT
180 and ELT 250)

ELT 280-283 - Special Topics- 1-4 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of director or course
instructor.

ELT 299 - Electronic Technology Internship- 3 credits
Supervised on-the-job training for Electronics
Technology students. Students must successfully
comp/efe 150 hours of appropriate experience.

Emergency Medical Technology (EME)
EME 90 - EMT-Basic Refresher- 1 credit

A course designed to prepare students for entrance
into a Paramedic-level program by review of basic life
support and procedures in a classroom sefting. The
student is also required to perform clinical time with a
designated preceptor to gain field experience in EMS.

EME 101 - CPR/First Aid- 1 credit

This course is designed to give /ciypersons and
professiono/s the education and confidence H’iey need to
eficecfive/y provide emergency care.

EME 105 - First on Scene- 3 credits

This course is designed to teach the student to manage
a medical/trauma emergency until EMS personnel
arrive. An emphcisis is p/oiced on victim/patient
stabilization using supp/ies available to the /oyperson.

EME 109 - Emergency Medical Technician- 10
credits

A lecture/lab course designed to teach basic emergency
medical care and fransportation for critical and
emergency pafients who access the emergency medical
system. Students will learn how to function as part

of a comprehensive EMS response under medical
oversig/’;f and perform interventions with the basic
equipment fypicg”y found on an ambulance. Students
will learn how to perform as a link from the scene to the
emergency health care systems. Fo//owing comp/efion,

students will be e/igib/e to take the National Registry

of EMT's or the State of West Virginia EMT exam. (CR:
EME 109L)

EME 109L - Emergency Medical Technician Lab- 1
credit

A course designed to deve/op competency in procfico/
skills covered in the Emergency

Medical Technician class. This course follows the
guide/ines set forth by the

Department of Transportation and the West Virginia
Office of Emergency Medical

Services. (CR: EME 109)

EME 130 - Introduction to EMS Systems- 3 credits
An infroducfory course for students underfoking careers
in emergency medical services. This course introduces
the student to basic concepts of EMS organization,
management and doi/y operation. Includes sections

on /ego/ and ethical issues, basic system design,
communications, medical control quo/ify assurance and
mass casualty response.

EME 201 - Introduction to Medical Emergencies- 3
credits

An infroducfory lecture/lab course focused on pre-
nospifo/ interventions and monitoring skills of patients
with genero/ medical emergencies inc/uding but

not limited to: seizures, o//ergic reactions, diabetic
emergencies, and geriatric and pediofric patients. This
course is also focused on information concerning patient
assessment, the Emergency Medical Services system,
as well as communications and documem‘ofion, all at
the Advanced Emergency Medical Technician (AEMT)

/eveli

EME 202 - Airway/Trauma Management- 4 credits
An infroducfory lecture/lab course focused on pre-
nospifo/ interventions and monitoring skills of patients
with airway related and/or traumatic emergencies at
the Advanced Emergency Medical Technical (AEMT)
level. The focus of this course will include respiratory
emergency identification and management, inc/uding
ventilation fec/’miques, medicofions, and monitoring
devices at the AEMT level. Furthermore, this course will
focus on assessment, idenfificofion, and management of
traumatic emergencies at the AEMT level.

EME 251 - EMS Clinical I- 2 credits

A course designed for the advanced EMS student to
gain competency in pre—nospifol interventions and skills
in the field/clinical setting. All skills are peri(ormed
under the supervision of a field/clinical precepftor.

EME 280 - Special Topics- 1-6 credits

Sfudy of content not normo//y covered in other courses.
Enrolllment with permission of division director or course
instructor.
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English (ENL)

ENL 101 - Written Communication- 3 credits

This course provides instruction and experience in
preparation and de/ivery of written communication.
Emphosis is ploced on the writing process inc/uding
producfion of unified, coherent and we//—deve/oped
papers using standard written English. PR: ACT Verbal
18 or SAT Verbal 480 or ACCUPLACER 250-300

ENL 102 - Written Communication II- 3 credits

This is a research-based writing course designed to

he/p the student develop advanced skills in composition,
ediiing, and critical fhinking needed for other co/lege
courses and professional careers. (PR: ENL 10T or COM
111 with a grade of C or higher)

ENL 131 - Business and Technical Writing- 3 credits
A course designed to prepare students to write technical
reports. Emphosis is on good writing princip/es and

the use of supp/emenfory illustrations as fhey opp/y

to technical reports with emphosis on good writing

principles. PR: Placement in 100-level ENL, ACT Verbal
18 or SAT Verbal 450 or WRITEPLACER 6.

ENL 201 - Introduction to Literature- 3 credits

This course is an introduction to literature ihrough
origino/ works of prose, ficfion, poetry, and drama. It
introduces students to the interpretative opprooches to
/iferofure, and to some of the speciolized terms, such as
sonnet, antagonist, and epiphony, that will he/p them
articulate their fhoughfs and observations about what
fhey read.

ENL 231 - Business and Technical Writing- 3 credits
A course designed to prepare students to write technical
reports. Emphosis is on good writing pricincip/es and
the use of supp/emenfory illustrations as fhey opp/y to
technical reports. PR: REA 098 or ACT Reading 18 or
SAT Reading 421 or ACCUPLACER Reading 80 and
ENL 095 or COM 095 or COM 0O95E or ACT Verbal
18 or SAT Verbal 450 or WRITEPLACER 6 or COREQ:
ENL 095

ENL 245 - Elements of the Short Story- 3 credits
This course focuses on short stories loy American
authors from Edgar Allan Poe to Stephen King. Class
discussions involve the ono/ysis of the stories” main
/iferory elements: chorocfer, p/ot fheme, and point of
view.

ENL 251 - Appalachian Writers- 3 credits
A survey of the various /iferory genres, with a focus on
classical and contemporary Appo/ochion writers.
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ENL 260 - Introduction to Creative Writing- 3
credits

This course is designed to facilitate the student’s
creative faculties and abilities. The course serves as

an introduction to the writing of origino/ poefry, short
fiction and dromo, Instruction in liferory iechm’ques will
direct the student’s writing. In addition to working within
/iferory conventions fo produce manuscripts, students
will be exposed to exemplory texts by selected authors.
Students will learn to critique their own work and the
work of others by participating in writing workshops.
Students will be introduced to markets for creative
writing and be encouroged to submit some work for
pub/icoﬁon‘

ENL 265 - Reading JFK Literature- 3 credits

A multimedia survey course of key documents (both
official and pop—cu/fure oriented) re/oﬁng to the
assassination of President John F. Kennedy. Students will
deve/op know/edge of the bockground and aftermath
of hisfory's most famous murder ihrough reoding of
excerpfed essay moferiol, biogrophy, ficfion, government
documem‘s, film, documem‘ory, etc. Critical fhinking
skills will be stressed as students research and debate
com[/icﬁng theories about the assassination, generating
both formal (reseorc/’ied Wrifing) and informal (creoﬁve
ficfion) writing.

ENL 270 - Literature of Rebellion- 3 credits
Comparative literature class with elements of creative
writing (journo/ing, poeftry, persono/ essoy) essay, and
critical reoding that exp/ores the rebellious spirit in a
variety of texts, inc/uding the poetry and novels of the
Beat Generation, the 60s era and the modern era

of Rap and Hip-Hop. Studnet seill analyze texts with
regord to their historical contexts, common fhemes,
tropes, efc.

ENL 280 - Special Topics- 1-6 credits

Siudy of content not normo//y covered in other courses.
Enrollment with permission of division chair or course
instructor. PR: Permission



Course Descriptions

Fire Science (FIRE)
FIRE 101 - Basic Firefighter |- 3 credits

In this course, students will demonstrate hands-on
know/ec/ge and fechniques related to basic firefighﬁng,
which builds skill competency associated with the
basics of fire ground. Students ic/em‘ify numerous fore
ground— speed evo/ufions, and rol/ing responses, which
enable them to opp/y skills to a variety of scenarios.
This course will also permit students to operate self-
contained brecn‘hing apparatus and other persono/
protfective equipment commonly used by firefig/’)fers in
firefighﬁng operations. Students will complefe requirecl
hazardous materials training as well as CPR/First Aid
training. This course he/ps prepare the student for
NFPA 1001 Pro Board certification. FIRE 101 and FIRE
102 must be successfully completed to sit for the NFPA
1001 Pro Board certification.

FIRE 102 - Basic Firefighting Il- 3 credits

In this course, students will ic/em‘ify best practices to
respond fo emergencies under genero/ supervision of
a company officer/supervisor. Students will examine
incident command imp/emenfoﬁon, as well as define
specific bui/cling materials that may lead to bui/ding
co//opse Define specio/ rescue and vehicle extraction
as well as demonstrate hydronf flow and operobi/ify.
Students will role p/oy fire deporfmenf communications
and describe pre—fire p/cmning and fire suppression
strategy and tactics. FIRE 101 and FIRE 102 must be
successfully completed to sit for the NFPA 1001 Pro
Board certification.

FIRE 103 - Behavior, Combustion, and Suppression-
3 credits

In this course, students will ic/em‘ify physico/ properties
of the three states of matter, categorize components

of fire, recall physico/ and chemical properties of fire,
describe the process of burning, define basic terms

and concepts associated with the dynomics of fire,
demonstrate know/edge of the characteristics of water
as a fire suppression foo//ogent compare other methods
and fechniques of fire exﬁnguishersA

FIRE 201 - Fire Officer |- 3 credits

In this course, students will ic/em‘ify resources ossignec/
to and analyze the role of Fire Company Officers.
Students will also create professiono/ appropriate
business correspondence. The course will also expose
students to the process of categorizing porfs//ine

items of a Fire Company budget but also the process
of co/cu/oﬁng porfs//me items. Common fire code
violations will also be classified. This course he/ps
prepare students to sit for the NFPA 1021 - Fire Officer

| Certification.

FIRE 202 - Fire Officer Il- 3 credits

In this course, students will iclern‘ify the parts of
Organizational Risk Management within a Fire
Company. Students will describe the National Fire
Incident Reporting System (NFIRS). The course will
also he/p students to define various management and
/eodership sfy/es as well as describe the difference
between management and /eodership Students will
discuss the role that management and /eodership
plays in the success of a Fire Company. Professional
deve/opmenf strategies for new-enfry level fire fighfers
will also be summarized. This course I’le/ps prepare
students to sit for the NFPA 1021 - Fire Officer Il

Certification.

FIRE 220 - Fire Service Pump & Hydraulic Systems-
3 credits

In this course, students will be introduced to the basic
operation of fire cleporfmenf pumping equipmenf/
apparatus. Students will opp/y the physico/ properties
of water to the movement of water in fire suppression
activities. Students will gauge the appropriate water
flow pressure and volume for a fire suppression scenario.
Students will gain honds—on/procﬁco/ experience with
water suppression systems, and will oddiﬁono//y ono/yze
community fire flow demand criteria.

FIRE 230 - Incident Command Systems- 3 credits
In this course, students will exp/oin the princip/es and
basic structure of the Incident Command System (ICS)
and the NIMS management characteristics that are the
foundation of the ICS. Students will describe the ICS
functional and orgonizoﬂono/ areas as well as deve/op
an Incident Action Plan for a simulated incident. This
course also permits students to implemenf the Incident
Management process on a simulated Type 3 incident.
This course will he/p to prepare students to sit for the
ICS 100, 200, 300, 400, 700, and 800 level FEMA

certifications.

FIRE 235 - Investigation & Risk Reduction- 3 credits
This course will examine the shared responsibl/ify of
all fire service personne/ and determine their role in
preventing fires and fire losses. This course will also
iclem‘ify code oc/minisfroﬁon, and occupancy. Bui/ding
use limitations will also be defined. Students will
interpret life sofefy codes, deporfure procedures,
maintenance of fire protfection systems, local and
state fire inspection laws and opp/icob/e codes and
standards. In this course, students will categorize fire
codes and sfonclords, fire protection fechno/ogy, and
enforcement mefhoclo/ogies
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FIRE 240 - Building Construction & Safety- 3 credits
In this course, students will idenﬁfy the fundamentals

of bui/ding construction mefnods, categorize materials
of construction, describe bui/ding sofery fecn‘ure, and
examine the srobi/ify of bui/dings under fire conditions.
Students will also define sofefy under fire conditions
and idenﬁfy the fechnology of /irnn‘ing fire spreod in
buildings/structures.

FIRE 242 - Hazardous Materials- 3 credits

This course will prioritize the sofefy measures for a
‘first on the scene” emergency services personnel who
encounters a hazardous materials emergency. The
students will idenfify proper awareness, demonstrate
defensive operations strategies to protect peop/e, and
determine the appropriate actions to protect property
during a hazardous materials emergency. Students will
also determine the appropriate actions to protect the
environment during a hazardous materials emergency
and investigate harmful chemical properties and
substances.

FIRE 245 - Fire Services Administration and
Organization Management- 3 credits

In this course, students will differentiate the skills
necessary to manage and lead a fire and emergency
services depon‘menr. Students will idenfify mu/ﬁp/e
administrative positions/career pofns within fire

and emergency service organizations and examine
roles and responsibi/iﬁes of fire services /eodership
positions. Students will also define common fire services
administrative structures and processes as well as p/on
a fictitious community event that provides opportunities
for engagement between fire fignfers/fire companies
and the local community.

FIRE 296 - 299 - Fire Science OJT | - IV- 3 credits
This course is designed to provide equivo/enf

co//ege credit for on—fhe—job training of fire science
professiono/s. A statement of the total number of
contact hours experienced rnrougn on—fne—job fraining
will be verified by an employer and will be p/oced on
college record.

Finance and Banking (FN)
FN 107 - Basic Financial Literacy- 1 credit

This course in an introduction to persono| finance, with
students |e0rning tfo comp|e‘re federal and state income
tax forms, prevent idenﬂ‘ry Jrheﬂ, utilize bonking services,

and to create financial habits.
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FN 141 - Real Estate Principles & Practice- 3 credits
General introduction to real estate as a business and
as a profession. Designed to acquaint the student with
the wide range of subjecrs and ‘rermino|ogy necessary
to the practice of real estate. This infroducrory course
in fundamentals includes the nature of real estate and
ownership, principles and concepts of title transfer, title
insurance, real estate morkeﬂng, Finoncing, |eosing,
taxation, insurance deve|opmen+, appraision, and state
license law. Approved as a prerequisite for licensure
examination as a sales person by the WV Real Estate
Commision and the Ohio Real Estate Commission. PR:
REA 098 or ACT Reading 18 or SAT Reading 421 or
ACCUPLACER Reading 80

FN 151 - Principles of Bank Operations- 3 credits
Fundamentals of bank functions presenfed ina
descripﬁve fashion so that the beginning banker may
acquire a broad perspective of the bonking operation
so as to prepare for career advancement in the bonking
indusfry.

FN 163 - Trust Functions & Services- 3 credits
Provides a comp/efe picture of the services rendered
by institutions engoged in trust business. Gives an
introduction to the services and duties involved in trust
operations and is intended for all bon/(ing majors.
Offers a clear distinction between business and /egol
aspects of trust functions. PR: BUS 151

FN 201- Personal Finance- 3 credits

To assist the consumer in management of personal
financial affairs. Topics are consumerism, insurance,
savings instruments, bonking, and personol expendifures
and budgeting, personal taxes house buying,
introduction to investments, and estate p/onning.

FN 231 - Business Finance- 3 credits

Survey of the field of fincmce, both private and

pub/ic. Empnosis on basic princip/es as well as current
prob/ems. Financial institutions and the instruments
and procedures used for loans and investments to
meet demands for funds are described and loan and
investment practices are analyzed. PR: AC 201 or AC

108

FN 248 - Real Estate Law- 3 credits

Sfudy of the princip/es of law governing the interests

in real estate inc/uding acquisitions, encumbronce,
frcrnsfer, rignfs and ob/igofions of parties, and state and
federal reguloﬁons thereof. This course is opproved as
a prerequisite for licensure examination as a so/esperson
by the West Virginia Real Estate Commission.
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FN 250 - Computer Application to Banking- 3
credits

Deslgned to show Why and how banks are uh‘/izing
microcomputers. Sfudy of programs opp/icob/e to
current banking systems. PR: IT 101 or permission

FN 251 - Consumer Lending- 3 credits

This course provicles an overview of consumer credit
and an in—c/epfh look at consumer credit proclucfs and
services, the consumer /ending process, and consumer
credit administration. PR: BUS 151 or permission

FN 252 - Law and Banking- 3 credits

Introduction to basic American law presenting the

rules of law that underlie bonklng. Topics include
jurisprudence, the court system and civil procedure,
contracts, quasi-contracts property, torts and crimes,
agencies, porfnerships, corporations, sales of persono/
property, commercial papers, bank o/eposifs and
co//ecfions, documents of ﬁf/e, and secured transactions.
Emphasis on the Uniform Commercial Code. PR: BUS
151

FN 254 - Bank Investments- 3 credits

Describes the primary reserve needs of commercial
banks. Sources of reserves and their random and cyc/ic
fluctuations are ono/yzed in relation to their influence on
investment po/icyA Included is a sfuc/y of yie/d chanes as

they affect a bank’s long-term holdings. (PR: FN 151)

FN 258 - Home Mortgage Lending- 3 credits
Deslgned for mortgage loan offices from the viewpoint
of c/eve/oping a sound mortgage porhco/io. Overview
of the mortgage morkef, acquisition of a mortgage
porhco/io, morfgage p/ons and procec/ures, morfgage
loan processing and servicing, and ob/igoﬁons of the
mortgage loan offices in porffo/io management are

covered. PR:BUS 151

FN 259 - Commercial Lending- 3 credits

This course provicles a concepruol framework for

the sfuc/y of commercial /endingA It focuses on the
organization of this busmess, its contribution to bank
profifobiliry, and the commercial /ending process. PR:
BUS 151 or permission

FN 264 - Analyzing Financial Statements- 3 credits
Acquaints student with basic considerations in
statement ono/ysis, details of financial statements,
basic ratios, ono/ysis of internal comparison, ono/ysis by
external comparison, consolidated statements, budgefs,
and projections. PR: BUS 151, BUS 206 or BUS 108; or

permission

Forklift (FORK)
FORK 101 - Basic Forklift Operations- 1 credit

This course is designed to prepare the student for the
Forklift Training General Certificate. Training includes
demonstration of proper forklift chorocferisﬁcs, scn[efy
procedures for hond/ing roo/s, idenﬁfying hazards for
areas of operations, and how to handle mechanical
components.

Geography (GEO)

GEO 150 - Introduction to Geography- 3 credits
This is an infroducfory survey course to many of

the major human and physico/ geogrophic fhemes,
inc/uc/ing environment, /ondscope‘ c/imofe, Cu/fure,
economics, spoﬂo/ interaction, popu/oﬂon, urbanization
and g/obo/izah‘on.

GEO 155 - Economic Geography- 3 credits

This course introduces the student to geogrophic tools
and methods while exploring fundamental concepts
of geogrophy from an economic srondpoint Lecture
moferiol, exercises, assignments focus on spoﬁo/
elements of economic activities and their chcmge over
time, the goo/ of which is to provide students with a
basic understanding of the economic systems of the
world in which they live and work. (PR: REA 098 or
ACT Reading 18 or SAT Reading 421 or ACCUPLACER
Reading 80)

GEO 217 - World Regional Geography- 3 credits
World regions examined using a synf/’)esis of physico/
and human geogrophico/ themes inc/uding environment,
cu/fure, /cmdscope, climofe, /ondforms, g/obo/izoﬁon,
popu/ofion patters, urbom’zofion, economies, and
po/iﬂco/ geogrophy.

Geospatial Science Technology (GST)
GST 100 - Sport Drones- 3 credits

This course introduces the concept of drone racing.
Skills such as bui/c/ing, programming, operating,
repairing and maintaining the quoclcopfers for sport
performonce are foughﬁ

GST 110 - UAS Pilot Certification Prep- 3 credits

This course prepares students to take the FAA 107

UAS Pilot Certification Exam. Topics covered include
FAA UAS rules and regulations, National Air Space,
interpreting sectional chorfs, airport operations, weather

and micrometeorology and UAS flight operations, and
UAS safety.
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GST 140 - WebGIS- 3 credits

Introduction to Online Geospatial Information Systems
(GIS) for capturing, storing, checking and displaying
data related to positions on Earth’s surface.

GST 150 - Intro to Drone Technology- 3 credits

This course introduces Unmnann Aircraft Systems (UAS)
and Unmanned Aerial Vehicles (UAV) technology:
remote sensing opplicoﬁonsl integration to GIS, and
FAA compliance.

GST 160 - Geographic Information System
Concepts- 3 credits

This course introduces GIS application software and its
uses. The course takes a hands-on opprooch to feoching
how to create, edit and monipulcn‘e georeferenced
spoﬁo/ and tabular data. [t provicles an introduction

to geospcn‘ict/ concepts and tools for persons presenting
data in maps, charts and reports. It introduces the
student to the use of image processing and remote
sensing fechno/ogies in their career fields.

GST 165 - Spatial Analysis & 3D Modeling- 3 credits
This course is c/esignecl for those that understand basic
GIS concepts and that are familiar with GIS software.
Spatial analyst combines layers of GIS data to pinpoint
areas of suifobi/ify, concern and critical chcmge. 3D
ono/ysf creates realistic three-dimensional c/isp/oys of
terrain and other surfaces using aerial and satellite
imagery to enhance traditional GIS data sets.(PR: GST
160 or IT 160)

GST 210 - Advanced UAS Flight School- 3 credits
UAS Flight School student remote pilots fly additional
f/ighf hours to advance their drone f/ying skills with
additional in air fraining hours. Students will Hy
independently while being evaluated for adherence to
all FAA ru/es, regu/cn‘ions, performing pref/ig/’)f checks

and maintaining an accurate logbook record.(PR: GST
110, FAA UAS Certification)

GST 220 - UAS Image Acquisition and Data
Processing- 3 credits

This course reinforces principles of UAS flight, image
co//ecfion, and data processing. Students will learn
proper methods for data acquisition and management.
Students learn how to process remofe/y sensed data
acquired by the UAS to create meaningful maps
ufi/izing GIS and pl’)ofogrommefry software. (PR: GST
210, FAA UAS Certification)
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GST 230 - 2D and 3D GIS- 3 credits

Utilizing GIS software organize edit, and manage
geospoﬂo/ data. Visualize and disp/oy geospoﬁo/ data
in 2D and 3D maps. Use geoprocessing tools and
models to solve spofict/ prob/ems. Create professionct/

cartographic products. (PR: GST 160)

GST 240 - GIS WebApps- 3 credits

This course utilizes previous GIS knowledge to
implement the use of GIS WebApps. This web mapping
fechno/ogy allows students to combine authorative
maps with narrative texts, images, and multimedia
content. Student will gain an undersfcmcling of how
GIS web apps work best practices for building GIS

web apps, and the most meoningfu/ way to convey
information using this new medium.(PR: GST 230)

GST 260 - Integration of GIS & IS System- 3 credits
This course is designed fo integrate Geogrophic
Information Sysfem (GIS) and Remote Sensing (RS)
concepts utilized with GIS and image Processing
software. Various software systems such as ERMapper,

/DRIS//KiIimonjoro, and ArcGIS will be used to illustrate

systems integration in so/ving geospoﬁo/ prob/ems with

technical solutions. (PR: GST 165)

GST 263 - GIS Programming- 3 credits

Knowledge of Python programming is vital for ArcGIS
professiono/s interested in furfhering their automation
and cmo/ysis skills. nyhon allows users to create custom
data management or ono/ysis tools ranging from

sing/e functions to complex multifunction processes with
vo/idoﬁon, which can be eosi/y resuec/, shored, and even
executed. Python builds upon previously acquired GIS
skills and takes them to the next level with the use of
Python. Python is a key tool for scripting geoprocessing
functions and tasks in ArcGIS for Desl(fop and is
expanded through hands-on programming geared to
automating GIS applications.

GST 266 - Digital Cartography- 3 credits

This course will demonstrate how remote sensing and
GIS integration within a database of imagery for
multistage, multivariate sampling, and geobiophysical
moo|e|ing, invo|ving mode|ing systems and
environmental c|eve|opmen’r, may be used across the
world wide web.

GST 280 - 289 - Special Topics- 1-4 credits
Sfudy of content not normo”y covered in other courses.
Enrollment with permission of program coordinator or

course instructor.
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GST 299 - Geospatial Science and Technical
Internship- 3 credits

Places the student in a work situation for a specific
period of time for proc’rico| work experience prior to
seeking permanent emp|oymenf. Correlates classroom
instruction with actual experience.

Health Informatics (HINF)

HINF 101 - Introduction to Healthcare Informatics- 3
credits

This class will explore the study of Healthcare
Informatics a field of information science concerned
with the managment of all aspects of health data and
information fhrough the opp/icoh‘on of computers and
comuputer technologies.

HINF 102 - Healthcare Informatics Practical Guide-
3 credits

This class focuses on the opp/icoﬂon of information
fechno/gy in healthcare to improve individual and
population health, education, and research about

the key fopics in the ropid/y chonging field of health
informatics.

HINF 201 - Analyzing Healthcare Data- 3 credits
This course teached how to cmolyze, categorize, and
mange the data that are encountered in healthcare
inclusfry which is becoming more clependenf on the
mangement of information for onolyﬁcs and risk
ctc/jusfmenfs. Students examine the methods and tools
used to sfucly the data in healthcare.

HINF 202 - Enterprise Hl Management- 3 credits
This class provides he foundation and guicle for /eorning
the ro/es, funcfions, and practices for successfu”y
managing healthcare data. The class takes an
integrative opprooch to the traditionl roles of health
information management (H/M)‘ offering c/’)o”engiﬂg
opportunities for enriching the practice domain

and /everogmg the benefits of quo/ify data for the
healthcare sector.

HINF 204 - Research Methods for Informatics- 3
credits

This course teaches research methods that focus on the
practicasl applications of research in health informatics
and health information mangement. [t provides real-life

exomp/es of research with sctmp/es of survey insturments,

sfep—by—sfep /isfings of mefhodo/ogy for several t ypes
of research clesigns, and exomp/es of statistical cmolysis
tables and explonofions. Students are guic/ecl fhrough
the process of conducﬂng research speciﬁ'c to healther
informatics concepts and functions.

History (HIST)
HIST 103 - United States History to 1877- 3 credits

This ono/yﬁco/ survey course examines the socio/,
cu/furo/, economic and poliﬁco/ deve/opmenfs of United
States history from approximately 1492 to 1877. Fall
Only

HIST 104 - United States History Since 1877- 3
credits

This ono/yﬁco/ survey course examines the socio/,
cu/furo/, economic, and po/iﬁco/ deve/opmem‘s of United
States history from 1877 until the present.

HIST 114 - World History Until 1500- 3 credits

This ono/yﬁco/ survey course examines the socio/,
cu/furo/, economic and poliﬁco/ deve/opmenfs of world
history until approximately 1500. Fall Only

HIST 115 - World History Since 1500- 3 credits

This ono/yﬁco/ survey course examines the socio/,
cu/furo/, economic and poliﬁco/ deve/opmenfs of world
history since approximately 1500. Spring Only

HIST 210 - American Legal History- 3 credits

This ono/yﬁco/ course examines the socio/, culfuro/,
po/ifico/, and economical causes and effects of
landmark United Statesd€™ legal cases, spanning from
approximately 1800 to the present.

HIST 240 - West Virginia History- 3 credits

This course examines the socio/, cu/furol, economic, and
po/ifico/ deve/opmem‘s of West Virginia hisfory from the
time of exp/oroﬁon and settlement until the present.

HIST 280-289 - Special Topics- 1-6 credits

Sfuc/y of content not normo//y covered in other courses

Health Information Technology (HIT)

HIT 201 - Health Information Management |- 3-4
credits

Introduction to the health information profession with
emphosis on health record c/esign, content, ono/ysis,
release and completion. This course also covers
regu/ofory requirements regording confic/enﬁo/ify,

HIPAA, and the electronic health record.

HIT 20IL - Health Information Technology | Lab- 1
credit

Introduction to health information, hospifol
organization, medical sfoff, and other health care
facilities. Emphosis on health record design, content,
onolysis, release and comp/eﬁon
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HIT 202 - Health Information Management |I- 3-4
credits

This lecture class is a continuation of HIT 201 with
emphosis on management of health information
deporrmem‘s, record comp/eﬁon, record reftention,
release of im(ormofion, indexes, and registers. This
course also covers regu/ofory requirements regording
confidentiality HIPAA and the electronic health record.
(PR: HIT 201)

HIT 202L - Health Information Technology Lab II-1
credit

Continuation of health information technology. Labs
with emphosis on fi/ing systems, record comp/eﬁon,
record retention, and release of information. Includes
sfudy of indexes and registers.

HIT 203 - Basic ICD-0-CM Coding- 4 credits
Recommended by AHIMA and MRT Advisory

Committee to reflect current trends in the profession.

HIT 204 - Advanced Coding Concepts- 4 credits
Continuation of HIT 203 with emphasis on inpatient
coding and CPT coding using patient records. Includes
sequencing, DRG determination and optimization

techniques. PR: HIT 203

HIT 205 - ICD-10 CM Diagnostic Coding- 3 credits
This course introduces the student to the ICD-10-CM
and ICD-10-PCS coding/classification systems with an
emphosis on the current tables to assign diognosis and
procedure codes. Coding chorocferisfics, conventions,
and guide/ines will be opp/ied in idenﬁfymg diognosis
and procedure codes. Reimbursement systems such as
DRGs are covered. Coding scenarios will also be utilized
to determine sequencing and optimization recrmiques‘

(PR: BIOL 257/259 and AH 151)

HIT 206 - Healthcare Statistics- 3 credits

HIT 206 Healthcare Statistics. Descriptive healthcare
statistics for all types of healthcare facilities ufr’/izing
statistical opp/icoﬁons with healthcare data. Will cover
data se/ecfion, inferpretation, ond, presentation. (PR:

HINF 101, MAT 120)
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HIT 207 - ICD-10 PCS Procedural Coding II- 3-4
credits

This course is a continuation of ICD-10-CM/PCS Coding
1. Students will study the ICD-10-CM and ICD-10-PCS
coding/c/ossificoﬁon systems with an emphosis on the
current tables to assign diognosis and procedure codes.
Coding chorocferisﬁcs, conventions, and guide/mes

will be opp/ied in idenﬁfying diognosis and procedure
codes. Reimbursement systems such as DRGs are
covered. Coding scenarios will also be utilized to
determine sequencing and optimization fecrmiques. (PR:

HIT 205)

HIT 208 - Quality Improvement in Health Care- 2
credits

Provides student with skills necessary to evaluate the
quo/ify of care and porenﬁo/ for /iobi/iry in various
healthcare seftings. Emphosis on evo/uofing healthcare
in /igrnL of occrediﬁng and /icensing requirements. PR:

HIT 201

HIT 209 - CPT Procedural Coding- 3 credits
Student are introduced to Current Procedural
Terminology (CPT) coding/terminology system,

which is a /isﬁng of descripﬁve terms and idenfifymg
codes for reporting medical services and procedures
performed by physicions and healthcare providers. This
course includes a compre/’)ensive review of healthcare
reimbursement methodologies. (PR: BIOL 257/259 and
AH 151)

HIT 210 - Computerized Health Information System
- 3 credits

Evaluation of hardware and software components of
computers for health information systems. Emphosis

on compurerized health records, record /inkoge, data
shoring and methods of conrro//ing accuracy and
security. Includes all phoses of the deve/opmeniL of

the electronic health record (EHR) and policies and
procedures associated with the EHR. (Offered Fall

Semester only)

HIT 211 - Coding Reimbursement for Physician
Services- 3 credits

Princip/es of diognosric and proceduro/ code assignment
and reimbursement merhodo/ogies pertaining to
p/’)ysicion professiono/ bi//r'ng in outpatient, hospiro/, ER
observoﬁon, home health and other healthcare settings.

(PR: HIT 209)
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HIT 212 - Health Information Technology Seminar- 3
credits

Students learn methods of preparing resumes and
inferviewing fecnniques. Provides a comprehensive
review for the RHIT examination along with providing
hands-on virtual activities that reinforce what students

have learned in the HIM program. (PR: HIT 201 202,
205, 206, 207 208 209 210, 215) CO: HIT 218

HIT 214 - Directed Practice |- 1 credit

Recommended by AHIMA and the MRT Advisory
Committee to reflect current trends in the profession. To
be offered in the Fall semester only. (CR: HIT 201 HIT
201L)

HIT 215 - Healthcare Data Analytics- 2-3 credits
This class will reinforce students in healthcare data
ono/yfics fnroug/') a hands-on opprooc/'i. Students have
the opportunity to extract data from a very /orge
SQL database, clean the data using Microsoft Excel
and import the data into the RSstudio data analytics
software for statistical ono/ysis and data visualization.

(CO: HIT 202, PR HIT 201 HINF 101)

HIT 217 - Advanced Ambulatory Coding- 2 credits
Advanced level coding for ombu/ofory care using the

ICD-9 CM and CPT coding systems.

HIT 218 - HIM Practicum- 2-3 credits

Provides the student with both virtual and in-person
/eorning opportunities. Students will comp/efe procfico/
opp/icoiions using their classroom know/edge and
skills. Students will also complete 50 hours in an HIM
department in a healthcare facility. (CR:HIT 212)(PR
HIT 201 202, 205, 207 209, 210, 215 and HINF 101,
201)

HIT 219 - Professional Practical Experience- 2-4
credits

This course simulates responsibi/iﬁes a coding
professiono/ may be required fo perform on the jobi
The student opp/ies the competencies learned in

the program by coding from inpatient, ombu/cn‘ory,
ancillary, ER and physician practice health records
using code books and the encoder/grouper software.
Course includes a comprehensive review for the CCS

national certification exam. (PR: HIT 201 HIT 205, HIT
207 HIT 209 and HIT 211)

HIT 220 - Coding for Certified Coding Specialist
Exam- 3 credits

This class is review and preparation for students foking
the Certified Coding Specialist exam through the
American Health Information Management Association.

HIT 280 - Special Topics- 1-4 credits

Srudy of content not normo//y covered in other courses.
(PR: Enrollment with permission of program coordinator
or course instructor.)

HIT 284-289 - Special Topics in Health Information
Technology- 1-5 credits

These courses are designed to present various topics in
the field of Health Information Technology.

Hospitality Management (HM)

HM 101 - Travel, Tourism, & Hospitality Industry- 3
credits

This course is a comprehensive survey of the hospifo/iry
indusrry: travel and tourism; /odging,- food and
beveroge service; meeting and conventions; and leisure
and recreation. Other onci//ory subjecrs will involve
hospitality marketing, human resources (HR) and
/eodersnip and management. This course is designed
for aspiring nospiio/ify management professiono/s of
tomorrow, due to the increase in hospifo/iiy markets
globally.

HM 137 - Trends in the Hospitality Industry- 3 credits
This course provides an examination of issues and topics
offecfing the nospiio/ify indusiry‘

Current and future trends in the indusrry will be
discussed. Possible topics include but are not

limited to fechno/ogico/ odvoncement gaming, and
casinos, internet morkeiing and

industry globalization. PR: (REA 098 or ACT Reading
18 or SAT Reading 421 or Placement Reading 100)

HM 145 - Hotel Front Office Procedures- 3 credits
This course presents a systematic opproocn to hotel
front office procedures by deioiling the flow of business.
This course examines the various elements of effective
front office management and covers in detail the
procedures and duties of the manager, desk agent,
nig/’if oudiior, reservations, credit and cash nond/ing.
lnferdeporfrnenio/ roles are also discussed.
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HM 155 - Hospitality Information Systems- 3 credits
This course examines the use of information systems and
e-commerce in the hospifo/ify indusfry.

A diverse somp/ing of indusfry exomp/es will illustrate
the influence of fec/’mo/ogy on management

and customer service. (PR: REA 098 or ACT Reading 18
or SAT Reading 421 or ACCUPLACER READING 80)

HM 165 - Fundamentals of Event Management- 3
credits

This course introduces students to the process of
information gofhermg, p/onning, coordinoﬁng,
morkeﬁng, managing, and evo/uoﬁng fesfivo/s,
entertainment events, corporte events, cultural events,
and other specia/ events.

HM 210 - Human Resources & Division Managment-
3 credits

An introduction to hospifo/ify human resources
providing an overview of hospifo/ify operations and
supervision. The food service monogerio/ role in human
resources, recruiting and hiring food service emp/oyees,
training and deve/opmg emp/oyees, and specio/
cho//enges in food service management are exp/ored.

PR: (REA 098 or ACT Reading 18 or SAT Reading 421
or ACCUPLACER Reading 80)

HM 220 - Managing Catering Operations- 3 credits
This course will consider the essential aspects of
catering operations in the food service indusfry. It will
include an overview of bonquefs and catering, food
service and menu deve/opment menu design, using
computers, and morkeﬁng in catering management.

HM 222 - Rooms Division Management- 3 credits
This course will focus on the rooms division of a hofe/,
inc/uding housekeepmg, engineering,

concierge and front office. All aspects of these
deporfmenfs will be emphosized in this coure.

HM 230 - Facilities Operations Management- 3

credits

An overview of project p/onm‘ng, food service c/esign
and maintenance, work area orgonizoﬁono/ /oyout

facilities engineering, and interior design and /oryou1L

of the culinary establishment. PR: REA 098 or ACT
Reading 18 or SAT Reading 421 or ACCUPLACER
Reading 80
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HM 240 - Vineyards and Breweries- 2 credits

This course introduces the hisfory of alcoholic
beverages why beverages were created and how they
spreod across cultures and socioeconomic lines. Versions
of fermenfoﬁon, aging, brewing, and rectification will
be discussed. The course covers wine moking, major
wine names and regions, proper wine service and wine
storage guide/ines. Types of beer, beer moking basics
and the imporfance of ingrediem‘s are covered. Types
of distilled spirits, ingrediem‘s and how fhey are make
round out the course.

HM 250 - Management Hospitality Marketing- 3
credits

This course reviews morkeﬁng concepts as fhey opp/y to
the hospifo/ify inc/usfry. It will exp/ore market reseorch,
market onolysis, sel/ing, pricing and the c/eve/opmemL of

marketing plans. PR: (REA 098 or ACT Reading 18 or
SAT Reading 421 or ACCUPLACER Reading 80)

HM 284, 286-289 - Hospitality Management Special
Topics- 1-3 credits

Hospifo/ify Management topics courses available for
majors and for non-majors as an introduction to the
field of Hospitalty Management.

HM 285 - Legal Aspects of Hospitality
Management- 3 credits

An overview of hospifo/ify /ow, operations and civil
righfs to food service and hotel operators’ /iobi/ify.
Considers maintaining security and /ego/ emp/oyment
contracts, property righfs, forms of hospifo/ify business
and the court system and working with lawyers. PR:

REA 098 or ACT Reading 18 or SAT Reading 421 or
ACCUPLACER Reading 80

HM 298 - Cooperative Hotel/Lodging Work
Experience- 1-3 credits

Supervised, poid, on—f/’)e—job tfraining for students
working in Hotel/Lodging occupational field.

HM 299 - Internship/Apprenticeship- 1-3 credits
Places the student in a work situation in order to gain
procﬁco/ work experince prior to seeking permanent
emp/oyment Correlates classroom instruction with real-
world experience.
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Humanities (HMN)
HMN 235 - Leadership Studies through the

Humanities- 3 credits

This course provides students the opportunity to
exp/ore the concepft of /eodersnip while deve/oping

and improving /eodersnip skills. Infegrored humanities
reodings, experienfio/ exercises, films and contemporary
readings are used. (PR: COM 111 ENL 111, or ENG 101
with a grade of C or better.)

HM 280 - Special Topics- 1-6 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of division chair or course
instructor. PR: Permission

Information Technology (IT)

IT 101 - Fundamentals of Computers- 3 credits

3 Credits. An infroducrory computer /irercicy course
designed to enable the student to understand the
basic computer rermino/ogy and processes. This course
utilizes hands-on experience with computer operating
systems and opp/icoﬁons, inc/uding word processing,
spreodsneefs, and electronic presentation.

IT 102 - Advanced Computer Applications- 3 credits
This course is a procfico/, projecf—driven course ufi/izing
Microsoft Office programs such as Access, Project and

Visio. 3.000 Credit hours

IT 107 - Fundamentals of the Internet- 3 credits

3 credits. This course provides students with the
know/edge and undersfonding of the internet, how it
deve/oped and how information is transmitted. Students
will gain skills in bui/ding a basic webpoge and the
basic undersronding of infroducfory programming
concepts using a language such as JavaScript.

IT 110 - Computer Skills for Designers- 3 credits
Introduction to software used in creative industries.
Students will develop visuo/, technical and critical
fninking skills by using software and creating gropnics
and /oyours for web and print.

IT 111 - Introductory IT Skills |- 1 credit

This course utilizes training modules for computer
concepts, operating systems, and a word processing
opp/icoﬁon

IT 112 - Introductory IT Skills II- 2 credits

This course is a se/f—poced online course using training
modules for computer concepts, operating systems, word
processing opp/icoﬁon, and a presentation opp/icofion‘

IT 113 - Introductory IT Skills 1ll- 3 credits

This course is a se/f—poced online course using training
modules for computer concepts, operating systems,
word processing opp/icoﬁon,presenfoﬁon opp/icoh‘on
and a spreodsneeiL opp/icoﬁon.

IT 115 - Introduction to Programming- 3 credits

Use of the computer fo teach the C++ programming
/onguoge from a prob/ern—orienfed opproocn Empnosis
on the professiono/ way fo design and write programs

with computers. (PR: IT 101 or IT 102) 3 Credits.

IT 120 - Network Operating Systems- 4 credits
Introduction to mulfi—user, mu/ﬁ—rosking network
operating systems. Focus on installation procedures,
security issues, and froub/esl'iooﬁng.

IT 121 - Fundamentals of Network Cybersecurity- 3
credits

An introduction to cybersecurity. Focuses on
fecnnologies and fecnniques that ne/p protect
confidenfio/ify, ensure integrity, and provide nign
ovoi/obilify of intellectual property.

IT 131 - Introduction to Networking- 4 credits

This course focuses on network fermino/ogy, profocols,
and standards Ethernet LAN technologies introductory
WAN technologies, TCP/IP

addressing, cabling, and basic routing principles. (CR: IT
141)

IT 141 - Networking Systems II- 4 credits
Networking Systems Il focuses on basic router
configurofion and froublesnooﬂng, managing 1OS
soffvvore, configuring routed and roufing profocols,

TCP/IP protocols and router Access Control Lists.(CR:
IT 131)

IT 150 - Applications to Spreadsheets- 3 credits
App/icoﬁon of the microcomputer and current market
programs to the solution of business prob/ems.
Empnosis on numerical onolysis, forecosfing, and

business graphics. PR: IT 101 or IT 102

IT 156 - Application Design- 3 credits

This course introduces students to design fneory in web
and mobile opp/icoﬁon deve/opmenf environments. [t
focuses on observing the best practices and conventions
prevalent in the tech space. (PR: IT 212 with a "C" or
higher) 3 Credit hours
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IT 160 - GIS Concepts- 3 credits

This course introduces GIS application software and its
uses. The course takes a hands-on opprooc/’i to feoching
how to create, eo/it and monipu/ofe georeferenced
spofio/ and tabular data. It provides an introduction

to geospoﬁol concepts and tools for persons presenting
data in maps, charts and reports. It introduces the
student to the use of image processing and remote
sensing fechno/ogies in their career fields.

IT 162 - Career Exploration in GIS- 3 credits

Career Exp/orofion is the process of /eorning about
yourse/f and the world of work, idenfifying and
exp/oring pofenfio”y sofisfying occupations, and
/eorning how to build a network of peop/e to he/p
exp/ore careers and search for jobs. The high/y
technical field of geogrophico/ information systems
includes a rich source of careers and geogrophic
information system emp/oymemL fhroughouf the world.
Highly trained GIS professionals are in high demand
to assist governments and private corporations process
comp/ex geogrophico/ information for use in a wide
range of areas such as defense resource exploration,
and environmental monitoring, to name a few. Neor/y
every federo/, stafe, local and private agency o/epenc/s
on geospoﬁo/ infe//igence to meet its mission.

IT 165 - Spatial Analysis & 3D Modeling- 3 credits
This course is designed for those that understand basic
GIS concepts and that are familiar with GIS software.
Spatial analyst combines layers of GIS data to pinpoint
areas of suifobi/ify, concern and critical chonge. 3D
ono/ysf creates realistic three-dimensional disp/oys of
terrain and other surfaces using aerial and satellite
imagery to enhance traditional GIS data sets.(PR: IT
160)

IT 171 - Introduction to Gaming |- 3 credits

This course will introduce computer game fheories,
methods and practice. Macromedia Flash will be used
to create web-based interactions and games at the
beginner level. Assigned reodings and projects will
cover various aspects of computer game proc/ucﬁon,
fhoughf and opp/icoﬁon‘

IT 210 - Networking Administration |- 3 credits
Intended for students who want to learn how to install
and configure Windows Server on-premises, hybrid, and
Azure environments as well as those individuals seeking
Microsoft certification. Maps partially to the Microsoft
AZ-800 exam and needed to attain the Windows

Server Hybrid Administrator Associate certification.

(PR: IT 120) (CO: IT 211 IT 216, and IT 217)
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IT 211 - Networking Administration II- 3 credits
Intended for students who want to learn how to
administer Windows Server on-premises hybrid and
Azure environments, as well as those individuals seeking
Microsoft certification. Maps partially to the Microsoft
AZ-800 and AZ-801 exam and needed to attain

the Windows Server Hybrid Administrator Associate
Certification. (PR: 1T 120) (CR:IT 210 IT 216, and IT
217)

IT 212 - Publishing on the Internet- 3 credits

3 credits. This course will provide the student with
additional skills related to design and creation of
webpoges and introduce them to pub/ishing on the
internet, hosting platforms and technologies. (PR: IT
107)

IT 213 - Advanced Graphic for Web & Print- 3
credits

This class explores and utilizes advanced copobi/ifies in
creative software programs to prepare grophics for web
and print environments. Students will deve/op visuo/,
technical and critical thinking skills. (PR: IT 110. IT 107 is
not needed to be successful in this course so it has been
removed)

IT 215 - Advanced Programming- 3 credits
This course provides advanced programming concepts
and skills opp/ied to prob/em—so/ving situations

using current indusfry standards and programming
languages. (PR: IT 115 a C or better)

IT 216 - Networking Administration Ill- 3 credits
Intended for students who want to learn how to secure
Windows Server on-premises, hybrid and Azure
environment, as well as those individuals seeking
Microsoft certification. Maps partially to the Microsoft
AZ-801 exam and needed to attain the Windows Server
Hybrid Administrator Associate certification. (CR: IT

10 1T 211 and IT 217)

IT 217 - Networking Administration 1V- 3 credits
Intended for students who want to learn about cloud
concepts, security, and privacy in an Azure environment,
as well as those individuals seeking Microsoft
certification. Maps to the Microsoft AZ-900 exam and
needed to attain the Azure fundamentals certifications.

(CR:IT 210, IT 211 and IT 216)
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IT 219 - Networking Administration V- 3 credits
Intended for students who want to learn how to

deploy and manage Azure workloads, as well as those
individuals seeking Microsoft certification. Maps to the
Microsoft AZ-104 exam, and needed to attain the Azure
Administrator certification. (PR: IT 217) (CR: IT 222 and
IT 223)

IT 221 - Advanced Operating Systems- 3 credits
Intended for students who want to learn how to
administer current Microsoft Windows desktop
operating systems, as well as those individuals seeking
Microsoft certification. Maps to the Microsoft MD-102
exam. (PR: IT 120 or IT 131)

IT 222 - Networking Administration VI- 3 credits
Intended for students who want to learn how to
configure and manage security resources in Azure, as
well as those individuals seeking Microsoft certification.
Maps to the Microsoft AZ-500 exam, and needed

to attain the Azure Security Engineer Associate

certification. (PR: 1T 217) (CR:IT 219 and IT 223)

IT 223 - Networking Administration VII- 3 credits
Intended for students who want to learn how to c/esign
and deploy Microsoft Exchange Server 2016 as well as
those individuals seeking Microsoft certification. Maps
to the Microsoft 345 exam, and needed to attain an
MSCE: Productivity certification. (PR:IT 217) (CR: IT
219 and IT 2292)

IT 224 - Fundamentals of Network Security- 3
credits

This course provic/es the lmow/ec/ge and skills necessary
to ic/em‘ify network security threats and vu/nerobi/iﬁes,
and to respond and recover from security incidents.
Maps to the Comptia Security + exam. (PR:IT 101 or IT
102 or IT 270)

IT 225 - Fundamentals of Wireless LANs- 4 credits
This course focuses on the design, p/onning,
imp/emenfoﬁon, operation and froub/eshooﬁng of

Wireless LANs. (PR: IT 131 or IT 230 or permission)

IT 226 - Network Security Routers- 3 credits

This course focuses on overall security processes
inc/uding security po/icy design, management, security
fechno/ogies, producfs, and solutions.

IT 227 - Network Security Firewalls - 3 credits
Network Security Firewalls focuses on securing and
monitoring a network with hardware-based firewalls.

(PR:IT 241)

IT 230 - Networking Communications- 3 credits
Focus of course is to provide procﬁco/ opp/icoﬂons of
specific system software in the odminisfroh‘on, cmc:/ysis,

and modeling of Local Area Networks (LANs). (CR: IT

120 or permission)

IT 231 - Networking Systems Ill- 4 credits

This course focuses on LAN [P addressing including
Variable Length Subnet Masking and configuring
RIPv2, single-area OSPF and EIGRP routing protocols,
and Ethernet swifching fechno/ogies inc/ucling Virtual
LANs (VLANSs) and Spanning Tree Protocol (STP) and
VLAN Trunking Protocol (VTP). (PR:IT 141 and CR: IT
041)

IT 232 - Network Cybersecurity |- 4 credits

Focus on network security princip/es, inc/uc/ing firewall
fechnologies, AAA intrusion prevention, securing LAN’s
implementing VPNs and managing secure networks.
Maps to the CCNA Security Certification exam.

IT 233 - Network Cybersecuity II- 4 credits

Covers the knowledge and skills necessary for

students fo successfu//y manage the fctsks, dufies, and
responsibi’iﬂes of an associate-level Security Anc1/ys1L
working in a Security Operations Center (SOC). Maps
to the CCNA Cybersecurity Operations Certification
exam. (PR: IT 232)

IT 237 - Application Programming- 3 credits
This course features a deep dive into mobile and web
programming, focusing on wide/y used /onguoges and

frameworks to prepare students for the job market. (PR:
‘C" or higher in IT 156) 3 credits.

IT 238 - Web Application Design- 3 credits

Uﬁlizing database fechno/ogy for the creation process
of clesigning, bui/ding, festing and dep/oying web-based
opp/icoh‘ons

IT 240 - Internet Data Communication - 3 credits
This course will concentrate on essential internet
protocols including TCP/IP HTTP and Mail Protocol.
Service provic/ers, security issues and c/io/—up connectivity
issues will be explored. PR: CT 107 or permission

IT 241 - Networking Systems V- 4 credits
Networking Systems [V focuses on LAN [P addressing
and network management techniques and WAN

PPP ISDN, DDR, and Frame Relay connections and
protocols.(CR: IT 231)
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IT 242 - Emerging Web Technologies- 3 credits
This course is an exp/orofion of modern web
developmemL high/ighﬁng front-end frameworks.
Students will learn procﬁco/ programming for the web
environment and become proficiemL in bui/ding entry-

level web-based applications. (PR: IT 212)

IT 245 - Information Storage and Management- 3
credits

This course provic/es students with the know/edge

and skills necessary to p/on, imp/ement and c/ep/oy a
storage system and different storage system models-
ranging from basic storage models such as Direct
Attached Storage (DAS) to networked storage models
such as Network Attached Storage (NAS), Storage
Area Network (SAN) and Content Addressed Storage
(CAS). (CR:IT 210)

IT 247 - Advanced Application Programming- 3
credits

This course allows students to further their skills

in writing effective web and mobile opp/icoﬁons

by exp/oring various c/ienf-focing frameworks and
developing applications. (PR: "C" or higher in IT 237)
(CR: IT 257 Mobile Application Deployment)

IT 250 - Applications to Databases- 3 credits
Sfudy of the developmemL of information-retrieval
systems and databases and their opplicoﬁon to business

problems. PR:IT 101 or IT 102

IT 251 - Advanced Operating Systems II- 3 credits
Provided the know/ec/ge and skills necessary to

insfo//, com[igure and customize Linux computers in a
comp/ex—nefworking environment. Maps to the Linux+
certification.

IT 252 - Advanced Web Publishing- 3 credits

The Advanced Web Publishing course is constructed
to provide the necessary skills for the c/evelopment
structure, and creation of elements for website and
mobile navigation. Uﬁ/izing inc/usfry—srondorc/ sof:fwore,
students learn to write and identify HTML5, utilize
CSS for creating page layout styles, design interface
prototypes, monipu/ofe images with phofo ec/iﬁng
soffwore, understand and create basic animations,
and understand and opp/y topics concerning website
architecture and social media p/orforms‘

IT 253 - Advanced Database Integration- 3 credits
Build a full-stack application with full CRUD

funcﬁono/ify uﬁ/izing advanced database integration.
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IT 254 - Advanced Network Security II- 4 credits
Provides the advanced know/edge and skills necessary
to protect against social engineering, mo/wore, and
other advanced network attacks. Maps to the Certified
Ethical Hacker certification.

IT 255 - Virtualization Technologies- 3 credits

This course provides students with the know/ec/ge

and skills necessary to p/cm, imp/ement and dep/oy
virtualization fechno/ogies‘ Various software options will
be installed and explored such as Virtual PC Virtual
Server, Hyper-V. VMware and Terminal Services. (PR:
IT 210)

IT 256 - Mobile Application Design- 3 credits

This course investigates the modern concepts of mobile
opp/icoﬁon design by reseorching and c/eve/oping
opp/icoﬁons. Emphosis on inc/usfry standards for design
of mobile applications. (PR: IT 262 with a "C" or higher)
(CR: IT 237)

IT 257 - Mobile Application Deployment- 3 credits
Across the most popu/or mobile operating systems,
students learn how to create Mobile App/icoﬁon
c/ep/oymemL strategies. Students will dep/oy mobile
opp/icoﬁons with emphosis on inc/usfry standards for
proper deployment of mobile applications. (PR: "C" or

higher in IT 237) (CR: IT 247)

IT 260 - Integration of GIS and IS Systems- 3 credits
This course is designec/ to infegrate Geogrophic
Information System (GIS) and Remote Sensing (RS)
concepts utilized with GIS and image Processing
software. Various software systems such as ERMapper,
IDRISI/Kilimanjaro, and ArcGIS will be used to illustrate
systems integration in so/ving geospoﬁo/ problems with
technical solutions.

IT 261 - Digital Forensics- 3 credits

This course covers the basic concepts used in a c/igifo/
forensics examination; and infroduces fecrmiques
required for conc/ucﬁng a forensic ono/ysis on systems
and data. The course also exp/ores methods of
recovering and restoring data for various situations
ranging from /iﬁgoﬁon to fraud based investigations.

IT 262 - Application Development- 3 credits

This course involves an introduction to the back-end
fechno/ogies in opp/icoﬁon c/evelopmenr. Students

get to know the leading frameworks for back-end API
support and Database Management Software. (PR: IT
215 or permission)
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IT 263 - GIS Programming- 3 credits

Knowledge of Python programming is vital for ArcGIS
professiono/s interested in furfnering their automation
and cmo/ysis skills. nynon allows users to create custom
data management or ono/ysis tools ranging from

single functions to comp/ex multifunction processes with
vo/idoiion, which can be eosily resued, snored, and even
executed. Python builds upon previously acquired GIS
skills and takes them to the next level with the use of
Python. Python is a key tool for scripting geoprocessing
functions and tasks in ArcGIS for Desktop and is
expanded through hands-on programming geared to
automating GIS applications.

IT 266 - Digital Cartography- 3 credits

This course will demonstrate how remote sensing and
GIS integration within a database of imagery for
rnulfisfoge, multivariate somp/ing, and geobiopnysico/
rnode/ing, invo/ving mode/ing systems and
environmental deve/opmem‘, may be used across the
world wide web.

IT 268 - CCNPI-Advanced Routing- 4 credits

This course is designed to prrepare the student to
pass the Building Scalable Internetworks (BSCI) exam.
Content includes advanced routing using Cisco
equipment connected to LANS and WANS typically
found at medium to /ctrge network sites. Upon
compleiion, the student will be able to imp/emenf the

appropriate |OS services required to build a scalable
routed network. (PR: IT 241)

IT 269 - CCNP 2-Remote Access- 4 credits

This course is the second of four designed to prepare
the student to pass the Building Cisco Remote Network
Access (BCRNA) exam. Content includes WAN cabling,
Asynchronous Connections with modems, PPP

Dial-up, ISDN, X.25 Frame Relay Access, network
performonce with queuing and compression,

NAT Access-control and emerging remote access
fecnno/ogies.

IT 270 - Computer Essentials and Application- 4
credits

This course provides students with the basic skills
needed by any enfry—/evel service technician and
covers information on basic hardware and operating
systems, inc/uding insfol/ofion, repair, iroub/esnooﬂng,
preventative maintenance and security of computer
hardware and systems, as well as the communication
skills and professiono/ism now required of all enfry—/eve/
IT professionals. Maps to the Comptia A+ exams.

IT 271 - Game Development II- 3 credits

This course is the fo//ow—up course to Game
Development 1. This course will continue to teach
computer game fneories, mefnods, and practice. Unreal
Engine and the Blueprint Visual Scripting system will be
used to create games and projects at the beginner to
intermediate level.

IT 272 - Introduction to 3-D Programming- 3 credits
This course is a fo//ow—up course to Advanced
Programming. This course will continue computer game
f/'ieories, methods and practices. We will utilize current
programming tools such as Microsoft XNA, Alice,

3-D game engines, and DirectX programming. These
resources will be used to create 3-D games and game
environments. Assigned reodings and projects will cover
various aspects of computer game produciion, fnougnf,

and application.(PR: IT 215, C or better)

IT 276 - Computer Maintenance- 3 credits
Empngsis is on exponding undersionding of and
fecnniques needed to upgrode, froublesnoof, and
maintain PC systems and associated components. PR:

CT 270 and ELT 110

IT 277 - Management Information Systems- 3
credits

Provides undersfonding of information needs of
management and information fecnno/ogy used /oy
various business subsysfems and demonstrates how
fecnnology can be utilized for competitive odvonfoge.

(CR: IT 299)

IT 278 - CCNP 3-Multilayer Switching- 4 credits
This course is to prepare the student to pass the
Building Cisco Multilayer Switched Networks
(BCMSN) exam. Content includes design criteria for
mu/ii/oyer switched nefwor/(s, inc/uding

the current Cisco recommendation for designing a
campus network. The network is built from

cabling connections to implementing VLANSs Spanning
Tree and routing. After the cable

has been built optimization of the network is made to
ensure its ovoi/obiliiy.
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IT 279 - CCNP 4-Troubleshooting- 4 credits

This course is designed to prepare the student to pass
the Cisco Internetwork Troubleshooting

(CIT) exam. Content includes diagnosis and
troubleshooting of WAN cabling, protocols,
advanced roufing configuoﬁons, swifching, osynchronous
connections with modems PPP

Dialup, ISDN' X.25 and Frame Relay access, network
performonce with queuing and compression,

NAT access control and emerging network
iechno/ogies.

IT 280 -Special Topics- 1-4 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of program coordinator or
course instructor.

IT 293 - Networking Practicum- 3 credits

This course provides students with the know/edge and
hand-on froub/eshooiing skills necessary fo work in

a heferogeneous computing environment. This lab-
based course, will cover such fopics as inferoperobi/iiy
between PCA¢s and Macs on a domain, working in

a heferogeneous Windows Server environment, and
working ina heferogeneous Exchonge environment.

IT 296 - Application Development Capstone- 3
credits

This course will introduce students to project
management, teamwork ski//s, and how to position ideas
in the broader morkefp/oce. By the end of the course,
student will deve/op an impocffu/ porifo/io of work
and/or develop an effective business p/on fo bring an
application to market. (PR: "C" or higher in IT 156) (CR:
IT 257)

IT 297- Co-Curricular Experiences in Networking- O
credits

Allows student immersion in the Computer Networking
field. Experiences will include guest speokers, hands-
on activities, and neiworking opportunities. Correlates
classroom instruction with actual experience.

IT 298 - Game Development Internship- 1 credit

This class will provide a holistic opprooch of preparation
for real-world job experience fhrough discussion, specio/
speokers, and porffo/io management.

IT 299 - Information Technology Internship/
Cooperative Work Experience- 3 credits

Places the student in a work situation for a specific
period of time for prociico/ work experience prior to
seeking permanent emp/oymem‘. Correlates classroom
instruction with actual experience.
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Inland Waterways (IW)
IW 100 - Deckhand Basic- 3 credits

This is an infroducfory fraining course for entry level
workers in the inland maritime indusiry‘ It covers the
unique jargon of the maritime indusfry, safe working
practicies, and basic skills such as line fhrowing, loying
wires, and knot tying.

IW 101 - Steersman Towing Vessels - WR- 6 credits

Designed for experienced deckhands on inland
waterways who desire to obtain a license to piloiL vessels
on Western Rivers. The 80-hour course includes training
in deck, genero/, scifefy and environmental subjecfs,
theoretical and procfico/ inland navigation, and rules
of the road. This course is approved by the U.S. Coast
Guard in lieu of examination for a license as Steerman
of Towing Vessels on Western Rivers.

IW 102 - Basic Firefighting- 1 credit

This is an entry level course for maritime workers
designed to teach students the avoidance of fires on
board boats and the science and fheory of marine
firefighﬁng at the awareness level.

IW 103 - Remote First Aid- 1 credit

This course provides training in first aid procedures in
situations where advanced medical assistance is not
reodily available.

IW 104 - Tankerman-PIC Barge- 3 credits

Students learn the requirements and reguloﬁons
regording /ooding, transporting, and dischorging
dcmgerous liquids on borges. Classroom training is
reinforced in a field environment. Upon successful
comp/efion of the course, students will be prepored fo
take the United States Coast Guard certification exam.

IW 105 - Ship Construction- 3 credits

This course provides the student with the genero/
know/edge of modern ship construction fechniques that
can be opp/ied fo Iooding and sfobilify calculations and
to emergency domoge control procedures.
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IW 110 - Basic Advanced Marine Firefighting- 6
credits

This course is designed for maritime personne/ who
operate vessels of any size in any location. [t is a US
Coast Guard prerequisite for licensing as a Marine
Engineer, and it is a US Coast Guard prerequisite
for licensing as a Deck Officer of any vessel of 200
gross regisfered tons or more. Topics covered include
chemisfry of fire, fheory of firefig/ﬁﬁng, firefighfing
equipment, and persono/ sofefy. Both classroom
and hands-on fraining is provided, inc/uding live fire
exercises. [raining is conducted in accordance with
NFPA regulations. This course is approved by the
US Coast Guard and the International Maritime
Organization.

IW 202 - Advanced Marine Firefighting- 2 credits
This course teaches maritime students advanced
marine firefighﬁng fheory. Students receive classroom
instruction on the fheory and princip/es of firefighﬁng
and how to proper/y supervise a ship's crew to put ouf
an on-board fire. Theoretical training will be reinforced

fhroughf hands-on fire suppression practice on an on-
site mock up trainer. (PR: IW 102)

IW 207 - Steersman/Apprentice Mate- 6 credits

This course prepares the student in the academic
subjecfs required for the first Coast Guard license in the
progression to Master of Towing Vessels. This course is

approved by the U.S. Coast Guard.

IW 209 - Marine NAvigation Rules- 3 credits
This course covers the regu/oﬁons that govern the
morking, /ighfing, signo/ing, and maneuvering of all
vessels on U.S. rivers and international waterways.

IW 211 - Piloting and Navigation- 3 credits

This course covers the art and science of navigation

on inland and near coastal waters. Students learn how
to pi/o1L a vessel in open waters both with and without
reference to landmarks avoiding known submerged and
visible obstacles. R
Students are required to determine the vesse/A(;s
position using navigation chorfs, visual references, and
radar.

IW 213 - Shipboard Deck Operations- 3 credits
This course teaches effective utilization and
management of all resources to ensure the safe
competion of a vessel’s voyage. The course focuses on
bridge officers’ skills such as feomwork, feombui/ding,
communicafion, /eodership, decision moking, and
resource management and incorporates this into

the /orger picture of orgonizofiono/ and regu/cn‘ory
management. The course addresses issues such as
management of operoh‘ono/ fctsks, stress, offifudes, and
risk.

IW 215 - Radar Observer (Inland)- 2 credits

This course instructs students on how to utilize marine
radar to sofely navigate on inland waterways. Students
learn how to use radar to navigate in good and
inclement Weofher, as well as durlng periods of limited
visibi/ify, and upon discovery of an obsfoc/e, take

the appropriate action to avoid a collision. Students
taking this course are eligible for a U.S. Coast Guard
certification.

IW 280-283 - Special Topics- 1-6 credits
This course presents various topics in Marine
transportation.

IW 290 - Maritime OJT Training Phase I- 1-6 credits
This course consists of an entry level supervised poid
on-the-job training (OJT), internship, or practicum
performed in a maritime setting. Students will opp/y
maritime science fheory in real life situations while
serving a member of a crew and by performing

deckhand duties.

IW 291 - Maritime OJT Training Phase Il- 1-6 credits
This course consists of an advanced supervised poid
on-the-job training (OJT), internship, or practicum
performed in a maritime setting. Students will opp/y
maritime science fheory in real life situations with
minimal supervision while serving a member of a crew
and by performing deckhand duties.

Paralegal Studies (LAW)
LAW 101 - General Law |- 3 credits

Designed to teach the art of /ego/ reasoning and
ono/ysis. Appel/ofe court opinions are briefed in order
to discern the /ego//y relevant focfs, the /ego/ issues
invo/ved, the decision of the court and the reason for
that decision.

LAW 102 - General Law II- 3 credits
Continuation of General Law | with emphasis on
the general practice of law within the State of West
Virginia, designed fo give a broad overview of the

various law specializations.(PR: LAS 101 or LAW 101)
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LAW 103 - Introduction to Paralegal Skills- 3 credits
Fall only. Study of the various roles played by
poro/ego/s in the /ego/ system and the skills required to
work as a paralegal in several major areas of law. Also
covered are /ego/ efhics, inferviewing and investigation
ski//s, /irigoﬁon ski//s, trial preparation and emp/oymemL
information.

LAW 104 - Legal Ethics- 1 credit

Introduction to /ego/ erhics, ethical requirements for non
lawyer employees and regulation of paralegals, legal
assistants. Includes information regording the process
of hond/ing ethics comp/oinfs against /owyers and their

employees. (CR: LAW 103)

LAW 110 - Business Organizaiton & Government
Regulation- 3 credits

Procedural information on such fopics as corporations,
porfnerships, agencies, business trusts, and other
business vehicles. Survey of the fundamental princip/es
of law opp/icob/e to each areaq, inc/uding the law of
bonkruprcy.

LAW 209 - Administrative Law- 3 credits
Tecrmiques of /ego/ interviewing and details of case
preparation and presentation before state and federal
governmenro/ agencies which allow non—/owyer

advocacy.(PR: LAS 102 and LAS 103 or LAW 102, and
LAW 103)

LAW 211 - Legal Research and Writing I- 3 credits
Basic /ego/ research sources and methods. Tecrmiques
of /ego/ onolysis, with emphosis on specific cases or
issues, reseorch, introduction to /ego/ writing, introduces
students to the use of the law /ibrory.

LAW 212 - Legal Research and Writing Il- 3 credits
Intermediate /ego/ research mefhods, ono/ysis, and
writing methods. Court rules and introduction to new

research methods.(PR: LAS 211 or LAW 211)

LAW 213 - Law Office Technology- 3 credits
Overview of software opp/icoh’ons to the law office
inc/uding: co/endor, docket com‘ro/, /irigoﬁon support,
bi//ing, fimekeeping, p/eodings preparation, /ego/
research and other applications. PR: AAT 136 or AT 136
or [T 101

LAW 225 - Bankruptcy Law- 3 credits

An overview of substantive bcmkruprcy law for

/ego/ assistants. Students will become familiar with
bonkruprcy procedure and gain hands-on experience
with bonkruprcy tasks.
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LAW 231- Estate Plan Probate Administration- 3
credits

Overview of the rronsfering of assets, inc/udmg frusts,
wills and giffs, and a review of rypicol documents.
Includes administration of decedents’ estates, inc/uding
probcn‘e procedure, federal and state death and income
taxes, and fiduciory (administrators’) accounting and
responsibi/iﬁes.

LAW 235 - Civil Litigation- 3 credits

Overview of civil case preparation before frio/, including
examination of various procedures to be comp/efed and
documents to be filed; working up trial documents for
counsel’s assistance.

LAW 240 - Criminal Litigation- 3 credits

Overview of criminal case preparation before frio/,
inc/uding examination of various procedures to be
comp/efed and documents to be filed; Working up trial
documents for counsel’s assistance.

LAW 244 - Family Law- 3 credits

Prepares the student to undertake tasks associated with
the laws of domestic re/oﬁons, inc/uding preparation of
documents of comp/oint answer and summons; pleos;
research reports, conclusions of low, and judgememL
orders.

LAW 247 - Evidence- 3 credits
This course will provide /ego/ studies students with an
overview of the Federal Rules of Evidence.

LAW 248 - Medical Law- 3 credits

Introduction to the basic concepts of tort /iobi/ify of
p/’)ysicions, surgeons, and health professiono/s and
vicarios liability of hospitals. PR: REA 098 or ACT
Reading 18 or SAT Reading 421 or ACCUPLACER
Reading 80

LAW 250 - Employment Law- 3 credits

The srudy of the law in the workp/oce as it opp/ies
to the regu/oﬁon of emp/yment emp/oyer—emp/oyee
relationship, Title VII of Civil Rights Act of 1964,
affirmative action, various forms of discriminofion,
testing evaluations privacy, ERISA workers
compensation and the Fair Labor Standards Act.
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LAW 255 - Interviewing and Investigation- 3 credits
Sfudy and practice of job duties for poro/ego/s in
inferviewing and investigation of civil and criminal
cases. Material covered includes intitial and follow-

up interviewing fechniques for clients and witnesses,
developmemL of interview mcn‘erio/s, and invertigation
fechniques for civil and criminal cases. This course has

an information literacy focus.(PR: LAW 102, and LAS
103 and LAW 103)

LAW 260 - Legal Nurse Consulting- 3 credits

To provic/e nurses with the lego/ bockgrounc/ and

skills to provic/e consu/fing services (medical records/
treatment review) to afftorneys, workers’ compensation
offices, vocational rehabalitation Social Security
Administration, insurance companies, HMO's and
vaious state and federal agencies. A/so, structure of the
West Virginia judicial system and ethics (as they apply

to nurse paralegal and lawyers) and life care plans. PR:

permission

LAW 280 - Special Topics- 1-4 credits

Content not normo//y covered in other courses.
Enrollment with permission of program coordinator or
course instructor.

LAW 290 - Internship- 3-6 credits

Places the student in a work situation for a specific time
perioc/ for work experience prior to emp/oymenf. One
hour of academic credit per 48 hours of internship. PR:
permission

Medical Assisting (MA)
MA 201 - Medical Assisting Techniques |- 4 credits

A lecture/lab introduction course to clinical skills
performec/ in medical offices with emphosis on asepsis,
infection control OSHA Standards, health history,
physicol examinations and assessment, vital signs,

and common diseases and conditions. Students
practice skills needed to work in the clinical area of an
ombu/cn‘ory healthcare sefting.

MA 202 - Medical Assisting Techniques II- 4 credits
This lecture/lab course (3)(1) provides continued
instruction in advanced level clinical skills performed

in medical offices. This course emphosizes instruction
of assisting with assessment in specio/fy areas such

as eye and ear, gyneco/ogic, pediofric, minor office
surgico/ procedures, administration of medication
inc/uc/ing subcufoneous, infromuscu/or, intradermal
injections and cordiopulmonory procec/ures including
e/ecfrocordiogrom and pu/monory function test.
Students practice advanced level skills needed to work
in the clinical area of an ombu/ofory healthcare setting.

MA 202L - Medical Assisting Techniques Il Lab- 1
credit

Advanced level of physico/ assessment, medical hisfory,
surgica/ procedures, common diseoses, conditions and
selected clinical skills will be demonstrated and students
will be evaluated with procﬁco/ evaluations.

MA 203 - Medical Lab Techniques- 4 credits

A lecture/lab (2)(1) course providing instruction to

a medical lab inc/uding quo/ify confro/, specimen
co//ecﬁon, and ono/ysis. Includes urino/ysis, hemcn‘o/ogy,
microbio/ogy, chemisfry, and immuno/ogy procedures
and testing. Regulatory guidelines including OSHA and
CLIA standards are also taught in this course. Students
practice skills needed to perform many /oborofory tests
common to a medical office.

MA 203L - Medical Lab Techniques Lab- 1 credit
Clinical skills will be demonstrated that are introduced
in the lecture portion of c/oss, inc/uding the procedures
for urino/ysis, hemofo/ogy, microbio/ogy and
immuno/ogy.

MA 204 - Physician's Office Medical Coding- 3
credits

Introduction to physician’s office medical coding. The
student will learn coding systems including CPT-4 and
ICD-10-CM as they apply to physician billing, claim
submission and accurate reimbursement from Medicore,
Medicaid and third party payers.

MA 205 - Medical Office Claims Procedures- 3
credits

Use of CPT HCPCS, ICD-10-CM coding systems as
fhey opp/y to physicion claim submission and accurate
reimbursement from all payer sources. Explore proper
documentation to optimize reimbursement.

MA 206 - Medical Office Procedures I- 3 credits
This class is an introduction to the administrative
area of a medical office or ombu/ofory care setting
designed to cover enfry—/evel asdministrative and
genero/ competencies as designofed by the American
Association of Medical Assistants. Administrative
and clerical funcfions, will emphosize ethics and /ow,
interaction with patients and the medical recorc/,
reception duﬁes, fe/ephone fechniques, and electronic
health record functions.
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MA 207 - Medical Office Internship- 3 credits

The Medical Assistant Internship is a supervised
/eorning experience in medical assisting. It is designed
to provide students with an opportunity to obtain
technical experience under the supervision of competent
practitioners. The infernsnip is an infegro/ part of the
curriculum in medical assisting in that it complemenfs
and supp/emenfs know/edge goined from the classroom
and /oborofory. In the infernsnip, students will have the
opportunity to opp/y fo specific situtaions the princip/es
studied in the c/ossroom, and to deve/op purfner entry-
level competencies needed for the professiono/ practice.

(PR: MA 205)

MA 208 - Medical Office Procedures II- 3 credits
This course is a continuation of MA 206 to the
administrative area of a medical office or ombu/ofory
care setting designed to cover enfry—/evel administrative
and genero/ competencies as designed by the American
Association of Medical Assistants. Administrative

and clerical functions will empngsize apointment
scnedu/ing, medical record management, written and
lectronic communication, medical accounting, insurance
and financil dufies, and the electronic health record

functions. (PR: MA 206)

MA 210 - Medical Office Practicum- 3 credits
Supervised /eorning experience in Medical Assisting
designed fo provide students with an opportunity to
obtain technical experience under the supervision of
competent practitioners. (PR: MA 201 MA 202, MA
203 MA 204 MA 205 MA 206 MA 208 and AH
216)

MA 280 - Special Topics- 1-4 credits

Sfudy of content not normo//y covered in other courses.

Massage Therapy (MAS)

MAS 101 - Introduction to Massage Therapy- 1
credit

This course provides a generol overview of the massage
fneropy career and the science of comp/emenfory
medicine.

MAS 201 - Introduction to Eastern Theory- 2 credits
2 Credits. Fall only. This course introduces the student
to the basic pl’ii/OSOpI’ly of Eastern medicine as it relates
to medicine. This course introduces the five branches of
Traditional Chinese Medicine (TCM), the macrocosmic
and microcosmic princip/es of Qi, the H’ieory of Yin/
Yang, the five element fneory, the eigl'nL principles, and
other key pni/osop/'iies of Eastern medicine.
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MAS 212 - Body Works | for Massage Therapy- 2
credits

Body Works | presents an integral approach to
i‘eocning the core and fundamental know/edge base
of fneropeuﬁc massage. The course presents the four
/oyers of the existing specfrum of foucn, the continuum
of the three porodigms of possib/e levels of practice,
and the skills and categories which represent universal
and recurring concepts from varied schools of fnougnt
Strong empnosis is p/oced on the importance of the
student deve/oping coordinoiion, bo/once, and stamina.

MAS 212L - Body Works | for MAS- 1 credit
Students perform hands on monipu/oﬁon fecnniques
introduced in Body Works I.(PR: AH 151 and BIOL 260,
CR: MAS 212)

MAS 214 - Body Works Il for Message Therapy- 2
credits

Body Works Il continues the foundations laid in Body
Works |. Developing deeper, the power of intention

and body mechanics. This course will go into a more
profound undersfonding of each modo/n‘y within the
four /oyers of touch. Different assessment strategies
including charting SOAP notes and record keeping will
be explored. (CR; MAS 228 and MAS 245 MAS 250
and MAS 255)

MAS 214L - Body Works Il for MAS- 1 credit
Students perform hands on monipu/oﬁon fecnniques
introduced in Body Works Il. (PR: MAS 212 and MAS
219L CR: MAS 214)

MAS 222 - Business and Ethics for MAS- 3 credits
Business and Ethics for MAS is a professional growth
and deve/opmeni course designed to ne/p student
groducn‘es transition into professionol practice with
know/edge of ethical business practices and good
decision moking skills. This course combines discussion
of the comp/ex issues concerning the ethics of touch with
all aspects of operatfing a massage fneropy practice.
Students will learn how to maintain the nignesiL ethical
and professiono/ standards in their practices and to
ideni‘ify ways that iney can engage in a successfu/,
profifcib/e and ethical business.

MAS 225 - Pathology for Massage Therapy- 5
credits

This course covers the common pofno/ogico/ diseases
that massage fneropisfs encounter, pofenfio/ cng//enges
associated with these illnesses. Students evaluate the
role of the massage fneropisf in the diognosis of these
various conditions.
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MAS 228 - Pathology and Pharmacology for
Massage Therapy- 3 credits

Pathology and Pharmacology for the Massage
TheropisiL provides a scientific bockground for
deve/oping an appropriate freatment p/on based on

a clients medical hisfory. The course will review basic
anatomy and function. Pofho/ogies will be identified for
each major organ system and drug proioco/s for each
will be discussed. Cautions and contraindications for

massage will also be discussed at length. (PR: MAS 214,
MAS 245 MAS 250 MAS 255)

MAS 230 - Kinesiology for Massage Therapy- 4
credits

This course integrates the massage fheropy students’
basic know/edge of human anatomy and physio/ogy
with the sfudy of the muscles that coordinate movement
and posture in the human body. Biomechanical
princip/es of the muscles are also covered.

MAS 235 - Student Clinic Massage- 3 credits

This course provides the student an opportunity to work
with patients in a supervised environment. Interpreting
patient medical imformofion, deve/oping treatment
p/cms, practicing proper communication skills and
uri/izing the various fechniques learned. The class

offers the opportunity to build the confidence level and
professionalism of the student. (CR: MAS 270)

MAS 240 - Muscle Palp | for Massage Therapy- 3
credits

Muscle Palpation | is a course that offers an in-depth
look at the human muscular system. This course deals
with the characteristics of muscle tissue, connective
tissue, components of skeletal musc/e, the nerve and
blood supp/y, contraction and relaxation of skeletal
muscle fibers and muscle metabolism. During this
course, students will learn to superficio//y outline the
shope and fiber direction of the various muscles and
muscle groups studied. The muscles covered in this
course will focus on the lower extremity.

Addiﬁono/ly, the student will learn to physico//y /ocofe,
po/pofe, and demonstrate the actions of the major
muscle groups, related bones and boney landmarks.

MAS 245 - Muscle Palp Il for Massage Therapy- 3
credits

Muscle Palpation Il is a course that offers an in-depth
look at the human muscular system. This course deals
with the characteristics of muscle tissue, connective
tissue, components of skeletal musc/e, the nerve and
blood supp/y, contraction and relaxation of skeletal
muscle fibers and muscle metabolism. During this
course, students will learn to superficio//y outline the
shope and fiber direction of the various muscles and
muscle groups studied. The muscles covered in this
course will focus on the upper extremity. Addiﬁono/ly,
the student will learn to physico//y /ocoie, po/pofe, and
demonstrate the actions of the major muscle groups,

related bones and boney landmarks. (CR: MAS 214,
MAS 245 MAS 250 MAS 255)

MAS 250 - Shiatsu for MAS- 2 credits

2 Credits. Fall only. Shiatsu provides the specific
i:oundofion, context and technical hands-on skills for
basic Shiatsu practice. During this course the basic
p/’ii/osophy, specific channels and points, as well as the
princip/es of assessment, patterns of imbalance and
organ dysi:unciion are reviewed as it relates to the
practice of shiatsu. This course also provides students
with a more in deprh srudy of the pofhwoys of the 12
regu/or channels and two of the eigrnL exrroordinory
vessels studies in the course Introduction to Eastern
T/’ieory inc/uding selected points on each channel
essential to the Shiatsu treatment process. Basic point
polpoi‘ion and location will also be procficed to he/p
students develop the sensitivity and skills necessary for
effective Shiatsu treatment.

MAS 255 - Deep Tissue for Massage Therapy- 3
credits

This course will teach the student an undersronding of
the /oyers of the musculoskeletal system and the obi/ify
to work with tissue in these /oyers to re/ox, /engihen
and release ho/ding patterns in the most effective and
energy efficient manner. The hisfory and evolution of
Deep Tissue Massage will also be covered.(cr: MAS 214,
MAS 228 MAS 245 MAS 250)

MAS 260 - Anatomy for Massage Therapy- 4 credits
This course provides a genero/ siudy of the normal
structure and function of the human body with
emphosis on the skeletal system. Included in the course
is the inierre/oﬁonship of the organs, the odopfobi/iiy
of the human body to the environment, and the role of
massage iheropy in normal body functions.
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MAS 265 - Physiology for Massage Therapy- 4
credits

This course provides a genero/ sfudy of the physio/ogico/
function of the human boo/y as it relates to massage
fheropy. Included in the course is the inferre/oﬁonship
of the organs, the oc/opfobi/ify of the human body to
the environment, and the role of massage fheropy in
normal body functions.

MAS 270 - Spa Theory for MAS- 2 credits

Course provides a working know/ec/ge of the most
common/y procﬁced spa fecf’miques performed in both
dry and wet room seftings without the need for full spa
facilities. Course includes the fheory, confroinc/icofions,
and the benefits of each treatment inc/uding the hisfory
of spas, bof/’n'ng, and spa models as fhey c/eve/op

over time. In oc/diﬁon, students will learn spo—specific
customer service, how to work in teams, proper body
mechanics for preserving oned€™s body and resume
developmemL for obfoinmg emp/oymemL as a spa
fheropisf.

MAS 275 - MAS Board Review Capstone- 4 credits
MAS 275 - MAS Board Review Capstone. 4 Credits
Spring on/y. This course includes current trends in

the massage profession (modo/iﬁes, equipment and
advanced fechm‘ques); preparation for the movement to
a medical massage focus; roundtable discussions with
emp/oyers, past groduofes and professiono/ fheropisfs
working in-field; bui/ding resumes; emp/oymemL
opportunities and the interview process, community
outreach and a final individual project concerning
community education on massage H’)eropy prior to
graduation. Prepares students for the Massage Therapy
Board Examinations.

MAS 280-289 - Special Topics- 1-8 credits

This course presents various topics in Massage Therapy.

Mathematics (MAT)

MAT 110 - Statistics for Business and Industry- 3
credits

MAT 110 - Statistics for Business and Industry. 3
Credits. An introduction to basic statistical concepts
and opp/icoﬁons. Content includes the nature of
statistics, somp/ing, and data; data clescripfions

and representations; basic probobilify; disfribufions,
estimating popu/oﬁon dcn‘q and the basics of
hypothesis testing. (PR: ACT 20 or PLAC 100 or Boost

Camp or Permission)
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MAT 120 - Applied Professional Mathematics- 3
credits

Content consists of morkefp/oce mofhemoﬁcs,
infroducfory stafistics, the mathematics of sefs,
prec/icfion, mathematical re/oﬁonships, groph fheory,

and introductory logic. (PR: ACT 19 or PLAC 100)

MAT 120E - Applied Professional Math Expanded-
5 credits

MAT 120E - Applied Professional Math Expanded.

5 Credits. Consists of marketplace mathematics,
infroducfory probobi/ify and statistics; mathematical
opp/icoﬁons of real-life scenarios; and the mathematics
of sets, groph fheory, and im‘roc/ucfory /ogic‘ This
course is designec/ to give additional support and review
of foundational quantitative concepts.

MAT 130 - College Algebra- 3 credits

MAT 130 - College Algebra. 3 Credits. This course
covers function evo/uoﬁon, operations, composition,
inverses, fronsformofions, and behavior; equations,
inequo/iﬁes; comp/ex numbers; grophs,- and systems of
equations. Function types include /ineor, quodroﬁc,
genero/ po/ynomiol, absolute vo/ue, roﬁono/, piecewise-

defined radical exponential and logarithmic. (PR:
MAT 144 or ACT 21 or Permission)

MAT 130E - College Algebra Expanded- 5 credits
MAT 130E - College Algebra Expanded. 5 Credits.

This course covers functions (evo/uoﬁon, operations,
composition, inverses, fronsformofions, and behavior);
equations; inequo/iﬁes; comp/ex numbers; grophing; and
systems of equations. Function types include /ineor,
quodroﬁc, generol po/ynomio/, absolute vo/ue, rofiono/,
piecewise—defined, roc/ico/, exponenﬁo/, and /ogorifhmic.

This course is designec/ to give additional support.
(PR: ACT 17-20, SAT 460, MAT 144 or Permission)

MAT 132 - Pre-Calculus- 4 credits

MAT 132 - Pre-Calculus. 4 credits. This course consists
of the o/gebroic, grophic, numeric and mode/ing
opprooch to the sfudy of functions and equations
with appropriate symbolism, c/efiniﬁons, evaluations.
Topics include characteristic ono/ysis of a variety of
funcﬁons, so/ving equations, righf cmg/e frigonometry,
trigonometric laws and idenﬁﬁes, an introduction to
sequences and series, and conic sections, Functions
covered in the course include /ineor, quodrofic, absolute
vo/ue, roc/ico/, po/ynomio/, roﬁono/, exponenﬁo/,
/ogorifhmic, trigonometric, inverse trigonometric,
piecewise. PR:ACT 21 or MAT 130 or MAT 130E or

Permission.
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MAT 135 - Technical Mathematics- 3 credits

MAT 135 - Technical Mathematics. 3 Credits. Designed
to c/eve/op undersfonding of mathematical concepts
required of skilled emp/oyees in technical trades and
related industrial occupations. (PR: PLAC 100 or Boost

Camp or permission)

MAT 144 - Intermediate Algebra- 3 credits
A/gebroic foundations inc/uding /ir)eor, quoclrofic,
radical and rational equations; linear inequolifies,-
functions; grophing; real number operations,; exponent
rules; focforing po/ynomio/s; and simplifying o/gebroic
expressions. This course is designed to give additional
support and review for foundational o/gebro concepfs.

MAT 215 - Applied Discrete Math- 3 credits
This course is an introduction to /ogic, number fheory,
combinoforics, groph fheory, and Boolean o/gebro. The

course will provide foundation for computer science
courses and electronics courses. (PR: MAT 144 MAT 145,
MAT 120)

MAT 229 - Calculus with Analytic Geometry |- 5
credits

This course consists of an introduction to differential and
infegro/ calculus in one voriob/e, inc/udmg opp/icoﬁons.
Topics include /imifs, continuity, grop/’ling, c/erivofives,
and infegro/s of both o/gebroic and transcendental

functions (PR: ACT 27 or MAT 132 or Permission)

MAT 280 - Special Topics- 1-6 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of program coordinator or
course instructor.

Manufacturing (MFG)

MFG 105 - Introduction to Manufacturing
Engineering Systems & Safety- 3 credits

This course provic/es an overview of various
monufocfuring systemes, and lean monufocfuring
concepfs. Students will also be introduced to concepts
of performcmce, quo/ify, and sof:efy. The course will
also impart the emp/oyobi/ify skills valued in fodoy’s
advanced monufocfuring industries. An emphosis is
placed on proper use of PPE, equipment handling
procedures, as well as other common inc/usfry
regulations and OSHA safety standards.

MFG 110 - Introduction to Maintenance Operation- 3
credits

This course provides an introduction to methods

for safe hondling and maintenance of tools used in
industrial setfings. Students will opply procec/ures

for froub/eshoofing equipment foi/ure, c/iognosﬁc
measures, and prob/em—so/ving. This course also equips
students with tools for creating maintenance p/ons and
procedures.

MFG 115 - Precision Measurement- 3 credits

This course imparts fundamental concepts of
measurement. Students will learn to idenfify the
correct precision measuring tool to select for specific
measurement tasks. This course will teach students how
to se/ect use, and maintain measuring tools such as
colipers, micrometers, heighf gauges, surface p/ofes, and
dial indicators. Students will also be introduced to the
concept of mochining fo/eronces, inc/uding princip/es of
Geometric Dimensioning and Tolerances. Basic unit-of-
measurement conversions will be incorporofed as well.

MFG 117 - Blueprints for Manufacturing- 3 credits
This course teaches students to occurofe/y read and
interpret symbo/s and fermino/ogy for a variety of
b/ueprirn‘s, inc/ucling elecfrico/, mechom‘co/, fluid power,
sfrucfuro/, p/umbing/piping, and mochming b/ueprinfsA
The student will also utilize b/ueprinfs in order to
calculate tolerances and dimensions. This course

also covers the use of schematics for froubleshooﬁng
machine errors.

MFG 130 - Industrial Maintenance Electrical- 3
credits

This course provides an overview of industrial

electrical systems with an emphosis on the inspection,
froub/eshoofing, and testing of these systems, as well as
opp/icoh‘on of corrective measures. Other skills fc:ughr
include the achievement of zero state/zero energy and
safe use of so/o/ering instruments.

MFG 132 - Electrical and Electronic Theory - 4
credits

This course introduces students to the fundamental
concepts and operations of AC and DC circuits. Other
areas of emphosis include the fheory of e/ecfricify and
magnetism and the re/ofionship of vo/foge, current,
resistance, and power in electrical circuits.

MFG 140 - Mechanical Systems I- 5 credits
This course identifies various components involved in
mechanical systems inc/uc/ing be/fs, beorings, gears,
sprockefs, choins, shoffs, coup/ings, mechanical and
other seo/s, goskefs and o-rings. Students will learn the
function and odvonfoges of eoch, as well as methods
and best practices for basic installation.
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MFG 145 - Hydraulics- 2 credits

This course provides an overview of the components of
nydrou/ic systemes, how components function rogerher,
and nydrou/ic maintenance procedures. The course
includes an overview of hydrou/ic pumps, occumulofors,
pressure confro/s, flow conrro/s, actuators. Empnosis will
be p/oced on froub/esnooﬁng, repair, and maintenance
of nydrou/ic circuits.

MFG 147 - Pneumatics- 2 credits

This course provides an overview of pneumatic
instrumentation systems with an ernpnosis on occurofe/y
reoding instrument seftings and measurements, as

well as froub/esnoofing and repair. Students will also
acquire the skills needed to create maintenance p/ons
and corrective action p/ons. Course content o/igns with
NIMS basic Pneumatic Systems and SACA Pneumatic
Troub/esnoofing guide/ines‘

MFG 150 - Industrical Maaintenance Electronic- 3
credits

This course provides an overview of the operation and
maintenance of industrial electronic systems. Empnosis
is p/oced on installation of electronic components,
testing and rroub/esnooiing errors, and developing and
carrying out corrective action p/ons.

MFG 160 - Industrical Robotics and Repair
Maintenance- 3 credits

Provides the industrial maintenance student an
introduction to the rneory of robots inc/uding
opp/icoﬁons, basic programming, components, industrial
robotic scn(efy sfondords, industrial robots c/ossificoﬁons,
key programming fecnniques, robotic motion concepts,
and iermino/ogy‘ Instructs students on the concepts

of preventive and predicfive maintenance iecnniques
required for a robot and their bockup systems and
recovery procedures. Provides the opportunity for the
industrial maintenance student to deve/op, sef up, and
infegrate work cells into monufocfuring systems at a
beginning level.

MFG 232 - Power Systems- 3 credits

This course introduces the concepts of electrical power
distribution and the various power systems used in
modern monufocrun‘ng environments for maintenance,
inc/uding AC power, 3—pnose power, fronsformers,
and generators. Ernpnosis is p/oced on festing and
connecting rronsforrners, using protfective methods for
mocninery, and idenfifying the impacts of low power.
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MFG 240 - Mechanical Systems Il- 5 credits

This is the second course in mechanical systems that
imparts skills needed for rroub/esnooiing, repairing, and
maintaining full mechanical systems and automatic
lubrication systems. This prepares students for the
NIMS Mechanical Systems Specialist exam.

MFG 250 - Process Controls- 3 credits

This course provides students with skills necessary to
repair and maintain industrial process control systems
and associated components such as 5ensors, signol
condifioners, [/P converters, and /oop systems in
order to keep process controls in operating condition.
Empnosis is p/oced on interpreting instrument dcn‘cr,
testing, rroub/esnooiing, and deve/oping maintenance
plans.

MFG 290 - SMART Capstone- 1 credit

This course serves as the capstone course for the
SMART degree program. Integrates prior learning
oufcomes into a sing/e infegrored /eorning experience,
with empnosis on preparation for an exit exam that all
program groduoies must take.

ourse in mechanical systems that imparts skills needed
for ’rroub|eshoo’ring, repairing, and maintaining full
mechanical systems and automatic lubrication systems.
This prepares students for the NIMS Mechanical
Systems Specialist exam.

Management (MG)

MG 101 - Introduction to Business- 3 credits

Sfudy of the nature of business activities and prob/ems
regording ownersnip, organization, management, and
control. Course content is designed to empnosize
business vocobulory and exp/ore personcr/ characteristics
and training most desirable for various areas of
specio/izoﬁon in business.

MG 102 - Introduction to Entrepreneurship- 3 credits
This course introduces individuals desiring to start

and run their own business to the princip/es of
enrrepreneurship. Students will learn how to deve/op
and draft business, morkeﬁng, so/es, and finoncing
p/ons while /eorning how to determine producr/service
pricing. Discussions will focus on best business practices
for start-up and future growfh considerations.

MG 105 - Introduction to Workplace Training- 3
credits

This course will provide an overview of the skills required
in training groups and individuals in the workploce

How to promote a positive training climate and needs
onolysis will also be discussed.
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MG 110 - Organizational Behavior- 3 credits

An exp/oroﬁon of Orgonizoﬁonol Behavior princip/es
covering topics such as workp/oce c/iversify, efhics,
motivation, communication, group dynomics, /eodership,
and orgonizoﬁono/ chonge. Students will deve/op skills
in unc/ersfonding, ono/yzing, and managing human
behavior within orgcmizofiono/ contexts, preparing them
to navigate comp/ex workp/oce c/ynomics and contribute
effecﬁve/y to orgonizoﬁonol success.

MG 131 - Leadership and Construction
Management- 3 credits

This inferdiscip/inory course prepares students to take
an active monogerio///eoc/ership role in the construction
inc/usfry by /eorning to use: effective inferpersono/
communication, the p/onning process to better utilize
human and physico/ resources in the work p/oce, form
and lead a hig/’)/y motivated team, and how to foster a
safe and producﬁve work environment.

MG 181 - E-Commerce and Retail Management- 3
credits

This course prepares students for success in the
eCommerce and Retail landscape. Topics span from
comparing traditional retailers and category specio/isfs
to undersfonding the pivofo/ role of fechno/ogy in
supporting retail businesses. The course delves into
ecommerce refoi/ing, exp/oring online p/ohforms, c/igifo/
morkeﬁng, and data ono/yﬁcs. Students will ono/yze
merchandising decisions, visual elements in refoi/,

and strategies at different produmL life cyc/e stages.
Logistics, supp/y chain management, customer service
strategies, lego/ comp/icmce, and ethical considerations
in retail management are also emp/’)osized.

MG 202 - Principles of Management- 3 credits
Designed fo o/eve/op an uno/ersfonding of management
concepts fhroug/’) the sfudy of p/onm‘ng, organizing,
/eodership and control functions.

MG 203 - Managing Call Center Teams- 3 credits
Provides skills on how to build effective work teams
within the call center environment. PR: SS 201 or MG
202

MG 205 - Call Center Environment/Technology- 3
credits

This course covers call center fechno/ogy equipment
systems. Students will learn telecommunications
ferminology, fheory, infrastructure and trouble shooﬁng
fechniques. Students will exp/ore telecommunications
fechno/ogy that supports web enabled multimedia call
centers in the information age. PR: IT 101

MG 207 - Managing Call Center Data- 3 credits
Focus on how to co//ect interpret and manage data
that is genercn‘ecl in a call center environment. Students
will learn how to define and interpret data from
efficiency, producﬁvity‘ offenc/once, and /og—in reports.

Forecasting and buclgefing fechniques will also be
discussed. PR: MAT 210

MG 209 - Occupational Safety- 3 credits

This course will provide students with a basic
unc/ersfonc/ing of the nature of occupoﬂono/ sofefy,
accident prevention, and loss reduction. Topics to be
discussed include accident causation; strategies of
minimizing injuries and losses; sources of assistance
in reso/ving sofefy prob/ems; and the Occupoﬁono/

Safety and Health Act (OSHA) standards, policies and

proceo/ures.

MG 220 - Introduction to Data Analytics- 3 credits
An introduction and overview of information resources
common/y used in business inc/uding, secondory and
syndicofec/ data resources. The focus of the course

is enobling students to iclem‘ify, /ocofe, cmo/yze, and
report on business data sources both quo/h‘oﬁve/y and
quonfifofively.

MG 226 - Business Law- 3 credits

Gives a basic unc/ersfonc/ing of various business

forms and of laws governing businesses and business
transactions. Students learn to ono/yze business
transactions such as those c/eo/ing with so/es, insurance,
real estate, bonkrupfcy and financial statements, with
emphosis on commercial documents.

MG 232 - Supply Chain Management- 3 credits
This course introduces students to supp/y chain
management. Topics include /ogisfics, supply chains
versus value choins, best practices and innovations

in supp/y chain management, fime sensitive morkefs,
distribution nefworl(s, fransportation, information
fechnology, social responsi/oilify, greening the supp/y
c/’loin, risks in the supp/y choin, the g/obo/ supp/y choln,
the supp/y chain of the fufure, reverse /ogisﬁcs, and
careers in /ogisfics and supp/y chain management.

MG 233 - Human Resource Management- 3 credits
Designec/ to acquaint the student with princip/es of
managing personnel in business. Personnel recruitment,
se/ecfion, and evaluation; job ono/ysis and evaluation;
employee retention;, wage and so/ory administration;
and labor relations and /egis/oh‘on are studied.
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MG 240 - Business Ethics- 3 credits

The purpose of this course is to provide students with a
framework for effective decision moking when iney face
ethical issues in business.

MG 250 - Business Plan Development- 3 credits
Students will be guided fnrougn the sfep—by—

step process of crofﬁng a comprehensive business
p/on. Empnosis will be p/oced on integrating their
undersfonding of accounting and morkeﬁng principles
to formulate a strategic and well-informed business
strategy.

MG 253 - Bank Management- 3 credits

Covers new trends that have emerged in the pni/osopny
and practice of management. The srudy and
opp/icoﬁon of the princip/es outlined provide new and
experienced bankers with a working knnow/edge of
bank management. The case srudy fecnnique is utilized
as an effective management /eorning fecnnique. PR:

FN 151

MG 280 - Special Topics- 1-4 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of division director or course
instructor.

MG 296 - Integrated Business Strategies- 3 credits
A capstone course in which students work in teams
using their skills and know/edge fo deve/op and
imp/emenf simulated business strategies.

MG 299 - Cooperative Work Experience- 1-9 credits

Supervised on-the-job training for business students. PR:

permission of director

Military Science (MILS)
MILS 101 - Foundations of Officership- 1 credit

Students learn fundamental concepts of /eodersnip and
team deve/opmenr. The fundamentals of /eodersnip
development are reinforced through classroom and
outdoor /oboron‘ory environments that are designed

to increase individual self-confidence rnrougn team
interactions and pnysico/ fitness activities, training in
land naviation, first oid, and basic drill and ceremonies.
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Marketing (MK)

MK 130 - Fundamentals of Marketing- 3 credits
Sfudy of the morkeﬁng process as it relates to the
prob/ems and po/icies of profifob/e operation of a
business enterprise. Attention is given to the role and
significonce of rnidd/emen, evaluation of consumer
needs, price defermincn‘ion, promofiono/ and sales
strategies, and governmenro/ regulofions.

MK 210 - Customer Service- 3 credits

A sfudy of how to deliver excellent customer service.
Students will learn the fo//owing: iecnniques for
improving their attitude and becoming more optimistic;
how to maintain control over troublesome internal and
external customer situations; methods for reducing
negative stress; the importance of ethics in the work
environment; and iecnniques for motivating emp/oyees
to provide excellent customer service.

MK 255 - Bank Public Relations & Marketing- 3
credits

Studies the basis of pub/ic re/ofions, both internal

and exfernol, and seeks to exp/oin the wny, what and
some of the pub/ic relations and morkeﬁng. Intended
as an overview of what everyone in bonking should
know about the essentials of bank pub/ic relations and

marketing. PR: FN 151

MK 279 - Advertising Merchant and Sales
Promotion- 3 credits

This course covers odverﬁsing and promotion methods
and procedures. Includes techniques of planning,
budgefing, evo/uofion, and selection of media; steps
in producing an advertisement; as well as methods of
defermining Wnot how and when to promote.

Mid-Atlantics Maritime Academy (MMA)
(Classes are taught at the Maritime Academy)

MMA 101 - Basic Safety Training- 3 credits
Students learn basic survival iecl’)niques, persono/
and social responsibi/iﬁes of the mariner, and marine
po”uiion prevention recnniques. Addiiiono”y, students
learn First Aid/CPR, and the fundamentals of

firefignring.

MMA 107 - Crowd Management- 1 credit

Students learn the genero/ iechniques and profoco/s for
managing movement of passengers under emergency
conditions necessitating preparation to abandon snip,
and supervise the movement of passengers fo life boats.
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MMA 201 - Able Seaman- 3 credit

Students will learn the functions of wofchsfonding
duﬂes, and how to conduct the various shipboord
responsibi/ifies of an able seaman. Students also learn
how to comp/efe all of the deck-related tasks that one
migl’)f encounter while at sea to

work safely and efficiently aboard todayd€™s merchant
vessels.

MMA 207 - Upgrade 100 GRT Master- 6 credits
Students will learn about tidal co/cu/ofions,
infernofiono/, and inland rules of the rood, coastal
pi/ofoge, as well as mefeoro/ogy. In oddifion,
students will practice onchoring, mooring, docking,
and undocking. Students will learn about the basic
construction of a ship.

MMA 213 - Upgrade 200 GRT- 6 credits

Students will learn how to determine the position of a
vessel using both terrestrial and celestial observations.
Students will also learn how to determine the errors
in magnefic and gyro compasses using terrestrial and
celestial observations.

MMA 280-282 - Special Topics- 1-6 credits
This course presents various topics in marine
fransportation not normo/ly covered in other courses.

MMA 283-284 - Special Topics- 1-6 credits

This course sequence is designed to offer speciol fopic
fransportation courses on a short-term basis that are
under deve/opmenf or are of such specio/ized category
or timeliness fhey are on/y offered once.

MMA 285-289 - Special Topics- 1-6 credits
This course presents various topics in marine
fransportation not normo/ly covered in other courses.

Machinist Technology (MT)

(Classes are taught at the Marshall Advanced
Manufacuturing Center)

MT 105 - Industrial Safety and Environmental
Protection- 2 credits

An inrroducfory course designed to deve/op safe
workp/oce practices. Students will be required fo
demonstrate safe hond/ing of work materials; operation
of machines and foo/ing; storage and disposo/ of
hazardous materials.

MT 106 - Introduction to Robotics- 3 credits

This class covers the c/ossificofions, characteristics

and functions of industrial robots as well as the basic
sofefy precautions for working with robots. The course
consiss of interactive online lessons. Lb exercises related
direcf/yr) to the clssroom presentations and are inteded
to reinforce what the student has learned fhrough
actual hands-on experience. This is the first course in

as series required to obtaine FANUC Robot Material
Handling Certification (CERT) based on industry

recognized pretest and posttest.

MT 106L - Introduction to Robotics Lab- 2 credits
This class covers the c/ossificofions, characteristics

and functions of industrial robots as well as the basic
sofefy precautions for working with robots. The course
consiss of interactive online lessons. Lb exercises related
direcf/yr) to the clssroom presentations and are inteded
to reinforce what the student has learned fhrough
actual hands-on experience. This is the first course in

as series required to obtaine FANUC Robot Material
Handling Certification (CERT) based on industry

recognized pretest and posttest.

MT 107 - Basic Robotics Operations and Program- 3
credits

This course covers the process to com(igure, operate,
and program a FANUC robot system using Handling
Tool application software and Handling Pro simulation
software. The course consists of interactive online
/essons, /ecfures, and deomnstrations using industrial
robots and simulation software. This is the second

course in a series required to obtain FANUC Robot
Material Hanlding Certification (CERT).

MT 107L - Basic Robotics Operations and Program
Lab- 3 credits

This course covers the processes fo com(igure, operofed,
and program a FANUC robot system using Handling
Tool applicaiton software and Handling Pro simulation
software. The course consists of honds—on—experience
using FANUC industrial roots and simulation software.
This is the second course in a series required to obrtain

FANUC robto Material Handling Certfication (CERT).

MT 117 - Systems & Technologies- 3 credits
Introduction to automation deve/opmeriiL procedure:
factors of automation; disfribufion; part transfer devices,-
part positioning devices; /ooding devices; prime movers;
confro/s; continuous producﬂon; automated ossemb/y;

future of automation; advantages of automation. PR:
EGT 110 or permission
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MT 118 - CNC Mill Loader/Operator- 2 credits

This course is an introduction to CNC Operator
functions along with CAM using Fusion 360. It is
designed to introduce students to mochining by using a
CNC to produce pre-designed parts and using Fusion
360 to introduce CAM concepts. Students will machine
components for an osci//oiing piston air engine and
assemble.

MT 119 - Production Activity Control- 3 credits
Instruction in the purpose, princip/es, po/icies, and
procedures of produciion control; procficg/ opp/icgﬁon
of producfion control; factors offecfing producfion
control; major functions of producfion control.

MT 121 - Introduction to Machinery- 6 credits

This course is a hands-on /obororory experience to
acquaint the student with mochinery and the industrial
environment. The opp/icofion of tool ski”s, know/edge
of i:)/uepriniL regding and precision measurement will be
stressed. Specific projects will be comp/ered based on
indusiry recommendations from aerospace, automotive
and other advanced monufocfuring ernp/oyers to

build the students level of expertise opp/icgb/e fo meet
required quality standards. (PR:Permission)

MT 134 - Master Planning- 3 credits
Perspective of the several functions within an individual
organization and how the coordination of such functions
contributes to an effective enterprise.

MT 190 - Internship, Cooperative Work Experience
1- 3 credits

This course is designed as a basic infernship. Students
in mgchining will receive supervised on—fhe—job fraining
workings as a manual machinist. Students must
complete 150 hours of appropriate service.

MT 200 - Blueprint Reading- 4 credits

Students will deve/op the know/edge, abilities and skills
to use standard and GDT orthographic blueprints as
required in a machine shop and proper identification/
selection and use of measurement instruments to ensure
machined projects meet the b/ueprimL specificoﬁons.

MT 205 - Precision Measurement- 3 credits
|dentification/selection and use of measurement
instruments in mochining.
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MT 206 - Advanced Robotics Operations and
Programs- 3 credits

This course continues cverage of FANUC Handling Tool
and Handling PRo software for advance programming
and smulation. This course consists of interactive online
/essons, /ecfures, and demonstrations using industrial
robots and smulation software. This is the third course
in a series required to obtain FANUC Robot Material
Handling Certification (CERT).

MT 206L - Advanced Robotics Operations and
Program Lab- 3 credits

This course continues coverage of FANUC Handling
Tool and Handling Pro software for advanced
programming and simulation. This course consists of
hands-on experience using FANUC industrial robots
and simulatoin software. This is the third course in

a series required to obtain FANUC Robot Material
Handling Certificaiton (CERT).

MT 207 - Robotics iR Vision Operations- 3 credits
This course provides an overview of FANUC iR Vision
sy stem operations, setup and configugrﬁon, and
opp/icoiions. The course consists of interactive onlines
/essons, /ecfures, and demonstrations using industrial
vision systems and robots. This course will prepare
students to obtain FANUC iR Vision Certificaiton,

as an add-on to FANUC Robot Material Handling
Certificaiton (CERT).

MT 207L - Robotcs iR Vision Operations and
Program Lab- 3 credits

This course provides an overview of FANUC iR Vision

s ystems operations, setup and configuroiion, and
opp/icoiions. The course consists of hand-on experience
using industrial vision systems and robots. Tis course
will prepare students to obtain FANUC iRvision
Certification, as an add-on to FANUC Robot Material
Handling Certificaiton (CERT).

MT 210 - Introduction to Robotics- 3 credits
Designed to teach the student iermino/ogy, functional
designed to teach the student fermino/ogy, functional
parameters, and uses of industrial robots. Emphosis

is parameters, and uses of industrial roots. Emphosis
is given to designed component mokeup and
microprocessor skills needed for it control (PR: CT 103;
skills needed for its control)(PR: CT 115, EDT 110 or

permission)

MT 215 - Metalworking Theory & Application- 6
credits

Students will become skilled in the use of machines and
processes utilized in meio/working. They will deve/op a
basic knowledge of CNC machining and programming,
and the calculation of speeds and feeds



Course Descriptions

MT 223 - Advanced Specialist for Machinist- 4
credits

Current information about materials and their
monufocfuring processes and How, relation of
substituted materials to process, prob/ems involved in

material use. PR: MAT 215

MT 231 - Inventory Management- 3 credits
Current information about materials and their
monufocfuring processes and How, relation of
substituted materials to process, prob/ems involved in

material use. PR: MAT 215

MT 233 - NIMS Credentialing- 6 credits

This course will acquaint students with the National
Institute for Metalworking Skills (NIMS) and prepare
them for the national credenfio/irig examination.
Students will be credentialed in at least 3 areas
recognized by the Institute before iriey are groduofed
from the Machinist Technology program. (PR:
Permission)

MT 234 - Material and Cap Required Planning- 3
credits

Procedures and fecrmiques in schedu/ing, manpower
plonning, and utilization. Control of produciion flow

from raw material receipt to produc:iL sriipmem‘. PR:
MAT 145 or permission

MT 237 - JIT Manufacturing Strategies- 3 credits
Modern methods of advanced planning and forecasting
fecrmiques and control; routing with break-even ono/ysis
of alternatives; mathematical /ooding and schedu/ing,
using, index and linear programming methods. PR: BUS
206, MAT 145 or permission

MT 241 - Introduction to Computer Numerical
Control Machining- 4 credits

Students will be provided an overview of the hisiory of
CNC machining, operation, setup, G-code programming
and coordinate systems used on CNC machines.
Students will have the opportunity to work with up-tfo-
date CNC equipment after learning the basics.

MT 242 - Computer Numerical Control
Maintenance- 4 credits

Students will deve/op an undersfonding of all

aspects of CNC maintenance including, hydraulics,
e/ecfronics, machine sefup and o/ignment pneumatics
and programmable logic controllers (PLC). Students
will perform actual hands-on application on CNC
machining centers and CNC turning centers. Simulators
will be used for basic instruction.

MT 243 - Introduction to Advanced Measurement- 3
credits

Students will be provided an overview of computer
measuring and digiﬁzing instruments for part inspection
and reverse engineering. Instruction will be provided in
the use of CMM'’s, Faro Arm’s, Laser Scanners, etc.

MT 244 - CNC Setup/Operation- 6 credits

Students will receive comprehensive instruction on CNC
lathe and mill operations inc/uding machine sefup and
i‘oo/ing selection. They will receive instruction on work
coordinores, tool /engfh offset coordinate settings,
program entering and ediﬁrig, tool wear compensation,
sefting zero, and part set up. Mi//ing operations will
cover X Y and Z axes, and lathe operations will cover X
and Z axes. Including iridusfry specific hands on project
o/igried to prepare students for work in aerospace,
automotive, and other monufocfuring fields.

MT 246 - Computer Aided Manufacturing and
Design (CAD/CAM)- 6 credits

This course will introduce CNC Programming via
computer aided design (CAD) and computer aided
manufacturing (CAM). Students will learn to use
iridusrry recognized software programs such as
Mastercam as well as conversational programming.
Basic parametric mode/ing and desigri will be foughf,
process /oyout tool selections and how to post a
program. Students will receive instruction in program
verification and how to ono/yze it. Course focus will be
2 and 3 axis programming.

MT 248 - NIMS Credentialing/CNC Projects- 5
credits

Student will be required to pass the 2 NIMS CNC
Machining Level | tests both written and performance.
During this course, the student will also be required

to produce parts from drowings on a project basis to
ensure competency in all aspects of CNC operation
and programming, some of these could possib/y be
profotypes for indusfry‘

MT 277 - Flexible Manufacturing- 3 credits

This course will introduce the student to basic
knowledge and application skills dealing with the FMS
environment to include the infegration of CAD, robofics,
DNC machine operations.

MT 278 - Internship and Cooperative Work
Experience 2- 3 credits

This course is designed as an advanced im‘ernship.
Students in mochining will receive supervised on—fhe—job
training working as a CNC machinist. Students must
complete 150 hours of appropriate service.
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MT 280 - Special Topics- 1-4 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of program coordinator or
course instructor.

MT 286-288 - Special Topics- 1-6 credits
Sfudy and skill deve/opmemL not normo/ly covered in
other courses.

MT 289 - Manufacturing Technology Internship-
6 credits

Place the student in an industrial environment
where their skills will be utilized and enhanced.

Occupational Development (OD)

OD 100 - Introduction to Occupational
Development- 1-3 credits

An introduction to the field and responsibi/iﬁes of

the professono/ in the field. Provide a foundation for
emp/oymemL and further course work in the chosen field.

OD 104 - Specialized Occupational Training- 1-3
credits

A course that addresses specific occupoﬁono/ standards
or regu/oﬂons.

OD 105 - OSHA 500- 2-3 credits

A course for persons in the construction indusfry

who are interested in deve/oping sofefy and health
programs in the private sector. Using OSHA standards
as a guide, speciol emphosis is p/oced on becoming
know/edgeoble about the most hazardous areas of
indusfry.

OD 106 - OSHA 501- 2-3 credits

Designed for private sector persorme/ from all types
of industries this course presents detailed information
on how the provisions of the Occupational Safety and
Health Act may be imp/emenfed in the workploce.

OD 107 - Lead Abatement- 2 credits

This course is to train the trainer to teach what
reguloﬁon is required to have a safe and health job site
while workmg with the hazards of lead. The instructor
will be preparing students for state certification
examinations as well as fulfill training requirements

as dictated by EPA Title X and state legislative
requirements. Students are also aided in comp/eﬂng
the job at hand as well as soﬁsfying various agencies
and parties in the supervisor's world.
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OD 108 - First Aid/CPR/AED Instructor- 2 credits
The purpose is to train instructor candidates to teach
American Red Cross First Aid/CPR/AED Program

courses Oﬂd modu/es.

OD 109 - Scaffolding- 2 credits

Introduces students to the four hazard classifications
related to scaffold. Teaches students to associate the
classifications with actual injury statistics from OSHA
and the BLS. Includes the identification of various
scaffold components.

OD 110 - Confined Space- 2 credits

To teach major requirements of OSHA's permit-required
confined space standard. To ensure members of the
bui/ding and construction trades understand what it is
to work sofe/y in confined spaces.

OD 111 - Science Air Monitoring- 2 credits

Focus on air monitoring of common occupoﬁono/
health hazards in the painting indusfry. The course
includes maintenance and calibration of air monitoring
equipment, record keeping, quo/ify control instruments,
calibration and other engineering controls.

OD 113 - Green Build Construction Technology- 3
credits

This course teaches students the construction practices
that save energy; reduce waste during construction/
producﬁon; use environmenfo//y friend/y producfs

and moferio/s; recyc/e moferio/s; c:dopiL sustainable
strategies, protect emp/oyee health and sofefy;

and c:dop1L other practices, fechno/ogies and high
performance work processes that reduce carbon
emissions.

OD 120 - On-the-Job Occupational Training- 1-12
credits

This course consists of paid or unpaid OJT internship,

or practicum perf:ormed ina business, indusfry, frode, or
technical career setting within the student’s occupoﬁono/
area. The on—fhe-job—froining component is converted

to credit hours at a ratio of 200:1 with the maximum of
2 400 contact hours allowable. A statement of the total
number of contact hours experienced fhrough on—fhe—job
training will be verified by an employer or union official
and will be p/oced on the co//ege record. This credit

will be recorded immediofe/y prior to groduoﬁon from
college.

OD 281 - Cooperative Work Experience I- 1-6 credits
First semester supervised, poid on—fhe—job training for
students working in occupational/ technical fields. (PR:
Permission)



Course Descriptions

OD 282 - Cooperative Work Experience Il- 1-6
credits

Second semester supervised, poid on—fne—job fraining for
students working in occupational/ technical fields. (PR:
Permission)

OD 283 - Cooperative Work Experience IlI- 1-6
credits

Third semester supervised, poid on—fne—job training for
students working in occupational/ technical fields. (PR:
Permission)

OD 284 - Cooperative Work Experience IV-1-6
credits

Fourth semester supervised, poid on-fne—job training for
students working in occupational/ technical fields. (PR:
Permission)

Occupational Safety and Health
Administration (OSHA)

OSHA 110 - General Industry Safety and Standards-
1 credit

In this course, students will learn how to idenﬁfy, ovoid,
and prevent workplace hazards. This course provides
foundational knowledge of occupofionci/ sofefy and
health standards appropriate for genero/ indusiry
careers. Upon successful completion of the course,
students will warn the OSHA 10-hour card. This course
is designed for em‘ry-/eve/ workers.

OSHA 130 - OSAH 30- 1 credit

In this course, students will learn how to idenﬁfy, ovoid,
and prevent workplace hazards. This course provides
foundational knowledge of occupofionci/ sofefy and
health standards appropriate for genero/ indusiry
careers. Upon successful completion of the course,
students will warn the OSHA 10-hour card. This course
is designed for em‘ry-/eve/ workers.

Paramedic Science (PAR)
PAR 130 - Introduction to EMS Systems- 3 credits

This lecture/lab course is designed to educate and
train the student in preparing for a career in the EMS
systems. Student will also gain know/edge in workforce
sofefy and wellness; pub/ic health, mediccﬂ//egol issues,
communications, and documentation. Students will
reinforce basic patient assessment, as well as deve/op
critical fninking and clinical decision mgking skills.

PAR 205 - EMS Preparatory- 3 credits

This lectur/lab course is designed to educate and

train the student in preparing for a career in the EMS
systems. Students will also gain know/edge in workforce
sofefy and we//ness, pub/ic neo/fn, medico///ego/ issues,
communications, and documentation. Students will
reinforce basic patient assessment, as well as deve/op
critical fhinking and clinical decision moking skills. Fall

Only

PAR 210 - Airway Management- 3 credits

A lecture/lab course where students will develop

skills in advanced airway procedures and respiratory
management, the importance of artificial vem‘i/oﬁon,
BIPAP/CPAP percutaneous cricothyrotomy monitoring
devices inc/uding waveform copnogrophy, cnemisfry
ono/ysis; arterial blood gas interpretation, and
medications essential for airway management. Fall On/y

PAR 211 - Principles of Trauma Management- 3
credits

A lecture/lab course designed to develop skills and
know/ege essential to assessing the trauma patient in
the pre—nospiio/ sefting. The course focuses on both
pnysico/ exam and initial treatment and management
of the trauma patient, inc/uding spino/ immobi/izoiion,
sp/inﬁng, hemorrnoge confro/, hig/’i pressure injection,
blast injuries, monitoring and management of chest
tubes, use of a Morgan lens, and National Trauma
Triage Protocol and trauma scoring.

PAR 212 - Pre-Hospital Pharmacology- 2 credits

A lecture/lab course focused on an integration of
poinopnysio/ogicol princip/es of pnormoco/ogy and
assessment findings to formulate a pre—nospifo/
impression and irnplernemL a phormoco/ogico/
management p/on for the benefit and improvement of
victim(s). Skills such as Intramuscular, subcutaneous,
Intraosseous and Intravenous medication administration

will be included.

PAR 220 - Cardiovascular Emergencies- 4 credits

A lecture/lab course focused on prehospifo/ infervention
and monitoring of patients with cardiovascular
emergencies. The student will learn and practice ECG
monitoring, interpretation, 12-lead ECG interpretation,
updofed information on heart failure/acute coronary
syndrome, central line monitoring, and various drug
fheropies.

PAR 225 - Rescue Operations- 3 credits

A course designed to develop awareness of rescue
operations, hazardous moferio/s, incidenfs, ambulance
operations, crime scenes and others.

Mountwest Community & Technical College Catalog 297



Course Descriptions

PAR 230 - Special Patient Considerations- 3 credits
A lecture/lab course focused on pre-hospital
intervention and monitoring skills for patients with
specio/ considerations. Includes geriatric patients, victims
of abuse and ossoult patients with specio/ cho//enges,
acute intervention for chronic care patients, obsfefrics,
gyneco/ogico/ emergencies, and pediofric and neonatal
patients. The student will learn and practice skills
needed to care for a pregnant patient, de/ivery of a
boby, care for newloorn, common pedioiric emergencies,
and deve/op skills in Asseassment-Based Management.

PAR 231 - Medical Emergencies- 3 credits

A lecture/lab course focused on pre-hospital
intervention and monitoring skills for patients with
genero/ medical emergencies. This would include
patients with neuro/ogico/, renol, ioxico/ogico/,
onopy/ocfic, environmental or psyc/'iiofric emergencies
as well as infectious diseases such as drug—resisiLoniL
bacteria and other emerging diseases.

PAR 241 - Advanced Paramedic Skills Lab I- 3
credits

A course designed for the beginning poromedic student
to gain competency in pre—nospiio/ intervention and
monitoring skills. The student will learn and practice 1V
cannulation, intubation techniques |V medication and
infusion fechniques, and chest decompression.

PAR 242 - Advanced Paramedic Skills Lab II- 3
credits

This course is designed to provide lab skills practice
related to the Paramedic courses PAR 220 221 230
and PAR 231 of the Emergency Medical Technician-
Paramedic Curriculum. This class is intended to be an
interactive and hands-on /eorning experience. (Offered
Spring Semester only)

PAR 251 - Paramedic Clinical |- 2 credits

A course designed for the beginning poromedic student
to gain competency in pre—nospiio/ intervention and
monitoring skills in field and hospifo/ seftings. All

skills are performed under the supervision of a clinical
precepftor.

PAR 252 - Paramedic Clinical lI- 2 credits

A course designed for the odvoncing porornedic student
to opp/y skills learned in the c/ossroom//oboroiory to the
field/clinical setting. All skills are performed under the
supervision of a clinical preceptor.
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PAR 253 - Paramedic Clinical llI- 3 credits

A course designed for the odvoncing poromedic student
to opply skills learned in the classroom to the clinical
sefting. All skills are preformed under the supervision of

a clinical preceptor. Summer Only (PR: PAR 252)

PAR 260 - Critical Care Transport- 5 credits

A course designed for the Paramedic or Regisfered
Nurse to obtain the knowledge and skills necessary to
mange the critical patient during transfers between
hospifo/s, specio/fy referral centers and extended care

facilities. (PR: Paramedic or RN) (CR: PAR 261)

PAR 261 - Critical Care Transport Clinical- 1 credit
A coure designed for the EMT-Paramedic and
Registered Nurse to gain clinical transport

experience in specio/ized units such as Intensive Care,
Pediatric Intensive Care, Neonatal

Intensive Care Critical Care Ambulances and Labor &

Delivery. (PR: Paramedic or RN) (CR: PAR 260)

PAR 270 - EMS Emergencies- 4 credits

An advanced lecture/lab course designed to provide
students with an increased know/edge bose, inc/uding
depfh and breodfh, concerning the anatomy

and physio/ogy, poihophysio/ogy, assessment,
idem‘ificoﬁon, and treatment of traumatic injuries,
airway management interventions, phormoco/ogico/
interventions, cardiac emergencies, and other
differences noted between the Advanced Emergency
Medical Technician and Paramedic provider levels.

PAR 280-289 - Special Topics in Paramedic Science-
1-5 credits

These courses are designed to present various topics in
the field of Paramedic Science.

PAR 290 - Paramedic Capstone- 3 credits

This course provides the students with a final
opportunity to incorporate their cognitive know/edge
and psychomoror skills fhrougn labs and scenario -
based practice and evaluations prior to foking the
National Registry written and procfico/ examinations.
Knowledge and skills from the core curriculum courses
will be incorporofed into the review process to include
skills testing, practice test review and scenario testing.
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Patient Care Technician (PCT)

PCT 201 - Patient Care Assistant- 4 credits

The Patient Care Assistant works in a supporting role
to nursing by conducﬁng patient care activities. The
role of a PCA is to assist in the nursing process by
gofhering assessment information such as vital signs,
patient mobi/iry, and other status of patient such as
skin condition or health concerns. PCA's also assist

in everyday care such as bathing, feeding, oral care,
grooming, and turning patients. During this course
students will learn basic nursing skills. Exomp/es of skills
ocquired include bofhing, bed moking, rronsferring,
assisting with ASL's monitoring and recording vital
signs, intake and output, CPR and first aid, following
proper infection control procedures, processing
specimens, and practicing sofery procedures with
patients.

PHARMACY TECHNICIAN (PHT)

PHT 201 - Introduction to Pharmacy Technician- 3
credits

This course introduces phormocy practice and the
technician’s role in a variety of phormocy settings.
Topics include medical fermino/ogy and abbreviations,
drug de/ivery systems, law and ethics, prescription and
medication orders, and the healthcare system. Upon
comp/eﬁon, students should be able to exp/oin the
role of phormocy technicians, read and interpref drug
orders, describe quolify assurance, and utilize phormocy
references. PR: Admission into the PHT program or
permission. Spring on/y

PHT 203 - Pharmacy Law- 3 credits

Pharmacy Law provides pharmacy technician students
with know/edge of state and federal /ows/guide/ines
pertaining to the phormocy field.

PR:Acceptance into the PHT program

PHT 204 - Community Pharmacy Practice- 3 credits
Introduction to the skills necessary to process,

prepare, lobe/, and maintain records of prescriptions

in a community phormocy to include customer

service, controlled substance procedures, inventory
management, and /ego/ parameters.

PHT 205 - Institutiional/Hospital Pharmacy
Practice- 3 credits

Introduction to the role of phormocy technicians in a
hospifo/ setting. Topics include pockoge and /obeling,
inpatient drug distributions, unit dose cart fill, drug
storage, hospifo/ phormocy organization and work flow.

PHT 206 - Pharmacy Calculations- 3 credits

This course provides the specific information phormocy
technicians require when working with metfric |
ovoirdupois, and opofhocory systems of measurement
and how these relate to the specific opp/icoﬁons in the
pharmacy. Fall only

PHT 208 - Introduction to Sterile Products- 3 credits
Introduction to intravenous a d mixtures preparation
and other sterile producfs, inc/uding total porem‘ero/
nutrition and chemofheropy. Topics include aseptic
i‘ecrmiques; foci/ifies, equipment, and supp/ies utilized in
a d mixture preparation; incompoﬁbiliry and srobi/ify;
laminar flow hoods; USP-797 guidelines and quality
assurance.

PHT 216 - Pharmacology for Pharmacy Tech |- 3
credits

This course provides an overview of the major systems
of the body; diseases that occur within those systems;
and the prescription, non-prescription, and alternative
medicines used to treat those diseases. The course will
cover mechanisms of action, phormocokineric princip/es,
i‘heropeufic effecrs, adverse reactions, dosoge forms,
and routes of administration. Fall Only

PHT 226 - Pharmacy for PHT Il- 3 credits

A sfudy of phormoceurico/ drugs, obbreviorions,
c/ossificoﬁons, indicofioris, dosoges, side effecfs, and
routes of administration

PHT 240 - Point of Care- 2 credits

This course covers content not normo//y covered in
other PHT courses, such as immunizations record
keeping, diabetes monitoring, blood pressure, MTM
management and Medication Reconciliation. Spring

Only

PHT 250 - Pharmacy Practice Il- 3 credits

This course provides continued instruction in the
technical procedures for preparing and dispensirig
drugs in the hospifo/ setting. Topics include more
detailed coverage of unit-dose dispensing, ward stock
systems, materials management, automated dispensing,
and quality assurance. (PR: PHT 204 with "C" or better)
Spring Only

PHT 255 - Pharmacy Technician Seminar- 3 credits
This course focuses on current issues in the phormocy
profession and prepares students for the Phormocy
Technician National Certification Exam. Spring Only
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PHT 260 - Community Pharmacy Lab- 3 credits
Introduction to the skills necessary fo process, prepare,
/obe/, and maintain records of prescriptions in a
community phormocy to include customer service,
count and pour fechniques, prescription co/cu/oﬁons,
drug selection and preparation, over-the-counter drugs,
inventory management and /ego/ parameters.

PHT 265 - Sterile Products Lab- 3 credits

This course introduces intravenous admixtures
preparation and other sterile producfs, inc/uc/ing total
porenfero/ nutrition and chemofheropy. Topics include
aseptic fechniques; foci/ifies, equipment, and supp/ies
utilized in admixture preparation; incompofibi/ify and
sfobi/ify,- laminar flow hooc/s, and quo/ify assurance.
Upon comp/eﬁon, students will be able to demonstrate
the steps involved in preparing intermittent and
continuous im[usion, total porem‘ero/ nutrition, and
chemofheropy.

PHT 270 - Institutional/Hospital Pharmacy Lab- 3
credits

Exp/oroﬁon of the unique role and practice of phormocy
technicians in an institutional p/’)ormocy with emphosis
on doi/y phormocy operation. Topics include data entry,
pockoging and lobe/ing operations, extemporaneous
compounding, inpatient drug distribution systems, unit
dose cart fi//s, quo/ify assurance, drug storage, and
inventory control.

PHT 280-289 - PHT Special Topics- 2 credits

Sfudy of content not normo//y covered in other courses.

PHT 290 - Community and Retail Experience
Training- 3 credits

This course provic/es an opportunity to work in

a communify/refoi/ sefting under a phormocisf’s
supervision. Emphosis is on communicating effecfively
with personnel, developing proper employee ofﬁfude,

and dispensing medications. (PR: PHT 203 PHT 204,
PHT 216)

PHT 291 - Institutional and Hospital Experience- 3
credits

Procﬁco/, genero/ workp/oce training suppon‘ed by an
individualized /eorning p/on deve/oped by the emp/oyer,
co//ege, and student. An intermediate or advanced
type of health professions work-based instruction

that he/ps students gain procﬁco/ experience in an
insﬁfuﬁono//hospifo/ setting. Direct supervision is by the
clinical professiono/, genero//y a clinical preceptor. This
is an unpoid /eorm’ng experience.
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Political Science (POLS)

POLS 101 - Introduction to American Government- 3
credits

This course is an introduction to the United States
constitution, federo/ism, government structure, and the
po/iﬁco/ process. This course also provides fechm‘ques for
civic engagement. Fall Only

POLS 202 - American State & Local Government- 3
credits

This course is a genero/ survey of the hisfory, phi/osophy,
functions and performcmce of American state and

local po/iﬁco/ institutions and processes. State and
local government systems in West Virginia will be
examined. This course also emphosizes ethical and civic
responsibility. Spring Only

POLS 280 - 289 - Special Topics- 1-6 credits

Sfuc/y of content not normo/ly covered in other courses.
Enrollment with permission of division chair or course
instructor.

Peer Recovery (PRSS)

PRSS 101 - History of Addiction to 1950- 3 credits
This course is an introduction to the field of Peer
Recovery as it pertains to c/rug and alcohol addiction
tfreatment. Emphosis will be on the hisfory of addiction
treatment/recovery in the United States prior to 1950.

PRSS 102 - History of Addiction Since 1950- 3 credits
This course continues the introduction to the field

of Peer Recovery as it pertains to drug and alcohol
addiction treatement. Emphois will be on the hisfory

of addiction treatment/recovery in the United States
beginning with the early 1950s and the connections
between modern—doy sfrug/e with addiction to those of
the past.

PRSS 103 - Boundaries and Ethics- 3 credits

This course will introduce the ethics and boundaries in
peer recovery as it pertains to alcohol and addiction
recovery treatement. Topics for the course include
examining ethical princip/es and values that drive ethics;
oppropriofe/y deoling with ethical dilemmas; ethics

in recovery | and bui/c/ing orgonizoﬁono/ ethics in the
Workp/oce. Studens will also examine the importance
of building elastic boundaries in the peer recovery

fie/d; how boundaries relate to efhics,- maintaining
professiono/ distance; managing mu/ﬁp/e ro/es, and how
self-care oligns with health boundaries. Uncovering
one’s own persono/ ethics and/or discovering
professiono/ ethical standards will he/p determine the
quo/ify of a peer guidomce reloﬂonships.
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PRSS 104 - Practicum- 3 credits

This practicum will allow students to observe and
participate in client care at a local /ong—ferm peer
recovery facility. Each student will complete 25 hours
of supervised work/observation. The 25 hours of
experience will soﬂsfy the requirements for a PR (peer
recovery) credential through the WV Certification
Board for Addiction and Prevention Professionals.

Psychology (PSYC)
PSYC 200 - General Psychology- 3 credits

This course is an introduction to psychology. It is
designed to provide an overview of the scientific sfudy
of human behavior and mental processes. Topics include
a brief hisfory of psycho/ogy, research methods and
stafistics, human deve/opment /eorning and memory,
sensation and perception, motivation, im‘e/ligence,
psychopofﬁo/ogy, various fheropies, and careers in
psychology. The course also provides a knowledge base
for subsequenf courses in the field of psycho/ogy. Upon
compleﬁon, students should be able to demonstrate a
basic knowledge of the science of psychology and opp/y
the princip/es to everydoy life.

PSYC 211 - Child Development- 3 credits

This course provides an overview of the sfudy of human
deve/opmenf from conception H’)rough adolescence.
Physico/, cognitive, and psychosocio/ c/’)onges will be
exp/ored with an emphosis on scientific theories and
research related to observable chonges and the impact
of culture and environmental factors on deve/opmemL

1Lhroughou7L childhood.

PSYC 215 - Lifespan Psychology- 3 credits

The sfudy of human deve/opmemL and oge—re/ofed
chonges in behovior, fhinking, emotion and persono/ify
with a focus on observations and exp/onoﬁons that can
be opp/ied to as wide a range of human beings and in
as many contests as possib/e.

PSYC 225 - Abnormal Psychology- 3 credits

This course explores the major topics of abnormal
behavior. This course focuses on descripﬁons of various
psycho/ogico/ disorders, c/ossificofion, diognosis,
assessment fechniques and methods of treatment

and prevention. Historical theories as well as current
research and findings in the field of abnormal
psychology will be discussed Spring Only

PSYC 229 - Elementary Behavior Statistics- 3 credits
This course introduces students to the wide array of
statistical fec/’miques used by psycho/ogisfs in both
academic and opp/ied seftings. The course is designed
to give students a greater undersfonding of value

and use of statistics in scientific research and its use in
doi/y life. Descriptive statistics is covered, but the main
empl’)osis is on inferential statistics.

Physical Therapist Assistant (PTA)

PTA 100 - Introduction to Physical Therapy- 3
credits

An orientation to physico/ fheropy profession inc/uding
historical background. philosophy, function of the APTA,
professiono/ efhics, documenfoﬁon, /ego/ responsibi/iﬁes
and inferpersono/ re/oﬁonships among health team.
Infroducfory fechniques in positioning, range of motion
and vital signs are also covered.

PTA 110 - Physical Therapy Modalities- 2 credits
Basic treatment modalities and procedures in PT

are introduced. These inc/ude; fheropeuﬁc hot/

cold fechniques, massage & electrical stimulation.
Evaluation fechniques of blood pressure, ref/exes, limb
girfl’) and /'Jisfory introduced.

PTA 110L - Physical Therapy Modalities Lab- 1 credit
Basic treatment modalities and procedures in PT are
introduced in a /oborofory sefting. These include
fheropeufic hot/cold massage and electrical simulation.

(PR: Admission to PTA Program) (CR: PTA 110L)
Offered: Fall Only

PTA 120 - Patient Care Skills- 3 credits

Rationale and skills for patient fheropeufic fechniques,
inc/uding transportation of patients, proper body
mechonics, aseptic fechniques, transfers and /iffs, lower
extremity orf/’)oﬁcs, gait training with assistive devices,
hydrotherapy and wound care. (PR: Admission to PTA
Program) (CR: PTA 120L) (Offered Fall Semester only)

PTA 120L - Patient Care Skills Lab- 1 credit

Lab skills practice mc/uding transportation of patients,
proper mechonics, ascepfic fechniques, transfers and
/iffs, lower extremity orfhoﬁcs, gaif training and assistive
devises, hydrotherapy and wound care. (PR: Admission
to PTA Program) (CR: PTA 120) (Offered Fall
Semester Only)

PTA 130 - Functional Anatomy and Procedures- 3
credits

Structure and function of the musculoskeletal system
with an introduction of the evaluative fechniques of
polpoﬁon, goniometry, manual muscle testing, joint
mobilizations and gait patterns. (Offered Fall Semester

Only)
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Course Descriptions

PTA 130L - Functional Anatomy and Procedures
Lab- 1 credit

Fall only. Lab skills practice including evaluative
iechniques of po/poiion, goniometry, manual muscle
testing and gait training. (PR: Admission to PTA
Program and CO: PTA 130)

PTA 150 - Clinical Practice |- 2 credits

Supervised clinical experience (160 hours, based upon
clinic) invo/ving introduction to physico/ rheropy services
to include an orientation to freatment, preparation

and assistance to the Physical Therapist along with

an introduciton to medical issues, documentation and
professional development. (PR: PTA 100) (CR: PTA 110,
110L, 120, 120L 130, 130L, 160)

PTA 160 - Neuroanatomy and Physiology- 3 credits
Structure and function of the human nervous system
and basic concepts of human physiology. (Offered Fall
Semester Only)

PTA 200 - Pathological Conditions- 3 credits

Basic poihophysiology and reaction to disease

and injury of common/y treated physico/ fheropy
condiiions, inc/uding burns, neop/osm,- heredirory and
congeniro/ conditions; b/ood, respiratory imfeciions, skin,
musuloskeletal and aging diseases. (Offered Spring
Semester Only)

PTA 220 - Orthopedic Rehabilitation- 3 credits
Spring on/y. Emphosizes iheropeuﬁc procedures utilized
by physico/ iheropisiL assistants for patients with
orihopedic and soft tissue injury, degenerofive disorders,
nerve injuries and orthotic needs for hand and foot
disorders. (PR: Completion of PTA 100, 110, 110L, 130,
and 130L with grade of "C" or better and CR: PTA
220L)

PTA 220L - Orthopedic Rehabilitation Lab- 1 credit
App/icoiion of fheropeufic procedures for patients

in ori/’iopedic and cordiopu/monory rehabilation in a
labroatory setting. (Offered Spring Semester Only)

PTA 230 - Adult Rehabilitation- 3 credits

Introduces neuro/ogico/ princip/es, poiho/ogy, and
rehabilitation rechniques for adult care. Offered Spring
Semester Only

PTA 230L - Adult Rehabilitation Lab- 1 credit

App/icoiion of neuro/ogico/ princip/es, poiho/ogy, and
rehabilitation rechniques for adult care. (offered Spring
Semester Only)
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PTA 240 - Clinical Practice Il- 4 credits

Continuation of clinical experience under the direction
of a licensed PT or PTA. (PR: Completion of all previous
200 level coursework with a grade of "C" or better)
(Offered Spring Semester only)

PTA 250 - Specialized PT Interventions- 3 credits
Introduction princip/es, neuro/ogico/, poiho/ogy

and rehabilitation fecrmiques for spino/ cord injury,
pediorrics, /ymphedemo, pe/vic heo/fh, vestibular
dysfuncfion, manual rheropy, and diabetes.
(Offered Spring Semester only)

PTA 250L - Peds & Spinal Cord Lab- 1 credit
Introduces neuro/ogico/ principles, poiho/ogy, and
rehabilitation fec/’miques for pediorric and spino/ cord
injury rehabilitation in a /oborofory sefting.

PTA 260 - Clinical Practice lll- 4 credits

Final clinical experience under the direction of a
licensed PT or PTA. (PR: Completion of PTA 240 with a
grade of ‘C" or better) (Offered Summer Semester only)

PTA 270 - PTA Seminar- 2 credits

Familiarizes students with alternative emp/oymenf
opportunities. Students learn methods of preparing
resumes and inferviewing fecrmiques. Students
participate in round table discussions to include
current topics within the profession. Students will
begin preparations for opp/ying to take the national
licensure examination. Course culminates with
students conducring a literature research project that
results in both a written paper and formo/, evaluated
presentation to the clinical audience. (PR: Completion of
all 100 level PTA courses with a grade of "C" or better)
(Offered spring semester on/y)

Radiology (RAD)

(In conjunction with Collins Career Technical Center)

RAD 201 - Introduction to Radiology- 3 credits
Content is designed fo provide an overview of the
foundations in rodiogrophy and the practitioner’s role
in the health care delivery system. Princip/es, practices
and policies of the health care orgonizofion(s) will be
examined and discussed in addition to the professionol
responsibi/iiies of the rodiogropher. Also, the basic
concepts of patient care, including consideration for
the physicol and psycho/ogicol needs of the patient
and fomi/y. Routine and emergency patient care
procedures will be described, as well as infection control
procedures uii/izing standard precautions. The role of
the rodiogropher in patient education will be identified.



RAD 202 - Clinical Practice I- 3 credits

lnfroducfory clinical practice to include the design

of the rodio/ogy depori‘rnemL to include poperwork,
desk procedures, fransport, fi/ing, and successfu//y
comp/efed /oborcn‘ory check-off. Content and clinical
practice experiences shall be designed for sequenfio/
development opp/icofion, critical ono/ysis, infegration,
synfneses and evaluation of concepts and theories in
the performonce of rodiologic procedures‘ anough
structured sequenﬁo/ compefency—bosed assignments

in clinical sefting, concepfts of team practice, patient-
centered clinical practice and professiono/ deve/opmenf
shall be discussed, examined and evaluated. Clinical
practice experiences will be designed to provide
patient care and assessment, competent perforrnonce
of rodio/ogic imaging and total quo/ify management.
Levels of competency and outcomes measurement shall
ensure the we/l—being of the patient preparatory to,
during and fo//owing the rodio/ogic procedure‘

RAD 203 - Ethics and Law- 2 credits

Content is designed to provide a fundamental
bockground in ethics. The historical and pni/osopnico/
basis of efnics, as well as the element of ethical
benovior, will be discussed. The student will examine
a variety of ethical issues and dilemmas found in
clinical practice. An introduction to /ego/ fermino/ogy,
concepts and princip/es will also be presenfed. Topics
include misconduct mo/procfice, /ego/ and professionol
standards and the ASRT scope of practice. The
importance of proper documentation and informed
consent is empnosized.

RAD 204- Radiographic Procedures |- 3 credits
Content is designed to provide a know/edge base
necessary to perforrn standard rodiogrophic procedures
o/ong with the opp/icofion fo specio/ studies.
Consideration will be given to the producﬁon of images
of opiimo/ diognosﬁc quo/iry. Loborofory experience
will be used to cornp/ernemL the didactic portion of
Radiographic Positioning |.

RAD 204L - Radiographic Procedures Lab I- 2
credits

Loborofory experience is used to comp/emeniL the
didactic portion of Radiographic Positioning |.

RAD 205 - Clinical Practice II- 5 credits

Content and clinical practice experiences shall be
designed for sequeniiol deve/opment opp/icofion,
critical ono/ysis, infegration, sym‘neses and evaluation of
concepts and theories in the performonce of rodio/ogic
procedures. anougn structured sequeniiol competency-
based assignments in clinical sefting, concepts of

team practice, pofienf—ceni‘ered clinical practice and
professiono/ deve/oprnemL shall be discussed, examined
and evaluated. Clinical practice experiences will be
designed to provide patient care and assessment,
competent performonce of rodio/ogic imaging and
total quo/iry management. Levels of competency and
outcomes measurement shall ensure the wel/-being of
the patient preparatory to, during and fo//owing the
rodio/ogic procedure‘

RAD 206 - Radiology Protect/Radiobiology- 3
credits

Content is designed to present an overview of the
princip/es of radiation protection inc/uding the
responsibilifies of the rodiogropner for patients,
personne/ and the pub/ic‘ Radiation health and sofefy
requirements of federal and state regu/orory agencies,
accreditation agencies and health care organizations
are incorporofed. An overview of the princip/es of the
interaction of radiation with /iving systems is discussed.
Radiation effects on mo/ecu/es, ce//s, tissues and the
body as a whole are presenfed‘ Factors offecﬁng
bio/ogico/ response are presenred, inc/uding acute and
chronic effects of radiation.

RAD 207 - Physics & Imaging |- 2 credits

Content is designed to establish a know/edge base in
factors that govern and influence the producfion and
recording of rodiogropnic images. Film and electronic
imaging with related accessories will be empnosized.
Knowledge of rodiogropnic, f/uoroscopic, mobile and
i‘omogropnic equipment requirements and design will
be included. The content will also provide a basic
know/edge of quo/iiy control. Class demonstrations/labs
are used to demonstrate opp/icoiion of rneory.

RAD 208 - Radiographic Procedures II- 3 credits
Content is designed fo provide a know/edge base
necessary fo perform specio/ rodiogropnic procedures
o/ong with the opp/icoﬁon to specio/ studies.
Consideration will be given to the producfion of images
of opﬁmo/ diognosric quo/iiy‘

RAD 208L - RAD Procedures II- 2 credits
Loborofory experience is used to comp/ememL the
didactic portion of Radiographic Positioning II.
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RAD 209 - Radiologic Pharmacology- 2 credits
Sfudy of the genero/ principles of pnormoco/ogy,
inc/uding drug types, methods of odminisfrofion,
dosoge, eficecis, indicofions, conrroindicofions, and
regu/ofioni Drug groups related to respiratory care
are empnosized, inc/uding broncnodi/oiors, wetting
agents, muco/yiics, onfibiofics, muscle re/oxonis, and
corticosteroids.

RAD 210 - Clinical Practice llI- 3 credits

Content and clinical practice experiences shall be
designed for sequeniio/ deve/opmenf, opp/icofion,
critical ono/ysis, integration, syni‘neses and evaluation of
concepts and theories in the pericormonce of rodio/ogic
proceduresi anougn structured sequeniio/ competency-
based assignments in clinical setting, concepts of

team practice, poﬁeni—cenfered clinical practice and
professiono/ deve/opmeniL shall be discussed, examined
and evaluated. Clinical practice experiences will be
designed fo provide patient care and assessment,
competent performonce of rodio/ogic imaging and
total quo/ify management. Levels of competency and
outcomes measurement shall ensure the we//—being of
the patient preparatory to, during and fo//owing the
radiologic procedure. (PR: RAD 205, 208 208l and
212)

RAD 211 - Radiologic Characters/Physics- 3 credits
Content is designed to establish a basic know/edge

of atomic structure and fermino/ogyi Also presenfed
are the nature and characteristic of rodiofion, X-ray
producfion and the fundamentals of pnofon interactions

with matter. (PR: RAD 205, 208 208l and 212)

RAD 212 - Physics & Imaging II- 3 credits

Content is designed to establish a know/edge base in
factors that govern and influence the produciion and
recording of rodiogropnic images. Film and electronic
imaging with related accessories will be empnosized.
Know/edge of rodiogropnic, i[/uoroscopic, mobile and
romogropnic equipment requirements and design will
be included. The content will also provide a basic
know/edge of quo/iiy control. Class demonstrations/
labs are used to demonstrate application of theory. (PR:

RAD 205, 208 208L. and 212)

RAD 213 - Radiographic Pathology- 3 credits
Content is designed to introduce theories of disease
causation and the poinopnysio/ogic disorders that
compromise neolfny systems. Eiiology, pornopnysio/ogic
responses, clinical monifesfoiions, rodiogropnic
appearance and management of alterations in body
systems will be presenied.

RAD 214 - Radiographic Image Analysis- 3 credits
Content is designed to provide know/edge base
necessary to perform digifol imaging procedures o/ong
with the opplicofion fo specio/ studies. Consideration
will be given to the producrion of digiro/ images of
opiimol diognosﬁc quo/ifyi
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RAD 215 - Clinical Practice IV- 5 credits

Content and clinical practice experiences shall be
designed for sequenfio/ development opp/icoiion,
critical ono/ysis, integration, synfneses and evaluation of
concepts and theories in the periformonce of rodio/ogic
procedures. anougn structured sequenfio/ competency-
based assignments in clinical setting, concepts of team
practice, pofienr—cenfered experiences will be designed
to provide patient care and assessment, competent
periformonce of rodio/ogic imaging and total quo/ify
management. Levels of competency and outcomes
measurement shall ensure the we//—being of the patient
preparatory to, during and fo//owing the rodio/ogic
procedure.

(PR: RAD 206, 210, 211 213 and 2292)

RAD 217 - Quality Assurance- 2 credits

Content will provide a basic know/edge of quo/ify
control and the factors that govern and influence the
producfion and recording of rodiogropnic proceduresi

(PR: RAD 206, 210, 211, 213 and 2292)

RAD 218 - Advanced Imaging Procedures- 3 credits
Content will provide the student with an introduction
to advanced imaging modo/ii‘ies, to include compufed
tomography, MRI ultrasound nuclear medicine, and
radiation onco/ogyi

(PR: RAD 206, 210, 211, 213 and 2292)

RAD 219 - Registry Review- 6 credits

Content is designed to provide students with a
comprenensive review of the five areas covered in

the national ARRT examination. The areas covered
are Patient Care, Image Production and Evaluation,
Radiographic Procedures, Radiation Protection, and
Equipment Operation and Quality Control. (PR: RAD
006, 210, 211 213, and 292)

RAD 221 - Human Diversity- 1.5 credits

Content is designed fo promote better undersfonding
of patients, the patientsAg families and professiono/
peers inrougn comparison of diverse popu/ofions based
in their value system, cultural and ethnic inif/uences,
communication siy/es, socioeconomic ini(/uences, health
risks and life stages. Content will include the sfudy of
factors that influence re/oﬁonsnips with the patients
and professionol peers. Undersfonding human diversify
assists the student in providing better care.

RAD 222 - Rad Procedures llI- 3 credits

Content is designed to provide a know/edge base
necessary to perform specio/ rodiogropnic procedures
o/ong with the opp/icorion fo specio/ studies.
Consideration will be given to the producfion of images
of opiimo/ diognosiic quo/iiyi



Religious Studies (RELS)
RELS 130 - World Religions- 3 credits

This course is a genero/ sfuc/y of the basic feochings,- the
efhicol, ceremom‘o/, and devotional practices; and the
cultural norms of the major re/igions of the world. Some
historical o’eve/opmenfs and some of the most influential
leaders of each faith are hig/’w/ig/’)fed.

RELS 220 - Hebrew Scriptures as Literature- 3
credits

This course offers examination of the Hebrew Scriptures
as literature: it makes use of all the writings contained
in the Septuagint, which would include those considered
canonical in Jewish and Protestant Christian traditions,
o/ong with the additional Jewish writings origino//y
composed in Greek prior to the Common Era, which are
considered canonical Old Testament in Orthodox and
Roman Catholic traditions. Focus will be on the literary
value of the works, with respect to human oufhorship,
genre, themes and significonf ic/eos, and inf/uence,
within the context of their original Hebrew and Jewish
audiences. The course will consider modern critical
approaches to the study of scriptures. (PR: ENL 115)

Mountwest Respiratory Therapy (RESP)

RESP 100 - Respiratory Pharmacology- 3 credits
This course introduces the student to the sfuc/y of
phormoco/ogico/ princip/es related to treating patients
with cordiopu/monory disease. This course includes
princip/es of c/rug action, the basic methods of drug
odminisfroﬂon, standard c/rug colcu/oﬁons, and the
effects of drugs on boc/y systems. Inhaled bronco-active
aerosols and other agents in cordiopu/monory patient
care are discussed.

RESP 101 - Introduction to Respiratory Care/PT
Assessment- 4 credits

This course is an introduction to respiratory care as
a profession, Topics discussed include the hisfory
of respiratory care and professiono/ organizations,
the role of the respiratory fheropisf as a member
of the healthcare team, medical efhics, foking and
recording the patient’s vital signs, proper body
mechom’cs, emphosis on cordiopu/monory assessment
of the respiratory patient, infection com‘ro/, and
cardiopulmonary resuscitation (CPR).

RESP 102 - Introduction to Respiratory Care Skills-
3 credits

This course introduces the student to fheropeufic
procedures used in respiratory care. The proper
administration of medical gases, humio/ify fheropy, and
aerosol fheropy with emp/’vosis on the safe hond/ing of
medical gases and sofefy in administration are included.

RESP 102L - Intro to Respiratory Care Lab- 1 credit
This /oborofory course will provide the student

with hands-on practice and monipu/oﬁon of

essential respiratory equipment and the fraining of
assessment ski//s, inc/ucling oxygen fheropy equipment,
humidification c/evices, aerosol fheropy devices, airway
clearance equipment, and management of secretions.
Hondwoshing and infection control are procﬁced,

RESP 104 - Clinical Experience |- 1 credit

This course introduces the student to Respiratory
T/')eropy practice in the hospifo/ sefting. This clinical
experience includes the deve/opmenf of skills such

as basic fheropeuﬁcs, patient assessment, medical
record review, sofefy practices, patient inferaction, and
communication. Emphosis is plocec/ on the promotion
of evidence-based practice using established clinical
practice guide/ines and pub/ished research for its
relevance to patient care.

RESP 201 - Pulmonary Pathophysiology- 3 credits
This course is a comprehensive sfudy of the eﬂo/ogy,
signs and symptomes, diognosis, pofhogenesis,
pofhophysio/ogy, tfreatment, and prognosis of various
pulmonory pofho/ogies. The role as a respiratory
fheropisf in recognizing and freafing pu/monory
diseases will be emp/’rosized

RESP 202 - Mechanical Ventilation I- 3 credits

This course introduces mechanical ventilation fechm'ques
and ventilator fermino/ogy. This course will cover
information necessary to understand the essential
functions of a life support ventilator. Proper monitoring
procedures and the obi/ify to solve clinical pro/o/ems
re/ofing to mechanical ventilation will be emphosized

Lab included.

RESP 206 - Neonatal/Pediatric Respiratory Care- 3
credits

This course provides a comprehensive overview of
pediofric and neonatal respiratory care. Speciol
considerations of respiratory care practice that are
unique to pediofrics and neonafo/ogy will be discussed.
Topics include pediofric anatomy and physlo/ogy,

fetal c/eve/opmem‘, clinical assessment, oxygen

fheropy, airway management, mechanical venfi/aﬁon,
resuscitation, cardiopu/monory pofﬁophysio/ogy, and
disorders specific to this speclc;/fy profession within the
respiratory care.
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RESP 207 - Critical Care Management |- 3 credits
This course covers, in deioil, the advanced skills
necessary to manage infensive care patients. Students
will learn proper methods and iecnniques fo evo/uofe,
monitor, and use respiratory ineropy proiocols to
provide advanced management fneropies based on the
poinopnysio/ogy of the criiico//y ill patient. The student
will be presenied with know/edge of oxygen and carbon
dioxide transport, airway management, chest droinoge
systems, cardiac funcfion, and interventions, obfoining
blood from arterial lines and radial artery punctures,
and ABG and electrocardiogram interpretation skills
will be iougnf.

RESP 208 - Respiratory Seminar- 5 credits

The course incorporates discussions of critical questions
and contemporary issues in the current respiratory
care environment. The goo/ is to facilitate a successful
transition from student to groduoie respiratory care
professionoii The student will demonstrate the value
of life/ong /eorning and provide evidence of odequofe
preparation for assuming the role of a respiratory care
professionoii

RESP 209 - Clinical Experience Il- 2 credits

This course provides clinical experience in treatment
procedures continued from Clinical Experience | with
greater empnosis on respiratory procedures previously
prociiced with greater empnosis on independence
Specio/fy rotations will be introduced to respiratory
care, critical care, aerosol ineropy, and various
pu/monory function tests. Students will gain further
experience with bronchial nygiene f/’iercipies, inc/uding
posiuro/ droinoge and chest percussion.

RESP 210 - Clinical Experience IlI- 3 credits

This course provides students with a rotation for
arterial blood gas somp/ing and ono/ysis, Thie student
will gain clinical experience in adult mechanical
ventilation monitoring, ventilator monitoring inc/uding
mode, mecnonico//sponioneous tidal co/umes, FiO2,
PEEP/CPAP flow rate, minute volume, PIP I.E ratio,
compliance, airway resistance, MAP and all alarm
settings, and airway management in the critical care
setting as well as the continues performonce of the
basic respiratory care skills.

RESP 211 - Procedure and Application- 4 credits
Applicofion of iheories, procedures, and equipment
utilized in de/ivering, monitoring, and evo/uoiing basic
respiratory H’)erapeuﬂcs to patients in the hospifo/
setting. Sfudy of mefnods‘ instrumentation, siondords,
and clinical opp/icoiions of modalities and fneropeufics
with empnosis on quo/iiy assurance.

306 Mountwest Community & Technical College Catalog

RESP 212 - Pulmonary Diagnostics- 3 credits

This course will introduce the student to the princip/es
and iecnniques of pu/monory function testing. The
cardiovascular and pu/monory function testing of
patients will be covered with an empnosis on the
evaluation and interprefation of the results of the
tests. This course will cover an infegrating fest results
with a clinical picture of the patient and empnosizing
fneropeuiics and principles.

RESP 214 - Mechanical Ventilation II- 3 credits

The course empnosizes various ventilation fecnniques
and concepts to different patfient disease state seen in
critical care areas. The student deve/ops the obi/iiy to
use waveforms and patient values as some of the tools
in the assessment and management of respiratory care
patients.

RESP 215 - Critical Care Management II- 3 credits
This course introduces comp/ex diognosﬁc and
fneropeuiic procedures and interventions. Course
content includes clinical /oborofory dofo, airway
management, arteria /ines, and an introduction to the
management of criiico//y ill patients. Adjuncfs for
advanced life support will be covered.

RESP 216 - Clinical Experience IV- 2 credits
Intensive critical care for the respiratory student will
be covered. The addition of mechanical ventilation
and intensive venﬁ/oiory care for patients in critical
care units will c:omp/emeniL the fec/’iniques from the
prior practicums. NBRC Board review and testing is

included.

Collins Career Center Respiratory Therapy
(RTT)

RTT 100 - Introduction to Respiratory Care- 1 credit
This course is designed to introduce the student into the
field of respiratory care. History of respiratory care and
professionol organizations will be introduced. Empnosis
is on exp/oring the role of the respiratory ineropisi as

a member of the health care team. The class will also
cover issues of ethical princip/es and /ego/ imp/icoiions
of practice as well as diversify. Princip/es of infection
prevention and control will also be introduced. Quoliiy
and evidence based respiratory care will be discussed.
The student will begin the process of criiico//y ininking
in clinical situations.



RTT 101 - Respiratory Care Procedures I- 3 credits
This course covers the administration of medical gases,
humidlfy and aerosol f/'leropy. Emphosis is p/ocec/

on the safe hond/ing of medical gases and sofefy in
administration. Princip/es and fechm'ques of fheropeuﬁc
procec/ures used in basic respiratory care are covered.
Also included are fechniques of chest inflation fheropy,
chest physico/ f/'reropy, breofhing exercises, and
bronchial hygiene. This physio/ogic effecfs, lndicofions,
and contraindications of each fheropy are stressed.
Detailed sfuc/y of iso/oﬁon, equipment, and supp/ies
used in these therapies is included. (PR: RTT 102 and
110)

RIT 10IL - Respiratory Care Procedures | Lab- 1
credit

Practice of fec/’miques and use of fec/’mo/ogy covered
in Respiratory Care Procedures | and Cardiopulmonary
Evaluation | is provided.

RTT 102 - Respiratory Care Physics- 2 credits

This course is an in-c/epf/') sfudy of physics mc/ucling
gas Iows, behavior of gases, and opp/icoh‘on of the
princlp/es of physics. Emphosis is p/oced on respiratory

care principles. (PR: RTT 104)

RTT 103 - Mechanical Ventilation Techniques- 3
credits

An introduction to the fundamentals of mechanical
ventilation fechm'ques and fermino/ogy is presenfeo’.
Various classes of mechanical ventilators are discussed
and compored, emphosizmg the differences requirec/

in their uses. The fechno/ogy of adult continuous
mechanical ventilation is covered. The design, funcﬂon,
and operation of representative mechanical ventilators
of the various classifications are examined in detail (PR:

RTT 11T and 202)

RTT 103L - Mechanical Ventilation Technology Lab-
1 credit

Practice in the operation of mechanical ventilators
covered in mechanical ventilation fechno/ogy is
provided

RTT 104 - Cardiopul. Renal Anatomy and
Physiology- 2.67 credits

The anafomy and physio/ogy of the respiratory and
circu/ofory systems are explored in detail. Emphosis is
p/oced on the interaction of systems in gas exchonge
renal and acid base balance. The structure and function
of the chest cage, mechanics of breofhing, and control
of respiration are also included.

RTT 110 - Cardiopulmonary Evaluation I- 3 credits
History of respiratory care and professionct/
organizations is discussed. Emphosis is on exp/orlng the
role of the respiratory fheropisf or fechniques of patient
evaluation are covered. Included are chest physico/
examination, measurement of the vital signs, patient
interview and hisfory, evaluation of the chest X-ray, and
spirometry.

RTT 1M - Cardiopulmonary Pathophysiology- 3
credits

The efio/ogy, pofhogenesis, monifesfofions, and
management of common cardiopulmonary diseases are
discussed. Focus of the course is on respiratory fheropy
management of diseases. The student will be able to
describe the pofhophyslo/gy of common respiratory
c/iseoses, the indication for fheropeufic intervention, and
the management of these diseases.

RTT 201 - Cardiopulmonary Evaluation Il- 3 credits
Advanced fechm'ques of pu/monory function testing are
covered inc/uding /ung volume deferminoﬁon‘ tests of
small airways, cliffusion, and distribution of ventilation.
Invasive and noninvasive methods of arterial blood
gas somp/mg, ono/ysis, and interpretation are also
covered. The fechno/ogy and mefhoc/ology of invasive
and noninvasive cardiovascular testing, inc/uc/ing
e/ecfrocordiogrophy and hemodynomic monitoring, are
presenfed Fundamental interpretation of these tests is
covered.

RTT 202 - Respiratory Care Procedures II- 3 credits
This advanced course provides the student with

detailed know/ec/ge of the princip/es and fechniques of
fheropeuﬂc procec/ures used in respiratory care. Topics
include airway management, transtracheal oxygen
fheropy and aspiration, bronchoscopy, thoracentesis and
pleural chest tubes, arterial lines, ABG interpretation
and cmct/ysis, tfransports, and e/ecfrocorc/iogrom
interpretation.

RTT 202L - Respiratory Care Procedure Il Lab- 1
credit

This course includes practice of fechm'ques covered

in Respiratory Care Procedures Il including airway
management, arterial line insertion and management,
p/euro/ chest tube p/ocemem“ and management, and

EKG interpretation. (CR: RTT 202)

RTT 203 - Emergency Management- 2.67 credits
This course emphosizes the emergency respiratory
management of the adult and pecliofric patients. This
course consist of basic life support (BLS), advanced
cardiac life support (ACLS) and pediatric advanced
life support (PALS). This course also consists of the
role of the respiratory fheropisf in natural c/isosfers,
hazardous material exposure, and bioterrorism.
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RTT 204 - Mechanical Ventilation Management- 3
credits

Management of continuous adult mechanical
ventilation is covered with emphosis on the physio/ogic
effects of various fechniques and selection of oph‘mo/
methods. Monitoring, quo/ify confrol, and the obi/ify fo
solve clinical prob/ems relation to mechanical ventilation

are emphasized. (PR: RTT 103 and RTT 203)

RTT 204L - Mechanical Ventilation

Management Lab- 1 credit

Loborafory practice of the fec/’miques and fecfmo/ogy
covered in Mechanical Ventilator Management.

RTT 205 - Neonatal and Pediatric Respiratory
Care- 3 credits

This advanced course provic/es the student with detailed
know/ec/ge to the needs of neonatal and pediofric
patients. Fetal cordlopu/monory c/eve/opmemL and
c/')cmges at birth are covered. Equipment procedures,
and methods used in the care and evaluation of
neonatal and pedlofric patients are also covered. Also
included are cordiopu/monory conditions and diseases
porﬁcu/or to neonate and pediofric patients.

RTT 206 - Seminar/Board Review- 3 credits

This course introduces the student to National Board
of Respiratory Care (NBRC) exam taking skills, mock
examinations of the NBRC matrix and self-evaluation
studies. Sfuc/y methods and opp/icaﬁons are also
covered. The courses includes a sfudy of realistic clinical
prob/ems and situations, with emphosls on cmo/yzing
and evaluation these problems to formulate occepfob/e
respiratory care modalities. Practice will be providec/ in
the necessary techniques to take the (PR: RTT 207 and
RTT 210)

RTT 207- Respiratory Home Care/Rehabilitation- 3
credits

Care of the patient with /ong—ferm pu/monory o’isabi/ify
is covered. Psychosocio/ and p/’lysico/ needs of the
patient are addressed with emphosis on mofivating and
condition the patient with the goo/ of improving both
quo/ify of life and corc/iopu/monory reserve. Specio/
requirements for the patient, who requires respiratory

care in the home, are covered. (PR: RTT 204 and RTT
205)

RTT 208 - Clinical Application of Critical Thinking-
2.67 credits

This course is c/esigned to give the student additional
skills in critical fhinking fhrough the use of patient case

studies. (PE: RTT 207 and RTT 210)
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RTT 210 - Respiratory Professional Strategies- 1.33
credits

This course introduces the student to management
responsibi/ifies Emp/oyee sc/’)ec/uling, assignment
c/eve/opmemL and ono/ysis, buc/gef p/orming and
onolysis, diversify in the workp/oce and transition

into practice is covered with emp/')osls p/oced on
emp/oymenf opportunities and emp/oymenf—seelﬂ'ng
guidelines.

Science (SCI)

SCI 110 - Introduction to Physics- 4 credits

This course introduces non-science majors fo
opp/icoﬁons of physics in /ife, emphosizing concepfuo/
unc/ersfono’ing of basic princip/es in classical and
modern p/’)ysics that include critical H’)mlﬂ‘ng and
prob/em so/vmg exercises. The prob/em so/ving exercises
will not require memorization of formulas but rather the

understanding and application of them. (PR: MAT 120,
MAT 121 MAT 125 or MAT 135, MAT 144 or MAT 145)

Safety (SFT)

SFT 110 - Safety in the Construction Trades- 3
credits

This course provides students with an OSHA 10
certification as well as a First Aid/CPR/AED certificate.
Students become familiar with persono/ protfective
equipment (PPE) learning how to properly fit their
PPE for use on the jobsite. Students also learn about
workp/oce smfefy and accident reporting and the role
of OSHA in enforcing workplace safety regulations.

To pass this course students are requirec/ to pass the

OSHA 10 certification and First Aid/CPR exams.

SFT 210 - Advanced Safety Techniques- 3 credits
This course provides students with an OSHA 10
certification as well as a First Aid/CPR/AED certificate.
Students become familiar with persono/ protfective
equipment (PPE) learning how to properly fit their
PPE for use on the jobsite. Students also learn about
workp/oce smfefy and accident reporting and the role
of OSHA in enforcing workplace safety regulations.

To pass this course students are requirec/ to pass the

OSHA 10 certification and First Aid/CPR exams. PR:
SFT 110

SFT 214 - Lead Abatement Cert- 3 credits

This course covers the dongers related to Working
with lead and the procedures for safe exposure and
abatement. In porﬁcu/or, this course will cover what
lead is; where it can be founo/,- its health effecfs,- its
hazards; worker and community righfs related to
/eod,- abatement mefhods; c/eonup; disposo/; and
/ows, regu/ofions, and standards. The content of this
course meets the State of New Jersey certification
requirements.



Sociology (SOCI)
SOCI 210 - Fundamentals of Sociology- 3 credits

This course introduces students to the basic concepts
and methods of socio/ogy mc/uding the causes and
consequenes of human behavior, social groups, and
institutions. Students will exp/ore signigicant research
and fheory in areas such as socio/izoﬁon, Cu/fure, group
dynomics, gender ro/es, sfrﬁficoﬁon, and deviance. (PR:

REA 098 or ACT Reading 18 or SAT Reading 421 or
ACCUPLACER Reading 80)

SOCI 273 - Contemporary Social Problems- 3
credits

Students will cmo/yze contemporary social prob/ems,
and their pofenﬁo/ causes, using various socio/ogico/
perspectives. They will examin how contemporary social
prob/ems affect societies, (American and g/obo/), as
well as possib/e solutions.

SOCI 280 - Special Topics- 1-6 credits

Sfudy of content not normo//y covered in other courses.
Enrollment with permission of division director or course
instructor.

Social Work (SOWK)
SOWK 101 - Introduction to Social Work- 3 credits

This course is c/esigned to provide an introduction to the
field of social work, with an enhanced undersfonding of
the social work profession and social welfare institutions.

SOWK 230 - Substance Use & Social Work- 3
credits

This course provides an overview of the re/oﬂonship
between substance use disorder and social work
practice with an in—depfh look into the hisfory of
substance use disorders, psychological effects, and
impact on behavior. An emphosis will be p/oced on
the c/eve/opmemL of substance use treatments and
interventions.

Spanish (SPAN)

SPAN 101 - Introductory Spanish |- 3 credits
Spanish 101 is designed for students with no previous
knowledge of Spanish. With an emphasis on grammar
and communication skil/s, this course introduces a basic
mastery of lisfening, speoking, reoc/ing, and writing.
This course is not for students with high school Spanish
experience and noﬁve/herifoge speokers of Sponish.

SPAN 102 - Introductory Spanish II- 3 credits

Spanish 102 is the continuation of SPAN 101. With an
emphosis on grammar and communication skills this
course continues to build a basic mastery of /isfening,

speaking, reading, and writing. (PR: SPAN 101)

SPAN 280 - 289 - Spanish Special Topics- 1-6 credits
Study of content not normally covered in other Spanish
courses. Enrollment with permission of division dean,
chair, or course instructor. (PR: Permission.)

Surgical Technology (SURG)

SURG 110 - Introduction to Surgical Technology- 2
credits

This course introduces students to the foundational
princip/es of surgico/ fechno/ogy, emphosizing the role
of the surgico/ fechno/ogisf wifhmg the perioperative
team. Topics include patient care and sofefy, /ego/
and ethical consideroﬁons, risk management, and
professiono/ responsibi/iﬁes Students will examine
the surgico/ patient, the physico/ environment of

the operating room, and essential sofefy standards
necessary for maintaining a sterile and controlled
surgico/ setting.

SURG 115 - Surgical Skills Application- 3 credits
This course is an introduction to the role and
responsibi/iﬁes of the surgico/ 1‘echno/ogis1L in the clinical
environment. Students will learn the basic fechniques
of funcfioning as a surgico/ fechno/ogisf by /eorm‘ng fo
scrub, gown, glove, set up for mock surgeries, and learn
instrumentation and supp/ies with hands-on /oborofory
experience. This course is designec/ to prepare students
for the clinical experience by /eornmg aseptic fechnique
in all aspects necessary to the operating room.

SURG 120 - Surgical Pharmacology- 2 credits

This course provio’es rationale for use on specific o’rugs
that will be used on the surgico/ patient, and how these
drugs mighf alter or influence surgico/ intervention. This
course is sfrong/y based on the role and responsibi/iﬁes
of the surgico/ fechno/ogisf regording phormoceuﬁco/s
in the operating room.

SURG 200 - Surgical Technical Principal & Practice-
5 credits

This course provio’es an in—depfh sfuc/y of the princip/es
and practice of aseptic fechnique in the didactic
/eorning environment. The student will learn the
princip/es of aseptic fechnique as will as uno’ersfonding
the operating room routine. Topics will include
mmimo//y invasive surgery, preventing perioperative
disease fransmission, emergency situations,
instrumentation, equipment, supp/ies, hemosfosis,
wound care, surgico/ case management, and diognosﬁc
procedures.

SURG 210 - Surgical Procedures |- 3 credits

This course focuses on the relevant anatomy,
instrumentation, supp/ies, specio/fy equipment, and the
proceo’uro/ steps of the fo//owimg surgico/ specio/ﬁes:
genero/ surgery, obstetrics and gyneco/ogy, ophfho/mic,

and otorhinolaryngologic surgeries. (PR: SURG 200)
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SURG 215 - Surgery Clinical I- 2 credits

This course allows students to opp/y the learned
didactic and /oborofory skills in the clinical setting.
Students will gain clinical work experience in the
operating room and scrub on surgico/ cases in various
surgico/ speclo/ﬁes. This course is the beginm‘ng of
surgico/ skills and students will advance from a second

scrub role in to a first scrub role. (PR: SURG 110, 115,
and 120).

SURG 220 - Surgical Procedures Il- 2 credits

This course focuses on the relevant anatomy,
instrumentation, supp/ies} specio/fy equipment, and the
procec/ura/ steps of the fol/owing surgicol specio/h‘es:
oral and moxi//ofocio/, p/osﬁc and reconsfructive, and
geniftourinary surgery.

SURG 225 - Surgery Clinical II- 2 credits

This course is a continuation of Surgery Clinical I. It
is deslgneo’ tfo gain clinical work experience in the
operating room and move on to more difficult cases
while obfctlning a first scrub role.

SURG 230 - Surgical Procedures lll- 3 credits

This course focuses on the relevant anafomy,
instrumentation, supp/ies} specio/fy equipment, and the
procec/ura/ steps of the fol/owing surgicol specio/h‘es:
orfhopec/ic, cordiofhorocic, peripherol voscu/or, and
neurosurgery.

SURG 265 - Advanced Clinical Practicum- 6 credits
This course is c/esigned to allow students to continue
their clinical work experience in a more advanced role.
Students are expecfed to scrub on/y in the first scrub
role and move on to more advanced surgico/ specio/ﬁes.
Students will treat this course as if fhey are workmg in
the clinical focilify and obtain all surgicol fecl’mo/ogisf
roles in the practicum.

SURG 275 - Advanced Clinical Practicum Expanded-
8 credits

This course is an extended course designec/ to allow
students to continue their clinical work experience in a
more advanced role. Students are expecfed to scrub

in the first scrub role and move on to more advanced
surgico/ speclo/ﬁes. Students will treat this course as if
f/’)ey are Workmg in the clinical foci/ify and obtain all
surgico/ fechno/ogisf cases needed in the practicum.

SURG 290 - Advanced Theory Review- 4 credits
This course allows reflection and opp/icoh‘on to the
whole of the Surgical Technology program. This
course reinforces the know/edge, ski/ls, and strafegies
needed to sit for the national credenﬂo/ing exam
while also stressing the importance of resume writing
ski/ls, interviewing fechniques, and enfry—/eve/ job
requirements.
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Transportation Systems (TRAN)

TRAN 101 - Transportation Systems- 3 credits
Students learn about the world of persono/ and freig/’n‘
transportation inc/uding fechno/ogy, systems, instifutfions,
and how transportation systems fit into broader
contexts. Addiﬁono//y, students learn how the domestic
and g/obo/ transportation systems work, how to cmo/yze
and c/esign fransportation systems and select the most
efficient means to tfransport freight

TRAN 110 - CDL A Truck Driver Training 1- 6 credits
This course prepares students for a WV Class A CDL
License examination, inc/uding instruction pre/post

trip inspection, basic operation, and safe operating
proceo’ures. This course must be taken concurrenf/y with
TRAN 111 CDL A Truck Driver Training 2. Students
must be at least 18 years of age, have a valid WV
State Driver’s License, meet minimum Department of
Transportation (DOT) medical and vision standards,
and pass a DOT drug screen.

TRAN 111 - CDL A Truck Driver Training 2- 6 credits
This course prepares students for a WV Class A CDL
license examination, inc/uding instruction in advanced
operating practices, vehicle systems and reporting
mo/funcﬁons, and non—driving activities. This course
must be taken concurrently with TRAN 110 CDL A
Truck Driver Training |. Students must be at least 18
years of age have a valid WV State Driver's License,
meet minimum Department of Transportation (DOT)
medical and vision standards, and pass a DOT drug
screen.

TRAN 150 - Railroad Basics and Safety- 6 credits
This begmning level course examines railroad basics
and sofefy as fhey relate to the freighf conductor. It is
designed to introduce prospective railroad conductors
to the basic princip/es of the rail indusfry mc/uding

the yord, track components, railroad equipment, and
railcar morkings. The course will introduce students to
sofefy practices and procedures for the freighf inc/usfry
mc/uding sofefy ree/s, roles and responsibiliﬁes of the
railroad conc/ucfor, operation red b/ock operating
ru/es, two-way communication, and speed rules and/or
restrictions.

TRAN 151 - Railroad Train Movement- 6 credits

This course provio’es an introduction to train movement
as it relates to the freighf conductor. [t introduces
prospective railroad conductors to the basic princip/es
of the safe movement of trains inc/uc/mg using warning/
f/og protfection, Hmefob/es, communications, and signo/
rules; and the conductora€™s specific duties including
swifchmg railcars and equipment. The course also
exp/ores proper honc//ing of hazardous materials and
rail sofefy.



TRAN 152 - Railroad Equipment Handling- 3 credits
This course teaches the fundamentals of sofe/y and
proper/y rwcmc//ing railroad equipment to protect peop/e
and equipment. Topics include opp/ying rules governing
railroad equipment, inferpreting train documenfoﬁon,
/ocofing equipment restrictions in instructions,
performing locomotive and train air brake inspections,
and reporting work performec/ durlng rail car switches.

TRAN 154 - Rail Locomotive Operation- 4 credits
This course introduces key requirements of engine
service emp/oyees. [+ provic/es an overview of the
mechanical aspects and various components of a
locomotive as well as procec/ures for operating the
diesel engine. The course introduces procedures

for train air brake systems inc/uc/ing features of the
automatic brake as well as locomotive air brake
equipment by using air brake simulation equipment and
locomotive static simulators.

TRAN 155 - Managing Train Movement- 6 credits
This course examines the generol princip/es of
managing frain movement as it relates to the
locomotive engineer. The course reviews the preparing,
in-fransit, and arrival requirements of operating a
locomotive in both main track and other than main
track territory with regoro’ to track warrant control
and main track yorc/ limits. Topics include operations
during emergency situations, frain identification and
genero/ signo/ ru/es, identification of fimerob/es,

and basic railroad communications. Portions of this
course utilize locomotive simulators to ensure safe
rycmc/ling procedures with an emphosis on air brake
tests, local train operations, empty hopper trains,
loaded intermodal trains, mixed freigr)t and final run
operations.

TRAN 157 - Introduction to Railroad Yard
Operations- 3 credits

This beginm‘ng course introduces students to the rail
indusfry and the responslbi/iﬁes of a rail yordmosfer
[+ provldes an overview of the coordination of yctrd
work and the prompt movement of cars using proper
communication to crew management. The course
introduces procec/ures for using the basic mainframe
to document updofe, and retrieve train arrivals and
deporrures. [+ exp/oins the physicol characteristics
surroundmg specific yord components such as mi/eposfs,
swifches, and restrictions on ossigned tracks or
territory. The course also exp/oins the process of car
management and inquiries and how fhey are used to
manage shipmenrs and to p/on or forecast work.

TRAN 158 - Railroad Yard Supervisor and
Navigation- 6 credits

This course introduces students to the supervisory
concepts and navigation of a rail yorc/. The course
focuses on the supervision of train movement within the
yord of inbound and outbound trains and yord crews
who direcf/y engage in swifcrving, b/ockmg, bui/ding,
clossifying, and hond/mg cars. The course covers
comp/eﬂng a switch /ist the process of assigning work
to yord crews, inc/uc/ing the process of humping cars,
movement of frelghf, and bui/c/mg trains. The course
will describe work statfus, repairs, inspections and any
prob/ems encountered inc/uc/ing iclenfifying the types of
material to be loaded and un/ooded, tonnage of cargo,
type of carriers, and p/cmned roufes.

TRAN 160 - Dispatch Fundamentals- 6 credits

This course provides an introduction to c/ispofcrw
fundamentals for train service emp/oyeesA Topics include
identification of deporfmenfs and key persorme/ within
transportation, Hmefobles, clisporc/')ing disfricfs, and
territories. The course clarifies the role of the Federal
Railroad Administration (FRA), Book of Rules, system
and genero/ bu//efins, controlled rrock, mondofory
directive release forms and EC-1. The course uses the
basic mainframe to process a work order and track
train movement.

TRAN 161 - Dispatch Responsibilities I- 6 credits
This begmning course cmo/yzes the duﬁes, fosks, and
responsibi/ifies of c/ispofchers and crew members
re/ofing to train movement, record keeping, cle/oy

of frain, issuing insfructions, and restricting frain
movement. The course incorporates transportation
fecrmo/ogy by using specific computer opplicoﬂons to
access train characteristics (DSCR), create train sheets
using the CAD system access the Train Status Lineup
(TSL), place a train into tracking using the Computer
Aided Control application (DSID), access the Yard

Train tracking application (DSID) and access the Train
Operation Address File Database (TOAD).

TRAN 162 - Dispatch Responsibilities Il- 6 credits
This advanced course examines the principle
responsibi/ifies of c/ispofch emp/oyees with regord fo
train movement and traffic train control. Main topics
include track warrant confroll direct traffic conrro/,
automatic block signal systems, yard limits and DTC
block oufhoriry. The course utilizes recrmo/ogy to track
various train movement and blocking using the CAD
application. The course reviews the dispatcherd€™s
responsibi/ifies with regord to fouled rrock, current of
froffic, controlled and non-controlled frock, Working
limits employee in charge (EIC) on-track equipment
(OTE) and protection requests.
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TRAN 163 - Dispatch Communication and Signals- 6
credits

This advanced course examines the dispofcher
communications, o’evices, and signo/s used for safe
operation of trains. The course utilizes fecimo/ogy

by exp/oring the components and functions of the

CAD workstation and accessing various dispofcher
databases to verify track fype/designoiion, mileposf,
and dispofci’iing districts. Main communication fopics
include proper usage of communication devices,
prohibiied and emergency fransmissions, and c/ispofc/'ier
messages. Main signo/ topics include Wayside signs,
controlled point, signo/ b/ock, switch b/ock, blue signct/
protfection, track b/ock, controlled irocks, and frocking
requirements..

TRAN 164 - Dispatch Regulations- 3 credits

This course reviews the dispofch regu/oﬁons used by

all rail service emp/oyees. Main topics include hours

of service, stages of fronsfer, and comp/icmce with the
Federal Railroad Administration (FRA) regulations and
requirements. The course requires the student to access
both the DSCS Code Sets and the DSLR Line of Road

Failure databases.

TRAN 166 - Introduction to Carman Fundamentals-
3 credits

This beginm‘ng course introduces the basic duties and
responsibi/iiies of a carman in the rail indusfryi This
course introduces the various types of freighf cars,
swifches, sofefy opp/ionces, under frctmes, draft systems,
and derails with emphosis on blue signo/ protection and
the proper use of hand foo/s, brake sficks, and knuckle
maftes.

TRAN 167 - Carman Operations- 4 credits

This course examines the operations performec/ to
ensure safe operation of a train by a carman in the
rail fransportation indusfryi [+ provides hands-on
experience in performing inbound train inspections,
air brake tests EOT device tests, and replocemenf of
coup/er components. The course covers the various
components of a freighf car including the freighi
braking system, describe torch sofefy and cufting, and
define various train yord repairs.

TRAN 169 - Basic Electricity and Safety- 5 credits
This course examines genero/ princip/es of e/eciriciiy
to ensure comp/ionce with all railroad rules and
regu/ofions for sofefy, operations, and the Federal
Railroad Administration (FRA). Topics include basic
electrical theory (Ohm&€™s Law), FRA tests and
inspections, switch mochines, /ocking circuits, and
crossing maintenance.

TRAN 170 - Signal Systems and Wiring- 2 credits
This course examines signo/ systems and wiring. Topics
include signo/s and their use, forms and foundations
for signo/ equipment, hyc/rou/ic and pneumatic systems,
and communicofion/signo/ and electrical equipment
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TRAN 172 - Assistant Signal Worker II- 5 credits
This course is an advanced course for signo/ workers
examining switches and crossings. Topics include switch
parts and /oyout switch operation, meter and print
reodings/ monih/y and quorfer/y tests and inspections,
crossing equipment, crossing opp/icoﬁons, crossing
mechanisms and re/oy circuits, crossing fests and
inspections, gate mechanisms odjusfmenfs, and sofefy.

TRAN 173 - Assistant Signal Worker IlI- 5 credits
This course is an advanced course for signo/ workers
examining signo/s and their related components. Topics
include genero/ roi/woy signo/ tests and inspections,

DC track circuits, jumper po/icy, train deloy index,
sofefy and various fechnology tools for /ocoﬁng, testing,
inspecting and repairing signols and their related
components.

TRAN 175 - Railroad Track Environment & Safety- 3
credits

This im‘roclucfory course examines the proper track
environment and sofefy used by rail track workers

and bridge mechanics. Topics include engineering and
general safety rules, proper tasks performed general
track terms, environmental ru/es, and hazardous
material regu/c:fions and processes.

TRAN 176 - Railroad Track Structure & Operations-
4 credits

This course examines the structure and operations

of railroad track workers and bric/ge tenders. Topics
include fall protfection, /ifﬁng and rigging, radio ru/es,
and basic track structure. The course covers computer
competencies, proper removal and installation of rail
sections and crossties, correct use of hyc/rou/ic foo/s, and
HQOS vehicle inspection.

TRAN 177 - AAR Interchange Rules Training- 3
credits

This course instructs existing car operations field
employees and managers in the applicaiton of the AAR
Interchanges Rules. Topics include AAR Office and
Field Manuals, rule changes, field competency hands-on
gauging exercises and AAR Interchange billing.

TRAN 178 - Remote Control Operator- 4 credits
This course consists of classroom instruction and hands-
on field tfraining covering locomotive management,
train air brake systems Remote Control Operator
(RCO) equipment fomi/iorizoﬁon, operator control unit
set up and testing RCO operation, troubleshooting,
and Positive Stop Protection (PSP). Field exercises
include performing calendar c/oy inspections, inspectfing
remote control equipment, performing brake tests, and
operating locomotives.



TRAN 179 - Designated Trainer of Remote Control
Operators- 2 credits

This course consists of classroom and hands-on field
fraining for becoming a trainer of Remote Control
Operators (RCO) for a terminal. While this course
covers material for Remote Control Operations, the
focus of this course is on /eorm’ng to teach Remote
Control Operation and clemonsfroﬁng the obi/ify fo

do so. Topics for this course include adult /ecrm‘ng
princlp/es, instruction fecl’miques, administration

and planning of RCO training, and annual and
recertification evaluation rides. Teoching locomotive
familiarization; set up and testing of the RCO system;
operating rules; troubleshooting procedures;, Hump, PSP
and RCO rules; air brake inspections and tests, and
RCO simulation are covered. Evaluating and assessing
students” understanding of RCO topics is also examined.

TRAN 180 - Designated Supervisor of RCO- 4
credits

This course consists of classroom and hands-on field
fraining for becoming a program manager for Remote
Control Operations (RCO) within a terminal and

an officer of the company, DSRCOs are responsible

for ic/enﬁfying rule chonges/upc/ofes and ensuring
regu/ofory comp/ionce as well as recerﬁfying remote
control operators. Topics in the courses include adult
/eorning pr[ncip/es, instruction fechniques, administration
and planning of RCO training, and annual and
recertification evaluation rides. Teoching locomotive
familiarization; set up and testing of the RCO system;
operating rules; troubleshooting procedures;, Hump, PSP
and RCO rules; air brake inspections and tests, and
RCO simulation are covered. Evaluating and assessing
students” understanding of RCO topics is also examined.

TRAN 181 - Introduction to Mechanical Locomotive
Electrician- 3 credits

This course provic/es an introduction to the
responsibi/iﬁes of a mechanical locomotive electrician.
Topics include introduction to roi/rooc/ing, railroad
fermlno/ogy, sofefy and operating ru/es, sofefy
/eodership, rules and environmental cerﬁficofion, and
FRA Blue Signal protection.

TRAN 182 - Advanced Mechanical Locomotive
Electrician- 5 credits

This course covers advanced mechanical locomotive
familiarization and operations. Topics of this course
include the identification of various locomotives moc/e/s,
Auxiliary Power Unit (APU), locomotive mechanical
porfo/, air brake systemes, locomotive consist, servicing
locomotives and competencies; and the movement of
locomotives.

TRAN 183 - Diesel Electrical Locomotive Theory- 3
credits

This course introduces students to diesel electric
locomotive fheoryA Topics include equipment used to
test, maintain, and repair diesel electric locomotives
as regulated by the FRA; locomotive wiring diagrams
and wire running lists; maintaining and repairing

the electrical components of locomotives; and the
opp/icoh‘on of sand to the rail.

TRAN 184 - Diesel and Electrical Locomotive
Operations |- 5 credits

This course introduces students to diesel electric
locomotive operations. Topics include circuits used

to opp/y power to the traction motors, maintaining
the motorized switch gear, testing and c/eorlng low
and high voltage grounds rules and procedures for
comp/eh‘ng QQ—doy inspection intervals and calendar
day inspections, and a basic introduction to cab signo/
systems and requirements.

TRAN 185 - Diesel and Electrical Locomotive
Operations II- 5 credits

This course offers a review of lock-out/ tag-out
procedures, de—energizing equipment, and Red Zone
sofefyA Additional topics include excitation current
and vo/foge, major components of the Electronic
Control System and power generating systems, motor
and broklng components setup and electronic confro/,
components involved in crcnk[ng and starfing the diesel
engine, function and location of sensors, and the four
subsysfems of the grounc/ fault system.

TRAN 186 - Mechanical Locomotive Skillcraft- 5
credits

This course explores the basics of Diesel Electric
Locomotive fheory and operations for various skillcraft
emp/oyees Topics include the proper use, /’)onc//ing, and
care of various hand foo/s; use of the /ock—ouf/fog—ouf
system, the Federal Railroad Administration guidelines
regordmg the safe operation of locomotives and
required locomotive inspection infervols, and the proper
servicing of locomotives.

TRAN 187 - Advanced Mechanical Locomotive
Electrician Ill- 5 credits

This course offers an advanced review of locomotive
safety GE transportation system schematics,
electronic com‘ro/s, ouxlliory system starting sequence,
and electronic fuel injection. Students will learn

the components of diesel engine cronkmg, volfoge
regulators propulsion and self-load. (PR: Permission)

TRAN 188 - Basic Rail Track Welding- 5 credits

The basic We/ding course will familiarize the student
with we/ding scn(efy, fermino/ogy, electrode clossificofion,
we/ding processes, we/dmg gulde/ines, shop guide/ines,
and we/d[ng s/’)op orientation. Additional topics include
shielded metal arc we/d[ng in the flat position, and the
flux-cored welding technique. (PR: Permission)
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TRAN 189 - Pier Safety Training- 5 credits

This course teaches the fundamentals of sofefy rules
and operations that encompass transportation,
engineering, and mechcmicol—fype work in a pier
industrial environment.

TRAN 200 - Transportation Law and Policy- 3
credits

This course describes the different modes of
tfransportation and the regu/oﬁng bodies for each.
Topics include contracts, foriffs, Iiobi/ify for loss

and domoge to cargo, torft /iobilify of srn'ppers,

carriers, customers, and brokers during and after

the transportation of freigrnL and a comprehensive
unclersfonc/ing of insurance and the various po/icy forms
that exist.

TRAN 201 - Track Safety Standards- 3 credits
This course studies the minimum FRA track safety
standards of basic track structure, track inspection
frequencies, rail o’efecfs, and track geometry as

to ensure comp/ionce set forth in Federal Code
Regulations Part 213 of the Federal Railroad
Administration. (PR: Permission)

TRAN 202 - Advanced Track Inspection- 3 credits
This advanced course prepares the student for
advanced track inspection fecrmiques, Topics include
brush chart familiarization, case studies, FRA track
defecfs, track inspection responsibi/ifies, wo/king joint
bar and switch inspections, pul/ aparts, rail lubrication
systems, curve stake monitoring, IT IS functionality track
disturbance, root cause analysis of derailments. (PR:
Permission)

TRAN 203 - Frog and Switch Track Welding- 3
credits

This advanced course evaluates the skills to successfu//y
perform Frog and Switch Track Welding. Topics include
torch sofefy and set up, air arc gouging, grinc/ing, and
welding points. (PR: Permission)

TRAN 204 - Thermite Rail Welding- 3 credits
Students will learn how to successfu//y perform thermite
We/ding inc/uc/ing torch sofefy and set up, thermite
procec/ures, and aluminothermic reactions. Field
exercises include performmg weld fosks, insulated joints,
re/oy roil, road crossing renewol, turnouts and repair of
miscellaneous defects. (PR: Permission)

TRAN 206 - Concrete Bridge Structures- 3 credits
This course will provide the student an unc/ersfcmc/mg of
different types of concrete structures. Topics to include
hand tool operation, bridge components, and b/ueprimL
reading.
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TRAN 207 - Bridge Inspection- 3 credits

This course will examine the three major components or
sections that comprise a bridge structure and ic/enﬂfy
those substructures by name, /ocoﬁon, and specific
prob/emoﬁc areas.

TRAN 208 - Steel Bridge Structures- 3 credits
This course will provide the student an undersfonding
of different types of steel bridge structures and their
components. Instruction includes identification of
required moferio/s, necessary equipment, steel bridge
maintenance procec/ures, and b/ueprimL reoc/ingA

TRAN 209 - Timber Structures- 3 credits

This course will provide the basic know/edge for working
on different types of timber structures. Instruction
includes identification of requirecl moferio/s, necessary
equipment, maintenance procec/ures, and b/ueprlnf
reodmg

TRAN 210 - Transportation Economics- 3 credits
This course provides an overview of the characteristics
and structure of fransportation markets inc/ucling
aggregate demcmd, vehicle and mode Choice, surface
freigrﬂL and air travel. [t exp/ores the prlncip/es of
modern transport economics from a neoclassical
economics perspective. It uses microeconomic tools to
exp/ore the unc/erpirmmgs of fransport economics and
opp/ies micro princip/es to fransportation issues and
prob/ems of interest.

TRAN 211 - Bridge Supervision- 3 credits

This advanced course is to provic/e the student with

the details and duties of a bridge foreman inc/uc/ing
leodership essenfio/s, specific p/onm’ng fosks, project
c/eve/opmemL and reoding b/ueprinfs.

TRAN 220 - Transportation Security- 3 credits

This course covers the assessment of cho//enges

and threats re/oﬂng to national and international
transportation security frameworks. Laws, regu/ofions,
policies, conventions, organizations, procedures, and
fechno/ogies intended to ensure freedom of movement
of people and commerce by ground, air, sea and water
will be reviewed. Ano/yﬁca/ concepts and methods

are ctpp/ied to case studies with an emphosis on
vu/nerabilify and risk reduction.

TRAN 221 - Roadmaster Training- 3 credits

This course consists of classroom instruction that
includes plonnmg and decision moking for small and
lorge scale momenonce—of—woy activities, managing
highwoy—grode crossing closures and detour p/ons, and
interpreting and applying labor agreements. STudents
are also introduced to various fecrmo/ogy tools for
p/onm’ng, managing and reporting work.



TRAN 222 - Advanced Electronics- 15 credits

This is a 22-month course in advanced electronics.
The qbi/ify fo perform mathematical ¢ omputations is
rieqvi/y emphqsized. This course rhorough/y examines
the identification and froub/eshooﬁng of elements of
electronics. Maintaining a safe work environment is
high/y stressed.

TRAN 230 - Transportation Geography- 3 credits
This course introduces the re/qrionsriip between
tfransportation and quﬁql organization, selected
qnq/yﬂcq/ models deq/ing with traffic demqnd, network
comfigurqrion, allocation of fransport chi/ifies, and
qpp/icqrion to selected prob/ems. Topics include network
deve/opment movement patterns of peop/e and
commodities and the impact of transportation on other
activities.

TRAN 233 - Transit Bus Transport & Drive Train- 3
credits

This course provides bus maintenance raining for

hte diqgnosi5, repair and maintenance of transit bus
transmission and drive train systems and preparation
for the H3 National Automotive Service Excellence
(ASE) Transit Bus Transmission and Drive Train

Test. Topics inclue the components and operation of
automatic transmissions, drive shafts and universal
joionts, and drive axles; how to perform basic
rroub/eshoofing fecrmiques and repairs of each system;
and the necessary actfions required to restore each
system to its OEM specifications.

TRAN 234 - Transit Bus Air Brake Systems- 3 credits
This course provides bus maintenance fraining for

hte diqgnosi5, repair and maintenance of transit bus
brake systems and preparation for the H4 National
Automotive Service Excellence (ASE) Transit Bus

Brake Systems Test. Topics include the components
and operation of the air system, brake system, the
parking/emergency brake system the ABS/ATC system,
and wheel beqring and seals; how to perform basic
froub/eshoofing fecrmiques of each system; and the
necessary actions requried to restore each system to ifs
OEM specificqfionsi

TRAN 236 - Transit Bus Electrical Systems- 3 credits
This course provides bus maintenance fraining for

the diqgnosi5, repair and maintenance of transit

bus electrical/electronics systems and preparation

for the National Automotice Service Excellence

(ASE) H6 Electrical/Electronic Test. Topics include

the components and operation of electrical systems,
starting systems, chqrging systems and bus batteries;
how to perform basic froub/eshooﬂng fecrmiques of
each system; and the necessary actions required to
restore each system to its OEM specifications. Reading
wiring diqgrqms for the froub/eshooring, inspection and
maintenance of /igrn‘ing and electreical circuits is also
explored.

TRAN 237 - Transit Bus HVAC- 3 credits

This course provides bus maintenance training for the
diqgnosis, repair and maintenance of transit bus brake
systems and preparation for the National Automotive
Service Excellence (ASE) H7 HVAC Test. Topics include
the components and operation of HVAC systems,

A/C systems, and r)eqfing and coo/ing systems; how

to perform basic froubleshoofing fecrmiques of each
system; and the necessary actions required fo restore
each system to its OEM specifications. EPA standards
are also explored.

PR: Permission

TRAN 239 - Hybrid Drive Systems- 3 credits

This course provides bus maintenance training for the
diqgnosis, repair and maintenance of transit bus hybrid
systems. Topics include critical sqfery considerations
for working on a hybrid system; how riybrid systems
generate, sftore and supp/y power to operate fransit
vehicles; each hy/orid system component and how rhey
work fogefﬁer and communicate with the engine and
other bus systems; the inspection and maintenance of
hybrid system components; and hands on practice in
froub/es/')oofing hybrid systems using OEM software.

TRAN 240 - EPA Emission Study and Treatment
Technology- 2 credits

This course provides bus maintenance training for
the diqgnosis, repair and maintenance of transit bus
emissions control systems. Topics include emissions
regulated by the EPA; 2007 and 2012 and 2012 EPA
sfcmdqrds; servicing intake and exhaust systems of an
engine; maintaining emissions control equipment on
engines; sqfefy considerations for servicing systems;
emissions control recrmo/ogy of engines with exhaust
gas recirculation and diesel oxidation cqrq/ysfs,- the role
of diesel pqrficu/qre filters; how and Why to perform
regens; and OEM software for diqgnosis of system
prob/ems; and critical servicing tasks.

TRAN 241 - Rail Signals Maintenace- 6 credits

This course provides rail signq/ maintenance technicians
with a comprervensive overview of rail train operations
and sqfefy. Topic include the inspection, mainfenance,
froub/es/')ooring and repair of train control track circuits,
furnoufs/swifches, grqde crossings, power distribution
systems, signq/s, frain stops, im‘er/ocking, and control
pqnels and human-machine interfaces.

TRAN 242 - Rail Vehicles Maintenace- 6 credits
This course provides rail maintenance training for

the inspection, diqgnosis, repair and maintenance of
rail vehicles. Topics include coup/ers; truck and axle;
propu/sion and dynqmic brqi(ing; quxi/iqry inverters and
batteries; friction brakes; HVAC; current collection and
distribution; monitoring and diqgnosing; car /oody; door;
communication systems; and ATP-ATO.
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TRAN 245 - Transit Bus Operator Training- 6 credits
This course provic/es fraining for transit bus operators.
Topics include federo/, stafe, agency specific and local
regu/oﬂons; customer service, operating and technical
skills; sofefy and security; training documentation;

and best practices as outlined by the American Public
Transportation Association (APTA).

TRAN 250 - Transportation Inform Systems- 3
credits

This course provic/es an undersfondlng of the
foundation concepfs of information fechno/ogies in the
fransportation and material moving industries. It focuses
on the Cho//enges and strategies of fransportation
information fechno/ogy

TRAN 255 - Hazard Materials Endorsement- 3
credits

This course recognizes the Hazardous Materials
endorsement of the Commercial Driver's License. The
Hazmat Materials endorsement ensures the proper
honc/ling and safe fransport of hazardous materials.
Topics inc/ude, but are not limited fo, materials hazards
c/asses, s/’n‘pper‘s cerﬁficofion, /ogbooks, p/ocords, pre-
and post-trip inspections, /ooding and un/oodmg, and
reporting accidents and incidents.

TRAN 256 - Tank Endorsement- 3 credits

This course recognizes the Tank endorsement of the
Commercial Driver's License. The Tank endorsement
ensures the proper hond/ing and safe transport of
/iquids or gases. lopics inc/ude, but are not | imited to,
inspeting tank vehicles; clriving tank vehic/es, and safe
driving rules.

TRAN 257 - Passenger Endorsement- 3 credits

This course recognizes the Passenger endorsement

of the Commercial Driver's License. The Passenger
endorsement ensures the safe tfransport of peop/e
Topics inc/ude, but are not limited fo, pre- and post-trip
vehicle inspections, /oading and un/oding passengers,
sofe/y clriving passenger vehic/es, and prohibifec/
practices.

TRAN 258 - School Bus Endorsement- 3 credits
This course recognizes the School Bus endrosement

of the Commercial Driver's License. The School bus
endorsement ensures the safe transport of peop/e
Topics inc/ude, but are not limited fo, pre- and post-
trip inspections, /oading and un/ooding passengers,
dcmger zones and use of mirrors, emergency exit and
evacuation, roi/rooc/—highfwoy groc/es crossings, student
management, antilock braking systems, specio/ sofefy
consiersations.
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TRAN 259 - Double and Triple Trailers
Endorsement- 3 credits

This course recognizes the Double and Triple TRailers
endorsement of the Commercial Driver's License. The
Doubles and Trip/es endorsement ensures the safe
transport of mu/fip/e trailers. Topics mc/ude, but are

not limited to, pre- post-frip inspections; pu//mg doulbe/
frip/e trailers; coup/ing and uncoup/ing; and c/’)eckmg air

brokes.

TRAN 260 - Commercial Driver's License- 3 credits
This course is designed to prepare the student for

the Commercial Drivera€™s License (CDL). Training
involves: map reodmg, trip p/onning, vehicle com‘ro/,
c/rlving ski//s, rules and regu/aﬁons associated with the
commercial vehicle profession, /ogish‘cs, and pre and
post-trip inspections. (PR: Permission of the program
director)

TRAN 265 - Transportation Management &
Operations- 3 credits

Transportation Management and Operations
introduces and differentiates between supp/y chain
management, logisﬂcs’ and transportation. Best
practices in /eodership, frenc/s, fechno/ogy, susfomobi/ify,
and strategy in supp/y chain management, /ogisﬁcs,
and transportation are exp/orec/. Transportation
Management & Operations is worth three credit hours.

TRAN 266 - Rail Management Training Program-
Core Operations- 7 credits

This course consists of classroom instruction and
Compufer—bosed training that includes fechm’co/,
administrative and /eodership components. Students
are introduced to a wide range of topics incluc/ing;
operating and sofefy ru/es, railroad business simu/aﬁons,
accident/incident investigations, disaster response, drug
and alcohol testing requirements, corporate cifizenship,
and cooching.

TRAN 267 - Rail Management Training Program-
Mechanic- 6 credits

This course consists of classroom instruction and
Compufer—bosed training that includes fechm’co/,
administrative and /eodership components. Student
are introduced to a wide range of topics incluc/ing,-
operating and safety rules; Federal Railroad
Administration and Association of American Railroads’
freighf car/locomotive standards and inspection
requirements; locomotive movement; derailment
prevention and investigation; and work p/onning and
forecosﬁng.



TRAN 268 - Rail Management Training Program-
Engineer- 8 credits

This course consists of classroom instruction and
compufer—bosed tfraining that includes fecnnico/,
administrative and leodersnip components. Students
are introduced to a wide range of topics inc/uding;
Operating and sofefy ru/es, track worker responsibi/ifies,
track inspection, track disfurbonce, track geomefry,
track sofefy sfondords, and derailment investigations.

TRAN 269 - Rail Management Training Program-
Tran- 12 credits

This course consists of classroom instruction and
compufer—bosed tfraining that includes fecnnico/,
administrative and leodersnip components. Students
are introduced to a wide range of topics inc/uding:
operating and sofefy ru/es, mechanical depcm‘meniL
roles and responsibi/iﬁes, engineering de/ocm‘rnemL
roles and responsibilities Remote Control Locomotive
operations, investigation railroad derailments and
persono/ injuries, and various software for scnedu/ing,
comp/eﬁng and reporting work.

TRAN 270 - Intelligent Transportation Systems- 3
credits

This course is designed to introduce /nfe//igenf
Transportation Systems to the student. Course content
will include concepts, training, and educational needs of
ITS professionals. Elements of this course will include:
fundamentals of traffic flow and control ITS user

)

services, ITS applications and benefits, ITS architecture,
ITS planning, ITS standards, ITS evaluation, and ITS
challenges and opportunities. (PR/CR: TRAN 101)

TRAN 272 - Intermodal Transportation Systems- 3
credits

This course is focused on intermodal freignf
fransportation issues. Students are introduced to
components of intermodal tfransportation systems,
emerging trends in freignf tfransportation, the role of
/ogisﬁcs, and advanced fecnno/ogies used in intermodal
transportation. (PR: Permission of the program director)

(PR/CR: TRAN 101)

TRAN 273 - Intelligent Transportation Systems and
Applications- 3 credits

This course focuses on ITS systems and applications

for the efficient movement of travelers and goods

and services inc/uding Advanced Transportation
Management Systems (ATMS) National ITS
Architecture, ITS user services, traffic control devices,
felecommunicofions, and nefworking fundamentals. The
course also addresses technical issues involved in the
design and operation of ITS services. (PR: Permission of

the program director) (PR/CR: TRAN 270)

TRAN 274 - Intelligent Transportation Systems
Project Management- 3 credits

This course focuses on project management issues
associated with the p/onning, imp/emenfofion and
assessment of fecnno/ogy—infensive tfransportation
projects. Topics include project management pn’ncip/es,
project noses, and types of project management tools
available. Corridor management, fransit management,
weather responsive traffic management, in cident and
emergency management, and risk management are
explored. Examples of sucessful ITS implementations

are also presented.( PR: TRAN 270)

TRAN 279 - Intelligent Transportation Systems
(ITS) Capstone- 3 credits

This course will cno//enge the student to utilize the
combined know/edge and skills goined in the program
to demonstrate the gbi/ify to work f/'irougn real-world
transportation issues. Students will utilize modeling
and simulation software to work fnrougn tfransportation
issues. Case studies will be neovily relied upon, and
current and future trends in IniLe”igeniL Transportation
Systems will be addressed. (PR: Permission of the
program director) (CR: TRAN 274)

TRAN 280-284 - Special Topics: Transportation- 1-6
credits

This course sequence is designed to offer specia/ topic
transportation courses on a short-term basis that are
under deve/opmeniL or are of such specio/ized category
or timeliness fney are on/y offered once.

TRAN 290 - Transportation OJT- 1-12 credits

This course is designed to provide equivo/enf co//ege
credit for on—fne—job tfraining of fransportation
professiono/s. A statement of the total number of
contact hours experienced fnrougn on—fne—job fraining
will be verified by an employer and will be p/c:ced on
the college record. (PR: Permission of the program
director)

Technical Studies (TS)

TS 100 - Careers in Technical Fields- 3 credits
Careers in technical fields is designed fo ne/p students
idenﬁfy technical careers in the fo//owing career

i[ie/ds, which inc/ude, but are not limited to: gropnic
design/communiccn‘ion, air condi'ﬂoning/rei(rigeroﬁon,
automotive fecnno/ogy, genero/ building construction,
and ogricu/furci/ science. In the course, students will
learn the basic skills needed for these career fie/ds,
listen to lectures from individuals working in these fields
and comp/efe career exp/orcn‘ion.

TS 101 - AAS Portfolio Development- 1-3 credits

This course is designed to assist adult students with the
developmemL of a comprenensive porh[olio documenﬁng
know/edge ocquired fnrougn life/work experiences and

other formal or informal /eorning experiences.
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TS 102 - On-the-Job Training- 1-12 credits

This course consists of paid or unpaid OJT internship or
practicum performed ina business, indusfry, frode, or
technical career sefting within the student’s occupofiono/
area. The on—fne—job training component is converted

to credit hours at a ratio of 160:1 with the maximum of
1920 contact hours allowable. A statement of the total
number of contact hours experienced fnrougn on—fne—job
fraining will be verified by an emp/oyer or union official
and will be p/oced on the co”ege record. This credit

will be recorded immediofely prior to groduoﬁon from
college.

TS 280-285 - Special Topics- 1-5 credits

These courses consist of specio/ topics of course work
that develop skills that may be opp/ied tfo a variety of
occupations or that may be specific to an occupation.
Typicct/ly, these courses are technical specio/fy corses
specific to an occupoﬁono//fecnnico/ area. These
courses include technical courses deve/oped and
delivered by the Col/ege, oppreficesnip courses, or
opproved courses included in a business or indusfry
training program can be included in this component.

TS 295 - Tech Studies OJT- 1-6 credits

This course consists of specio/ topics of course work that
will deve/op skills that may be opp/ied to a variety of
occupations or that may be specific to an occupation.
Typicct/ly, courses are technical specict/fy courses specific
to an occupofiono//fecnnicol area. Courses include
technical courses deve/oped and delivered by the
college apprenticeship courses, or an approved course
that can be included in a business or indusfry fraining
program. (PR:Permission)

TS 296 - Tech Studies OJT Il- 1-6 credits

This course consists of specio/ topics of course work that
will deve/op skills that may be opp/ied to a variety of
occupations or that may be specific to an occupation.
Typicct/ly, courses are technical specict/fy courses specific
to an occupofiono//fecnnicol area. Courses include
technical courses deve/oped and delivered by the
college apprenticeship courses, or an approved course
that can be included in a business or indusfry fraining
program. (PR:Permisison)

TS 297 - Tech Studies OJT Ill- 1-6 credits

This course consists of specio/ topics of course work that
will deve/op skills that may be opp/ied to a variety of
occupations or that may be specific to an occupation.
Typicct/ly, courses are technical specict/fy courses specific
to an occupofiono//fecnnicol area. Courses include
technical courses deve/oped and delivered by the
college apprenticeship courses, or an approved course
that can be included in a business or indusfry fraining
program.
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TS 298 - Tech Studies V- 1-6 credits

This course consists of specio/ topics of course work
that will deve/op skills that may be opp/ied to a variety
of occupations or that may be specific course specific
to an occupation. Typico//y, courses are technical
specio/fy courses specific to an occupofiona//fecnnico/
area. Courses include technical courses deve/oped and
delivered by the co//ege, opprenficesnip courses, or an
opproved course that can be included in a business or
industry training program. (PR: Permission)

TS 299 - Tech Studies V- 1-6 credits

This course consists of specio/ topics of course work that
will deve/op skills that may be opp/ied to a variety of
occupations or that may be specific to an occupation.
Typico”y, courses are technical speciolfy courses specific
to an occupoﬁonol/fecnnico/ area. Courses include
technical courses deve/oped and delivered by the
college., apprenticeship courses, or an approved course
that can be included in a business or indusfry fraining
program. (PR:Permission)

Technical Training for Adults (TTA)

TTA 101 - Introduction to Teaching Techniques for
Adults- 1-3 credits

This feocning fecnniques course is designed to teach
adult /eorning theories to instructors of occupoﬁonol,
adult educoﬁon, and opprenficesnip training programs.
Included in this course are /oborofory sofefy, testing,
and evo/uoﬁon, and advanced instructional fecnniques.
Students will be required fo deve/op, write and teach a
lesson plan.

Utility Construction (UTIL)
UTIL 101 - Utility Construction- 3 credits

This course prepares students to work on natural gas
and water distribution construction crew. Topics include
excavation sofefy, competent person fraining, hazardous
ofmospheres, traffic com‘rol, underground uh’/iry
idenfificofion, working around neovy equipment.

UTIL 200 - Industrial/Mechanical Services- 3 credits
This course prepares students to insfol/, maintain, and
repair concrete foundations; install equipment, repair
tanks; and maintain, froub/esnoot and repair industrial
equipment, inc/uding gas compressors and metering
devices.

UTIL 210 - Pipeline Construction- 3 credits

This course prepares students to construct commercial
pipe/ines, Topics include tools of the trade; reoding
pipe/ine documents; and responding and reacting to
various hazardous atmospheres and emergency callouts.



UTIL 215 - Hazard Recognition- 3 credits

This course prepares students to recognize various
hazards on the construction site and related areas.
Topics include recognizing, responding, and mitigating
hazards on the construction site; proper/y clocumenfing
identified hazards and actions taken; and proper/y
communicating identified hazards to worksite personne/
and the pub/ic.

UTIL 220 - Project Management- 6 credits

This course prepares students to manage construction
projects. Topics include estimating, cost control; project
schec/u/es; quo/ify confro/; documenfofion; and effective
communication.

UTIL 295 - 299 - Utility Construction Cooperative
Work Experience- 1-3 credits

In this course, students will be p/oced in a cooperative
work experience. Emphosis is on the opp/icoﬂon of
know/ec/ge and skills attained in the classroom to a
real-world work experience. Students must complefe a
minimum of 160 work hours per 1 hour of college credit.

Veterinary Technology (VET)

VET 101 - Introduction to Veterinary Technology- 3
credits

This course introduces the student to the field of
veterinary fecrmo/ogyA Topics will include the hisfory

of veterinary medicine and the role the veterinary
technician p/oys as a part of the veterinary health

care team. Common business procedures inc/uc/ing
fundamental record keepmg and mec/ico—/ego/
requirements will be discussed. Basic procedures such as
hond/mg, restraint, animal assessment, and mec/icoﬁng
fecrmiques for canine and feline species will be covered.

Offered: Fall Spring, and Summer

VET 210 - Veterinary Nursing |- 2 credits

This course will introduce the area of animal nursing
care that includes patient hisfory and record keeping,
kennel sanitation, animal restraint, syringe and needle
identification r)cmc//r'ng, injection recrmr'ques, physico/
exam and administration of medication. (PR: Admission

to Vet Tech Program)(CO: VET 210L, 215 2151 227)
Offered: Fall Only

VET 210L - Veterinary Nursing Lab |- 1 credit
This course will allow for hands- on experience and
assesment of skills discussed in VET 210. (CO: VET
210). Offered: Fall Only

VET 215 - Clinical Laboratory I- 2 credits

This course introduces the clinical /oborofory, inc/uding
its records, equipment, and equipment mainftenance,
lnemofo/ogy and sero/ogy and internal and external

parasites. (PR: Admission to Vet Tech Program) (CO:
VET 210 210L, 215L, 227) Offered: Fall Only

VET 215L - Clinical Laboratory I- 1 credit

This course will allow for hands- on experience and
assesment of skills discussed in VET 215. (CO: VET 215)
Offered: Fall Only

VET 216 - Veterinary Pharmacology- 2 credits

This course covers the regu/aﬁons confro/ling the use of
drugs and bio/ogico/ classifications and

mechanisms of action of pharmoceuﬁco/s, dosoge
Colcu/oﬂons, /obe/ing, pockaging, and dlspensing of
veterinary products. (PR: VET 210, 210L, 215 215 227)
(CO: VET 220, 220L, 225, 2251, 260, 260L). Offered.:
Spring Only

VET 217 - Veterinary Pharmacology Il- 2 credits
This course is a continuation of VET 216 and covers
the regu/oh‘ons confro//ing the use of drugs and
bio/ogicol classifications and mechanisms of action

of phormoceufico/s, dosoge co/cu/oh‘ons, /obe/ing,
packaging, and dispensing of veterinary products. (PR:
VET 285) (CO: VET 230 245 250 255). Offered: Fall
Only

VET 220 - Veterinary Nursing Ill- 2 credits

This course builds on skills learned in Veterinary
Nursing | on skills learned in VET 210 introduces

the physico/ examination, blood vessel and urinary
cofheferizoﬁon, venipuncture, fluid fheropy, wound care,
and bandaging. (PR: VET 210, 210L, 215, 2151 227)
(CO: VET 216, 220L, 225 2251, 260, 260L) Offered:
Spring Only

VET 220L - Veterinary Nursing Lab II- 1 credit
This course will allow for hands- on experience and
assesment of skills discussed in VET 220. (CO: VET
220) Offered: Spring Only

VET 225 - Clinical Laboratory II- 2 credits

This course is a continuation and opp/icoﬂon of skills
from Clinical Lab I including hematology, serology,
urinalysis, cytology, and other laboratory skills. (PR:
VET 210 210L, 215, 215L, 227) (CO: VET 216, 220,
220L, 2251 260, 260L) Offered: Spring Only

VET 225L - Clinical Laboratory II- 1 credit

This course will allow for hands- on experience and
assesment of skills discussed in VET 225. (CO: VET
295) Offered: Spring Only
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VET 227 - Anatomy and Physiology for Veterinary
Technology- 4 credits

This course covers the sfudy of Ce/ls, tissues, organs,
and organ systems in the functional animal boclyA
Ufi/izing a dissection based opprooch, students will use
canine, fe/ine, equine, and bovine species as models.
All body systems will be examined (integumentary,
muscu/oske/efo/, nervous, endocrine,

circu/ofory, respiratory, urinary, and reproducﬁve)

with emphosis on comparative structures and clinical

significance of each body stem. (PR: Admission to Vet
Tech Program) (CO: VET 210, 215). Offered: Fall Only

VET 230 - Veterinary Nursing llI- 2 credits

This course continues opp/icoﬁon of nursing skills and
fechm'ques with an emphosis on /orge animal

species in such areas of restraint, venipuncture,
behovior, breeds, food sofefy, mec/icoﬁons, reventative
care, surgico/ and anesthetic procedures, and lameness.

(PR: VET 285) (CO: VET 217 230L, 245, 245 250,
255 2551) Offered: Fall Only

VET 230L - Veterinary Nursing Lab IlI- 1 credit
This course will allow for hands- on experience and
assesment of skills discussed in VET 230. (CO: VET
230) Offered: Fall Only

VET 235 - Vet Tech Office/Tech Procedures- 2
credits

This course covers procedures performed by a
veterinary technician in a hospifo/ environment inc/ucling
office and computer opp/icoﬂons, medical record
keepingl client re/oﬁonships, financial fransactions,
inventory confro/‘ and faci/ify management. The roles of
appropriate regu/ofory agencies and maintenance of
sanitation and nosocomial profoco/s for the focilify are
also covered. (PR: VET 217 230, 245, 250 255) (CO:
VET 240 265 275 290). Offered: Spring Only

VET 240 - Veterinary Nursing V- 2 credits

This course c/eve/ops skills in basic husbondry, restraint,
physico/ examine, venipuncture, diognosﬂcs, and
medications as fhey specifico//y opp/y to exotic and
/Oborofory type om’mo/s, especio//y robbifs, rodenfs,
birds, and reptiles. (PR: VET 217 230 230L, 245 245L
950, 255 255L) (CO: VET 235 240L, 265, 265L. 275,
2751, 290) Offered: Spring Only

VET 240L - Veterinary Nursing Lab V-1 credit

This course will allow for hands- on experience and

assesment of skills discussed in VET 240. (CO: VET
240) Offered: Spring Only

VET 245 - Veterinary Anesthesia- 2 credits

This course covers the princip/es and opp/icoﬁon of the
use of sedoﬁves, onesfﬁefics, peri-operative

pain management and patient monitoring. (PR: VET
985)(CO: VET 217 230, 230L, 2451 250, 255, 255L)
Offered: Fall Only
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VET 245L - Veterinary Anesthesia Lab- 1 credit
This course will allow for hands- on experience and
assesment of skills discussed in VET 245. (CO: VET
245) Offered: Fall Only

VET 250 - Veterinary Nutrition and Disease- 3
credits

This course focuses on principles of the disease process,
disease confro/, and prevention of common diseases

of domestic animals. Nutrition princip/es for clinical

diseases are also covered. (PR: VET 285) (CO: VET 217,
230, 245 255) Offered: Fall Only

VET 255 - Veterinary Surgery- 2 credits

This course introduces the area of veterinary

surgicol care with sterilization fec/'miques, equipment
maintenance, pre—surgico/ and surgico/ preparation,
surgical assistance, and post-surgical patient care.(PR:

VET 285)(CO: VET 217 230 230L, 245 245L, 250,
255L) Offered: Fall Only

VET 255L - Veterinary Surgery Lab- 1 credit
This course will allow for hands- on experience and
assesment of skills discussed in VET 255. (CO: VET
255) Offered: Fall Only

VET 260 - Imaging Techniques- 2 credits

This course introduces the princip/es and opp/icoh‘ons
for the proc/ucfion of roc/iogrop/’ls mc/uding

processing, radiation sofefy, storage, patient posifioning,
and other imaging techniques. (PR: VET 210 210L,

215 2151, 227)(CO: VET 216, 220, 220L, 225, 225,
260L) Offered: Spring Only

VET 260L - Imaging Techniques Lab- 1 credit
This course will allow for hands-on experience and
assesment of skills discussed in VET 260. (CO: VET
260) Offered: Spring Only

VET 265 - Veterinary Emergency and Critical Care-
2 credits

This course introduces procedures and fechniques

for critical care of the veterinary patfient, inc/ucling
neonates. Maintaining critical care apparatus, first oic/,
CPR (cardiopulmonary resuscitation), intensive care and
monitoring will be the focus of this course. (PR: VET 217,
230 230L, 245, 245 250, 255, 255L) (CO: VET 235,
240, 240l 2651 275 275L, 290) Offered: Spring Only

VET 265L - Veterinary Emergency and Critical
Care Lab- 1 credit

This coure will allow for hands-on experience and
assesment of skills discussed in VET 265. (CO: VET
265) Offered: Spring Only



VET 275 - Small Animal Dentistry for Technicians- 2
credits

This course develops skills in oral examination and
anatomy, dental c/eoning, dental rodiology, and
common dental diseases as fney opp/y to the dog and
cat species. (PR: VET 217 230, 230L, 245 245L 250,
955 2551) (CO: VET 235 240 240L 265 265L, 275L,
290) Offered: Spring Only

VET 275L - Small Animal Vet Dentistry Lab- 1 credit
This course will allow for hands-on experience and
assesment of skills discussed in VET 275. (CO: VET
975) Offered: Spring Only

VET 285 - Veterinary Hospital Practicum I- 3 credits
This course provides procfico/ experience in an
opproved veterinary clinic or other opproved clinical
site fo focus on mastery of clinical skills covered thus

far in the curriculum. The focus will be on small animal
medicine and laboratory procedures. (PR: VET 210,
210L, 215, 215, 216 220, 220L, 295 225L 297 260,
260L) Offered: Summer Only

VET 290 - Veterinary Technology (VTNE) Seminar-
2 credits

This capstone course reviews all aspects of academic
and opp/ied fecriniques iougnf in the Veterinary
Tecnnology program. Students must successfu//y
comp/efe a mock exam in preparation for the Veterinary
Technician National Examination. Students are
required to prepare a resume present a research paper.

(CR: VET 235, 240 and 265) Offered: Spring Only

VET 295 - Veterinary Technology Externship- 5
credits

Students in this course are expecfed to function as
Working members of the staff of an opproved veterinary
nospifo/ or other opproved veterinary fociiiiyi This
course provides procficol experience in an opproved
veterinary clinic or other opproved clinical site to focus
on mastery of clinical skills. This course is a continuaiton
of Vet Tech Practicum I. Focus etends to large animals
as well as /oborofory and exotic animal medicine

and laboratory procedures. (PR: All Vet Tech classes)
Offered: Summer Only

Welding (WELD)
WELD 105 - Industrial Safety- 2 credits

An infroducrory course designed to deve/op safe
workp/crce practices. Students will be required fo
demonstrate safe nondling of work materials; operation
of machines and rooling; storage and disposo/ of
hazardous materials.

WELD 110 - Blueprint Reading for Welders- 3

credits

This course is designed to deve/op a technical
undersfonding of the information contained on
engineering drowings and the use of the information to
communicate setup and we/ding instructions from the
designer to the welder and fitter.

WELD 112 - Basic Metallurgy of Welding- 3 credits
This course provides an introduction to the basic
princip/es of mefo//urgicol p/’ienomeno that affect
we/ding and welded materials. P/’iysico/ and mechanical
properties of ferrous and nonferrous metals o/ong with
negfing and coo/ing treatment methods and reactions
will be covered.

WELD 115 - Introduction to Welding- 8 credits

This course provides an introduction to the fundamental
skills used in we/ding induding oxyocefy/ene and arc
metal we/ding, material preparation and the various
tools used to cut and clean metal o/ong with machine
sgfefy, setup and operations. [t also includes coverage
of basic bluepriniL regding specific to we/ding needs.

WELD 120 - Shielded Metal Arc Welding(SMAW)-
5 credits

This course provides a friorougn technical undersicmding
of arc We/ding, We/ding sofefy, arc We/ding power
sources, electrode classifications and selection. (CR:

WELD 120L)

WELD 120L - Shielded Metal Arc Welding Lab- 4
credits

This Lab course provides students opportunities fo
perform producﬁon we/ding} mi//wrig/'nL producﬁon, and

general maintenance welding. (CR: WELD 120)

WELD 121 - Gas Metal & Flux Cored Arc Welding- 6
credits

This course is designed to provide a fnorougn technical
undersfonding of We/ding sofefy, gas metal arc We/ding,
equipment ctdjusfmenis, metal transfer and sriie/ding
gases. [t also provides the training to make quoliiy gas
metal arc welds in all positions on mild steel from 4" to

3/8" plate, single and multiple pass. (CR: WELD 121L)

WELD 12IL - Gas Metal & Flux Cored Arc Welding
Lab- 4 credits

This course is designed to demonstrate a fnorougn
technical undersfgnding of We/ding sofefy and hands-
on opplicofion of gas metal arc we/ding, equipment
odjusfmenfs, metal transfer and snie/ding gases. It also
provides the fraining fo make quo/ify gas metal arc
welds in all positions on mild steel from 4" to 3/8" plate.

Single and multiple pass. (CR: WELD 121)
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WELD 125 - Advanced SMAW Plate Welding- 4
credits

This course provides advanced undersroriding of arc
We/ding and fechriiques to weld in all positions and on
unlimited thickness of material to meet AWS SMAW
Plate D.1.1 Certification.

WELD 130 - Gas Metal Arc Welding (GMAW)- 5
credits

This course is designed to demonstrate a fhroug/n
technical undersionding of we/ding sofery and hands-
on opp/icoiion of gas metal arc welding, equipment
odjusfmenis, metal transfer and shie/ding gases.
Students will also demonstrate the obi/ify to perform

basic welds adhering to AWS GMAW D1.1 standards.

WELD 140 - Flux Cored Arc Welding- 5 credits
This course is designed to demonstrate a fhroug/n
technical undersionding of we/ding sofery and hands-
on application of Flux-Cored arc welding, equipment
odjusfmenis, metal transfer and shie/ding gases.
Students will also demonstrate the obi/ify to perform

basic welds adhering to AWS FCAW D1.1 standards.

WELD 150 - Gas Tungsten Arc Welding- 4 credits
This course is designed to demonstrate a fhorough
technical undersionding of we/ding sofery and hands-
on opp/icoiion of gas fungsten arc we/ding, equipment
odjusimenrs, metal transfer and inert s/’)ielding gases
using a variety of o//oysi Students will also demonstrate
the ability to perform basic welds adhering to AWS
GTAW D11 standards. (PR: Weld 120)

WELD 210 - Stick Pipe Welding- 4 credits

This course will provide students we/ding sofeiy with
the Shield Metal Arc Welding process (SMAW), proper
fecimiques and electrode selection for vve/ding pipe to
meet ASME (vertical up) welding code. Students will
weld using E6010 and E7018.

WELD 210L - Stick Pipe Welding Lab- 4 credits
This Lab course provides students opportunities

to perform hands-on Shielded Metal Arc Welding
processes (SMAW-stick) using prooper techniques and
electrode selection for welding pipe to meet ASME
(verficol up) vve/ding code.

WELD 211- Extended Pipe- 4 credits

This course will provide students with additional skills to
complete the ASME certifications qualifications using
the Shield Metal Arc Welding process (SMAW) proper
fecimiques and the electrode selection for We/ding pipe
to meet ASME (vertical up) welding code. Students will
weld using E6010 and E7018 standards.

WELD 280 - Special Topics- 1-6 credits

Sfudy of content not normo//y covered in other courses.]
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to 6 credits.

WELD 298 - Welding Capstone- 2 credits

This course is designed to provide a final assessment
of student /eorning ihrough deve/opmeniL of a project
porffo/io and certification testing.

WELD 299 - Welding Theory- 3 credits

This course is a culmination of we/ding sofefy, processes,
opp/icoiions, symbo/s and codes, power sources,
electrode selecﬁons, weld types, and metals and o//oysi
this course is the capstone course for the AAS degree.

Workforce Development (WFD)

WFD 100-119 - Specialized Workforce Training in
Allied Health- 1-6 credits

Specialized Workforce Training in the Allied Health
career field is a one to six (1-6) credit hour course
providing instruction for emp/oyees seeking self-
improvement or skills to meet new best practicies in the
Allied Health career field. This curriculum will vary with
the needs of the sfudenis, emp/oyers, or chonging labor
market.

WFD 120-129 - Specialized Workforce Training in
General Studies- 1-6 credits

Specialized Workforce Training in the General Studies
career field is a one to six (1-6) credit hour course
providing instruction for emp/oyees seeking self-
improvement or skills to meet new best practices in the
General Education field. This curriculum will vary with
the needs of the sfudenis, emp/oyers, or chonging labor
market.

WFD 130-139 - Specialized Workforce Training in
Business- 1-6 credits

Specialized Workforce Training in the Business
Management career field is a one to six (7—6) credit
hour course providing instruction for emp/oyees seeking
se/f—improvemem‘or skills to meet new best practicies

in the Business Management field. This curriculum

will vary with the needs of the siudenfs, empoyers, or
chonging labor market.

WFD 140 - Specialized Workforce Training in Info
Tech- 1-6 credits

1-6 Credits. This course provides instruction for
emp/oyees seeking se/if—improvememL or skills to meet
new best practices in Information Technology. This
curriculum will vary with the needs of the siudenfs,
employers or changing labor market. (PR: Permission)

WFD 150 - Workforce Development CE- 1-6 credits

1-6 Credits. This course provides instruction for



emp/oyees seeking se/f—improvememL or skills to meet
new best practices in their specific career field. This
curriculum will vary with the needs of the sfudenfs,
employers or changing labor market. (PR: Permission)

WFD 222-229 - Specialized Workforce Training
Green Technology- 1-6 credits

This course provic/es instruction for emp/oyees seeking
self—improvememL or skills to meet the new best practices
in the Green Technology Industry. This curriculum

will vary with the needs of the sfudem‘s, emp/oyers, or
c/’)ongmg labor market.

WEFD 230-249 - Specialized Workforce Training
Manufacturing- 1-6 credits

This course provic/es instruction for emp/oyees seeking
self—improvememL or skills to meet the new best practices
in the monufocfurlng field. This curriculum will vary
with the needs of the sfuo’enfs, emp/oyers, or chcmging
labor market.

WEFD 250-255 - Specialized Workforce Training
Mechatronic- 1-6 credits

This course provic/es instruction for emp/oyees seeking
self—improvememL to meet the new best practices in the
Mechatronics field. This curriculum will vary with the
needs of the students of the sfudenfs, emp/oyers, or
c/’)ongmg labor market.

Workforce Maritime Academy (WFMA)

WFMA 102 - CPR-First Aid- 0-99 credits
Deckhand Basic Training: CPR-First Aid

WFMA 103 - Deckhand Basic Training- 0-99 credits
Deckhand Basic Training

WFMA 300 - Steersman of Towing Vessels- 0-99
credits

Steersman of Towing Vessels: Steersman of Towing
Vessels

WFMA 400 - Radar Observer Western- 0-99 credits
Radar Western Waters: Radar Observer Western

WFMA 401 - Radar Observer Inland- 0-99 credits
Radar Inland Waters: Radar Observer Inland

WFMA 402 - Increase in Scope to Inland- 0-99
credits
Radar Inland Waters: Increase in Scope to Inland

WFMA 403 - Radar Renewal Western- 0-99 credits

Radar Renewal: Radar Renewal Western

WFMA 404 - Radar Renewal Inland- 0-99 credits

Radar Renewal: Radar Renewal Inland

Workforce Paramedic (WFPM)

WFPM 100 - Community Paramedic- O credits

The Community Paramedicine course is a certificate
program designec/ to educate Paramedics on providing

sub-acute care to the most vulnerable popu/ofions

with the goo/ of improving the quolify and life of those
impocfed by illness or injury. Topics covered fhroughouf
the course are focused /orge/y on pub/ic health concepts
including, but not limited to, social determinants of
I’)ea/fh, identification and care of high—rlsk patient
popu/oh‘ons, navigatfing community resources, chronic
disease pofhophysio/ogy and management, and basic
lab fechm‘ques and procedures.

Medical Imaging (XRAY)

XRAY 101 - Introduction to Radiography- 3 credits
This course provio’es an overview of the foundations in
roc/iogrophy and the practitioner’s role in the health
care c/e/ivery system and professiono/ responsibi/iﬁes of
the radiographer. (PR: Admission to the program)

XRAY 102 - Patient Care Imaging Science- 3 credits
Content is designeo’ fo idenﬁfy the role of the
roc/iogropher in patient care, inc/uding consideration for
the physico/ and psycho/ogico/ needs of the patient and
family. (PR:Admission to the program)

XRAY 104 - Radiographic Anatomy- 3 credits
Content is designeo’ to introduce the student to
roc/iogrophic anafomy. Emphosis is p/oced on
idenfifying structures visible on correcf/y performed
radiographic procedures. (PR: Admission to the
program)

XRAY 105 - Imaging Procedures |- 4 credits

Content is designeo’ fo provic/e the know/edge base
necessary to perform standard imaging proceo’ures
Students will practice imaging procedures in the lab
prior to performing them on patients. (PR: Admission to
the progrom)

XRAY 106 - Clinical Practice |- 4 credits

Content and clinical experiences are designed fo
sequenﬁo//y deve/op, opp/y, criﬁco//y ono/yze, infegrate,
synfhesize and evaluate concepts and theories in the
performonce of roc/io/ogic procedure& (PR: Admission to
the Program)

XRAY 107 - Imaging Procedures II- 4 credits
Content is designeo’ fo provic/e the know/edge base
necessary to perform specio/ imaging procedures and
basic compufed fomogrophy

XRAY 108 - Pharmacology for Imaging Science- 2
credits

Content is designeo’ fo provic/e basic concepts

of phormoco/ogy mc/udmg de/ivery of and
phormocodynomics associated with imaging contrast
media. (PR: Admission to the Program)

XRAY 109 - Introduction to Imaging Equipment- 3
credits
Content is designeo’ fo provic/e know/edge in
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rodiogropnic, f/uoroscopic, mobile and fomogropnic
equipment requirements and design. (PR: Admission to
the Program)

XRAY 110 - Clinical Practice Il- 4 credits

Content and clinical practice experiences are designed
fo sequenfio//y develop, opp/y, crifico”y ono/yze,
integrate, syninesize and evaluate concepfs and theories
in the perforrnonce of rodio/ogic procedures.

XRAY 111 - Seminar Imaging Science |- 1 credit
Seminar on new and emerging fecr)niques in imaging
sciences. (PR: Admission to the program)

XRAY 112 - Seminar Imaging Sciences Il- 1 credit
Seminar on new and emerging fecr)no/ogies in imaging
sciences.

XRAY 202 - Principles o Radiation Physics- 3 credits
Introduces students to the nature and characteristics of
radiation producfion and the fundamental of p/’)ofon
interactions with matter.

XRAY 203 - Image Acquisitions- 3 credits
Introduces students to the factors that govern the

image production process (PR: MAT 120)

XRAY 204 - Radiographic Pathology- 3 credits
Introduces students to concepts related to disease
and eﬁo/ogico/ considerations with empnosis on
rodiogropnic appearance of disease and impact on
exposure factor selection

XRAY 205 - Clinical Practice V- 4 credits

Clinical practice experiences are designed for sequenﬁol
deve/opment opp/icofion, critical Cinglysis, integration,
synfnesis and evaluation of concepts and theories in

the performance of radiologic procedures. Through
sfructures sequenﬁo/, compefency—bgsed assignments in
the clinical setting, concepts of team practice, patient
ceniered,c/inico/ practice and professiono/ deve/opmemL
shall be discussed, examined and evaluated. The
empl’rosis is on deve/oping basic rgdiogrgpny skills.

XRAY 206 - Seminar Imaging Science- 1 credit
Students will research and make short presentations on
advanced practice mefnodo/ogies in imaging science.
Empnosis is p/oced on deve/oping the student’s oral
communication ski/ls, research ski//s, and infroducing
the student to the concept of continuing education as

mandated by the ARST.

XRAY 207 - Radiobiology- 3 credits

Content is designed fo provide an overview of the
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principles of the interaction of radiation with /iving
systems.

XRAY 208 - Radiographic Image Analysis- 2 credits
Image ono/ysis content is designed to provide a basis
for ono/yzing rodiogropnic images.

XRAY 209 - Image Acquisitions II- 3 credits
Content designed to impart an undersfonding of
the components, princip/es, and operation of digifo/
imaging systems found in diognosﬁc rodiogrop/’iy.

XRAY 210 - Clinical Practice V- 4 credits

Clinical practice experiences are designed for sequeniio/
deve/opment opp/icoﬁon, critical ono/ysis, infegration,
synfnesis and evaluation of concepts and theories in the
performonce of rodio/ogic procedures.

XRAY 211 - Seminar Imaging Science IlI- 1 credit
Seminar on new and emerging fecnniques in imaging
sciences

XRAY 221 - Imaging Procedures IlI- 4 credits
Course is designed to provide the know/edge for
advanced diognosﬁc rodiogropnic imaging procedures

XRAY 222 - Radiation Safety- 3 credits

This course focuses on radiation sofefy inc/uding
ionizing radiation limits for the occupoﬁono/ Worker,
patient, and genero/ public

XRAY 235 - Registry Review- 1 credit
This is a review course for the ARRT primary

certification examination.
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